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Monday, March 11, 2024 6:30 PM Council Chambers 

  

1. CALL TO ORDER 

2. INVOCATION 

3. PLEDGE OF ALLEGIANCE 

4. ROLL CALL 

5. APPROVAL OF AGENDA 

6. APPROVAL OF MINUTES 

 a. Regular Meeting Minutes March 11, 2024 

7. PROCLAMATIONS 

 a. A Proclamation Recognizing Womens History Month 

 1. Recognition of Female Firefighters from Truro and West Licking Fire Departments 

8. COMMUNITY COMMENTS 

 The Community Comments portion of the meeting is an opportunity for citizens to address Council. Citizens may 
wish to bring matters to the attention of City Council or discuss items on the agenda with the exception of legislation 
scheduled for a public hearing. Comments related to a public hearing may only be made during the Public Hearing 
portion of the meeting.  
 
Before addressing City Council, members of the public are asked to complete a speaker’s form and give it to the 
Clerk of Council. The Council President will invite speakers to step to the microphone and give their name and 
address. All remarks should be addressed to Council as a whole and not exceed three minutes. 

 a. Presentation by COTA Regarding the Proposed BRT Line 

9. COMMUNICATIONS 

 a. Treasury Board Meeting February 2024 

10. MOTIONS 
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 a. A Motion to Approve the Mayor’s Appointment of Norman Brusk and Anita Ward to the 
Planning and Zoning Board 

11. REPORTS 

 a. Liquor Permit Request 

 b. Development, Parks & Recreation Committee 

 1. An Ordinance Authorizing the Mayor to Enter into Contract with DLZ for Inspection 
Services for Brice Park Project, Appropriate Funds, and Declaring an Emergency 

 c. Public Safety, Law & Courts Committee 

 1. A Resolution Authorizing the Mayor to Enter into a Contract with Right Stuff for 
Scheduling Software and Waive Competitive Bidding  

 2. A Resolution Authorizing the Mayor to Remove Vehicles from the Fixed Asset List for the 
Police Department. 

 d. Public Service & Transportation Committee 

 1. An Ordinance Authorizing the Appropriation of Property and Easements from Multiple 
Properties for the Public Purpose of Making, Repairing, and Improving Waggoner Road, 
a Public Roadway Open to the Public Without Charge, and Declaring an Emergency  

 2. A Resolution Authorizing the Mayor to Purchase a Camera Van and Related Equipment 
for the Water and Wastewater Department 

 3. A Resolution Authorizing Participation in the 2024-2025 ODOT Road Salt Purchasing 
Contract    

 4. A Resolution Authorizing the Mayor to Enter into a Contract with Trinnex Master Services 
to Provide Predictive Modeling for Service Line Inventory for the Ohio EPA   

 e. Finance & Administration Committee 

 1. An Ordinance to Amend Chapter 160, Section 160.02 Authorized Positions, Personnel, 
Classifications and Pay Grades (a) Administration, Section 160.05 Overtime Eligibility, 
and Section 160.09 Group Insurance (a) for the City of Reynoldsburg, Ohio 

 2. A Resolution to Establish a Separate Fund Number and Amend the Fund Name for the 
Main Street/Brice Road TIF Fund   

12. RESOLUTIONS - CONSENT AGENDA 

 a. A Resolution Authorizing the Mayor to Enter into a Contract with Right Stuff for Scheduling 
Software and Waive Competitive Bidding  

 b. A Resolution Authorizing the Mayor to Remove Vehicles from the Fixed Asset List for the 
Police Department. 
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 c. A Resolution Authorizing the Mayor to Purchase a Camera Van and Related Equipment for 
the Water and Wastewater Department 

 d. A Resolution Authorizing Participation in the 2024-2025 ODOT Road Salt Purchasing 
Contract    

 e. A Resolution Authorizing the Mayor to Enter into a Contract with Trinnex Master Services to 
Provide Predictive Modeling for Service Line Inventory for the Ohio EPA   

 f. A Resolution to Establish a Separate Fund Number and Amend the Fund Name for the Main 
Street/Brice Road TIF Fund   

13. CONSENT AGENDA FOR EMERGENCY ADOPTION 

 a. An Ordinance Authorizing the Mayor to Enter into a Contract with Builderscape for the 
Development of Brice Park, and Declaring an Emergency 

14. CONSENT AGENDA FOR FIRST READING 

 a. An Ordinance Authorizing the Mayor to Enter into Contract with DLZ for Inspection Services 
for Brice Park Project, Appropriate Funds, and Declaring an Emergency 

 b. An Ordinance Authorizing the Appropriation of Property and Easements from Multiple 
Properties for the Public Purpose of Making, Repairing, and Improving Waggoner Road, a 
Public Roadway Open to the Public Without Charge, and Declaring an Emergency  

15. CONSENT AGENDA FOR SECOND READING 

 a. An Ordinance to Amend Chapter 160, Section 160.02 Authorized Positions, Personnel, 
Classifications and Pay Grades (a) Administration, Section 160.05 Overtime Eligibility, and 
Section 160.09 Group Insurance (a) for the City of Reynoldsburg, Ohio 

16. CONSENT AGENDA FOR THIRD READING 

 a. An Ordinance Authorizing the Mayor to Enter into a Contract with DLZ for Construction 
Inspection Services Relating for Waggoner Road Phase I Project, and Appropriating Funds 

17. OTHER COUNCIL MATTERS 

18. UPCOMING MEETINGS 

 a. March 7, 2024 Planning & Zoning Board 
March 11, 2024 Council 
March 13, 2024 Community Commission 
March 21, 2024 Planning & Zoning Board 
March 25, 2024 Council 

 

************************ 
ADJOURNMENT 
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MINUTES REGULAR MEETING
REYNOLDSBURG CITY COUNCIL

February 26, 2024
 
CALL TO ORDER

INVOCATION - Pastor Renee Russell of City Church of Reynoldsburg

PLEDGE OF ALLEGIANCE

ROLL CALL

APPROVAL OF AGENDA

The agenda was approved as submitted.

Councilmember Baker arrived as 6:35pm.

APPROVAL OF MINUTES

Regular Meeting Minutes of February 12, 2024

The regular meeting minutes for February 12, 2024 were approved as submitted.

COMMUNITY COMMENTS

President Lawson-Rowe advised Council that in celebration of Black History Month, the 
Reynoldsburg High School Livingston Campus will hold a music, art, fashion, and 
dance event on Tuesday, February 27th, beginning at 4pm called Celebrate Blaque. 
 Waggoner Road Junior High school hosted a Oaks and Water event to celebrate Black 
History Month.

Mayor Begeny indicated that the City would be hosting a meeting to discuss the report 
regarding the Blacklick Creek flooding study.  There will also be an additional meeting 
in July.  The City will host a Town Hall meeting on March 6th to discuss the upcoming 
Waggoner Road Phase 1 Project.

REPORTS

Clerk of Court Report - January 2024

Clerk Prasher stated that the Clerk of Court submitted monies collected from the 
courts held in January 2024 in the amount of $18,700.00.

Development, Parks & Recreation Committee
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This is the Development, Parks & Recreation Committee meeting for February 26, 
2024.
 
Members in attendance are:  Councilmember Cotner, Councilmember Hill, 
Councilmember Johnson, Chair Salvati and President Lawson-Rowe.

An Ordinance Authorizing the Mayor to Enter into a Contract with 
Builderscape for the Development of Brice Park, and Declaring an 
Emergency

Director Bauman stated that they finally had their bid opening and Builderscape 
was found to be the lowest and best bid, so they are requesting the authority to 
enter into a contract for the development of Brice Park, to appropriate funds into 
the CIP, and they are requesting an emergency at the next meeting. Columbus has 
already agreed to this, and they plan to reimburse the City monthly.

Councilmember Salvati moved to forward this Ordinance to Council for a first 
reading. Second by Councilmember Johnson. Motion carried. 

 A Resolution Authorizing the Mayor to Apply for and Accept an Ohio 
Department of Natural Resources (ODNR) NatureWorks Grant 

Director Bauman stated that they would like to apply for a grant through ODNR for 
the development and redesign of the tennis courts to accommodate for permanent 
pickleball courts. One tennis court would remain and four to six pickleball courts 
would be in the leftover space. 

Mayor Begeny stated that they are working with State Representative Rich Brown 
and Senator Hearcel Craig to request additional funding for this project with the 
goal of having this project completely funded using the ODNR grant and State 
Capital funding. 

Councilmember Strickland asked if having only one tennis court would be an issue 
in the future. Director Bauman stated that the majority of the individuals out there 
are playing pickleball. She explained that she has heard from two tennis players 
stating that one tennis court is not enough, but they will hold a few town hall 
meetings to get a better feel about what the public is wanting. 

Councilmember Salvati moved to forward this Resolution to Council for approval. 
Second by Councilmember Johnson. Motion carried. 

Public Safety, Law & Courts Committee

This is the Public Safety, Laws & Court Committee meeting for February 26, 2024.
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Members in attendance are:   Councilmember Cotner, Councilmember Hill, 
Councilmember Johnson, Chair Pyakurel and President Lawson-Rowe.

A Resolution Authorizing the Mayor to Purchase a Harley-Davidson 
Motorcycle for the Reynoldsburg Police Department

Deputy Chief Grizzell stated that they want to replace one of their older 
motorcycles and move that to a training motorcycle since it is 12 years old. They 
currently have two full-time motor unit officers and their goal in 2024 is to add a 
third. They would then have four motorcycles in rotation with one as a backup and 
this fifth motorcycle would be used for training. 

Councilmember Pyakurel moved to forward this Resolution to Council for approval. 
Second by Councilmember Hill. Motion carried. 

A Resolution Authorizing the City Auditor to Remove Equipment from the 
City's Fixed Asset List for the Reynoldsburg Police Department 

Deputy Chief Grizzell stated that this is to remove a computer that is no longer 
operable. This laptop was used for computer voice stress analysis.  It is no longer 
functioning, so they would like to remove it from their inventory. 

Councilmember Pyakurel moved to forward this Resolution to Council for approval. 
Second by Councilmember Johnson. Motion carried. 

Public Service & Transportation Committee

This is the Public Service & Transportation Committee meeting for February 26, 
2024. 

Members in attendance are:  Councilmember Cotner, Councilmember Hill, 
Councilmember Johnson, Chair Strickland, and President Lawson-Rowe.

A Resolution of Intent to Appropriate Property and Easements for the 
Waggoner Road Phase I Project and Related Improvements for the Public 
Purpose of Making or Repairing a Public Road

Attorney Shook stated that the Committee and Council are aware that they will 
need to acquire a certain amount of right of way and different types of easements 
in order for the project to be successful. We are currently in negotiations with all the 
property owners we need to acquire that right of way. We are getting closer to that 
time period where the project needs to begin and in the conversations where we 
cannot come to an agreement, we need to begin the process of eminent domain. 
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This Resolution is the first step in that process.  It does not mean that we are filing 
the eminent domain, but it does give us the ability to move forward and make that 
determination in the future. He does anticipate that at the next Council meeting 
they will have an Ordinance authorizing appropriations or eminent domain, which 
will only be for the properties that we absolutely need before the end of March or 
have not been able to come to an agreement with. 

Councilmember Strickland asked how many properties this applies to. Attorney 
Shook stated that they sent out a notice to all property owners a few months back 
and also sent them a good faith offer based on an appraisal. He stated that there 
are about 32 properties and some are owned by the same person. Mayor Begeny 
stated that they had a town hall to discuss this project and allow residents to ask 
questions to ensure that there was no miscommunication. 

Councilmember Cotner clarified that these parcel owners are not necessarily 
against the project but are trying to negotiate the price at which they are willing to 
sell. Attorney Shook said that is correct. Councilmember Cotner asked what the 
next step is. Attorney Shook stated that once the Resolution has passed, they will 
send a copy of the Resolution to the property owners that are listed on the 
Resolution. They will then come back to Council at the next meeting with an 
Ordinance authorizing appropriation proceedings to begin against those properties 
where we have not reached an agreement. He stated that they plan to continue 
negotiations throughout the next two weeks and hope that this list will continue to 
get smaller. Councilmember Cotner asked how many parcel owners have already 
agreed to the City's terms. Attorney Shook said he is not sure since he doesn't 
have the list in front of him, but he believes there are about 8 or 9 of them; he 
clarified that they are not requesting eminent domain on all of the remaining 
properties, only the ones where they need access to clear trees and utility access. 
Councilmember Cotner stated that this project is not a surprise to anyone but this is 
the first he has heard of eminent domain being discussed. He stated that no 
property owners have reached out to him so there must be continuous 
communications already so that is a good thing. Councilmember Cotner stated that 
he does not want to step on the toes of any property owners so he would just like a 
better understanding of this process. Attorney Shook stated that they are mostly 
just going back and forth with numbers and some of the properties have a longer 
process than others. Councilmember Cotner stated that this is just a nice way of 
saying we are still taking their property, but that this project should not be a 
surprise to anyone and it surprised to hear that we are having to use eminent 
domain with the project. Attorney Shook stated that this Resolution does not lock 
us in to anything.  It allows them the ability to move forwarded in the future, if 
needed. Councilmember Cotner stated that he wants to make sure that he has 
accurate information in case any resident were to reach out to him. 
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Councilmember Strickland stated that we are all in agreement that this project 
needs to happen and this conversation has been going on for years. She explained 
that they are trying to make this a safer area and thinks it will benefit the City.

Councilmember Strickland moved to forward this Resolution to Council for 
approval. Second by Councilmember Johnson. Motion carried.  

Finance & Administration Committee

This is the Finance & Administration Committee meeting for February 26, 2024.
 
Members in attendance are:   Councilmember Pyakurel, Councilmember Salvati, 
Councilmember Strickland, Chair Baker and President Lawson-Rowe.

An Ordinance to Amend Chapter 160, Section 160.02 Authorized Positions, 
Personnel, Classifications and Pay Grades (a) Administration, Section 160.05 
Overtime Eligibility, and Section 160.09 Group Insurance (a) for the City of 
Reynoldsburg, Ohio

Director Boller stated that this Ordinance is back and stated that it was discussed 
in December with Civil Service for the tax administrator position. Director Boller has 
gone back and researched more about that job title and that pay grade and is now 
bringing a recommendation to Council.  Civil Service did change the job description 
because of the amount of JEDD work the tax administrator was doing. She stated 
that when she was doing the research, she reached out to several cities, including 
Circleville, Grandview Heights, Grove City, Harrison, Macedonia, Salon, and 
Westerville, and most of those cities only had one JEDD. We have 5 with the 
possibility of adding another one. The job description for the JEDDs entails quite a 
bit of financial reporting and budgeting and this individual has to have an extensive 
knowledge of tax and privacy laws. She stated that it took quite a bit of time to find 
out exactly what the pay grade should be. She explained that our current tax 
administrator has a Masters in administration and a Bachelor's in accounting and 
25 years of experience. Based on this information, she recommends renaming this 
position to encompass all of those duties as a tax financial manager and moving it 
from a pay grade 17 to a pay grade 20. 

Councilmember Strickland thanked Director Boller for doing that research and 
bringing it to Council. She stated that in December, Civil Service recommended a 
title change, pay grade increase, and retroactive pay. Director Boller stated that it is 
her understanding that it is not her duty to give a recommendation on the 
retroactive pay. Councilmember Strickland asked who would make that 
recommendation. Attorney Shook stated that Council will change the pay grade 
from 17 to 20 if they approve this Ordinance. From here, the supervisor, which in 
this case is the City Auditor, would set the pay within the pay range of that pay 
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grade of 20. So, City Council's authority is to set the pay grade while the supervisor 
chooses the pay amount from within that pay grade. 

Councilmember Salvati thanked Director Boller for her research and for reaching 
out to as many cities as she did. 

Councilmember Strickland stated that because this particular position is very 
sensitive, what are the consequences we may face by leaving it up to the 
supervisor to make those decisions. Attorney Shook stated that they are able to 
discuss that outside of the Council meeting if she is concerned.

Councilmember Baker thanked Director Boller for this information.

Councilmember Baker moved to forward this Ordinance to Council for a first 
reading. Second by Councilmember Salvati. Motion carried. 

RESOLUTIONS - CONSENT AGENDA

RESULT:  Approved     8-0 (UNANIMOUS)
MOVER: Councilmember Baker
SECONDER: Councilmember Salvati
AYES: Cotner, Baker, Johnson, Lawson-Rowe, Strickland, Salvati, Pyakurel, 

Hill

 A Resolution Authorizing the Mayor to Apply for and Accept an Ohio 
Department of Natural Resources (ODNR) NatureWorks Grant 

A Resolution Authorizing the Mayor to Purchase a Harley-Davidson 
Motorcycle for the Reynoldsburg Police Department

A Resolution Authorizing the City Auditor to Remove Equipment from the 
City's Fixed Asset List for the Reynoldsburg Police Department 

A Resolution of Intent to Appropriate Property and Easements for the 
Waggoner Road Phase I Project and Related Improvements for the Public 
Purpose of Making or Repairing a Public Road

CONSENT AGENDA FOR EMERGENCY ADOPTION

RESULT: Approved     8-0 (UNANIMOUS)
MOVER: Councilmember Baker
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SECONDER: Councilmember Salvati
AYES: Cotner, Baker, Johnson, Lawson-Rowe, Strickland, Salvati, Pyakurel, 

Hill

An Ordinance Appropriating Unencumbered Balances as of December 31, 
2023, in Various Police Special Revenue Funds, Providing that Revenues for 
Funds Received During 2024 be Accepted, and Declaring an Emergency

CONSENT AGENDA FOR FIRST READING

President Lawson-Rowe announced this legislation stood for a first reading.

An Ordinance Authorizing the Mayor to Enter into a Contract with 
Builderscape for the Development of Brice Park, and Declaring an 
Emergency

An Ordinance to Amend Chapter 160, Section 160.02 Authorized Positions, 
Personnel, Classifications and Pay Grades (a) Administration, Section 160.05 
Overtime Eligibility, and Section 160.09 Group Insurance (a) for the City of 
Reynoldsburg, Ohio

CONSENT AGENDA FOR SECOND READING

President Lawson-Rowe announced this legislation stood for a second reading.

An Ordinance Authorizing the Mayor to Enter into a Contract with DLZ for 
Construction Inspection Services Relating for Waggoner Road Phase I 
Project, and Appropriating Funds

OTHER COUNCIL MATTERS

Councilmember Baker congratulated the boy's and girls’ basketball teams on their win 
in the first round of the play-offs. He also thanked RPD, doctors, nurses, teachers, and 
those that work in retail because all work is hard work. 

UPCOMING MEETINGS

Page 10 of 268



March 7, 2024 Planning Board
March 11, 2024 Council
March 21, 2024 Planning Board
March 25, 2024 Council

______________________________
Meredith Lawson-Rowe, Council President 

______________________________
Mollie Prasher, Clerk of Council
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: A Proclamation Recognizing Womens History Month 
 
APPROVALS: 

Mollie Prasher   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
 

STAFF REPORT: 
  
 
  
A PROCLAMATION RECOGNIZING WOMEN’S HISTORY MONTH 
  
WHEREAS, American women of every race, class, and ethnic background have made historic 
contributions to the growth and strength of our Nation in countless recorded and unrecorded 
ways; and 
  
WHEREAS, through leadership, innovation, and ingenuity, generations of women have made 
significant contributions in science, medicine, technology, business, politics, entrepreneurship, 
the arts and culture; and 
  
WHEREAS, American women are particularly important in the establishment of charitable, 
philanthropic, and cultural institutions by providing the majority of volunteer labor in our Nation 
as well as courageously serving in the military; and 
  
WHEREAS, Reynoldsburg has countless examples of women who have made a difference to 
the community as business owners, community advocates, stellar community public servants 
and private sector professionals; and 
  
WHEREAS, currently, some 110,000 women work as career firefighters, officers, and EMTs. 
Women in the fire service date back into the 1800’s as members of volunteer fire brigades. 
Women made their way into the ranks of firefighters in the early 1970’s, and the first female 
career firefighter was hired in 1974; and 
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WHEREAS, integrating women into departments that for generations have been bastions of 
all-male has not been easy. Despite more women serving in the fire service, growth and 
inclusion of women in the ranks has been extremely slow and lags behind the growth of 
women in other male-dominated fields; and 
  
WHEREAS, we congratulate the Truro Township Fire Department and West Licking Fire 
District for their inclusion of women as firefighters and EMTs as first responders in our 
community. 
  
NOW THEREFORE BE IT RESOLVED by the Council of the City of Reynoldsburg, we do 
hereby proclaim March 2024  
  
WOMEN’S HISTORY MONTH 
  
in observance of Women’s History Month and International Women’s Day on March 8th.  We 
encourage Reynoldsburg residents to recognize specifically our women firefighters and EMTs 
working to protect and serve our homes and families and recognize their often overlooked and 
undervalued accomplishments in supporting our community. 
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: Recognition of Female Firefighters from Truro and West Licking Fire Departments 
 
APPROVALS: 

Mollie Prasher   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
 

STAFF REPORT: 
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: A Motion to Approve the Mayor’s Appointment of Norman Brusk and Anita Ward to 
the Planning and Zoning Board 

 
APPROVALS: 

Joe Begeny   
Mollie Prasher   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
 

STAFF REPORT: 
The Mayor selects members to the Planning & Zoning Board.  Council's role is to then approve 
those appointments.  The Mayor has selected Norman Brusk and Anita Ward to fill vacancies 
on the Board.  
 
A Motion to Approve the Mayor’s Appointment of Norman Brusk and Anita Ward to the 
Planning and Zoning Board 
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: Liquor Permit Request 
 
APPROVALS: 

Mollie Prasher   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
 

STAFF REPORT: 
Transfer of C1, C2, D6 permits from Reynoldsburg Fresh Market to Sal Acquisition One  
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: An Ordinance Authorizing the Mayor to Enter into Contract with DLZ for Inspection 
Services for Brice Park Project, Appropriate Funds, and Declaring an Emergency 

 
APPROVALS: 

Joe Begeny   
Stephen Cicak   
Chris Shook   
Mollie Prasher   
 
EMERGENCY: 
Requesting emergency passage at the second reading on March 25, 2024 

REASON FOR EMERGENCY: 
Requesting emergency passage to authorize inspection services to commence with the start of 
the project. 

STAFF REPORT: 
Request authorization for the Mayor to enter into a contract with DLZ for inspection services of 
Brice Park for $67,960 and appropriate funds from the unappropriated CIP into account 
number 410.000.0201.5659  
 
AN ORDINANCE AUTHORIZING THE MAYOR TO ENTER INTO A CONTRACT WITH DLZ 
FOR CONSTRUCTION INSPECTION SERVICES FOR BRICE PARK PROJECT 
APPROPRIATE FUNDS, AND DECLARING AN EMERGENCY 
 
 WHEREAS, Council is hereby authorizing the Mayor to enter into a contract with DLZ for 
construction inspection services for the Brice Park Project. 
   
 NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF 
REYNOLDSBURG, OHIO: 
   
 SECTION 1. That the Mayor be and is hereby authorized to enter into a contract with DLZ for 
construction inspection services for the Brice Park Project in the amount of $67,960.00. 
   
 SECTION 2. That an amount of $67,690.00 from the unappropriated Capital Improvement 
Project Fund (410) be appropriated to account 410.000.0201.5659 Miscellaneous 
Infrastructure. 
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 SECTION 3. That, should funds for this portion of the Project be reimbursed by the City of 
Columbus, those funds should be appropriated to the Capital Improvement Project Fund (410). 
 
SECTION 4. That this Ordinance is deemed to be an emergency measure necessary for the 
financial needs of the City, and further so that construction can begin as soon as possible in 
order to meet contract deadlines; wherefore upon adoption by Council, this Ordinance shall be 
in effect immediately upon signature by the Mayor. 
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February 28, 2024 

 
Donna Bauman 
Director Parks & Recreation 
City of Reynoldsburg  
7232 East Main Street 
Reynoldsburg, OH 43068 
 
RE: Construction Inspection & Material Testing Proposal – REV1 

City of Reynoldsburg General Engineering Services Agreement 
Brice Park Improvements – Task 002 

  
 
Donna, 

As you requested, DLZ has prepared scope of services for Construction Inspection and Material Testing for the 
City’s Brice Park Improvements project.  It is our understanding that the City’s primary focus for inspection is 
on the parking lot, street lighting, path, and culvert extension components of the project.  DLZ was not provided 
a project schedule for the 180-calendar day contract schedule.  As such, DLZ is estimating the effort to provide 
inspection services based on the provided plan set alone and actual durations will be determined by the 
Contractor.  We have also attached our fee estimate sheet.  DLZ proposes to perform the following: 
 
SCOPE OF SERVICES 
DLZ will provide field personnel, equipment, laboratory services and office support personnel to perform 
Construction Services as detailed below: 

1. Construction Inspection & Materials Testing 
1.1. DLZ will attend the project preconstruction meeting if requested. 
1.2. DLZ will attend regularly scheduled project progress meetings if requested. 
1.3. Provide an on-site field representative to observe and document construction activities and perform 

materials testing as required based on the maximum hours and rates as indicated on the attached 
fee estimate. 

1.4. Prepare daily documentation of site activities. 
1.5. Observe conformance with the approved plans for installation of bid items as they relate specifically 

to parking lot, street lighting, path, and culvert extension components of the project.  
1.6. Provide a Construction Observer Manager or an Engineer on-site for proof rolls. 
1.7. Perform compaction testing using a Density Gauge (nuclear or non-nuclear) on embankment, utility 

backfill material within the upper 3-feet of the excavation, aggregate base, and asphalt concrete as 
required. 

1.8. Prepare a punch list for parking lot, street lighting, path, and culvert extension components of the 
project. 
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Brice Park Improvements 
 Construction Services Fee Estimate     

 Page 2 of 3 

   

 

 
 

1.9. Project documentation will be stored and accessed from DLZ’s web-based Project Management 
System, e-Builder. 

 
2. Exclusions 

2.1. DLZ will not provide Construction Management services for this project. 
2.2. DLZ field/inspection staff will not track project quantities for pay applications. 
2.3. DLZ will not be responsible for the Contractor’s means, methods, safety procedures, schedule, and 

survey. 
2.4. DLZ will not review shop drawings and submittals.  These items will be performed by the Design 

Engineer (EMH&T). 
2.5. DLZ will not review RFI’s.  These items will be performed by the Design Engineer (EMH&T). 
2.6. DLZ will not coordinate, document, or otherwise aid with utility relocations or ROW acquisition.  

These items will be performed by the Design Engineer (EMH&T). 
2.7. DLZ will not perform SWPPP inspections. 
2.8. DLZ will not provide any project Survey services. 
2.9. Laboratory testing will not be performed on backfill materials, concrete, and asphalt concrete unless 

specifically requested by DLZ or Owner based on specific project needs and/or requirements. 
 

3. Estimated Durations 
3.1. Parking Lot ≈ 2 weeks 

3.1.1. Site stripping and proofroll ≈ 1 day 
3.1.2. Embankment ≈ 3 days 
3.1.3. 304 Aggregate base placement ≈ 2 days 
3.1.4. Asphalt placement ≈ 4 days 

3.2. Street Lighting ≈ 2 weeks 
3.3. Multi-use Path ≈ 3 week (similar to parking lot items with extended durations) 
3.4. Culvert Extension ≈ 4 weeks 
3.5. Miscellaneous Concrete Testing ≈ 1 week 
3.6. DLZ suggests a minimum 10% contingency to account for contractor remedial work and to account 

for other items not anticipated. 
 
Services will be certified by a DLZ licensed Professional Engineer registered in the State of Ohio. 

We propose to provide experienced technical personnel to perform the necessary testing in accordance with 
the project specifications.  In addition, we propose to accomplish the work on a unit-rate basis in accordance 
with our attached fee schedule.   
 
 
CLOSING 
We appreciate the opportunity to provide the City of Reynoldsburg Construction Services for this very 
important project.  If you should have any questions or concerns, please do not hesitate to contact me. 
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Sincerely, 
 
DLZ OHIO INC. 
    
 
 
Jody D. Sucharski, PE, CCM 
Construction Services Division Manager 

Page 50 of 268



City of Reynoldsburg

Brice Park Improvements

Fee Estimate

 DLZ Ohio, Inc.

Task DIRECT SUBCONSULTANT TASK

No. CM/CE2 COM SPI SPI OT PI PI OT TOTAL LABOR COSTS FEE TOTAL

Billing Rates $200.00 $188.00 $115.00 $172.50 $75.00 $112.50

1.0 General

1.01 Pre Bid Meeting 0 $0.00

1.02 Pre Construction Meeting 2 2 4 $630.00

1.03 Progress Meetings (MONTHLY) 12 12 24 $3,780.00

1.04 Pay Application Review 0 $0.00

1.05 Shop Drawing Review 0 $0.00

1.06 Constructability Plan Review 0 $0.00

1.07 Change Orders 0 $0.00

1.08 Active Project Management 10 10 $2,000.00

24 0 14 0 0 0 0 0 0 0 0 38 $6,410.00

2.0 PMIS (Project Management Information System)

2.01 e-Builder License $2,000 Each 0 $0.00

2.02 0 $0.00

0 0 0 0 0 0 0 0 0 0 0 0 $0.00

3.0 Field Project Representation

3.01 On-site Representation 440 20 460 $54,050.00

3.02 Soil Testing 0 $0.00

3.03 Asphalt Testing 0 $0.00

3.04 Concrete Testing 40 40 $3,000.00

3.05 Coatings Inspection 0 $0.00

0 0 440 20 40 0 0 0 0 0 0 500 $57,050.00

4.0 Testing/Vehicle/Subsistence

4.01 Concrete Cylinders ($24.00 per cylinder) 0 $0.00

4.02 Concrete Beams ($82.00 per beam) 0 $0.00

4.03 Moisture Density Curves & Gradation ($350 per sample) 0 $0.00

4.04 Asphalt Sieve Analysis/Gradation ($122 per sample) 0 $0.00

4.05 Asphalt Solvent Extraction/AC Content ($236 per sample) 0 $0.00

4.06 Asphalt BSG ($122 per set of 3 samples) 0 $0.00

4.07 Asphalt MSG/Rice Test ($132 per sample) 0 $0.00

4.08 Asphalt Marshall Specimens ($122 per set of 3 samples) 0 $0.00

4.09 Asphalt Percent Air Voids ($55 per sample) 0 $0.00

4.10 Asphalt Content by Nuclear Method ($72 per sample) 0 $0.00

4.11 Compaction Equipment ($70 per day) 0 $0.00

4.12 Concrete Equipment ($70 per day) 0 $0.00

4.13 Vehicle ($50 per day) 90 $4,500.00

$4,500.00

24 0 454 20 40 0 0 0 0 0 0 538 $0

$63,460.00 $4,500.00
incl. in labor and 

direct costs
$67,960.00

Staff Man-hours
Task

Total Hours

Total Costs

RECOMMENDED 10% CONTINGENCY

2/28/2024
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: A Resolution Authorizing the Mayor to Enter into a Contract with Right Stuff for 
Scheduling Software and Waive Competitive Bidding  

 
APPROVALS: 

Joe Begeny   
Stephen Cicak   
Chris Shook   
Mollie Prasher   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
 

STAFF REPORT: 
  
 
A Resolution Authorizing the Mayor to Enter into a Contract with Right Stuff for 
Scheduleing Software and Waive Competitive Bidding 
  
WHEREAS, the Reynoldsburg Police Department has determined a need to purchase a 
scheduling software to more efficient schedule staff and enhance workflow; and 
  
WHEREAS, the Right Stuff is a customized software that provides work force scheduling, 
timekeeping, and workflow systems using their proprietary Precinct Manager; and 
  
WHEREAS, the software is designed to specifically handle the extraordinarily complex task of 
keeping law enforcement running smoothly while eliminating paper; and 
  
WHEREAS, the cost of this software is $     and was included in the 2024 Budget. 
  
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF 
REYNOLDSBURG, OHIO: 
  
SECTION 1.  That the Mayor be and is hereby authorized to enter into a contract with Right 
Stuff for scheduling software for the Reynoldsburg Police Department. 
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SECTION 2.  That $                  the cost of this software will be paid from account number 
110.584.5366 Computer Maintenance.  
  
SECTION 3.  That Council hereby waive the competitive bidding process as Right Stuff is the 
sole proprietary providing of this type of software. 
  
SECTION 5.  That this Resolution shall be effective immediately upon adoption by Council and 
following the signature of the Mayor. 
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RIGHT STUFF SOFTWARE CORPORATION 

SOFTWARE LICENSE AGREEMENT 

 

END USER 

 

 

This SOFTWARE LICENSE AGREEMENT (“Agreement”) is made by and between Right Stuff 

Software Corporation (“Right Stuff”) whose mailing address is 700 Stonehenge Parkway Unit A, 

Dublin, Ohio 43017, and the City of Reynoldsburg, Ohio, whose mailing address is 7240 E Main 

Street, Reynoldsburg, Ohio 43068 (the "Licensee"). 

 

FOR AND IN CONSIDERATION OF the mutual promises, covenants, and obligations contained 

herein, the parties hereby agree as follows: 

 

1. LICENSE. 

 

(A) In accordance with the terms herein, Right Stuff grants to Licensee, and Licensee accepts 

from Right Stuff, a perpetual nonexclusive and nontransferable license (“Software License”) 

to use the current object code version of Right Stuff's Software.  Licensee may install the 

Software specified in the description of the Software attached as Exhibit A (“Software”). 

 

(B) Licensee's use of the Software is restricted so that Licensee may not: 

(1) Sublicense, sell, lease, or rent the Software;  

(2) Decompile, disassemble, reverse engineer the Software;  

(3) Create a derivative work of the Software; 

(4) Use the software by more than the number of concurrent users that have been 

licensed; or  

(5) Reveal benchmark tests. 

 

(C) Right Stuff reserves the right, without prior approval from or notice to the Licensee, to make 

changes to the Software and Related Materials and to substitute Software and Related 

Materials reflecting those changes provided that the Software and Related Materials 

delivered substantially conform to the specifications in place as of the effective date of this 

Agreement. 

 

2. OTHER LICENSES. 

 

Except as provided in this Agreement, no license under any patents, copyrights, trademarks, trade 

secrets or any other intellectual property rights, express or implied, are granted by Right Stuff to 

Licensee under this Agreement.  

 

3. ACCESS TO SOFTWARE. 

 

(A) Licensee will not allow any third party to have access to the Software, documentation and 

product collateral ("Related Materials") without Right Stuff's prior written consent.  

Licensee will not have any rights to grant any sublicense, subfranchise or lease or otherwise 
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transfer any of its rights to the Software and Related Materials under this Agreement 

without the prior written consent of Right Stuff. 

 

(B) Unless herein otherwise stated, the Software and all Right Stuff applications and data used 

within Right Stuff applications shall be maintained behind the Licensee’s firewall and 

secured according to Licensee’s information security program. 

 

4. TERM OF AGREEMENT. 

 

(A) The initial term of this Agreement is for a period of thirty-six (36) months (“Initial Term”) 

which commences when Licensee accepts or is deemed to have accepted the Software which 

is the subject of this Agreement (“Go Live Date”).  Upon the expiration of the Initial Term, 

this Agreement will automatically renew for successive one (1) year terms, under the same 

terms and conditions set forth herein, unless within ninety (90) days of the expiration of the 

then current Renewal Term, Licensee has provided to Right Stuff written notice of Licensee's 

intent not to renew.  For each renewal period, Right Stuff's fees may be subject to an annual 

increase not to exceed three percent (3%) per year calculated starting on the Go Live Date.  

Such annual increase, if any, shall be communicated by Right Stuff to Licensee on or before 

July 1 of the year prior to the Renewal Term which is subject to the annual increase.  If this 

Agreement is not renewed, upon the expiration of the then current Renewal Term, the 

Licensee shall return the Software and all copies thereof to Right Stuff. 

 

(B) The Go Live Date shall be the first date the Licensee begins using the software in their 

production environment.  This date will be communicated in an email from Right Stuff to 

the Licensee. 

 

5. COPIES. 

 

The license(s) granted herein include(s) the right to copy the Software to use the Software as 

specified in Exhibit A and pursuant to this Software License and for archival and back-up only.  

In order to protect Right Stuff's copyrights in the Software, Licensee agrees to reproduce and 

incorporate Right Stuff's copyright notice in any copy, modifications or partial copy. 

 

6. TRANSFERS. 

 

Licensee may physically transfer the Software from (as applicable): 

(1) One (1) standalone computer or network node to another standalone computer or 

network node; or 

(2) One (1) server to another server, provided the Software is used on only one (1) 

computer, network node or server(s) (web and database) at a time; or 

(3) The same number of standalone computers, network nodes or servers to the same 

number of other standalone network nodes or servers. 

 

7. PRICE AND PAYMENT. 

 

Page 55 of 268



 
1/25/2024 – Revision 1                      Right Stuff Software Corporation Page 3 

 Software License Agreement 

   

                               

Licensee shall make payment to Right Stuff for the Software License pursuant to the fees and 

payment terms set forth in Exhibit A. 

 

8. SOFTWARE OWNERSHIP. 

 

(A) Right Stuff represents that it has all rights required to license the Software and all portions 

thereof and to grant Licensee the Software License. 

 

(B) Risk of loss or damage to Software licensed by Licensee under this Agreement will vest in 

Licensee when the Software have been received by Licensee, or its representative, provided 

that such loss or damage is not caused by Right Stuff, its employees or agents. 

 

9. OTHER SERVICES. 

 

Right Stuff may provide Licensee with consulting services, software maintenance, and technical 

support not provided herein through separate written agreements. 

 

10. ADDITIONAL INTELLECTUAL PROPERTY RIGHTS. 

 

The parties agree and acknowledge that the Software and related services to be provided under this 

Agreement by Right Stuff may result in the development of proprietary and secret information, 

materials, concepts, applications, technologies, systems, solutions, techniques, methods, 

processes, adaptations and ideas ("Propriety Information").  The parties agree that such Propriety 

Information shall, in the absence of an agreement to the contrary, belong to Right Stuff and 

Licensee shall have a nonexclusive license to use such.  Licensee hereby agrees that the Software 

and all materials incidental thereto developed by Right Stuff under this Agreement shall be the 

sole and exclusive property of Right Stuff, and that Right Stuff shall own all of the rights, title and 

interest in such Software including, but not limited to any copyrights, patents, trademarks and trade 

secrets relating to the Software.  Where applicable, Licensee hereby agrees to cooperate with Right 

Stuff in securing or registering any such rights. 

 

11. ASSIGNMENT. 

 

Licensee may not assign its rights or obligations under this Agreement without the prior written 

consent of Right Stuff.  Right Stuff may not assign or transfer, without the prior written consent 

of the Licensee, its rights, duties or obligations under this Agreement to any person or entity, in 

whole or in part; provided, however, that Right Stuff may assign its rights, duties and obligations 

under this Agreement to a parent company or subsidiary or a purchaser of all or substantially all 

of its assets. 

 

12. WARRANTY. 

 

(A) RIGHT STUFF WARRANTS THAT SOFTWARE WILL CONFORM TO RIGHT 

STUFF'S PROPOSAL (“EXHIBIT B”) WHEN INSTALLED AND WILL BE FREE OF 

DEFECTS WHICH SUBSTANTIALLY AFFECT SYSTEM PERFORMANCE FOR A 

PERIOD OF NINETY (90) DAYS AFTER THE GO LIVE DATE. 
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(B) IN THE EVENT OF AN ALLEGED DEFECT, THE LICENSEE MUST NOTIFY RIGHT 

STUFF IN WRITING, WITHIN NINETY (90) DAYS OF DELIVERY OF THE 

SOFTWARE TO THE LICENSEE (NOT INCLUDING DELIVERY OF ANY 

SUBSEQUENT MODIFICATIONS TO THE SOFTWARE), OF ITS CLAIM OF ANY 

SUCH DEFECT.  IF THE SOFTWARE IS FOUND DEFECTIVE BY RIGHT STUFF, 

RIGHT STUFF WILL, AT ITS OPTION, CHOOSE TO CORRECT OR WORK AROUND 

ERRORS TO REPLACE DEFECTIVE MEDIA OR REPLACE THE SOFTWARE WITH 

FUNCTIONALLY EQUIVALENT SOFTWARE.  IN THE EVENT THAT, WITHIN A 

REASONABLE PERIOD OF TIME AFTER NOTIFICATION, SUCH REPAIRED, 

REPLACED, OR SUBSTITUTE SOFTWARE CONTINUES NOT TO PERFORM 

ACCORDING TO CURRENT PUBLISHED SPECIFICATIONS, LICENSEE MAY, AT 

ITS OPTION, TERMINATE THE AGREEMENT. 

 

(C) THE ABOVE IS A LIMITED WARRANTY AND IT IS THE ONLY WARRANTY MADE 

BY RIGHT STUFF.  RIGHT STUFF MAKES AND LICENSEE RECEIVES NO 

WARRANTY, EXPRESS OR IMPLIED, INCLUDING BUT NOT LIMITED TO ALL 

WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR 

PURPOSE.  RIGHT STUFF SHALL HAVE NO LIABILITY WITH RESPECT TO ITS 

OBLIGATIONS UNDER THIS AGREEMENT FOR CONSEQUENTIAL, EXEMPLARY, 

OR INCIDENTAL DAMAGES EVEN IF IT HAS BEEN ADVISED OF THE 

POSSIBILITY OF SUCH DAMAGES.  THE STATED EXPRESS WARRANTY IS IN 

LIEU OF ALL LIABILITIES OR OBLIGATIONS OF RIGHT STUFF FOR DAMAGES 

ARISING OUT OF, OR IN CONNECTION WITH THE DELIVERY, USE, OR 

PERFORMANCE OF THE SOFTWARE. 

 

(D) IF ANY MODIFICATIONS ARE MADE TO THE SOFTWARE BY LICENSEE DURING 

THE WARRANTY PERIOD, THIS WARRANTY SHALL IMMEDIATELY BE 

TERMINATED.  CORRECTION FOR DIFFICULTIES OR DEFECTS TRACEABLE TO 

LICENSEE'S ERRORS OR SYSTEMS CHANGES SHALL BE BILLED AT RIGHT 

STUFF'S STANDARD TIME AND MATERIAL CHARGES ($150 PER HOUR).    

 

(E) RIGHT STUFF DOES NOT WARRANT THAT THE OPERATION OF THE SOFTWARE 

OR THE OPERATION OF THE SOFTWARE AND RELATED MATERIALS WILL BE 

UNINTERRUPTED OR ERROR FREE. 

 

(F) LICENSEE IS SOLELY RESPONSIBLE FOR ANY POLICY, PROCEDURE, 

PRACTICE, OR OTHER “LOCAL” MATTER LICENSEE DIRECTS OR REQUESTS 

RIGHT STUFF TO IMPLEMEMENT AS A SOFTWARE OPTION. LICENSEE 

ACCEPTS RESPONSIBILITY FOR ANY SOFTWARE OPTIONS THAT ARE 

IMPLEMENTED AT ITS SOLE REQUEST OR DIRECTION IF SUCH SOFTWARE 

OPTION VIOLATES LOCAL, STATE AND/OR FEDERAL LAWS.  AS ADDITIONAL 

CONSIDERATION FOR THIS LICENSE, LICENSEE WILL CAUSE RIGHT STUFF TO 

BE INCLUDED AS AN ADDITIONAL COVERED PARTY FOR INJURY ARISING 

OUT OF A POLICY, PROCEDURE, PRACTICE OR OTHER “LOCAL” MATTER 

LICENSEE DIRECTS OR REQUESTS RIGHT STUFF TO IMPLEMENT AS A 
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SOFTWARE OPTION TO THE STANDARD PRODUCT, IF SUCH POLICY, 

PROCEDURE, PRACTICE, OR OTHER LOCAL MATTER, VIOLATES AN 

APPLICABLE LAW OR REGULATION.  RIGHT STUFF’S COVERAGE AS AN 

ADDITIONAL COVERED PARTY SHALL END WHEN THIS LICENSE 

TERMINATES. 

 

 

13. SYSTEM MAINTENANCE. 

 

Licensee will from time to time require maintenance and support regarding the use of the Software.  

Right Stuff and Licensee agree as follows: 

 

(A) Right Stuff will promptly notify Licensee of any material defects or malfunctions in the 

Software or Related Materials that it learns from any source. 

 

(B) Right Stuff will, from time to time, supply Licensee with copies of the Software and Related 

Materials revised to reflect significant updates and enhancements to the Software made by 

Right Stuff, if any, during the period of this Agreement.  Such enhancements may include, 

without limitation, modifications to the Software that increase its speed, efficiency, and/or 

ease of operation.  Right Stuff will supply copies of any of these updates and/or 

enhancements without additional charge.   

 

(C) Within a reasonable time after being given written notice thereof, Right Stuff will correct 

inherent material errors in the Software that are not caused by the Licensee’s misuse, 

improper use, alteration, or damage to the Software. 

 

14. INDEMNITY. 

 

(A) Right Stuff, at its own expense, will defend any action brought against Licensee and 

indemnify Licensee for any damages awarded against Licensee in any action to the extent 

that it is based on a claim that the Software or any software system used within the scope of 

this Agreement infringes any U.S. patents, copyrights, license or other property right, 

provided that Right Stuff is immediately notified in writing of such claim.  Right Stuff shall 

have the right to control the defense of all such claims, lawsuits and other proceedings. In no 

event shall Licensee settle any such claim, lawsuit or proceeding without Right Stuff's prior 

written approval. 

 

(B) If, as a result of any claim of infringement against any patent, copyright, license or other 

property right, Right Stuff is enjoined from using the Software, or if Right Stuff believes that 

the Software is likely to become the subject of a claim of infringement, Right Stuff at its 

option and expense may procure the right for Licensee to continue to use the Software, or 

replace or modify the Software so as to make it non-infringing.  If neither of these two options 

is reasonably practicable, Right Stuff may discontinue the Software License granted herein 

upon thirty (30) day written notice to the Licensee and shall refund to Licensee the 

unamortized portion of the monthly license fees hereunder that have been paid.  Amortization 

of license fees in the initial year of the contract shall commence on the Go Live Date under 
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this Agreement and amortization of license fees for subsequent years shall commence on the 

first date of that calendar year.  The foregoing states the entire liability of Right Stuff with 

respect to infringement of any copyrights or patents by the Software or any parts thereof. 

 

15. PROPRIETARY RIGHTS; LICENSE GRANT. 

 

Licensee acknowledges and agrees that the Software contains proprietary and confidential 

information that is protected by applicable intellectual property and other laws.  Licensee further 

acknowledges and agrees that content contained in information presented to Licensee through the 

Software is protected by copyrights, trademarks, service marks, patents or other proprietary rights 

and laws.  Except as expressly authorized by Right Stuff, Licensee agrees not to duplicate, modify, 

reproduce, rent, lease, loan, sell, give, sublicense, assign, distribute, otherwise transfer, create 

derivative works based on, reverse engineer, reverse assemble, decompile or otherwise attempt to 

discover any source code for the Software, in whole or in part, or to allow or assist any others to 

do so.  Right Stuff grants Licensee a personal, nontransferable, nonsublicensable and nonexclusive 

right and license to use the object code of its Software for the sole purpose of accessing and using 

the Software.  Licensee agrees not to access the Software by any means other than through the 

interface that is provided by Right Stuff for use in accessing the Software.  

 

16. CONFIDENTIALITY, SCOPE OF AGREEMENT, AND OWNERSHIP.   

 

The provisions of this Section survive any termination or expiration of this Agreement.  

 

(A) Definitions. 

(1) “Licensee Information” means the following types of information of Licensee and its 

Affiliates obtained or accessed by Right Stuff from or on behalf of Licensee or its 

affiliates in connection with this Agreement or any discussions between the parties 

regarding new services or products to be added to this Agreement:  (a) trade secrets and 

proprietary information; (b) customer lists, business plans, information security plans, 

business continuity plans, and proprietary software programs; (c) any personally 

identifiable information, defined as information that can be identified to a particular 

person without unreasonable effort, such as the names and social security numbers of 

Licensee’s individual customers (“Licensee PII”); and (d) any other information 

received from or on behalf of Licensee or its Affiliates that Right Stuff could 

reasonably be expected to know is confidential or exempted from disclosure under 

Ohio’s Public Records Law. 

(2) “Right Stuff Information” means the following types of information of Right Stuff and 

its affiliates obtained or accessed by Licensee from or on behalf of Right Stuff or its 

affiliates in connection with this Agreement or any discussions between the parties 

regarding new services or products to be added to this Agreement: (a) trade secrets and 

proprietary information (including that of any Right Stuff Licensee, supplier, or 

licensor); (b) Licensee lists, information security plans, business continuity plans, all 

information and documentation regarding the hosting environment (“Deliverables”), 

all software products, including software modifications and documentation, databases, 

training aids, and all data, code, techniques, algorithms, models, methods, processes, 

logic, architecture, and designs embodied or incorporated therein; and (c) any 

Page 59 of 268



 
1/25/2024 – Revision 1                      Right Stuff Software Corporation Page 7 

 Software License Agreement 

   

                               

personally identifiable information, defined as information that can identified to a 

particular person without unreasonable effort, such as the names and social security 

numbers of Right Stuff employees; and (d) any other information and data received 

from or on behalf of Right Stuff or its affiliates that Licensee could reasonably be 

expected to know is confidential or exempted from disclosure under Ohio’s Public 

Records Law. 

(3) “Information” means, collectively, Licensee Information and Right Stuff Information.  

No obligation of confidentiality applies to any Information that: (a) the receiving entity 

(“Recipient”) already possesses without obligation of confidentiality; (b) develops 

independently without reference to Information of the disclosing entity (“Discloser”); 

(c) rightfully receives without obligation of confidentiality from a third party; or (d) is 

or becomes publicly available without Recipient’s breach of this Agreement. 

 

(B) Obligations.   

(1) Recipient agrees to hold as confidential all Information it receives from the Discloser.  

All Information shall remain the property of Discloser or its suppliers and licensors.  

Recipient will use the same care and discretion to avoid disclosure of Information as it 

uses with its own similar information that it does not wish disclosed, but in no event 

less than a reasonable standard of care and no less than is required by law.  Recipient 

may only use Information for the lawful purposes contemplated by this Agreement, 

including in the case of Right Stuff use of Licensee Information for fulfilling its 

obligations under this Agreement, performing, improving and enhancing the 

Deliverables, and developing data analytics models to produce analytics-based 

offerings.  Licensee agrees that prior to providing Right Stuff access to any Licensee 

PII, Licensee shall ensure that any necessary consent has been obtained that is required 

by law or regulation for Right Stuff to access the information and to use it pursuant to 

the terms set forth in this Agreement.  Right Stuff specifically agrees not to use or 

disclose any “non-public personal information” about Licensee’s customers in any 

manner prohibited by Title V of the Gramm-Leach-Bliley Act or the regulations issued 

thereunder (“GLBA”), as applicable to Right Stuff.   

(2) Recipient may disclose Information to its employees and employees of permitted 

subcontractors and affiliates who have a need to know, its attorneys and accountants as 

necessary in the ordinary course of its business, or any other party with Discloser’s 

prior written consent.  Before disclosure to any of the above parties, Recipient will have 

a written agreement with (or in the case of its attorneys or accountants a professional 

obligation of confidentiality from) such party sufficient to require that party to treat 

Information in accordance with the requirements of this Agreement, and Recipient will 

remain responsible for any breach of this section by any of the above parties.   

(3) Recipient may disclose Information to the extent required by law or legal process, 

provided that: (a) Recipient gives Discloser prompt notice, if legally permissible, so 

that Discloser may seek a protective order; (b) Recipient reasonably cooperates with 

Discloser (at Discloser’s expense) in seeking such protective order; and (c) all 

Information shall remain subject to the terms of this Agreement in the event of such 

disclosure.  At Recipient’s option, Information will be returned to Discloser or 

destroyed (except as may be contained in backup files created in the ordinary course of 

business) at the termination or expiration of this Agreement or any applicable Exhibit 
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and, upon Discloser’s request, Recipient will certify to Discloser in writing that it has 

complied with the requirements of this sentence.   

(4) Recipient acknowledges that any breach of this section may cause irreparable harm to 

Discloser for which monetary damages alone may be insufficient, and Recipient 

therefore acknowledges that Discloser shall have the right to seek injunctive or other 

equitable relief against such breach or threatened breach, in addition to all other 

remedies available to it at law or otherwise.  

 

(C) Scope of Agreement.   

(1) Licensee may only use the Deliverables to process the transactions contemplated by 

this Agreement. 

(2) Licensee’s use of the Deliverables in the course of Licensee’s business is restricted to 

only those uses expressly stated in this Agreement and the attached Exhibits.  Licensee 

acknowledges that the Deliverables were designed by Right Stuff in accordance with 

Licensee’s specifications, and that any use of the Deliverables beyond what is specified 

in this Agreement and the attached Exhibits is prohibited.  USE OF THE 

DELIVERABLES BEYOND WHAT IS SPECIFIED IN THIS AGREEMENT 

AND THE ATTACHED EXHIBITS WILL VOID ANY EXPRESS OR IMPLIED 

WARRANTIES MADE BY RIGHT STUFF.  Without limiting any other obligation 

by Licensee or remedy available to Right Stuff under this Agreement or its Exhibits, 

Right Stuff shall have the right to require Licensee to enter into a new and separate 

agreement for any use of the Deliverables that is beyond what is specified in such 

Exhibits. 

(3) Notwithstanding any other provision of this Agreement, Section 16(C)(2) shall not 

apply if Licensee receives a public record request pursuant to Ohio’s Public Records 

Law and Right Stuff fails to seek a protective order to prevent the release of the 

Deliverables, or if a court of competent jurisdiction finds that the Licensee is legally 

required to release the requested Deliverable under Ohio law,  

 

(D) Ownership.  With the exception of Licensee Information, all information, reports, studies, 

object and source code (including without limitation the Application, Deliverables, and 

Related Materials ( “ Products”) and all modifications, enhancements, additions, upgrades, 

or other works based thereon or related thereto), flow charts, diagrams, specifications, and 

other tangible or intangible material of any nature whatsoever produced by Right Stuff or 

jointly with Licensee or by any of Right Stuff’s or Licensee’s employees or agents, through or 

as a result of or related to any of the Deliverables provided hereunder, or development of 

any data analytics models hereunder, and all patents, copyrights, and other proprietary rights 

related to each of the foregoing, shall be the sole and exclusive property of Right Stuff or its 

affiliates, to the extent that such assignment is allowable under Ohio law and the material or 

document is not deemed a public record under Ohio law.  Licensee hereby irrevocably 

assigns and transfers to Right Stuff all rights, title, and interest in any such works 

referenced in the foregoing sentence, including without limitation copyrights, patent rights, 

trade secrets, industrial property rights, and moral rights, and shall execute all documents 

reasonably requested by Right Stuff to perfect such rights, to the extent that such 

assignment and transfer is allowable under Ohio law and the material or document is not 

deemed a public record under Ohio law. Licensee shall be entitled to use all such work 
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product in accordance with the applicable terms and conditions of this Agreement. 

 

(E) Restrictions.  Without limiting any other obligation set forth in this section, Licensee shall 

not use, transfer, distribute, interface, integrate, or dispose of any information or content 

contained in Deliverables in any manner that competes with the business of Right Stuff.  

Except as expressly authorized in any applicable Exhibit, Licensee shall not reproduce, 

republish or offer any part of the Deliverables (or compilations based on any part of the 

Deliverables) for sale or distribution in any form, over or through any medium. 

 

Licensee acknowledges and understands that any violation of this Section would put 

Right Stuff’s valuable and vital intellectual property at risk and severely compromise 

Right Stuff’s ongoing business concerns.  Right Stuff and Licensee agree that any 

violation of this Section constitutes a material breach of this Agreement, and that 

damages suffered by Right Stuff as a result of this breach will be substantial and difficult 

to estimate with certainty.   Right Stuff acknowledges and understands that as a political 

subdivision of Ohio, Licensee is subject to Ohio’s Public Records Law and the Licensee’s 

compliance with its legal obligations thereunder shall not be deemed a material breach 

of this Agreement. 

 

17. TERMINATION. 

 

(A) Licensee shall have the right to immediately terminate this Agreement and license(s) granted 

herein in the event Right Stuff neglects or fails to perform or observe any of its obligations 

under this Agreement and such condition is not remedied within sixty (60) days after Right 

Stuff's receipt of written notice from Licensee to Right Stuff setting forth Right Stuff's 

alleged breach.  Such notice may be delivered by email with delivery confirmation. 

 

(B) In the event of termination by reason of Right Stuff’s failure to comply with any part of this 

agreement, or upon any act which shall give rise to Licensee's right to terminate, Licensee 

shall have the right, at any time, to terminate the Software License(s).  Within ten (10) days 

after termination of the Software License(s), Licensee shall return the Software and 

documentation and all copies wherever located, to Right Stuff or, upon request by Right 

Stuff, shall destroy the Software and all copies, and certify in writing that they have been 

destroyed.  In the event that Licensee terminates this Agreement for cause pursuant to this 

section, Right Stuff shall refund to Licensee the unamortized portion of the monthly license 

fees hereunder that have been paid.  Amortization of license fees in the initial year of the 

contract shall commence on the Go Live Date under this Agreement and amortization of 

license fees for subsequent years shall commence on the first date of that calendar year.   

 

18. LIMITATION OF LIABILITY. 

 

(A) No Special, Indirect, Incidental, Punitive or Consequential Damages.  LICENSEE AGREES 

THE MAXIMUM LIABILITY ASSUMED BY RIGHT STUFF UNDER THIS 

AGREEMENT, REGARDLESS OF THE CLAIM OR FORM OF ACTION OR SUIT, 

WHETHER IN CONTRACT, NEGLIGENCE, OR TORT, WILL BE LIMITED TO 

CORRECTION OR REPLACEMENT COSTS.  RIGHT STUFF WILL NOT BE LIABLE 
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FOR ANY: (1) SPECIAL, INDIRECT, INCIDENTAL, PUNITIVE OR 

CONSEQUENTIAL DAMAGES, INCLUDING LOSS OF PROFITS, ARISING FROM 

OR RELATED TO A BREACH OF THIS AGREEMENT OR ANY ORDER OR THE 

OPERATION OR USE OF THE SOFTWARE, SOFTWARE PRODUCTS AND 

SERVICES INCLUDING SUCH DAMAGES, WITHOUT LIMITATION, AS DAMAGES 

ARISING FROM LOSS OF DATA OR PROGRAMMING, LOSS OF REVENUE OR 

PROFITS, FAILURE TO REALIZE SAVINGS OR OTHER BENEFITS, DAMAGE TO 

EQUIPMENT, EVEN IF RIGHT STUFF HAS BEEN ADVISED OF THE POSSIBILITY 

OF SUCH DAMAGES; (2) DAMAGES (REGARDLESS OF THEIR NATURE) FOR ANY 

DELAY OR FAILURE BY RIGHT STUFF TO PERFORM ITS OBLIGATIONS UNDER 

THIS AGREEMENT DUE TO ANY CAUSE BEYOND RIGHT STUFF'S REASONABLE 

CONTROL; OR (3) CLAIMS MADE A SUBJECT OF A LEGAL PROCEEDING 

AGAINST RIGHT STUFF MORE THAN TWO (2) YEARS AFTER ANY SUCH CAUSE 

OF ACTION FIRST AROSE. 

 

(B) Limitation of Liability. 

 

(1) NOTWITHSTANDING ANY OTHER PROVISION OF THIS AGREEMENT, 

RIGHT STUFF'S LIABILITIES UNDER THIS AGREEMENT ON ANY CLAIMS 

BY LICENSEE (OTHER THAN A CLAIM RESULTING FROM RIGHT STUFF’S 

GROSS NEGLIGENCE OR WILLFUL MISCONDUCT, FOR WHICH THERE 

SHALL BE NO CAP ON LIMITATIONS ON DAMAGES CLAIMED BY THE 

LICENSEE), WHETHER UNDER CONTRACT LAW, TORT LAW, WARRANTY 

OR OTHERWISE WILL BE LIMITED TO DIRECT DAMAGES NOT TO EXCEED 

THE AMOUNTS ACTUALLY RECEIVED BY RIGHT STUFF AND PAID BY 

LICENSEE FOR RIGHTS TO USE THE SOFTWARE. 

(2) EACH PARTY WILL BE RESPONSIBLE FOR ITS OWN ACTS AND OMISSIONS 

AND WILL BE RESPONSIBLE FOR ANY AND ALL DAMAGES, COSTS, AND 

EXPENSES THAT ARISE OUT OF THAT PARTY'S OWN NEGLIGENCE, 

TORTIOUS ACTS, OR OTHER CONDUCT OR ARE DUE TO THE NEGLIGENCE, 

TORTIOUS ACTS, OR OTHER CONDUCT OF THAT PARTY'S RESPECTIVE 

AGENTS, OFFICERS, OR EMPLOYEES. 

 

(C) Alterations by Licensee.  Right Stuff will not be responsible in any regard for any Software 

which is altered by Licensee and Licensee assumes any and all risks and liabilities arising 

from such alteration. 
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19. NOTICE. 

 

Any notice required or permitted by this Agreement shall be given in writing and delivered by 

personal service, or by email, or by certified mail, return receipt requested, properly addressed as 

follows: 

 

Licensee: City of Reynoldsburg, OH Right Stuff: Right Stuff Software Corporation 

  7240 E Main Street  700 Stonehenge Parkway Unit A 

  Reynoldsburg, OH 43068  Dublin, OH 43017 

  Attn: Police Chief  Attn:  President 

 

20. GENERAL. 

 

(A) Interpretation.  Each party acknowledges that it has read this Agreement, it understands it, 

and agrees to be bound by its terms, and further agrees that this is the complete and exclusive 

statement of the Agreement between the parties, which supersedes and merges all prior 

proposals, understandings and all other agreements, oral and written, between the parties 

relating to this Agreement. This Agreement may not be modified or altered except by written 

instrument duly executed by both parties. 

 

(B) Force Majeure.  Dates or times by which Right Stuff is required to make performance under 

this license shall be postponed automatically to the extent that Right Stuff is prevented from 

meeting them by causes beyond its reasonable control, including, without limitation, strikes, 

work stoppages, accidents, acts of war or terrorism, civil or military disturbances, nuclear or 

natural catastrophes or acts of God, and interruptions, loss or malfunctions of utilities, 

communications or computer (software and hardware) services. 

 

(C) Applicable Law.  This Agreement and all rights, obligations and remedies of the parties 

hereunder shall be governed by the laws of the State of Ohio.  

 

(D) Severability.  If any provision of this Agreement is declared to be invalid by a court of 

competent jurisdiction, said provision shall be deemed to be omitted from this Agreement 

and the remaining provisions shall remain in full force and effect. 

 

(E) Assignment.  The Licensee may not assign or sublicense, without the prior written consent 

of Right Stuff, its rights, duties or obligations under this Agreement to any person or entity, 

in whole or in part.  Right Stuff may not assign or transfer, without the prior written consent 

of the Licensee, its rights, duties or obligations under this Agreement to any person or entity, 

in whole or in part; provided, however, that Right Stuff may assign its rights, duties and 

obligations under this Agreement to a parent company or subsidiary or a purchaser of all or 

substantially all of its assets. 

 

(F) Jurisdiction and Venue.  The parties agree that any disputes that arise between them that may 

be subject to suits and claims which may only be brought in the state and federal courts 

located in Franklin County, Ohio. 
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(G) Waiver of Breach.  No waiver of breach or failure to exercise any options, right or privilege 

or failure to enforce at any time any provision or any portion of any provision under the terms 

of this Agreement or any order on any occasion or occasions will be construed to be a waiver 

of the same or any other option, right, privilege, or right to enforce such provision on any 

other occasion.  No delay or failure of either party in exercising any rights under this 

Agreement and no partial or single exercise of any rights under this Agreement will be 

deemed to constitute a waiver of such rights or any other rights under this Agreement. 

 

(H) Compliance with Laws.  Right Stuff and Licensee each will comply with the provisions of 

all applicable federal, state, county and local laws, ordinances, regulations and codes 

including, but not limited to, Right Stuff's and Licensee's obligations as employers with 

regard to the health, safety and payment of its employees, and identification and procurement 

of required permits, certificates, approvals and inspections of Right Stuff's and Licensee's 

performance of this Agreement. 
 

(I) Right Stuff and Licensee are independent contractors and neither shall act as the other’s 

agent, or be deemed an agent or employee of the other, nor shall this Agreement be 

interpreted as creating a partnership or joint venture or otherwise.  

 

(J) Licensee shall not, without Right Stuff’s prior written consent, directly or indirectly, solicit 

for employment or hire any Restricted Employee, as defined herein, while such person is 

employed by Right Stuff and for the  twelve (12) month period starting on the earlier of: (1) 

termination of such Restricted Employee’s employment with Right Stuff; or (2) termination 

or expiration of this Agreement.  For the purposes of this provision, “Restricted Employee” 

means any former or current employee of Right Stuff that Licensee became aware of or came 

into contact with during Right Stuff’s performance of its obligations under this Agreement.  

 

(K) Licensee and Right Stuff shall have the right to make general references about each other 

and the type of Deliverables being provided hereunder to third parties, such as auditors, 

regulators, financial analysts, and prospective customers and Licensees, provided that in so 

doing Licensee and Right Stuff do not breach any other sections of this Agreement.  Right 

Stuff may issue a press release, subject to Licensee’s prior approval, regarding this 

Agreement, including its renewal and the addition of Deliverables, and upon Right Stuff’s 

reasonable request, Licensee may provide a favorable quotation, for inclusion in any such 

press release.  Except as authorized herein, Licensee will not use the name, trademark, logo 

or other identifying marks of Right Stuff or any of its affiliates in any sales, marketing, or 

publicity activities, materials, or website display without the prior written consent of Right 

Stuff.   

 

(L) The section headings contained in this Agreement are inserted only as a matter of 

convenience and reference and in no way define, limit or describe the scope of intent of this 

Agreement and do not in any way affect its provisions. 

 

(M) This Agreement inures to the benefit of and is binding upon the parties to this Agreement 

and their successors. 
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(N) The Parties agree to execute any and all documents necessary to carry out the terms and 

conditions of this Agreement and the contemplated relationship between the Parties. 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement by and through their 

legal representatives. 

 

RIGHT STUFF:        LICENSEE: 

 

Right Stuff Software Corporation    City of Reynoldsburg, Ohio 

 

Name 

(Print): 

Richard S. Lubanovic Jr.,_____ Name 

(Print): 

________________________ 

Signature: _________________________ Signature: ________________________ 

Title: President__________________ Title: ________________________ 

Date _________________________ Date _________________________ 
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EXHIBIT A 

 

1.     SOFTWARE 

 

Software means the program outlined in Exhibit B in object code and Related Materials. 

 

The number of users permitted to use the Software under this license is 100 users. 

 

2.    SYSTEM REQUIREMENTS 

 

The detailed requirements for the system to be delivered are documented in the attached 

Project Proposal, for the Employee Timekeeping and Scheduling Software Package dated 

January 25, 2024 (Exhibit B). 

 

3.     PAYMENT TERMS 

 

         All payments are to be made in U.S. dollars, payable net 60. 

 

Fees are as stated in the proposal of January 25, 2024. 

  

Initial consultation, setup, and training will be performed remotely. 

 

The initial setup fee is due at the start of implementation.  Monthly license fees begin in the 

calendar month following the Go Live Date.  The first year will be a pro-rated amount of 

monthly license fees for the remainder of that calendar year.  License fees for subsequent 

calendar years will be invoiced in January. 
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Right Stuff Software Corporation · Dublin, Ohio · www.rightstuffsoftware.com 

EXHIBIT B 

 

 
 

 

 

 

 

 

 

City of Reynoldsburg, Ohio 
Project Proposal 

Employee Timekeeping & Scheduling Software Package 

January 25, 2024 
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1.1 Letter of Intent 
 

January 25, 2024 

 

Chief Curtis Baker 

Police Chief 

7240 E Main Street 

Reynoldsburg, Ohio 43068 

 

Dear Chief Baker: 

 

This letter of intent is submitted to the City of Reynoldsburg to indicate that Right Stuff Software 

Corporation would like to provide a solution to automate time and attendance for it’s police department.  

The proposed software for this specification is Right Stuff Software’s Precinct Manager which can be 

tailored to meet your needs. 

 

For over 20 years, we have specialized in working with municipal government agencies and helping 

them to move from a paper-based system to our customizable workforce scheduling, timekeeping and 

workflow software solution that will result in significant time savings and greater accuracy.  The 

software has been designed to handle scheduling and timekeeping needs for all departments, including 

a work force which operates in a 24-hour multiple shift environment.  It is a forms-based time tracking 

system, with a strong emphasis on reducing paperwork for Supervisors and Timekeepers.  Our modern 

and web-based solution uses the latest technology to manage leave requests, leave balances and 

scheduling, automatically calculate timesheets, and directly import into your existing payroll system.  

The system also comes fully loaded with reports that can be used to control costs and manage resources.  

However, we recognize that no two organizations have the same reporting needs so custom reporting is 

also available.     

 

Based on the requirements of the city, we will be able to deliver an excellent solution for your work 

environment.  We welcome the opportunity to provide a solution to the City of Reynoldsburg.  Thank 

you for your consideration. 

 

Sincerely, 

 

Rick Lubanovic, President 

700 Stonehenge Parkway Unit A, Dublin, Ohio 43017  
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1.3 General Product Features 
 

Precinct Manager was designed to reduce labor costs at all positions within the scheduling and 

payroll areas.  The system will reduce paperwork and ease the burden of the business process.  

 

Product Features: 

 

• Web-based, easy to use interface 

 

Precinct Manager was designed with ease-of-use as its core. Each screen is configured to have 

only the required functionality and user choices, to ensure simplicity and ease of use by your 

employees.  Terminology and application behavior is consistent across all features of Precinct 

Manager.  Functionality is organized based on employee roles (i.e., supervisor) and exposed 

only to those employees that need it. 

 

• Maintain the complicated schedules of 24-hour operations. 

 

There are several different features of Precinct Manager that are designed to effectively 

maintain and manage the complicated schedules of a 24-hour operation.  Precinct Manager has 

multiple flexible scheduling views so that you can get an overview of an entire month, or you 

can narrow in on a particular week, day, shift or employee. 

 

• Labor contracts handled via configuration 

 

The system can be configured to handle a standard work schedule or up to a variable hour 

flexible schedule.  Job assignments can be changed on a permanent or temporary basis as 

needed.  Employees or groups of employees can be setup to maintain separate timesheet, 

payroll, accrual, and leave bank rules to accommodate multiple labor contracts. 

 

• Electronic forms for all leave categories 

 

All basic leave categories are supported with a specific electronic form, with or without pay.  

Any leave categories not specifically built into the system can be handled using a special leave 

form, or if more intense tracking is desired, can be handled by adding a new form. 

 

• Electronic forms for all ‘extra hour’ categories 

 

The system is able to handle all extra hour functionality including overtime, comp time, and 

credit hours.  Extra hours can be paid or banked. 

 

• Streamline payroll with auto-populated timesheets 

 

Once an employee has submitted a leave slip, the schedule is automatically updated.  When 

the form is approved, the employee’s timesheet will automatically reflect the form based on 

the rule sets of the employee’s contract. 
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• Capability to correct a previously submitted timesheet and automatically adjust balances in 

each subsequent pay period 

 

All of the time forms and timesheets can be edited by authorized personnel as needed.  Records 

are corrected as required, and this information propagates through the entire system. 

 

• Provide the capability to automatically export data for payroll processing. 

 

Payroll information can be formatted for delivery and transmission purposes.  This 

functionality can eliminate a major manual step and eliminate keystroke errors while still 

providing rich functionality for review of payroll before export. 

 

• Reporting is easy-to-use and robust 

 

The system comes with a number of built-in reports.  As part of the package, additional reports 

can be added to the system to precisely fit your business needs.  These reports are flexible and 

powerful while still being easy to use. 

 

• Access the application remotely over the internet 

 

The entire product is web-based.  All functionalities can be accessed anytime, from anywhere 

– or not, depending on your business and security needs.  

 

• Provide the capability to interface with your network security infrastructure. 

 

The system can be secured using industry standard methods.  We will work with your staff to 

implement the most effective strategy for your needs. 
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1.4 High Level Feature Information 
 

Precinct Manager is a browser-based scheduling system that manages personnel, labor contracts, 

special events and other items that impact scheduling, staffing and payroll.  

 

1.4.1 Precinct Manager User Roles 
 

There are three levels of user roles within Precinct Manager. Each employee within your 

organization will be assigned to a user role.  Employees have different capabilities and restrictions 

within the software depending on their user role.  The three user roles are as follows: 

 

• Employee 

• Supervisor 

• Administrator 

 

 

1.4.1.1 Dashboard 

 

From the Dashboard employees can view their schedule, generate forms for various requests 

including vacation, sick, and overtime, review and approve their timesheet, and access various 

schedule views and their leave bank balances.  Supervisors can manage payroll detail for an 

employee, manage forms, and access reports that allow them to manage the cost of an event based 

on employee profiles and labor contracts. 
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1.4.1.2 Form Workflow 

 

Example Workflow – Requesting Vacation: Precinct Manager operates based on workflow 

processes. The example shown below is one of over 60 pre-made forms available in Precinct 

Manager that allows users to perform actions and request approvals.  Forms can be created and 

customized to meet your exact needs. The following example shows how vacation is requested 

and approved: 

 

Step 1: An employee creates a vacation request from their Dashboard using the dropdown list of 

forms. 

 

 
Figure 1. Employee Dashboard 
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Step 2: An employee completes and submits a vacation request. 

 

 
Figure 2. Vacation Request Form  
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Step 3: The employee’s request is pending approval by a supervisor. 

 

 
Figure 3. Request Pending Approval 

 

Step 4: The supervisor is provided a notification to approve the request. 

 

 
Figure 4. Pending Approval Notification to Supervisor 
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Step 5: The supervisor approves or disapproves the request. 

 

 
Figure 5. Supervisor Approval 
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Step 6 – The requesting employee is notified of the approval. 

 

 
Figure 6. Approval Notification to Employee 
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Step 7 – The employee’s schedule, timesheet and leave banks are automatically updated for the 

approved vacation time and ready for payroll. 

 

 
Figure 7. Employee Schedule Reflects Approved Vacation Request 

 
Figure 8. Employee Timesheet Reflects Approved Vacation Request 

 

 
Figure 9. Employee Leave Bank Reflects Approved Vacation Request 
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1.4.1.3 Duty Roster  

 

Daily Assignment: Employees, supervisors, and other staff can monitor daily assignment and 

modify as necessary based on sick leave, vacation, etc.  The roster is updated based on the use of 

the forms. 

 

Figure 10. Daily Assignments  
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1.4.1.4 Time Record Collection 

 

Time Tracking Solutions: Precinct Manager has multiple techniques for tracking time based on 

the type of employee.  There are three modes of operation: 

 

1. By Exception – By Exception is popular because it requires the least amount of input. 

Based on a set schedule, the employee will be paid regular hours for all scheduled 

hours, unless a form is provided (an exception) to specify otherwise. This method is 

recommended for salaried employees as well as Police, Fire and other regularly 

scheduled employees. 

 

2. Daily Time Reporting – In certain situations, it may be preferable for employees to fill out 

a daily time slip. With daily forms, the employee provides a start and end time for each 

workday. This is useful in part-time or variable hour situations when the schedule is not 

predictable.  This method is a way to collect time on a daily basis, without the “strict” time 

tracking offered by the Time Clock method.   

 

3. Time Clocks – This method is a basic clock in/clock out model, where the time clock is a 

feature of the application.  Time cards can be created within the application without 

hardware through the web interface, but the preferred method is to use a Right Stuff 

provided time clock device which consists of a small touch screen along with a fingerprint 

reader.  The device can also read key fobs or cards in the event that fingerprints are not 

used.  The device can be run over a wireless network, but for the best results a wired 

network is recommended.  Installation will be performed by your maintenance staff if 

necessary. 

 

You can mix and match the methods within your staff. 
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1.4.1.5 Scheduling  

 

Managing Vacancies: Precinct Manager allows supervisors to manage vacancies by editing the 

schedule.  Scheduling within the system is based on using pre-defined schedules as a baseline, then 

overlaying temporary schedules and overtime. 

 

Assignments are created for all positions to allow for the creation and maintenance of the schedule.  

The schedule can be reviewed by all employees, or restricted so an employee may only see their 

immediate group. 

 

 
Figure 11. Group Schedule 

1.4.1.6 Personal Schedule 

 

A detailed calendar view is available.  This is for individual planning purposes. 

 
Figure 12. Employee Monthly Schedule 
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1.4.1.7 Security 

 

Application Security:  Each of the functions of the Precinct Manager system (Employee, 

Supervisor, etc.) is confined within an application, or “console.” These consoles are locked down 

on a per-user basis – only people granted access to Supervisor can access Supervisor.  Consoles 

are designed to isolate functionality and provide access based on particular permissions provided 

to the user.  

 

User Roles: Each user can be configured to have different privileges or roles within each console.  

Roles are typically used to enforce limitations to various features of the system and read and write 

privileges of the schedule, forms, timesheets, and leave banks. 

 

Security can be set up on the application at the web site level. User authentication can be handled 

by usernames/passwords within the application or integrate with your Microsoft Windows network 

and use its authentication system.  Local IT requirements will be implemented as required. 
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1.5 Hardware and Software Requirements 
 

1.5.1 Software Requirements 
 

Workstation 

Because Precinct Manager is a browser-based software application, there is no need to install any 

product on the client desktop.  It is currently required that the workstations have Microsoft Edge 

or Chrome installed as a supported browser. 

 

Precinct Manager is built to scale to allow you to add a significant amount of users without 

impacting performance. Bandwidth needs are minimal because the sizes of transaction data are 

extremely small. 

 

Hosting 

We offer a hosted environment for our software, but if you prefer, you can host the software on-

premises.  If you choose to host the software, Precinct Manager requires the following software to 

be installed:  

 

• Windows 2012 or greater server – only one license is required even if failover architecture 

is deployed 

• Microsoft SQL Server 2008 R2, 2012 or greater – An unlimited-user license is required 

• Internet Information Service (IIS)  

• .NET runtime v4.7 

 

No third-party tools or components are used within Precinct Manager for ease of continued 

maintenance. We will work with your IT department to determine licensing needs for Microsoft 

components if required. 

 

1.5.2 Hardware Requirements 
Any server able to run Windows Server 2012 or greater can run Precinct Manager – virtualized or 

physical. We will work with your IT department to ensure our software is running on a platform 

that will meet your needs. 

 

Right Stuff will provide a hosting environment for this project. 

 

Remote Access:  

 

In order to provide necessary technical support for this system, including any applicable 

timeclocks, remote access is required.  Due to the need to release software and updates during non-

peak hours of system usage, this access must be as open as possible while meeting the security 

needs of the city.  All security procedures will be adhered to during any remote activity. 
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1.6 Implementation Plan 
 

To deliver a high-quality professional solution, multiple meetings with your team leaders are 

required.  Work will be performed in a remote capacity due Covid-19.  The target rollout requires 

between 90 and 150 days depending upon the scope of the project.  It is estimated that the easier 

groups may be operational within 6 weeks.  Typical tasks that are required for the implementation 

are as follows: 

 

- Initial evaluation 

- Project scoping 

- Server hardware setup and configuration 

- Review product options 

- Organize user groups by bureau 

- Tailor rosters by bureau 

- Setup shift cycles for all users 

- Load system with user personnel information 

- Set up assignments based on a numbering scheme 

- Evaluate labor contracts that are in use, configure appropriate rules 

- Select forms to be used, approval levels and routing options 

- Determine payroll data format, produce required output 

- Provide project management, status reporting 

- Perform quality assurance testing 

- Provide user training – train the trainer 

- Produce any additional documentation 

 

For a successful rollout of the system, the following plan is suggested: 

 

• First 30 days – Analyze the forms and required signatures to be used.  Create job 

assignments for all jobs within a group.  Add the user information for each user.  Set up 

payroll contracts as required.  

• Within 30 days of agreement – Analyze existing hardware and install the base system.  Set 

up the system configuration to prepare for initial testing. 

• Next 30 – 60 days – Enter a quality assurance (QA) cycle that will test out payroll 

functionality.  Ensure that the system will produce an accurate payroll when compared to 

the current process. 

• Complete any software customizations. 

• Upon completion – Hold a training session to prepare the user community.     

• Prepare for rollout and deliver the support plan. 

• When ready – Rollout software on the Go Live Date. 

• Within 30 – 45 days – Final signoff of the project. 

 

All groups may not be turned on at once; this will be a staged activity.  It will be possible to overlap 

stages of this implementation across groups to roll this out as quickly as desired.  The timing of 

the rollout of this project will be determined by the City of Reynoldsburg.   
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Training will be provided remotely in a train-the-trainer setting with up to 4 remote training 

sessions.  This training will be provided in 1-to-2-hour sessions as needed for the various groups.  

Additionally, training videos are provided for all users with the software. 
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1.7 Costs 
 

Initial Set-up, Licensing, Technical Support, and Maintenance:  

 

The pricing of this project is based on an estimate of the consulting hours required to setup the 

system for the City of Reynoldsburg.  Pricing includes consulting, custom installation, setup, 

training, support, and maintenance.  Specific tasks typically required for implementation are 

outlined in the Implementation Plan found in Section 1.7 of this document.  Based on our initial 

discussions, the customizations that are required to setup the software for your scheduling and 

timekeeping needs are included in the initial price outlined below.  This fee includes 160 hours of 

consulting time to tailor the product to your environment.  Most of this time is spent testing out 

the payroll accuracy for your rule sets.  If significant additional customization or consulting is 

requested or required above the amount estimated, the time will be billed at a rate of $150 per 

hour.  Any work requiring additional billings will be agreed upon prior to commencing.   

 

The licensing fee for the product is based upon the number of employees using the system, the 

complexity of the installation and the custom features selected.  Pricing for the system is as follows 

for up to 100 users:   

 

Police Department 
Consulting, Installation, Training …………..…………….....….. $10,000 initial setup, one-time fee 

Licensing and Support ……………..……….….......….......…... $1,000 per month for up to 100 users 

Off-Site Hosting……………………………………………………………….. $150 per month for up to 100 users 

Additional Optional Features 
Including Rates of Pay on Electronic Timesheets .............. $200 per month for up to 100 users 

 

 

The initial contract is a thirty-six (36) months term.  Licensing fees will begin in the calendar 

month following the Go Live Date and are billed annually (or quarterly, if requested).   

 

Licensing includes technical support and product maintenance. Licensing includes business hour 

email and phone support.  This support includes system setup changes that can occur with periodic 

assignment changes and general personnel setup alterations.  In our experience, it is very rare for 

a Licensee to require more than 30 hours of support time in a month.  However, should excessive 

support time be required, additional billings will apply. Once the Licensee has signed off on the 

initial functionality of the software, for time spent on any requested changes plus the total of all 

technical support incidents exceeding 30 hours in a month, a fee of $150 per excess hour will be 

charged to cover this effort.  A notification email will be sent to the Licensee if this limit is to be 

exceeded.   

 

Licensing also includes year-end activities, which can include holiday generation and leave bank 

adjustments.  This fee also entitles the City of Reynoldsburg to obtain software updates to the 

Precinct Manager product as they become available.  Also, if the employee contract rules change, 
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Right Stuff will alter the configuration as needed and make any minor software modifications, if 

necessary, free of charge for changes that require less than 30 hours to implement.  If the changes 

require more than 30 hours to implement, any hours exceeding 30 will be billed at a rate of $150 

per hour.  Any work requiring additional billings will be agreed upon prior to commencing.  

 

Training is included in the initial setup cost for up to 4 remote training sessions.  If additional 

remote training is required at any point, the cost for additional training is $500 per occurrence.  If 

onsite training or site visits are required at any point, they are billed at $2,000 per day. 

 

Payment Terms: 

 

The initial setup fee is due at the start of implementation. Monthly license fees begin in the 

month following the Go Live Date.  All payments are to be made in U.S. dollars, payable net 60. 

 

Time Clock Options: 

 

At this time, it has been determined that time clocks will not be implemented. 
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RIGHT STUFF SOFTWARE CORPORATION 

 

APPLICATION HOSTING AGREEMENT 

 

END USER 

 

 

This APPLICATION HOSTING AGREEMENT (“Agreement”) is made by and between Right Stuff 

Software Corporation (“Right Stuff”) whose mailing address is 700 Stonehenge Pkwy Unit A, Dublin, Ohio 

43017, and City of Reynoldsburg, Ohio, whose mailing address is 7240 E Main Street, Reynoldsburg, Ohio 

43068 (the "Licensee"). 

 

FOR AND IN CONSIDERATION OF the mutual promises, covenants, and obligations contained herein, 

the parties hereby agree as follows: 

 

1. GRANT OF LICENSE; TERM. 

 

In accordance with the terms herein, Right Stuff grants to Licensee, and Licensee accepts from Right Stuff, 

a perpetual nonexclusive and nontransferable license (“Access License”) to host the current object code 

version of Right Stuff Software’s Precinct Manager Application (“Application”).  Right Stuff will host the 

Application on Right Stuff’s equipment or equipment leased or rented by Right Stuff.  This Agreement 

provides the conditions and terms for the hosting environment and the ability to provide for the availability 

of the Application (“Service”). 

 

(A) Length of Service.  Licensee agrees to an initial thirty-six (36) month contractual term of service 

(“Initial Term”) under this agreement. The length of contract required is based on the type of service 

desired by Licensee and shall be determined solely by Right Stuff.  After the Initial Term, this 

Agreement shall continue for successive one (1) year periods (“Renewal Periods”), which shall 

automatically renew under the same terms and conditions set forth herein without further 

documentation being required, subject to Right Stuff’s rights of revision as described in Section 2(B), 

and unless and until either party terminates the Agreement in accordance with Section 3. 

(B) Service Start Date.  Service shall begin at the start of implementation. 

(C) Go Live date.  The Go Live Date shall be the first date the licensee begins using the software in their 

production environment.  This date will be communicated in an email from Right Stuff to the Licensee. 

 

2. PRICE AND PAYMENT 

 

Licensee shall make payment to Right Stuff for the Access License pursuant to the fees and payment terms 

set forth in Exhibit A. 

 

(A) Payment Due Date.  Licensee agrees to pay all fees on invoices sent by Right Stuff, whether the invoice 

is sent by electronic mail or by US Postal mail, within sixty (60) days of receipt.  Accounts that are 

delinquent may be canceled for nonpayment.  To re-instate a canceled account, a new setup fee will be 

incurred at the then current rates, subject to approval of credit. 
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(B) Fee Increases.  Right Stuff reserves the right to revise the fees at any time during a Renewal Term 

upon ninety (90) days’ notice to Licensee of such proposed revisions, such revisions to take effect on 

the ninetieth day after such notice is given (“Effective Date”). If such proposed revisions are 

unacceptable to Licensee, Licensee may terminate this Agreement pursuant to the termination 

provisions herein.  In the event that Licensee continues to use the Access License after the Effective 

Date of the fee increases, the Licensee is deemed to have accepted the revised fee(s) as proposed in 

the notice of the increased fees.  For each Renewal Term, Right Stuff’s fees may be subject to an 

annual increase not to exceed three percent (3%) per year calculated starting on the commencement 

of the initial term.  Such annual increase, if any, shall be communicated by Right Stuff to Licensee on 

or before July 1 of the year prior to the Renewal Term which is subject to the annual increase. 

 

3. TERMINATION 

(A) For Convenience.  Either party may terminate this Agreement at any time on at least ninety (90) days 

written notice to the other.  Such notice of intent to terminate shall provide a date at least ninety (90) 

days from the date of such notice, on which this Agreement shall be considered terminated 

(“Termination Date”).  In the event the Licensee terminates this Agreement, Licensee shall pay to 

Right Stuff in full for the calendar month in which the Termination Date falls. 

 

(B) For Cause.   

(1) Either party may terminate this Agreement in the event the other party is in material breach of 

any provision of this Agreement upon at least ninety (90) days’ prior written notice to the 

defaulting party.  Upon receipt of notice of intent to terminate for breach, the defaulting party 

shall have ninety (90) days to cure the default.  If the default is not cured within ninety (90) days, 

this Agreement shall be deemed terminated as of the date provided in the notice.  In the event 

that Licensee terminates this Agreement for cause pursuant to this section, Right Stuff shall 

refund to Licensee the unamortized portion of the monthly license fees hereunder that have been 

paid.  Amortization of license fees in the initial year of the contract shall commence on the Start 

Date under this Agreement and amortization of license fees for subsequent years shall commence 

on the first date of that calendar year.   

 

(2) Notwithstanding the forgoing, Right Stuff may immediately terminate this Agreement and 

withdraw the Services in the event that in the sole discretion of Right Stuff, it determines that:  

(a) Licensee is using the Service, or is allowing, authorizing or assisting the use of the Service, 

for illegal purposes; or  

(b) Licensee is in breach of any law or any right of any third party, including but not limited 

to any right of copyright, trademark, or other property right of any person or entity; or  

(c) Licensee downloads or installs third party software to Right Stuff’s Website or computers 

without the express written authorization of Right Stuff.  

 

4. SERVICE AVAILABILITY. 

 

(A) Right Stuff shall use commercially reasonable efforts to provide the Service on a twenty-four (24) 

hour a day, seven (7) days a week basis throughout the term of this Agreement.   

 

(B) Licensee hereby acknowledges that from time to time the Service may be inaccessible, inoperable, or 

interrupted for any reason including, without limitation:  
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(1) Equipment malfunctions;  

(2) Periodic maintenance procedures or repairs that Right Stuff may undertake; or  

(3)  Causes beyond the control of Right Stuff or that are not reasonably foreseeable by Right Stuff 

including, without limitation, interruption or failure of telecommunication or digital transmission 

links, hostile network attacks, network congestion or other failures, acts of nature, third-party 

equipment and transmission failures, or security breaches.  

 

(C) Licensee further agrees that the availability of the Service may be inaccessible during periods of time 

for which Licensee has scheduled upgrades or downgrades to the Service or other hosted applications.  

Right Stuff will provide Licensee with at least forty-eight (48) hour prior notice of any anticipated 

downtime. 

  

5. MAINTENANCE SERVICES. 

 

Right Stuff will perform maintenance services as it determines are reasonably necessary to maintain the 

continuous operation of the hosted Application.  Licensee agrees to periodically scheduled maintenance 

downtime periods.  Right Stuff will provide at least twenty-four (24) hour prior notice of the anticipated 

maintenance downtime if such downtime will fall during normal working hours, except when emergency 

maintenance is necessary, in which case no prior notice shall be required.  

 

6. BACKUPS. 

 

Right Stuff shall use commercially reasonable efforts to back up the Licensee’s data within the hosted 

Application.  Licensee acknowledges that Right Stuff cannot guarantee availability of backups in the event 

of data loss. 

 

7. HARDWARE, EQUIPMENT AND SOFTWARE. 

 

Licensee is responsible for and must provide all telephone, computer, hardware and software equipment and 

services necessary for Licensee to access the hosted Application.  It is the responsibility of the Licensee to 

provide equipment that is compatible with the hosted Application. 

 

8. CYBER INSURANCE 

 

Right Stuff shall maintain cyber liability insurance in an amount of not less than One Million Dollars 

($1,000,000) per incident and Two Million Dollars ($2,000,000) aggregate.  Such insurance shall be 

maintained in force during the entire term of this Agreement. 

 

9. WARRANTY. 

 

(A) Right Stuff represents and warrants that the Service and any maintenance services (collectively 

referred to as the “Services”) performed under this Agreement shall be performed in a professional 

and workmanlike manner, and the Services will be performed and operated in accordance with its 

obligations as defined by this Agreement.  
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(B) Licensee expressly agrees that use of the Service is at Licensee’s risk.  Neither Right Stuff, its 

employees, affiliates, agents, third-party information providers, merchants, licensors or the like, 

warranty that the Service will not be interrupted or error-free; nor does Right Stuff make any warranty 

as to the results that may be obtained from the use of the Service or as to the accuracy, reliability or 

content of any information serviced or merchandise contained in or provided through the Service, 

unless otherwise expressly stated in this Agreement.  

 

(C) RIGHT STUFF DISCLAIMS ANY WARRANTY OF MERCHANTABILITY OR FITNESS FOR 

ANY PARTICULAR PURPOSE AND WILL NOT BE RESPONSIBLE FOR ANY DAMAGES 

THAT MAY BE SUFFERED BY THE LICENSEE INCLUDING, BUT NOT LIMITED TO, LOSS 

OF DATA RESULTING FROM DELAYS, NONDELIVERIES OR SERVICE INTERRUPTIONS 

BY ANY CAUSE OR ERRORS OR OMISSIONS OF THE LICENSEE.  USE OF ANY 

INFORMATION OBTAINED BY WAY OF RIGHT STUFF IS AT THE LICENSEE'S OWN RISK, 

AND RIGHT STUFF SPECIFICALLY DENIES ANY RESPONSIBILITY FOR THE ACCURACY 

OR QUALITY OF INFORMATION OBTAINED THROUGH ITS SERVICES.  RIGHT STUFF 

EXPRESSLY LIMITS ITS DAMAGES TO THE LICENSEE FOR ANY NONACCESSIBILITY 

TIME OR OTHER DOWN TIME TO THE PRO RATA MONTHLY CHARGE DURING THE 

SYSTEM UNAVAILABILITY.  RIGHT STUFF SPECIFICALLY DENIES ANY 

RESPONSIBILITIES FOR ANY DAMAGES ARISING AS A CONSEQUENCE OF SUCH 

UNAVAILABILITY. 

 

(D) Except for willful misconduct or gross negligence by Right Stuff, for which there shall be no cap or 

limitation on damages claimed by the Licensee, under no circumstances, other than willful misconduct 

or gross negligence, will Right Stuff, its officers, agents or anyone else involved in creating, producing 

or distributing the Service be liable for any direct, indirect, incidental, special or consequential 

damages that result from the use of or inability to use the Service.  

 

(E) Except for willful misconduct or gross negligence by Right Stuff, for which there shall be no cap or 

limitation on damages claimed by the Licensee, under no circumstances, other than willful misconduct 

or gross negligence, will Right Stuff, its officers, agents or anyone else involved in creating, producing 

or distributing the Service be liable for any direct, indirect, incidental, special or consequential 

damages that result from loss of data within the hosted Application, servers, databases, and backups 

resulting from, but not limited to, file corruption, communication failure user error, application errors 

or failures, unauthorized use or access.  Right Stuff will not be liable for the results from mistakes, 

omissions, interruptions, deletions of files, errors, defects, delays and operation, or transmission or 

failure of performance whether or not limited to acts of nature, communication failure, theft, 

destruction or unauthorized access to our records, programs or services.  Licensee acknowledges that 

this paragraph shall apply to all content within the hosted Application, information and data on the 

server, any physical or virtual server, computer, hardware, software, paper files that Right Stuff 

maintains, operates or stores.  

 

(F) Except for willful misconduct or gross negligence by Right Stuff, for which there shall be no cap or 

limitation on damages claimed by the Licensee, Licensee’s exclusive remedy for all damages, losses 

and causes of actions whether in contract or tort (excluding willful misconduct or gross negligence) 

will not: (1) exceed the actual dollar amount due for the Initial Term; and (2) will not include or be 
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allowed for any incidental, consequential, extemporary or punitive damages of any kind including, 

without limitation, loss of data, file, profit, good will, time, savings or revenue. 

 

(G) This warranty is a limited warranty, and it is the only warranty made by Right Stuff. Right Stuff makes 

and Licensee receives no other warranty, express or implied, and there are expressly excluded all 

warranties of merchantability and fitness for a particular purpose.  Right Stuff shall have no liability 

with respect to its obligations under this Agreement for consequential, exemplary, or incidental 

damages even if it has been advised of the possibility of such damages.  The stated express warranty 

is in lieu of all liabilities or obligations of Right Stuff for damages arising out of, or in connection with 

the delivery, use, or performance of the Service. 

 

10. INDEMNITY. 

 

(A) Right Stuff, at its own expense, will defend any action brought against Licensee and indemnify 

Licensee for any damages awarded against Licensee in any action to the extent that it is based on a 

claim that any Services or software system used within the scope of this Agreement infringes any U.S. 

patents, copyrights, licenses or other property rights; provided, however, that Right Stuff is 

immediately notified in writing of such claim.  Right Stuff shall have the right to control the defense 

of all such claims, lawsuits and other proceedings.  In no event shall Licensee settle any such claim, 

lawsuit or proceeding without Right Stuff's prior written approval. 

 

(B) If, as a result of any claim of infringement against any patent, copyright, license or other property 

right, Right Stuff is enjoined from using the Application, or if Right Stuff believes that the Application 

is likely to become the subject of a claim of infringement, Right Stuff at its option and expense may 

procure the right for Licensee to continue to use the Application, or replace or modify the Application 

so as to make it non-infringing.  If neither of these two options is reasonably practicable, Right Stuff 

may discontinue the Access License granted herein upon thirty (30) day written notice to the Licensee 

and shall refund to Licensee the unamortized portion of the license fees hereunder that have been paid. 

Amortization of license fees in the initial year of the contract shall commence on the Start Date under 

this Agreement and amortization of license fees for subsequent years shall commence on the first date 

of that calendar year.  The foregoing states the entire liability of Right Stuff with respect to 

infringement of any copyrights or patents by the Application or any parts thereof. 

 

11. CONFIDENTIALITY, SCOPE OF AGREEMENT, AND OWNERSHIP.   

 

The provisions of this Section survive any termination or expiration of this Agreement.  

(A) Definitions. 

1) “Licensee Information” means the following types of information of Licensee and its 

Affiliates obtained or accessed by Right Stuff from or on behalf of Licensee or its affiliates in 

connection with this Agreement or any discussions between the parties regarding new services or 

products to be added to this Agreement:  (a) trade secrets and proprietary information; (b) customer 

lists, business plans, information security plans, business continuity plans, and proprietary software 

programs; (c) any personally identifiable information, defined as information that can be identified 

to a particular person without unreasonable effort, such as the names and social security numbers of 

Licensee’s individual customers (“Licensee PII”); and (d) any other information received from or 
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on behalf of Licensee or its Affiliates that Right Stuff could reasonably be expected to know is 

confidential or exempted from disclosure under Ohio’s Public Records Law. 

(2) “Right Stuff Information” means the following types of information of Right Stuff and its 

affiliates obtained or accessed by Licensee from or on behalf of Right Stuff or its affiliates in 

connection with this Agreement or any discussions between the parties regarding new services or 

products to be added to this Agreement: (a) trade secrets and proprietary information (including that 

of any Right Stuff Licensee, supplier, or licensor); (b) Licensee lists, information security plans, 

business continuity plans, all information and documentation regarding the hosting environment 

(“Deliverables”), all software products, including software modifications and documentation, 

databases, training aids, and all data, code, techniques, algorithms, models, methods, processes, 

logic, architecture, and designs embodied or incorporated therein; and (c) any personally identifiable 

information, defined as information that can identified to a particular person without unreasonable 

effort, such as the names and social security numbers of Right Stuff employees; and (d) any other 

information and data received from or on behalf of Right Stuff or its affiliates that Licensee could 

reasonably be expected to know is confidential or exempted from disclosure under Ohio’s Public 

Records Law. 

(3) “Information” means, collectively, Licensee Information and Right Stuff Information.  No 

obligation of confidentiality applies to any Information that: (a) the receiving entity (“Recipient”) 

already possesses without obligation of confidentiality; (b) develops independently without 

reference to Information of the disclosing entity (“Discloser”); (c) rightfully receives without 

obligation of confidentiality from a third party; or (d) is or becomes publicly available without 

Recipient’s breach of this Agreement. 

 

(B) Obligations.   

(1) Recipient agrees to hold as confidential all Information it receives from the Discloser.  All 

Information shall remain the property of Discloser or its suppliers and licensors.  Recipient will 

use the same care and discretion to avoid disclosure of Information as it uses with its own similar 

information that it does not wish disclosed, but in no event less than a reasonable standard of 

care and no less than is required by law.  Recipient may only use Information for the lawful 

purposes contemplated by this Agreement, including in the case of Right Stuff use of Licensee 

Information for fulfilling its obligations under this Agreement, performing, improving and 

enhancing the Deliverables, and developing data analytics models to produce analytics-based 

offerings.  Licensee agrees that prior to providing Right Stuff access to any Licensee PII, 

Licensee shall ensure that any necessary consent has been obtained that is required by law or 

regulation for Right Stuff to access the information and to use it pursuant to the terms set forth 

in this Agreement.  Right Stuff specifically agrees not to use or disclose any “non-public personal 

information” about Licensee’s customers in any manner prohibited by Title V of the Gramm-

Leach-Bliley Act or the regulations issued thereunder (“GLBA”), as applicable to Right Stuff.   

(2) Recipient may disclose Information to its employees and employees of permitted subcontractors 

and affiliates who have a need to know, its attorneys and accountants as necessary in the ordinary 

course of its business, or any other party with Discloser’s prior written consent.  Before 

disclosure to any of the above parties, Recipient will have a written agreement with (or in the 

case of its attorneys or accountants a professional obligation of confidentiality from) such party 

sufficient to require that party to treat Information in accordance with the requirements of this 

Agreement, and Recipient will remain responsible for any breach of this section by any of the 

above parties.   
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(3) Recipient may disclose Information to the extent required by law or legal process, provided that: 

(a) Recipient gives Discloser prompt notice, if legally permissible, so that Discloser may seek a 

protective order; (b) Recipient reasonably cooperates with Discloser (at Discloser’s expense) in 

seeking such protective order; and (c) all Information shall remain subject to the terms of this 

Agreement in the event of such disclosure.  At Recipient’s option, Information will be returned 

to Discloser or destroyed (except as may be contained in backup files created in the ordinary 

course of business) at the termination or expiration of this Agreement or any applicable Exhibit 

and, upon Discloser’s request, Recipient will certify to Discloser in writing that it has complied 

with the requirements of this sentence.   

(4) Recipient acknowledges that any breach of this section may cause irreparable harm to Discloser 

for which monetary damages alone may be insufficient, and Recipient therefore acknowledges 

that Discloser shall have the right to seek injunctive or other equitable relief against such breach 

or threatened breach, in addition to all other remedies available to it at law or otherwise.  

 

(C) Scope of Agreement.   

(1) Licensee may only use the Deliverables to process the transactions contemplated by this 

Agreement. 

(2) Licensee’s use of the Deliverables in the course of Licensee’s business is restricted to only those 

uses expressly stated in this Agreement and the attached Exhibits.  Licensee acknowledges that 

the Deliverables were designed by Right Stuff in accordance with Licensee’s specifications, and 

that any use of the Deliverables beyond what is specified in this Agreement and the attached 

Exhibits is prohibited.  USE OF THE DELIVERABLES BEYOND WHAT IS SPECIFIED 

IN THIS AGREEMENT AND THE ATTACHED EXHIBITS WILL VOID ANY 

EXPRESS OR IMPLIED WARRANTIES MADE BY RIGHT STUFF.  Without limiting 

any other obligation by Licensee or remedy available to Right Stuff under this Agreement or its 

Exhibits, Right Stuff shall have the right to require Licensee to enter into a new and separate 

agreement for any use of the Deliverables that is beyond what is specified in such Exhibits. 

(3) Notwithstanding any other provision of this Agreement, Section 10(C)(2) shall not apply if 

Licensee receives a public record request pursuant to Ohio’s Public Records Law and Right Stuff 

fails to seek a protective order to prevent the release of the Deliverables, or if a court of 

competent jurisdiction finds that the Licensee is legally required to release the requested 

Deliverable under Ohio law,  

 

(D) Ownership.  With the exception of Licensee Information, all information, reports, studies, object 

and source code (including without limitation the Application, Deliverables, and Related Materials 

( “ Products”) and all modifications, enhancements, additions, upgrades, or other works based 

thereon or related thereto), flow charts, diagrams, specifications, and other tangible or intangible 

material of any nature whatsoever produced by Right Stuff or jointly with Licensee or by any of Right 

Stuff’s or Licensee’s employees or agents, through or as a result of or related to any of the Deliverables 

provided hereunder, or development of any data analytics models hereunder, and all patents, 

copyrights, and other proprietary rights related to each of the foregoing, shall be the sole and exclusive 

property of Right Stuff or its affiliates, to the extent that such assignment is allowable under Ohio law 

and the material or document is not deemed a public record under Ohio law.  Licensee hereby 

irrevocably assigns and transfers to Right Stuff all rights, title, and interest in any such works 

referenced in the foregoing sentence, including without limitation copyrights, patent rights, trade 

secrets, industrial property rights, and moral rights, and shall execute all documents reasonably 
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requested by Right Stuff to perfect such rights, to the extent that such assignment and transfer is 

allowable under Ohio law and the material or document is not deemed a public record under Ohio 

law. Licensee shall be entitled to use all such work product in accordance with the applicable terms 

and conditions of this Agreement. 

 

(E) Restrictions.  Without limiting any other obligation set forth in this section, Licensee shall not use, 

transfer, distribute, interface, integrate, or dispose of any information or content contained in 

Deliverables in any manner that competes with the business of Right Stuff.  Except as expressly 

authorized in any applicable Exhibit, Licensee shall not reproduce, republish or offer any part of the 

Deliverables (or compilations based on any part of the Deliverables) for sale or distribution in any 

form, over or through any medium. 

 

Licensee acknowledges and understands that any violation of this Section would put Right Stuff’s 

valuable and vital intellectual property at risk and severely compromise Right Stuff’s ongoing 

business concerns.  Right Stuff and Licensee agree that any violation of this Section constitutes a 

material breach of this Agreement, and that damages suffered by Right Stuff as a result of this 

breach will be substantial and difficult to estimate with certainty.   Right Stuff acknowledges and 

understands that as a political subdivision of Ohio, Licensee is subject to Ohio’s Public Records 

Law and the Licensee’s compliance with its legal obligations thereunder shall not be deemed a 

material breach of this Agreement. 

 

11. NOTICE. 

 

Any notice required or permitted by this Agreement shall be given in writing and delivered by personal 

service, or by email, or by certified mail, return receipt requested, properly addressed as follows: 

 

Licensee: City of Reynoldsburg, OH Right Stuff: Right Stuff Software Corporation 

  7240 E Main Street  700 Stonehenge Parkway Unit A 

  Reynoldsburg, OH 43068  Dublin, OH 43017 

  Attn: Police Chief  Attn:  President 

 

 

12. GENERAL. 

 

(A) Interpretation.  Each party acknowledges that it has read this Agreement, it understands it, and agrees 

to be bound by its terms, and further agrees that this is the complete and exclusive statement of the 

Agreement between the parties, which supersedes and merges all prior proposals, understandings and 

all other agreements, oral and written, between the parties relating to this Agreement. This Agreement 

may not be modified or altered except by written instrument duly executed by both parties. 

 

(B) Force Majeure.  Dates or times by which Right Stuff is required to make performance under this license 

shall be postponed automatically to the extent that Right Stuff is prevented from meeting them by 

causes beyond its reasonable control, including, without limitation, strikes, work stoppages, accidents, 

acts of war or terrorism, civil or military disturbances, nuclear or natural catastrophes or acts of God, 

and interruptions, loss or malfunctions of utilities, communications or computer (software and 

hardware) services. 
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(C) Applicable Law.  This Agreement and all rights, obligations and remedies of the parties hereunder 

shall be governed by the laws of the State of Ohio.  

 

(D) Severability.  If any provision of this Agreement is declared to be invalid by a court of competent 

jurisdiction, said provision shall be deemed to be omitted from this Agreement and the remaining 

provisions shall remain in full force and effect. 

 

(E) Assignment.  The Licensee may not assign or sublicense, without the prior written consent of Right 

Stuff, its rights, duties or obligations under this Agreement to any person or entity, in whole or in part.  

Right Stuff may not assign or transfer, without the prior written consent of the Licensee, its rights, 

duties or obligations under this Agreement to any person or entity, in whole or in part; provided, 

however, that Right Stuff may assign its rights, duties and obligations under this Agreement to a parent 

company or subsidiary or a purchaser of all or substantially all of its assets. 

 

(F) Jurisdiction and Venue.  The parties agree that any disputes that arise between them that may be subject 

to suits and claims which may only be brought in the state and federal courts located in Franklin 

County, Ohio. 

 

(G) Waiver of Breach.  No waiver of breach or failure to exercise any options, right or privilege or failure 

to enforce at any time any provision or any portion of any provision under the terms of this Agreement 

or any order on any occasion or occasions will be construed to be a waiver of the same or any other 

option, right, privilege, or right to enforce such provision on any other occasion.  No delay or failure 

of either party in exercising any rights under this Agreement and no partial or single exercise of any 

rights under this Agreement will be deemed to constitute a waiver of such rights or any other rights 

under this Agreement. 

 

(H) Compliance with Laws.  Right Stuff and Licensee each will comply with the provisions of all 

applicable federal, state, county and local laws, ordinances, regulations and codes including, but not 

limited to, Right Stuff's and Licensee's obligations as employers with regard to the health, safety and 

payment of its employees, and identification and procurement of required permits, certificates, 

approvals and inspections of Right Stuff's and Licensee's performance of this Agreement. 
 

(I) Right Stuff and Licensee are independent contractors and neither shall act as the other’s agent, or be 

deemed an agent or employee of the other, nor shall this Agreement be interpreted as creating a 

partnership or joint venture or otherwise.  

 

(J) Licensee shall not, without Right Stuff’s prior written consent, directly or indirectly, solicit for 

employment or hire any Restricted Employee, as defined herein, while such person is employed by 

Right Stuff and for the  twelve (12) month period starting on the earlier of: (1) termination of such 

Restricted Employee’s employment with Right Stuff; or (2) termination or expiration of this 

Agreement.  For the purposes of this provision, “Restricted Employee” means any former or current 

employee of Right Stuff that Licensee became aware of or came into contact with during Right Stuff’s 

performance of its obligations under this Agreement.  
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(K) Licensee and Right Stuff shall have the right to make general references about each other and the type 

of Deliverables being provided hereunder to third parties, such as auditors, regulators, financial 

analysts, and prospective customers and Licensees, provided that in so doing Licensee and Right Stuff 

do not breach any other sections of this Agreement.  Right Stuff may issue a press release, subject to 

Licensee’s prior approval, regarding this Agreement, including its renewal and the addition of 

Deliverables, and upon Right Stuff’s reasonable request, Licensee may provide a favorable quotation, 

for inclusion in any such press release.  Except as authorized herein, Licensee will not use the name, 

trademark, logo or other identifying marks of Right Stuff or any of its affiliates in any sales, marketing, 

or publicity activities, materials, or website display without the prior written consent of Right Stuff.  

 

(L) The section headings contained in this Agreement are inserted only as a matter of convenience and 

reference and in no way define, limit or describe the scope of intent of this Agreement and do not in 

any way affect its provisions. 

 

(M) This Agreement inures to the benefit of and is binding upon the parties to this Agreement and their 

successors.  

 

(N) The Parties agree to execute any and all documents necessary to carry out the terms and conditions of 

this Agreement and the contemplated relationship between the Parties.  
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement by and through their legal 

representatives. 

 

RIGHT STUFF:    LICENSEE: 

 

Right Stuff Software Corporation  City of Reynoldsburg, Ohio 

 

Name (Print): Richard S. Lubanovic Jr.,_____ Name (Print): ________________________ 

Signature: _________________________ Signature: ________________________ 

Title: President__________________ Title: ________________________ 

Date _________________________ Date _________________________ 
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EXHIBIT A 

 

1.     ACCESS LICENSE 

 

Licensee has the right to access the Precinct Manager from all supported devices.  This access is 

limited to employees of the Licensee. 

 

2.     HOSTING FEES 

 

         All payments are to be made in U.S. dollars, payable net 60. 

 

The Initial Term is a three-year (36-month) term.  Pricing is based on the completion of the Initial 

Term. 

 

Hosting fees will begin one month prior to the Go Live Date and will be $150 per month.  The first-

year invoice will be a pro-rated amount of monthly hosting fees for the remainder of that calendar 

year.  Hosting fees for subsequent calendar years will be invoiced in January.   

 

 

  

 

 

 

 

 

Page 101 of 268



 
STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: A Resolution Authorizing the Mayor to Remove Vehicles from the Fixed Asset List 
for the Police Department. 

 
APPROVALS: 

Joe Begeny   
Stephen Cicak   
Mollie Prasher   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
These vehicles will either be auctioned off, traded in, or donated to another governmental 
agency. 

STAFF REPORT: 
Car #:     Car Description:                             Vin #:                                                 FA #: 
3093       2009 Honda Odyssey                    5FNRL382X9B001161                      FA1902           
       
257         2014 Ford Explorer                        1FM5K8AR3EGA92050                   FA2750 
262         2015 Ford Explorer                        1fm45k8ar4gga02049                      FA2771 
267         2016 Ford Explorer                        1FM5K8AR6GGC50544                  FA2782 
268         2016 Ford Explorer                        1FM5K8AR6GGC50543                  FA2781  
 
A RESOLUTION AUTHORIZING THE CITY AUDITOR TO REMOVE EQUIPMENT FROM 
THE CITY'S FIXED ASSET LIST FOR THE POLICE DEPARTMENT 
 
 WHEREAS, the City of Reynoldsburg Police Department is requesting the removal of vehicles 
from the department's fixed asset list; and 
   
 WHEREAS, the vehicles being removed will be traded in or sold on GovDeals with any 
proceeds applied to the purchase price of new vehicles. 
   
 NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF 
REYNOLDSBURG, OHIO: 
   
 SECTION 1. That the City Auditor be and is hereby authorized to remove the following items 
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from the City's fixed asset list: 
   
    TAG NUMBER                ITEM                                  VIN 
    FA1902                         2009 Honda Odyssey          5FNRL382X9B001161            
    FA2750                         2014 Ford Explorer             1FM5K8AR3EGA92050 
    FA2771                         2015 Ford Explorer             1FM5K8AR4GGA02049 
    FA2782                         2016 Ford Explorer             1FM5K8AR6GGC50544 
    FA2781                         2016 Ford Explorer            1FM5K8AR6GGC50543 
  
SECTION 2. That the City of Reynoldsburg will trade in or sell on GovDeals these vehicles 
with any proceeds applied to the cost of new vehicles. 
  
SECTION 3.  That upon adoption by Council, this Resolution shall be in effect immediately 
following signature by the Mayor. 
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: An Ordinance Authorizing the Appropriation of Property and Easements from 
Multiple Properties for the Public Purpose of Making, Repairing, and Improving 
Waggoner Road, a Public Roadway Open to the Public Without Charge, and 
Declaring an Emergency  

 
APPROVALS: 

Joe Begeny   
Stephen Cicak   
Chris Shook   
Mollie Prasher   
 
EMERGENCY: 
2-read emergency 

REASON FOR EMERGENCY: 
to keep the projet on time and continue the negotiations with property owners 

STAFF REPORT: 
  
 
An Ordinance Authorizing the Appropriation of Property and Easements from Multiple 
Properties for the Public Purpose of Making, Repairing, and Improving Waggoner Road, 
a Public Roadway Open to the Public Without Charge, and Declaring an Emergency  
 
 WHEREAS, the City of Reynoldsburg is planning to make capital improvements to the 
Waggoner Road corridor as part of the Waggoner Road Phase I Project (the "Project"); and 
 
 WHEREAS, the Waggoner Road corridor is in need of improvements to support safe 
vehicular, pedestrian, and bicycle traffic in conjunction with development along the project 
corridor, including the Spring Hill Farm residential subdivision; and 
 
 WHEREAS, the Project is considered to be a priority need for the community; and 
 
 WHEREAS, the City's consulting engineer, EMH&T, has prepared plans for the Project as 
shown in each attachment herein; and 
 
 WHEREAS, the Project requires that the City obtain certain property, by Warranty Deed, as 
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well as various permanent and temporary easements, from multiple property owners for the 
public purpose of making, repairing, and improving a public roadway, which shall be open to 
the public without charge, as described and depicted in the attached exhibits; and 
 
 WHEREAS, this Council has previously passed legislation for this Project, which includes 
Ordinance No. 109-2023 appropriating funds for the acquisition of various real estate interests 
necessary for the Project, and Resolution No. 2024-19 determining to proceed with acquisition; 
and 
 
 WHEREAS, the Project requires that the City obtain 0.582 acres by Warranty Deed without 
limitation of existing access rights (5-WD), a 0.016-acre Drainage Easement (5-SW1), a 0.030-
acre Drainage Easement (5-SW-2), a 0.007-acre Drainage Easement (5-SW3), a 0.033-acre 
Temporary Easement (5-T1), a 0.002-acre Temporary Easement (5-T2), a 0.036-acre 
Temporary Easement (5-T3), and a 0.036-acre Temporary Easement (5-T4) from Oakbrook 
Apartment Community, LLC (Parcel 5); and 
  
WHEREAS, the Project requires that the City obtain a 0.420-acre Warranty Deed without 
limitation of existing access rights (6-WD), a 0.007-acre Drainage Easement (6-SW1), a 0.016 
acre Drainage Easement (6-SW2), a 0.035 acre Temporary Easement (6-T1), and a 0.006-
acre Temporary Easement (6-T2) from CRSI SPV 59, Inc. (Parcel 6); and 
  
WHEREAS, the Project requires that the City obtain a 0.037-acre Warranty Deed without 
limitation of existing access rights (7-WD) and a 0.011-acre Temporary Easement from River 
Glen Apartments of Reynoldsburg II, LLC (Parcel 7); and 
  
WHEREAS, the Project requires that the City obtain a 0.627-acre Warranty Deed without 
limitation of existing access rights (9-WD), and a 0.166-acre Temporary Easement (9-T) from 
the Diocese of Columbus (Parcel 9); and 
  
WHEREAS, the Project requires that the City obtain a 0.060-acre Warranty Deed (10-WD) 
without limitation of existing access rights, and a 0.008-acre Temporary Easement (10-T) from 
the Diocese of Columbus (Parcel 10); and 
  
WHEREAS, the Project requires that the City obtain a 1.020 acre Warranty Deed without 
limitation of existing access rights (13-WD), a 0.104 Temporary Easement (13-T1), and a 
0.041 acre Temporary Easement (13-T2)  from Chris Baer, Successor Trustee of the AB Living 
Trust of March 29, 2018 (Parcel 13); and 
  
WHEREAS, the Project requires that the City obtain a 0.002-acre Drainage Easement (18-
SW1), a 0.003-acre Drainage Easement (18-SW1), and a 0.109-acre Temporary Easement 
(18-T) from Messiah Lutheran Church (Parcel 18); and 
  
WHEREAS, the Project requires that the City obtain a 0.002-acre Temporary Easement (26-T) 
from Patrick F. McCullough and Emily K. Gillespie (Parcel 26); and 
  
WHEREAS, the Project requires that the City obtain a 0.205-acre Warranty Deed without 
limitation of existing access rights (27-WD), a 0.004-acre Temporary Easement (27-T1), and a 
0.050-acre Temporary Easement (27-T2) from Patrick F. McCullough and Emily K. Gillespie 
(Parcel 27); and 
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WHEREAS, the Project requires that the City obtain a 0.288 acre Warranty Deed without 
limitation of existing access rights (31-WD), a 0.047 acre Temporary Easement (31-T1), and a 
0.008 acre Temporary Easement (31-T2) from Chris Baer, Successor Trustee of the AB Living 
Trust of March 29, 2018 (Parcel 31); and 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF 
REYNOLDSBURG, STATE OF OHIO, THAT: 
 
 SECTION 1. This Council considers it necessary and declares its authorization to appropriate, 
for the public purpose of making, repairing, and improving a public roadway which shall be 
open to the public without charge, the property and easements from the property owners 
identified above, and in the attached Exhibit A. All Warranty Deed fee interests referenced in 
the attached Exhibit A shall preserve a right of access for the residual parcel. Each of the 
property interests needed from each of the property owners and properties is depicted in the 
attached Exhibit B.  
 
 SECTION 2. Council hereby authorizes and directs such appropriations to proceed. The City, 
through its counsel, is hereby authorized to file a petition for appropriation in the Franklin 
County Court of Common Pleas should it become necessary, and to utilize the quick-take 
procedures pursuant to Section 163.06 of the Ohio Revised Code.  
 
 SECTION 3. Council further authorizes and directs the Mayor, City Attorney, and City Auditor, 
or other appropriate officers of the City to take any other lawful actions necessary to 
appropriate or acquire the properties in Section 1, including the authority to reach a reasonable 
administrative resolution with the property owner to acquire the property interests in an amount 
greater than the appraised value without further Council action required.  
  
SECTION 4. That this Ordinance is deemed to be an emergency measure necessary for the 
financial needs of the City’s government in order to move the project forward. Wherefore upon 
adoption by Council, this Ordinance shall be in effect immediately upon signature by the 
Mayor. 
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: A Resolution Authorizing the Mayor to Purchase a Camera Van and Related 
Equipment for the Water and Wastewater Department 

 
APPROVALS: 

Joe Begeny   
Stephen Cicak   
Chris Shook   
Mollie Prasher   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
 

STAFF REPORT: 
  
 
A Resolution Authorizing the Mayor to Purchase a Camera Van and Related Equipment 
for the Water and Wastewater Department 
 
 WHEREAS, the Wastewater Department has determined the need to purchase a new CCTV 
camera van and give the old system to the Stormwater Department; and 
  
 WHEREAS, three quotes were received from three different companies, including 
Southeastern, Dohenny, and M-Tech; and 
  
 WHEREAS, Dohenny has been identified as the middle purchase price and best vendor to 
provide a camera system package at a total cost of $260,888.48 plus $2,000.00 for related 
equipment. This purchase includes a van, unlimited training, and PACP certifications; and 
  
 WHEREAS, the funds for the purchase of this equipment were included in the 2024 Budget. 
  
 NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF THE CITY OF 
REYNOLDSBURG, OHIO 
  
SECTION 1. That the Mayor be and is hereby authorized to purchase from Dohenny for an 
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amount of $260,888.48 to be paid from Sewer account number 720.736.5632 Motor Vehicle 
($260,888.48) including $2,000 for undercarriage coverage from Kalfenberger for a total of 
$262,888.48.  
 
SECTION 2.  That 
  
 SECTION 2. This Resolution shall take effect immediately upon passage by Council and the 
signature of the Mayor. 
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 Date: 
 Branch: 

CUSTOMER:

ADDRESS:

CITY, STATE, ZIP:

PHONE: 

RV #
CRM Quote #

Eff: 10/11/23  rev

Sourcewell Contract #120721-RVL

01/08/2024
100

 29305

City of Reynoldsburg
  7806 E. Main

Reynoldsburg, OH 43402
614/322-4500

19673
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Type Product # Description Price
Camera Cable 80017040 CAMERA CABLE TYPE 524/11 - 1000 FEET 5,860.35$      
Camera Head Accessories 901601040 Pressure Test Set 529.20$         

V000021 Lowering Poles for Tractors 908.55$         
Computer Systems V0001017 19" Industrial PC 6,434.64$      

VSP00200 IBAK EVOLUTION - VEHICLE 15,795.00$   
Cutter System and Accessories V0001018 Non-HD Video Capture Device 513.00$         
IKAS Evolution Support IKAS Evolution SupporIKAS Evolution Support 1,010.88$      
Rapid View Chassis VZ000700 Ford Transit VanWagon XL, High Roof, Long Wheelbase Extended Length 63,736.24$   
Rapid View Build Out Options VZ000624 Cargo Van Conversion 27,993.60$   

VZP000116 Inverter 5000w, 120VAC with 330AH LifePO 4 Batteries (Qty:3) 22,680.00$   
VZM000100 Monitor, 17" 4:3 2,025.00$      
VZM000104 Monitor Mount - Double 307.80$         
VZ000306 KW Reel cabinet, (W-22", L-39" & H-34") 2,126.52$      
VZFPB-4 Fiberglass Pole Bracket 312.12$         

Reels V8026001 KW305.2 Synchronized Power Cable Reel 33,045.30$   
Reel Accessories 904350020 Cable Deflection Pulley KUV 2.7 with rope and holder (50ft of rope) 756.00$         

802617031 Cable Deflection Pulley KW305/505 1,150.20$      
900300130 Cable Deflection KUV3 1,402.65$      
800500841 KW Reel foot-operated winch switch (KW505, 310 and 305) 1,080.00$      

Standard Cameras V4019001 ORION Zoom PAN & TILT CAMERA 20,864.25$   
T76 Tractor and Accessories V9044001 T76 TRACTOR 23,822.10$   

V9040012 Camera Base CB 3.2S Module for T76/86 Tractor 5,317.65$      
904116031 Remote Elevator for T76/86 7,811.10$      
900406691 High-Traction Tungsten Carbide Wheels for 8" and up 1,540.35$      
V1974018 BS3.5-10X Vehicle Mounted Control 21,733.11$   
RAM-2461U VESA 75 Mounting Plate With Ball - C Size 41.31$           
RAM-201U-B Double Socket Arm - C Size Short 48.49$           
RAM-TRACK-EXA-9BU 9BU 9" Modulare Aluminum Black Tough Track 38.07$           
RAP-354U-TRA1 Track Ball With T-Bolt Attachment - C Size 35.75$           
10TS7M 10 Inch Touch Screen 664.47$         
GV-N710D3-2GL Graphics Card With HDMI Output 91.80$           

Sale Price 269,675.50$ 
Sourcewell Discount (4%) (10,787.02)$  
Subtotal 258,888.48$ 
Training 2,000.00$      
Final Sale Price 260,888.48$ 

V4019001
ORION Zoom PAN & TILT CAMERA
* Pan, Tilt and Zoom (3x digital) camera for 4" and up pipelines
* May be used on tractor or pushrod
* Auto-focus, Auto-uprighting, LED Lighting and 33 kHz Transmitter for locate
* New wide angle of view = 90º
* Laser diameter, deformation, defect and object measurement (software required - not 
included)
901601040
Pressure Test Set
V9044001
T76 TRACTOR
* Mainline tractor for use in pipelines 5" and up
* Zero turn radius, full steering with ATC (Automatic Tilt Compensation)
* Includes lowering claw, toolset and 5"/6"/8"/10" wheelsets
* T76 can be used as the chassis for the LISY 3 Extension
* Requires the (904020021) Camera Base module for normal mainline operations
* Add the Remote Elevator (904116031) to help in larger pipelines
V9040012
Camera Base CB 3.2S Module for T76/86 Tractor
* Required for operation of T76/86 as mainline tractor
* Includes integrated transmitter for location.
904116031
Remote Elevator for T76/86
* Raises the camera to allow centering in pipeline
* Lifts camera above water line in pipes with flow
900406691
High-Traction Tungsten Carbide Wheels for 8" and up
>>>Complete Set of 4 with bolts and washers<<<
* For use with T76 / T86 / PANO2 Tractors
* Large Grit
* Uses Wheel Bolt 60000291
​​​​​​​* Uses Flat Washer 6000082
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V1974018
BS3.5-10X Vehicle Mounted Control
- For operation of all camera and the tractor functions
- For permanent installation in a vehicle in 19" technology

- Separate keyboard surround with 2 joysticks, emergency stop, microphone for intercom

- Includes V0000189 on/off switch
- Requires control monitor panel and monitor mount.
- Requires PC for operation
- SD controller for use with KW305.
RAM-2461U
VESA 75 Mounting Plate With Ball - C Size
RAM-201U-B
Double Socket Arm - C Size Short
RAM-TRACK-EXA-9BU
9BU 9" Modulare Aluminum Black Tough Track
RAP-354U-TRA1
Track Ball With T-Bolt Attachment - C Size
10TS7M
10 Inch Touch Screen
GV-N710D3-2GL
Graphics Card With HDMI Output
V8026001
KW305.2 Synchronized Power Cable Reel
* Synchronized cable payout and retraction
* Automatic level wind
* Requires vehicle installation
* Includes remote control pendant and LED Boom Light
* Distance counter and rear display
* Holds up to 1000' of mainline cable
* Includes integrated tractor lowering winch and control
80017040
CAMERA CABLE TYPE 524/11 - 1000 FEET
* Terminated with connector for KW305 Reel Only
* High strength, 2000lb. pull, Kevlar reinforced
* Diameter of cable approx. 7.3 mm
904350020
Cable Deflection Pulley KUV 2.7 with rope and holder (50ft of rope)
802617031
Cable Deflection Pulley KW305/505
*Attaches to the boom for off-manhole setups
900300130
Cable Deflection KUV3
*Upper manhole deflection unit
*Protects cable during remote setups
V000021
Lowering Poles for Tractors
* Includes fiberglass poles and adapter to lowering claws.
800500841
KW Reel foot-operated winch switch (KW505, 310 and 305)
* Control the lowering winch with foot to allow more control while lowering the tractor into 
the manhole

V0001017
19" Industrial PC
These specifications or greater:
* Ruggedized Rack Mount Cabinet
* Intel Quad Core Processor
* 16 GB RAM
* 256 GB Solid State Drive for Applications / OS
* 2 TB Hard Drive for Data
* DVD-R/CD-RW drive
* Keyboard and Optical Mouse
* Operating system Windows 10 Professional

V0001018
Non-HD Video Capture Device

VSP00200
IBAK EVOLUTION - VEHICLE
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Powerful database application for all types of inspections: including lateral launch, mainline, 
Panoramo, HD, laser scan and more. This software will allow you to capture video and 
images, and produce complete reports with defect identification and scoring. Data and videos 
can be exported for the customer to view the information. The software has an extensive list 
of expansion modules available to further its capabilities.

‐ Basic sewer data projects – basic module type
‐ Managed sewer objects: sections, manholes and laterals
‐ Standard‐compliant sewer data acquisition
‐ Operation with task‐related menus and dialogues
‐ Assistant for condition data acquisition
‐ Management of inspection projects with customer, project and job data
‐ Management of sewer objects with master and condition data, photo and video data
‐ Import and attribution of digital photos to condition data
‐ Digital single image capture from linked videos
‐ Data transfer assistant
‐ License‐free sewer MPEG player for data transfer (without an MPEG decoder)
‐ Digital MPEG recording with:
‐ Internal MPEG mobile encoder (Sensoray)
‐ Configurable video overlay of master and condition data
‐ Condition data acquisition synchronized with video recording
‐ Single monitor display with:
‐ Live video display
‐ Switchover between the video picture and the IKAS dialogs
‐ Also for Panoramo systems, Panoramo scanner control included
‐ High performance MPEG encoder driver (requires Vitec)
> MPEG format see encoder description
‐ Job rule management! Any desired number of profiles can be managed.
IKAS Evolution Full HD
‐ Full HD performance MPEG encoder driver (requires Vitec HD)
> Up to full HD video with MPEG4 AVC(H264)
> Adjustable resolution
> Software data overlay
IKAS Evolution Laser Diameter Measurement
‐ For IBAK laser cameras
‐ During push rod operation for diameter estimation only with push cameras
IKAS Evolution PACP & LACP Interface Extension

IKAS Evolution Support
• Ongoing updates and support by phone or online via TeamViewer
• First 6 months included with initial purchase
• The service contract will automatically renew on January 1st of each subsequent calendar 
year.
• Paid yearly upon renewal
• Customer outside of contract will receive no updates and minimal support
* Upon initial purchase, customer will be charged a pro-rated amount to include support for 
the current year, and until December 31st of the following calendar year.

VZ000700
Ford Transit VanWagon XL, High Roof, Long Wheelbase Extended Length, 3.5L Ti-VCT V6 
Engine, 10-
Speed Automatic Overdrive with Select Shift Transmission, 9950 GVRW, DRW.

VZ000624
Cargo Van Conversion
*** Chassis purchased separately, call for required chassis specifications ***
* Rear backup camera.
* Walk-thru design with partition wall and door.
* 12v LED lighting.
* Roof Air.
* Exterior shore power package with extension cord.
* Auxiliary battery and charging system.
FRONT OFFICE:
* Vinyl flooring in office.
* Carpeted walls in Studio.
* Laminated base cabinetry.
* Laminate countertops in studio.
WORKSPACE:
* Heavy-duty, 5 drawer toolbox.
* 14 Gallon pressurized wash down system.
* Monitor mount in workspace for installing monitor (monitor sold separately).
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* Butcher block workbench.
* Rugged FRP cabinets.
* Rugged FRP overhead cabinets with easy-open hardware.
SAFETY:
* Directional arrow board at rear.
* Strobe light mounted on front roof.
VZP000116
Inverter 5000w, 120VAC with 330AH LifePO 4 Batteries (Qty:3)
VZM000100
Monitor, 17" 4:3
VZM000104
Monitor Mount - Double
VZ000306
KW Reel cabinet, (W-22", L-39" & H-34"), with a slide out tray for the LISY Synchro drum and 
one locking drawer with a divider. All aluminum drawer construction.
VZFPB-4
Fiberglass Pole Bracket
*** Lower support arm and 1 horizontal support with push on stays***
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1

1

0

1
Customer:
1
By:
1
Date:

1
Email:

Terms and Conditions

***Surcharges or rate increases issued by manufacturer that affect this quote following 
quote acceptance, but prior to order delivery, will be the responsibility of Buyer.  Any 

surcharge or increase that is applied to this purchase will be applied at same cost as issued 
by manufacturer.***

• Acceptance of this Proposal is subject to availability of the Equipment listed above.
• Sales Price does not include any applicable sales taxes.  Buyer is responsible for and agrees to

pay all applicable sales tax.
• The Sale of New Equipment Terms and Conditions are incorporated into and made a part of

this Proposal upon acceptance and execution of this Proposal by both parties.
• Execution of this Proposal by Seller and Buyer constitutes a binding agreement between the

parties.
• If this Proposal is not executed by both parties within thirty (30) calendar days from the

Proposal Date, this Proposal shall become null and void, unless subsequently executed by
both Buyer and Seller.

Thank you for your consideration of this proposal.

Sincerely yours,

This proposal becomes a contract for delivery and payment of the merchandise listed
above only when signed by the customer or one of its officers.
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: A Resolution Authorizing Participation in the 2024-2025 ODOT Road Salt 
Purchasing Contract    

 
APPROVALS: 

Joe Begeny   
Stephen Cicak   
Chris Shook   
Mollie Prasher   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
 

STAFF REPORT: 
A Resolution Authorizing the Annual Participation in the ODOT Road Salt Purchasing Contract  
 
A RESOLUTION AUTHORIZING PARTICIPATION IN THE 2024-2025 ODOT ROAD SALT 
PURCHASING CONTRACT  
  
WHEREAS, the City of Reynoldsburg, Franklin County (hereinafter referred to as the “Political 
Subdivision”) hereby submits this written agreement to participate in the Ohio Department of 
Transportation’s (ODOT) annual road salt bid in accordance with Ohio Revised Code 
5513.01(B) and hereby agrees to all the following terms and conditions in its participation of 
the ODOT road salt contract:     
  
a. The Political Subdivision hereby agrees to be bound by all terms and conditions established 
by ODOT in the road salt contract and acknowledges that upon award of the contract by the 
Director of ODOT it shall be bound by all such terms and conditions included in the contract; 
and 
b. The Political Subdivision hereby acknowledges that upon the Director of ODOT’s signing of 
the road salt contract, it shall effectively form a contract between the awarded salt supplier and 
the Political Subdivision; and   
c. The Political Subdivision agrees to be solely responsible for resolving all claims or disputes 
arising out of its participation in the ODOT road salt contract and agrees to hold the 
Department of Transportation harmless for any claims, actions, expenses, or other damages 

Page 195 of 268



arising out of the Political Subdivision’s participation in the road salt contract; and 
d. The Political Subdivision hereby requests through this participation agrees to purchase 
Sodium Chloride (road salt) of which the Political Subdivision agrees to purchase from its 
awarded salt supplier at the delivered bid price per ton awarded by the Director of ODOT; and 
e. The Political Subdivision hereby agrees to purchase a minimum of 90% of its electronically 
submitted salt quantities from its awarded salt supplier during the contract’s effective period; 
and 
f. The Political Subdivision hereby agrees to place orders with and directly pay the awarded 
salt supplier on a net 30 basis for all road salt it receives pursuant to ODOT salt contract; and 
g. The Political Subdivision acknowledges that should it wish to rescind this participation 
agreement it will do so by written, emailed request by no later than. The written, emailed 
request to rescind this participation agreement, must be received by the ODOT Office of 
Contract Sales, Purchasing Section email:  Contracts.Purchasing@dot.ohio.gov 
<mailto:Contracts.Purchasing@dot.ohio.gov> by the deadline. The Department, upon receipt, 
will respond that it has received the request and that it has effectively removed the Political 
Subdivision’s participation request. Furthermore, it is the sole responsibility of the Political 
Subdivision to ensure ODOT has received this participation agreement as well as the receipt of 
any request to rescind this participation agreement. The Department shall not be held 
responsible or liable for failure to receive a Political Subdivision’s participation agreement 
and/or a Political Subdivision’s request to rescind its participation agreement. 
  
NOW, THEREFORE BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 
REYNOLDSBURG, COUNTIES OF FRANKLIN, LICKING, AND FAIRFIELD, STATE OF 
OHIO THAT: 
  
SECTION 1. That the Mayor hereby is granted authority in the name of the City of 
Reynoldsburg to sign a contract with the Ohio Department of Transportation for the annual 
winter contract and providing that funding has been authorized in the budget. 
  
SECTION 2. That the Mayor is hereby authorized to agree in the name of the City of 
Reynoldsburg to be bound by all terms and conditions as the Director of Transportation 
prescribes. 
  
SECTION 3. That the Mayor is hereby authorized to agree in the name of the City of 
Reynoldsburg to directly pay vendors, under each such contract of the Ohio Department of 
Transportation, which the City of Reynoldsburg participates in, for items it receives pursuant to 
the contract. 
  
SECTION 4. That upon passage by Council, this Resolution shall be effective immediately 
upon the signature of the Mayor. 
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RESOLUTION AUTHORIZING PARTICIPATION
IN THE ODOT ROAD SALT CONTRACTS AWARDED IN 2024

WHEREAS, the City of Reynoldsburg, Franklin County (hereinafter referred to as the “Political Subdivision”) hereby submits this 
written agreement to participate in the Ohio Department of Transportation’s (ODOT) annual road salt bid in accordance with Ohio 
Revised Code 5513.01(B) and hereby agrees to all of the following terms and conditions in its participation of the ODOT road salt 
contract:   

a. The Political Subdivision hereby agrees to be bound by all terms and conditions established by ODOT in the road salt contract and 
acknowledges that upon of award of the contract by the Director of ODOT it shall be bound by all such terms and conditions 
included in the contract; and 

b. The Political Subdivision hereby acknowledges that upon the Director of ODOT’s signing of the road salt contract, it shall 
effectively form a contract between the awarded salt supplier and the Political Subdivision; and  

c. The Political Subdivision agrees to be solely responsible for resolving all claims or disputes arising out of its participation in the 
ODOT road salt contract and agrees that each party hereto shall be responsible for liability associated with that party’s own errors, 
actions, and failures to act.

d. The Political Subdivision hereby requests through this participation agrees to purchase Sodium Chloride (Road Salt) of which the 
Political Subdivision agrees to purchase from its awarded salt supplier at the delivered bid price per ton awarded by the Director of 
ODOT; and

e. The Political Subdivision hereby agrees to purchase a minimum of 90% of its electronically submitted salt quantities from its 
awarded salt supplier during the contract’s effective period; and 

f. The Political Subdivision hereby agrees to place orders with and directly pay the awarded salt supplier on a net 30 basis for all road 
salt it receives pursuant to ODOT salt contract; and 

g. The Political Subdivision acknowledges that should it wish to rescind this participation agreement it will do so by written, emailed 
request by no later than Monday, May 1st, by 5:00 p.m. The written, emailed request to rescind this participation agreement must 
be received by the ODOT Office of Contract Sales, Purchasing Section email:  Contracts.Purchasing@dot.ohio.gov by the deadline. 
The Department, upon receipt, will respond that it has received the request and that it has effectively removed the Political 
Subdivision’s participation request. Furthermore, it is the sole responsibility of the Political Subdivision to ensure ODOT has received 
this participation agreement as well as the receipt of any request to rescind this participation agreement. The Department shall not 
be held responsible or liable for failure to receive a Political Subdivision’s participation agreement and/or a Political Subdivision’s 
request to rescind its participation agreement. 

NOW, THEREFORE BE IT RESOLVED BY THE COUNCIL OF THE CITY OF REYNOLDSBURG, COUNTIES OF FRANKLIN, LICKING, AND 
FAIRFIELD, STATE OF OHIO THAT;

SECTION 1. That the mayor hereby is granted authority in the name of the City of Reynoldsburg to sign a contract with the Ohio 
Department of Transportation for the annual winter contract and providing that funding has been authorized in the budget.

SECTION 2. That the Mayor is hereby authorized to agree in the name of the City of Reynoldsburg to bound by all terms and 
conditions as the Director of Transportation prescribes.

SECTION 3. That the Mayor is hereby authorized to agree in the name of the City of Reynoldsburg to directly pay vendors, under 
each such contract of the Ohio Department of Transportation, which the City of Reynoldsburg participates, for items it receives 
pursuant to the contract.

SECTION 4. That upon passage by Council, this Resolution shall be effective immediately upon the signature of the Mayor.

PASSED this      day of March, 2024.
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: A Resolution Authorizing the Mayor to Enter into a Contract with Trinnex Master 
Services to Provide Predictive Modeling for Service Line Inventory for the Ohio EPA 
  

 
APPROVALS: 

Joe Begeny   
Stephen Cicak   
Chris Shook   
Mollie Prasher   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
 

STAFF REPORT: 
  
 
A RESOLUTION AUTHORIZING THE MAYOR TO ENTER INTO A CONTRACT WITH 
TRINNEX MASTER SERVICES TO PROVIDE PREDICTIVE MODELING FOR SERVICE 
LINE INVENTORY FOR THE OHIO EPA 
 
 WHEREAS, the Water and Wastewater Department has determined the need for Trinnex 
software to establish a service line inventory verification program for the Ohio EPA; and 
  
 WHEREAS, Trinnex will create a model for the City of Reynoldsburg to view and service 
unknown areas for service line materials private and public verification; and 
  
 WHEREAS, the Trinnex model will cost $57,000 for a two-year agreement and renewal will be 
available March 31, 2026; and 
  
 WHEREAS, this expense was included in the 2024 Budget. 
  
 NOW, THEREFORE, BE ORDAINED BY THE COUNCIL OF THE CITY OF 
REYNOLDSBURG, OHIO 
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 SECTION 1. That the Mayor be and is hereby authorized to enter into a contract with Trinnex 
Master Service Agreement to provide a predictive modeling for City service lines. 
  
 SECTION 2. The purchase price for a two-year service agreement is $57,000 and was 
included in the 2024 Budget. 
  
 SECTION 3. Trinnex features service line level prediction on the inventory Dashboard. 
  
 SECTION 4. That this Resolution shall take effect immediately upon approval by Council and 
the signature of the Mayor. 
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: An Ordinance to Amend Chapter 160, Section 160.02 Authorized Positions, 
Personnel, Classifications and Pay Grades (a) Administration, Section 160.05 
Overtime Eligibility, and Section 160.09 Group Insurance (a) for the City of 
Reynoldsburg, Ohio 

 
APPROVALS: 

Joe Begeny   
Stephen Cicak   
Chris Shook   
Mollie Prasher   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
 

STAFF REPORT: 
This legislation is to address Council's request of HR to research and recommend a new title 
and pay grade for the current Tax Administrator position based on the Civil Service ruling 
regarding that position's job description.  
 
AN ORDINANCE TO AMEND CHAPTER 160, SECTION 160.02 AUTHORIZED POSITIONS, 
PERSONNEL, CLASSIFICATIONS AND PAY GRADES (a) ADMINISTRATION, CHAPTER 
160.05 OVERTIME ELIGIBILITY, AND SECTION 160.09 GROUP INSURANCE (a) FOR THE 
CITY OF REYNOLDSBURG, OHIO 
  
WHEREAS, the Council of the City of Reynoldsburg, Ohio, has determined that it is necessary 
to amend Chapter 160, Section 160.02 Authorized Positions, Personnel Classifications and 
Pay Grades (a) Administration, Chapter 160.05 Overtime Eligibility, and Section 160.09 Group 
Insurance (a). 
  
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF 
REYNOLDSBURG, OHIO: 
  
SECTION 1.  That the City of Reynoldsburg, Ohio Chapter 160 does hereby amend Section 
160.02 Authorized Positions, Personnel, Classifications and Pay Grades for the City of 
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Reynoldsburg polices to read as follows: 
  
Exhibit A attached hereto and incorporated herein. 
  
SECTION 2.  That upon adoption by Council, this Ordinance shall be in effect thirty days 
following signature by the Mayor. 
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HUMAN RESOURCES DEPARTMENT 

Sandra Boller, Director of Human Resources 

7232 EAST MAIN STREET 

REYNOLDSBURG, OHIO 43068 

(614) 322-6868 phone) 

(614) 322-6875 fax 

  
 

MEMORANDUM 
 

 
DATE: February 20, 2024 

 

TO: President Meredith Lawson Rowe, Finance Chairperson Stacey 

Baker, and Members of Council 

 

CC: Mayor Joe Begeny, City Attorney Chris Shook and City Auditor 

Stephen Cicak 

 

RE: Recommendation of Title and Pay Grade of Tax Administrator   

 

The City Council tasked me with reviewing the job title and pay grade assigned to the 

Tax Administrator in response to a ruling from the Civil Service Commission. The 

commission determined that the job description was incorrect and the City Auditor 

provided information indicating that the Tax Administrator spent over sixty percent of 

their time on JEDD-related work. As a result, the Civil Service Commission created a 

new job description that encompassed all current duties. 

 

To conduct my review, I researched and reached out to several cities, including 

Circleville, Grandview Hts., Grove City, Harrison, Macedonia, Solon, and Westerville, 

many of which also have JEDD's or JEDZ's. While most cities only have one JEDD, we 

currently have five with the potential for another.  

 

The job description for the JEDD's work entails significant financial reporting, auditing, 

budgeting, and extensive knowledge of tax laws and privacy. In corresponding with other 

cities, I found that these responsibilities are typically handled by a finance manager, 

director, or even the City Auditor in some cases. A number of cities outsource the 

financial side of the JEDDs to external accounting firms. 

 

The current Tax Administrator for the City of Reynoldsburg is already fulfilling these 

duties, despite them not being reflected in the job description, title, pay grade, or 

compensation. The incumbent in this position possesses a Master's degree in Business 

Administration, a Bachelor's degree in Accounting, and over twenty-five years of tax and 

financial experience. 
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Based on this information, I recommend renaming the position to Tax Financial Manager 

and assigning it to pay grade 20. It's worth noting that the original job description was 

developed with input from the former Tax Administrator and Finance Manager. 

However, when the current Tax Administrator was hired, it became apparent that 

additional work related to the JEDDs needed to be done, leading to the expansion of their 

responsibilities. Despite this, there were no adjustments to the title or pay grade, despite 

the matter being brought to the attention of the Auditor. In my opinion, given the updated 

job duties and responsibilities, an adjustment in pay should have been made to reflect 

these changes. 

 

In summary, based on the gathered information, I recommend changing the job title of 

the current Tax Administrator to Tax Financial Manager and elevating their pay grade 

from 17 to 20. Additionally, the compensation should have been adjusted higher to reflect 

the additional assigned and completed work. 

 

I would be happy to address any questions. 

 

Respectfully,  

 

Sandra Boller 
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City of Reynoldsburg, Ohio 
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Employee Compensation 
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160.01 DEFINITIONS 

 

Active Pay Status:  Except where otherwise defined in this manual, active pay status 

is a period when an employee is eligible to receive pay directly from the City and 

includes hours worked, and/or paid leave. 

 

ADA:  Americans With Disabilities Act. 

 

Appointing Authority:  Elected Official, commission, board or body having the 

power to appoint, to remove, to suspend or otherwise discipline positions in any 

office, department, commission, or board.  

 

BWC:  abbreviation for Ohio Bureau of Workers' Compensation. 

 

City:  The City of Reynoldsburg, Ohio. 

 

Classification (Class): a position, or group of positions that involve similar 

responsibilities and require similar qualifications to which the same schedule of 

compensation equitably applies. 

 

Classification Plan (Class Plan):  alphabetically arranged compilation of the 

classification specifications for employees of the City. 

 

Classification Series:  classifications which are closely related, and grouped to form a 

career progression.   

 

Classification Title:  descriptive name of a group of positions similar enough to be 

included under a single classification. 

 

Classified Service:  all persons in the employ of the City, not specifically included in 

the unclassified service. 

 

Collective Bargaining Agreement:  written agreement(s) entered into between the 

City and an exclusive representative of employees of the City pursuant to ORC 

Section 4117.  

 

Commission:  the Civil Service Commission of the City of Reynoldsburg, Ohio.  

    

Compensatory Time:  the substitution of earned hours off, in lieu of overtime pay. 
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Continuous Service:  uninterrupted service of an employee with the City where no 

break in service occurs.  Authorized leaves of absence, or any separation from 

service which carries with it the right to reinstatement or reemployment shall not 

constitute a break in service provided the employee is reinstated or reemployed 

within the allowable time.  However, time spent on a leave of absence without pay, 

layoff, or other separation shall not be included where the completed service of the 

employee is utilized to determine eligibility for City-provided benefits, except where 

the employee has a right to such benefits under USERRA (Military Leave). 

 

Day(s):  unless otherwise specified, means calendar day(s). 

 

Demotion:  change in position that reduces the employee's scope of responsibility 

and compensation. 

 

Department:  city organizational unit directed and controlled by the City and charged 

with a specific public service function and mission. 

 

Department Head:   supervisor (as defined herein) charged with the responsibility of 

managing a department on behalf of the City.  Also called Director in some 

departments. 

 

Designee:  any person authorized by the City or management official to perform a 

function with or on behalf of the City or management official. 

 

Director: an unclassified supervisor (as defined herein) charged with the 

responsibility of managing a department on behalf of the City.  

 

Discourteous Treatment:  failure by an employee to treat others with respect, in a 

polite and courteous manner. 

 

Dishonesty:  disposition to lie, cheat, or defraud; untrustworthiness; lack of integrity. 

 

Distribution:  an act of distributing goods, materials, and/or written materials or 

literature. 

 

Division:  city organizational unit directed and controlled by the City and charged 

with a specific public service function and mission. 
 

Division Head: supervisor (as defined herein) charged with the responsibility of 

managing a division on behalf of the City.  Also called Superintendent in some 

divisions. 
 

Earned Time:  includes hours actually worked plus hours granted to the employee by 

the City for holiday, and/or any paid leave provided. 
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Employee:  any person holding a position subject to appointment, removal, 

promotion, or  demotion by the Appointing Authority. 

 

Employee, Classified:  an employee included in the Classified Civil Service of the 

City of Reynoldsburg as defined by City Charter. 

 

Employee, Full-Time – Forty hours:   A permanent employee who normally works a 

standard workweek of a minimum of forty (40) hours and is entitled to benefits and 

accruals based upon a forty (40) hour workweek.   

 

Employee, Part-Time:  an employee who works less than thirty (30) hours per week, 

who is not entitled to benefits except vacation pay, holiday pay, sick leave and 

personal(s) days based upon the workweek assigned.  . 

 

Employee, Seasonal:  An individual hired primarily to perform services which 

because of climatic conditions or because of the seasonal nature of such service, it is 

customary to operate only during regular periods of forty weeks or less in any 

consecutive fifty-two weeks.  

 

Employee, Service Date: date on which an employee was appointed to initial 

employment with the City adjusted for time off without pay, or any prior service 

credit. 

 

Employee, Three-quarter time:    – a permanent employee who normally works a 

standard workweek of a minimum of thirty (30) hours and is entitle to benefits and 

accruals based upon a thirty (30) hour workweek. 

 

Excused Absence:  absence from work with the approval of the Appointing Authority 

or appropriate designee (e.g., sick leave, vacation, holiday, unpaid leave of absence, 

etc.). 
  

Exempt Employee:  salaried employee determined to be exempt from the minimum 

wage and overtime provisions of the Fair Labor Standards Act, and who therefore 

does not have to legally be paid the statutory minimum wage and/or be compensated, 

at premium rates, for additional hours worked in the workweek. 

 

FLSA:  abbreviation for the Fair Labor Standards Act. 

 

FML:  abbreviation for Family and Medical Leave. 

 

Flex-Time:  adjustment of an employee's work hours to avoid the employee working 

in excess of 40 hours in one (1) workweek or any other standard work period 

established in accordance with the FLSA. 
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Interim Appointment: Interim appointment, made necessary by reason of sickness, 

disability, or other approved leave of absence of regular officers or employees shall 

continue only during, such period of sickness, disability or other approved leave of 

absence. Interim appointments shall be made only to fill a vacancy that results from 

an employee’s absence, or to fill a vacancy that results because of another employee 

receives an interim appointment.  

 

Injury Leave:  period of time granted by the Appointing Authority or designee for 

inability of the employee to work because of an on-the-job accident substantiated by 

a medical report. 

 

Legal Holidays:  days proclaimed by the Mayor as days which employees are 

normally not required to work and are paid the normal hours per day at the 

employee’s prevailing rate. 

Length of Service:  interval from the employee’s service date to any given date. 

 

Longevity:  Full-time and three-quarter employees of the City shall be eligible for 

longevity compensation as described in Chapter 160.07. 

 

Non-Exempt Employee:  an employee who is entitled to be paid the federal minimum 

wage and to be paid at the rate of one and one-half (1 1/2) times the employee's 

regular rate of pay for all hours worked in excess of 40 in the established workweek 

or other standard work period established in accordance with the FLSA. 

 

O.R.C.:  abbreviation for the Ohio Revised Code.  Also abbreviated as R.C. when 

followed by a chapter or section number. 

 

OSHA:  abbreviation for Ohio's Occupational Safety and Health Act. 

 

Occasional Labor/Independent Contract:  an employee who works on an irregular 

schedule which is determined by the fluctuating demands of the work and is 

generally not predictable and not paid through a timesheet.  

 
 

Overtime:  time worked by non-exempt full-time employees in excess of the normal 

schedule forty-hour workweek. 

 

Part-time: an individual that does not work a regular under a thirty-hour workweek . 

 

PERS:  abbreviation for the Public Employees Retirement System. 

 

PFDPF:  abbreviation for the Ohio Police and Fireman’s Disability and Pension 

Fund. 
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Pay Period:  the official pay period shall be biweekly. 

 

Pay Plan:  schedule of compensation rates established for all classifications or 

positions in the City service. 

 

Personnel Actions:  a specific act by the City to implement a personnel decision (e.g. 

hiring, promotion, demotion, suspension, removal, layoff, wage increases). 

 

Personnel Decisions:  such decisions include, but are not limited to:  (1) recruitment, 

(2) selection, (3) placement, (4) testing, (5) training, (6) promotions and transfers, (7) 

layoff and recall, (8) removal, (9) disciplinary action, (10) employee benefits and 

compensation, and (11) tangible program services and benefits. 

 

Position:  group of duties and responsibilities assigned or delegated by competent 

authority to be performed by one (1) person.  All of the positions listed in the 

organizational chart constitute positions within City.  Positions and the duties of a  

position may be revised, but the employee's classification remains the same unless 

the position is reclassified. 

 

Prevailing Pay Rate:  rate of compensation in effect at any time. 

 

Prior Service Credit:  the City will allow service credit for any prior service an 

employee may have had with the City or any other Ohio governmental agency or 

Ohio political subdivision.  Part-time service will be pro-rated for prior service credit 

purposes. 

 

Promotion:  change in position which results in an increase in an employee's 

compensation and responsibility. 

 

Separation (except for cause):  applies when the employee leaves the City service of 

his own volition. 

 

Sick Leave:  period of time granted by the Appointing Authority or appropriate 

designee due to inability of the employee to work because of physical or mental 

sickness, or injury due to an off-the-job accident. 

 

Solicitation:  act of requesting an individual to purchase goods, materials, or services, 

or a plea for financial contribution. 

 

Superintendent:  a classified individual who has been authorized by the City to 

perform or assist in performing some or all of the following:  hiring, transferring, 

suspending, laying off, recalling, promoting, discharging, assigning, rewarding, 

interviewing, evaluating, approving leave requests, approving payroll time sheets or 
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disciplining employees under the direction of the City; to responsibly direct 

employees; to adjust their grievances; or to effectively recommend any of these 

actions. Also referred to as Supervisor. 

 

Supervisor:  a classified individual who has been authorized by the City to perform or 

assist in performing some or all of the following:  hiring, transferring, suspending, 

laying off, recalling, promoting, discharging, assigning, rewarding, interviewing, 

evaluating, approving leave requests, approving payroll time sheets or disciplining 

employees under the direction of the City; to responsibly direct employees; to adjust 

their grievances; or to effectively recommend any of these actions. Also referred to as 

Superintendent. 

 

Suspension:  relief of an employee from duty without pay, usually for a short period 

of time as a disciplinary measure.  

 

Temporary Appointment: Temporary appointments within the classified services are 

addressed in the Civil Service Rules. 

 

 

Transfer:  voluntary and/or involuntary reassignment from one position and/or 

department in the City service to another. 

 

Training Appointment:  In the event of a planned (i.e. retirement, notice given of 

separation) employee separation, the Appointing Authority may employ an additional 

employee for no longer than eight (8) weeks while the current employee continues 

their employment with the City.  

 

Unclassified Service:  those positions set forth in Section 7.03 of the City Charter as 

applied to the Civil Service of the City of Reynoldsburg.  Positions in the 

unclassified service shall be exempt from all examinations. 

 

Vacation Leave:  period of time granted by the Appointing Authority or appropriate 

designee during which employees are exempt from work and paid at the employees 

prevailing rate. 

 

Vacation Year:  the interval of time based on the employee’s service date with the 

City and extends from service date to service date. 

 

Vendor:  any individual or group engaged in or desiring to engage in the supply of 

goods, materials, or services, (which are utilized in the conduct of public business) to 

the City and/or its employees.  

 

Work Area:  any office, room, or physical location where official City business is 

transacted and/or operations of the City are conducted. 

Page 217 of 268



 Rev.  90-2022 07/25/2022; Rev.146-2022 01/01/23  7 
 

 

Work Time:  the time when an employee's duties require that the employee be 

engaged in work tasks.  

 

Written Reprimand:  written record of disciplinary action, usually issued after a 

written warning has failed to improve an employee's conduct or when the employee 

has committed a more serious violation, which is provided to the employee and 

placed in the employee's personnel file in an attempt to improve the employees 

conduct and performance. 

 

Written Warning: written documentation of a verbal counseling and instruction 

which is provided to the employee and placed in the employee's personnel file to 

correct any misconduct and improve the employee's conduct and performance. 
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160.02  AUTHORIZED POSITIONS, PERSONNEL, CLASSIFICATION AND PAY 

GRADE 

 

Position        Personnel  Classification    Pay Grade 

 

(a) ADMINISTRATIVE 

Mayor      1   Unclassified  See Sect.141.01 

Auditor    1   Unclassified  See Sect.143.01 

City Attorney     1    Unclassified  See Sect.147.03 

Asst. City Attorney   1   Unclassified   22 

Asst. City Prosecutor    1 p/t   Unclassified               19 

Asst. City Prosecutor   1 F/T (3/4) 

City Attorney Secretary   1         Unclassified    15 

City Attorney Clerk   1   Classified   12 

Criminal Justice Program   1        

Administrator    1   Unclassified   14-A 

Mayor's Secretary   1    Unclassified   15-A 

Clerk of Courts    1   Unclassified   18 

Assistant Clerk of Courts   1   Classified   11 

 Deputy Clerk    1 F/T (3/4)    Classified   9 

 Deputy Clerk    1    Classified   9 

Clerk of Council    1  Unclassified   16 

Asst. Clerk of Council  1 p/t  Unclassified   10 

Tax Administrator Financial Manager 1  Classified   17 20 

Deputy Auditor   1  Unclassified   15 

Auditor Secretary/Payroll Specialist 1 F/T (3/4) Unclassified   10 

Finance Manager   1  Classified              22 

Senior Accountant   1  Classified   17 

Civil Service 

Administrative Assistant  2 p/t  Unclassified   15 

Public Information/Special Events 

Manager     1  Unclassified   18 

Public Information Specialist  1  Classified   10 

Diversity, Equity, Inclusion  

Compliance Manager   1  Classified   21 

 

(b) DEPARTMENT OF COMPUTER SYSTEMS 

Director of Computer Systems 1  Unclassified   22 

Network Systems Administrator 1  Classified   19 

 

(c) DEPARTMENT OF DEVELOPMENT 

Development Director   1  Unclassified   22 

Development Director  

Administrative Assistant  1  Unclassified   13 

Planning & Zoning Administrator      1  Classified   19 

Planner 1    1  Classified   14-A 

Zoning Assistant   1  Classified   12 
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(d) HUMAN RESOURCES DEPARTMENT 

Director of Human Resources  1  Unclassified   22 

Human Resources Coordinator 1  Unclassified   14-A 

 

 

(e) PARKS & RECREATION DEPARTMENT 

Director    1  Unclassified   22 

Administrative Assistant  1  Unclassified   13 

Senior Center Manager  1  Classified   16 

Senior Citizens Assistant   1  Classified            5 

Senior Center Activities Instructor 1 p/t  Classified         3 

Recreation Superintendent  1  Classified               18 

Grounds Superintendent  1  Classified               18 

Assistant Grounds  

Superintendent/Arborist    1  Classified              15-A 

Parks Grounds Maintenance  4  Classified                5 

Field and Landscape Operator   2  Classified                6     

Horticulturist    1  Classified               14-A 

Recreation Coordinator  1  Classified     7 

Park Ranger     4  Classified    12  

Horticulturist Assistant  1  Classified     9 

Arborist Assistant   1  Classified     9 

Seasonal & Occasional     Variable  Unclassified          See160.03(d) & (e) 

 

(f)  POLICE DEPARTMENT 

Director of Public Safety  1  Unclassified          22 

Chief of Police   1  Classified          26A 

Deputy Chief of Police  1  Classified          24A 

Lieutenant    3  Classified  See Chapter 166   

Sergeant    9  Classified  See Chapter 166 

Police Officer     61  Classified  See Chapter 166 

Dispatcher    9  Classified  See Chapter 162 

Support Services Supervisor  1  Classified            16 

Property Room Coordinator  1  Classified            10 

Property Room Clerk   1p/t   Classified   7 

Chief of Police  

Administrative Assistant  1  Classified            14A 

Public Safety Records Technician 3  Classified   9 

Public Safety Records/Research  

Technician    1  Classified            10 

Court Specialist   1  Classified            10 

Command & Staff Administrative 

Assistant        1  Classified                              11 

Accreditation Manager  1 p/t  Classified            10 

Training Coordinator   1 F/T (3/4) Classified            10 

Court Liaison    2 FT (3/4) Classified            13 

Public Safety Social Worker  

Supervisor     1  Classified            17 
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Public Safety Social Worker/ 

Victim Advocate      2  Classified            16 

Community Liaison/Advocate  1  Classified            14-A 

 

 

(g) SERVICE DEPARTMENT 

 

(1)  Director of Public Service 1  Unclassified   22 

Service Director  

Public Service Manager  1  Unclassified   21 

Administrative Assistant  1  Unclassified   13 

Administrative Assistant Front Desk  1  Classified     8 

Maintenance Superintendent   1  Classified    18 

Custodian    3  Classified     5 

Maintenance Assistant  

Superintendent   1  Classified   14A 

Building Maintenance Worker 1  Classified   11 

 

 

(2) Building Division 

Chief Building Official  1 F/T (3/4) Classified   21 

Asst. Chief Building Inspector 1  Classified   17 

Plans Examiner   1 F/T (3/4) Classified   16 

Building Inspector   2  Classified   15 

Residential Building Inspector 1  Classified   14 

Electrical Inspector    1 F/T (3/4)  Classified   14 

Lead Permit Technician  1  Classified   15A 

Permit Technician   1  Classified   11 

Code Compliance Officer  4  Classified   10 

 

 

(3) Water/Wastewater Division 

Superintendent   1  Classified   18 

Asst. Superintendent   1  Classified   15A 

Maintenance Spec/Equip Operator 7  Classified   10 

Billing Manager              1  Classified   15 

Account Clerk 2   4  Classified    9 

 

(4) Street Division 

Superintendent   1  Classified   18 

Asst. Superintendent   1  Classified   15A 

Administrative Assistant  1  Classified     8 
(To be shared with Storm Water Utility Division) 

Maintenance Spec/Equip Operator 5  Classified   10 

Maintenance Spec/Equip Operator  1*  Classified   10 

(To be shared with Storm Water Utility Division) 

 

Fleet Maintenance Supervisor  1  Classified   15A 
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Fleet Maintenance Technician  2  Classified   10 

 

 

(4)(a) Storm Water Utility Division 

Asst. Superintendent   1  Classified   15A 

Administrative Assistant  1  Classified    8 

(To be shared with Street Division) 

Maintenance Spec/Equip Operator 2  Classified   10 

Maintenance Spec/Equip Operator 1*  Classified   10 

(To be shared with Street Division) 

 

(h) DEPARTMENT OF ENGINEERING 

 

Director of Engineering  1  Unclassified   22 
 

 

SALARY SCHEDULE 

 

 

160.03 SALARY SCHEDULE 

 

(a) All permanent Part and Full Time Employees – NON SUPERVISORY PERSONNEL 

 

THE FOLLOWING PAY GRADES  

SHALL BE IN EFFECT ON JANUARY 1, 2024: 

 

 

Grade Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 

3 16.88 17.72 18.61 19.54 20.52 21.54 

4 17.91 19.64 21.35 23.07 24.73 26.49 

5 18.36 20.13 21.88 23.65 25.35 27.15 

6 18.73 20.53 22.31 24.12 25.85 27.69 

7 19.10 20.95 22.75 24.60 26.37 28.24 

8 20.30 22.05 23.82 25.55 27.33 29.09 

9 21.28 23.11 24.97 26.78 28.64 30.49 

10 21.81 23.91 25.60 27.45 29.36 31.25 

11 22.24 24.16 26.11 27.99 29.95 31.88 

12 22.69 24.65 26.63 28.56 30.54 32.52 

13 23.14 25.14 27.16 29.13 31.16 33.16 

14 23.57 25.64 27.71 29.70 31.78 33.83 

15 24.08 26.16 28.26 30.30 32.42 34.51 
*Nonexempt payroll will be based upon hourly rates derived from the annual rates. 

** Scale will automatically adjust by 2%  each year beginning January 1, 2022.  
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(b) SUPERVISORY PAY RANGE  

 

Each year employees in the pay group will be given a merit increase based upon their 

performance and goals met each year. The Mayor will set the range each November, 

beginning in 2024 during the budget process. Once the range is established pay increases 

will be based on overall performance within the range set. Human Resources will develop 

the goal setting and evaluation process.  

 

Pay Grade Minimum Maximum 

14-A $27.81  $49.44  

15-A $28.84  $51.50  

16 $29.87  $53.56  

17 $30.90  $57.68  

18 $31.93  $59.74  

19 $32.96  $61.80  

20 $33.99  $63.86  

21 $41.20  $65.92  

22 $43.26  $67.98  

 

( c) Senior Police Management 

 

Pay Grade Minimum Maximum 

24A  $                  52.53  $       72.10 

26A  $                   57.58  $      77.25 
 

(c) Part Time Employee 

Part time employees’ rate of pay shall be set by the Appointing Authority within the  pay 

grade assigned. 

 

(d) Seasonal Employee 

 

1) Parks and Recreation Department:  

    

Recreation Leader    $9.50 - $25.00 

Seasonal Maintenance Employee  $10.00 – $25.00 

Bus/Van Driver    $9.50 - $ $25.00 

 

2) Service Department 

Water/Wastewater Laborer   $10.00 - $15.00 per hour 

Service Seasonal Laborer     $10.00 - $15.00 per hour  

 

3) Street Department  

Street Seasonal Laborer    $10.00 - $ 15.00 per hour  

 

 

(e) Occasional Labor/Independent Contract  
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Unless otherwise indicated, occasional shall be paid at the rate mandated as the minimum 

wage by the Fair Labor Standards Act All Independent Contractors responsibilities must 

meet all requirement as defined by the Ohio Public Employees Retirement System. 

 

Exceptions to this area are as follows: 

 

 

 

(1) Parks and Recreation Department: 

Umpire/Referee-   $11.00 - $100.00 per game 

Program Assistant   $ 11.00 - $75.00 per game/hour 

 

(2) Service Department (Building Division) 

Building Plans Examiner 

Residential/Inspector  $13.00 - $16.00 per hour 

 

College – Interns 

Permitted by a department that has funding available within the department budget for a 

college intern that will be on payroll on a part-time basis not to exceed six-months after 

college graduation with a secondary degree. There will be no benefits, holiday, vacation and 

sick leave earned.  

 

High School- Interns  

 

(a) If a high school student is receiving class credit for the internship and is 

performing duties during the academic year, there will be no compensation for 

this internship. The internship will be for one academic year. If no credit is given 

for the internship, then the student will be compensated in the hourly rate range 

of the Seasonal Recreation Leader pay. 

(b)  High school students that are not receiving class credit and the duties are 

performed during the school recess will receive an hourly rate in the range of the 

Seasonal Recreation Leader pay.  The internship will be in place no longer than 

the summer break. 

 

 

160.04 OTHER COMPENSATION 

 

(1) Water/Wastewater Departments – License Compensation 

 

(a) Any hourly employee in the Water Department or Waste Water Department who 

receives a Class I, Class II, or Class III license from the Ohio EPA shall receive an 

additional amount per month for the highest held as follows: 

 

    Class I    $  75.00 

    Class II   $100.00 

    Class III   $150.00 
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(b) An employee may be compensated for the highest license regardless of how 

many are within the Department. 

 

 

      (2)    All Second Shift Chapter 160 Eligible Employees Shift Differential 

 

A shift differential of one dollar ($1.00) per hour worked shall be paid to any 

Chapter 160 eligible employees when the majority of their regularly scheduled daily 

shift is after 1:00 p.m. and before 6:00 a.m.  This applies to employees that work 

three-quarter or forty-hour workweek.  

 

Employees who work less than 20 hours per week on a regular basis will receive no 

benefits. 

 

(2) Tomato Festival Event Staffing Compensation 

Any employee that works a four-hour shift on Thursday OR Friday outside their 

regular work day AND  a four-hour shift on Saturday of the Tomato Festival will 

receive their hourly pay and one (1) additional Personal day to be used no later than 

December 15 of the year earned.  Hourly rate is defined as current rate of pay  or 

time and a half, if applicable.  Employees may elect to receive compensatory time in 

lieu of overtime if they wish. 

 

 

160.05 OVERTIME ELIGIBILITY 

 

A. POLICY 

 

1. Exempt (Salary):  Administrative, executive, professional, and certain other 

employees paid on a salary basis may be exempted or may fall into one of the 

specific categories of "non-covered" employees under the FLSA.  The following 

positions are exempt from overtime compensation: 

 

Service Director Superintendent of Streets 

Development Director Superintendent of Water/Wastewater  

Parks & Recreation Director  Chief Building Official 

Human Resources Director  Clerk of Courts 

Chief of Police Tax Administrator Financial Manager 

Deputy Chief of Police Finance Manager 

Computer Systems Director Assistant City Prosecutors 

Clerk of Council Planning & Zoning Administrator 

Assistant City Attorney Public Service Manager 

Parks Grounds Superintendent Recreation Superintendent 

Senior Accountant Building Maintenance Superintendent 

Criminal Justice Program Administrator Special Events/Public Information 

Manager 

Diversity Equity Inclusion Compliance 

Manager 

Public Safety Social Worker/Victim 

Advocate Supervisor 
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 Such employees shall not receive a reduction in pay for absences of less than an 

entire work period (normally five [5] days).  Absences will first be deducted from the 

employee's accumulated sick leave, vacation, or other paid leave time, as 

appropriate. Sick leave, vacation leave, and holiday pay are based upon a 40 hour 

week for exempt employees. 

 

2. Nonexempt (Hourly):  Employees that fall into the non-exempt status, either by 

ordinance or the federal Fair Labor Standards Act (FLSA), are paid a set wage on an 

hourly basis. 

 

3. Part-time employees are expected to work their normally prescribed amount of work 

hours as determined by the City. 

 

160.06 OVERTIME PAY 

 

 (a)  Overtime will be authorized by the Appointing Authority or designee when it is 

necessary to prevent loss of life, damage to property, or to continue essential City 

services.  Only full-time non-exempt employees are eligible for overtime pay.   

  

(b) Full-time employees required to work, in excess of the established regular work 

week, holidays and/or any paid leave during the scheduled work week, shall be 

compensated for the excess hours at the rate of one and one-half (1½) times their 

current rate of pay.  Employees must submit a time sheet by noon on Monday in 

order to be paid for overtime in the prior two (2) weeks.  If not, overtime will be paid 

in the following pay period. Part-time employees must work more than forty (40) 

hours per week in order to qualify for overtime pay. 

 

 

(c)The work period for calculating overtime shall be 12:00 a.m. Saturday through 

11:59 p.m. Friday, unless the City has established an alternative work period for 

certain classes of employees.  The City’s right to use dual calculations to compute 

overtime owed to employees covered by collective bargaining agreements  

remains intact. 

 

           (d)In case of death of an employee, any earned overtime hours worked credited to 

such employee shall be paid to the surviving spouse, or to the estate of the deceased, 

if there is no surviving spouse. 

 

 

160.07 LONGEVITY   

 

Effective June 12, 2023, full-time ( three-quarter to forty hour) employees of the City shall 

be eligible for longevity compensation on the anniversary of  five (5) years of continuous 

service.  Employees who are eligible for longevity prior to November 1, 2014 will have an 

adjusted longevity payment date of November 1. Longevity will be paid on the pay period 

that includes November 1 annually. 
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Full-time employees who become eligible for longevity as of November 1, 2014 will be paid 

longevity on their actual anniversary date with the city. The new rate effective January 1, 

2023 is: 

        

 From (Anniversary)   To (Conclusion of):     

            of 5th year   9th year  $ 650.00 annually 

 10th year   14th year $ 900.00 annually 

 15th year   19th year $ 1,050.00 annually 

 20th year      ----  $ 1,200.00 annually 

 

 

Employee must be employed by the City of Reynoldsburg on their longevity payment date 

to receive longevity pay.  Longevity pay will not be prorated. 

 

 

160.08 ADMINISTRATION OF PAY PLAN 

 

(a) SALARY SCHEDULE AND PAY GRADES 

 

2) Effective January 1, 2021 the City will update the step program for non-bargaining 

unit employees in pay grades 1 through 15 in non-supervisory roles as reflected in 

160.03 (a). Effective January 1, 2021, any adjustments in step assignments will be 

made at the discretion of the Appointing Authority to fall in line with the new step 

program being implemented.  Effective January 1, 2023, each employee will then 

move through their steps on their anniversary date of each year that falls on years 

that end in odd numbers. Effective January 1, 2022 and each January 1 thereafter the 

scale will adjust by two percent (2%) each year.  

 

2)  The Appointing Authority will determine what step an individual is assigned based 

upon the qualification at the time of the initial hiring/transfer/promotion.  

 

In the event an individual does not meet  expectations on their annual review, 

moving to the next step could be delayed.  Any employee not meeting performance 

standards will be notified of a delay of the step increase by six-months.  At the six-

month mark there will be another evaluation of performance and if the employee 

meets the performance standards, they will be granted their step increase and then 

move forward to their next step on their anniversary date.  The denial of an increase 

is not a disciplinary action nor a reduction in pay, the employee has simply not 

earned an increase.  

 

3) If there are specific required certifications and/or licenses that is required for a 

position and it is achieved, the Appointing Authority may authorize the moving to a 

higher step within the range.  

 

4) For supervisory staff in pay grades 14 -26A hiring rate of pay will  be based upon the 

minimum and maximum range set forth in each pay grade, based upon qualifications 

and approval of the appointing authority. Annual increases will be based upon annual 

performance reviews/feedback from their supervisor and/or Appointing Authority 
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within the approved ranges and will be effective January 1 of each year. Any other 

salary adjustments  will be made at the discretion of the Appointing Authority.  

 

5) All employee change forms shall be signed by the Appointing Authority, City 

Auditor or designee of the City Auditor, and the Human Resources Director to 

confirm that such change forms are consistent with the requirements set forth in 

Chapter 160. 

 

(b)    Cost of Living Adjustments  

On January 1 of each calendar year that is an even number, there will be a two-

percent (2%) cost of living adjustment for all non-bargaining unit employees.  

   

 (c)    Promotions 

            Upon promotion, the employee’s rate of pay shall be adjusted from their current pay 

grade and step and to the assigned pay grade and the step determined by the 

Appointing Authority.   

 

(d)   Transfers and Certain Other Appointments 

 

 Upon lateral transfer or appointment to a classification within the same Pay Grade, 

the employee’s pay rate will be set by the Appointing Authority pursuant to Section 

160.08 (a) (2).  If that lateral transfer or appointment is to a classification with a 

lower Pay Grade, the appointing authority may establish the employee’s pay at an 

equitable rate within the lower Pay Grade authorized by Reynoldsburg Chapter 

160.03 Salary Schedule. Promotion transfers and appointments will be approved by 

the Appointing Authority. All benefits are retained when an employee transfers or is 

appointed to another position within the service of the City for any reason. 

 

 

160.09 GROUP INSURANCE 

 

(a) Each employee eligible for medical insurance under the Affordable Health Care Act is 

entitled to such benefits provided by a group insurance contract, the premiums of which, 

including premiums for dependent coverage, if appropriate, shall be paid by the City less an 

employee/newly elected or appointed official premium contribution of twelve percent (12%) 

of the total monthly premium for health, and seven percent (7%) for dental and vision 

insurance unless otherwise specified.  Premium contributions shall be paid by payroll 

deduction.  Coverage’s and exclusions are as follows: 

 

1. Effective January 1, 2014, eligible employees and each newly elected official 

serving in the Mayor, City Attorney and  City Auditor who choose to utilize 

the City’s medical insurance will pay twelve (12%) of the monthly premium 

contribution. 

 

2. Effective January 1, 2008 for eligible employees and place into the H.S.A. 

amounts for single and family coverage as determined annually by City 

Council.  Contributions for elected officials shall be equal to the contribution 

for full-time employees.  Said amounts will be placed into the individual 
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H.S.A. by the Auditor not later than January 15th of each year or as 

determined by the appropriate Labor Agreement.   

 

A. The following shall apply for each full-time employee and is eligible and 

covered  by Medicare coverage: 

 

The City will reimburse said full-time employee or elected official for 

qualified medical expenses and prescriptions that meet the insurance plan 

deductible coverage up to the same contribution level of those not covered by  

Medicare. 

 

3. Full-time employees required to forfeit insurance coverage because their 

spouse is also a covered City employee shall receive twenty-five (25) dollars 

per month while such forfeiture is in effect. 

 

            4. Full-time employees may “opt out” of City provided health insurance 

provided they supply a certificate of coverage from another provider.  

Employees who “opt out” of employee only coverage will be paid One 

Thousand Five Hundred Dollars ($1,500.00) annually.  Employees who “opt 

out” of family coverage will be paid Two Thousand Five Hundred Dollars 

($2,500.00) annually and any employee opting to take employee only 

coverage in lieu of family coverage, except as determined by Section (4) 

above, will be paid One Thousand Five Hundred Dollars ($1,500.00) 

annually.  All dates of payments made under this “opt out” provision will be 

determined by the Auditor. 

 

           5. Each permanent three-quarter (30 hour) or more employee shall receive a 

minimum of Fifty Thousand Dollars ($50,000.00) or one times annual salary 

Life insurance rounded off to the next higher One Thousand Dollars 

($1,000.00), not to exceed One Hundred Thousand ($100,000),  plus an equal 

amount of Accidental Death Insurance.  Part-time elected officials do not 

receive Life Insurance benefits.  Premiums shall be fully paid by the City.  

The city shall provide police liability insurance for all police officers. 

 

Effective January 1, 2001 each full-time, non-bargaining unit employee is 

entitled to disability benefits provided by an insurance carrier, the premium 

of which is paid by the City of Reynoldsburg. 

 

 

160.10 EDUCATIONAL ASSISTANCE 

 

1. All full-time employees are eligible to participate in the Educational Assistance 

Incentive Program of the City.  Participation is voluntary and available to those who 

elect job-related self-development activities during non-working hours.  All 

coursework must be taken in accordance with a Planned Program of Professional 

Improvement approved by the appointing authority in advance. 

 

2. The allowances for assistance are as follows: 
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 A. All full-time employees are eligible to participate in the Educational 

Assistance Incentive Program of the City.  Participation is voluntary and 

available to those who elect job-related, self-related, self-development 

activities during non-working hours.  All coursework must be taken in 

accordance with a Planned Program of Professional Improvement approved 

by the appointing authority in advance.   

 

 B.  The allowances for assistance are as follows: 

1.  The annual allowance for college credit coursework education 

assistance (per employee) is $3,000.00 per academic year.  

2.  The annual allowance for non-college credited coursework 

education assistance (per employee is $1,000.00 per academic year 

3. Annual text book reimbursement shall not exceed fifty percent 

(50%) of the actual cost of textbooks for college credit coursework 

and $250.00 for non-college credit coursework during the academic 

year. 

4.  All coursework must be preapproved before commencement of the 

course 

3. To qualify for assistance, plan participants shall satisfactorily complete the course(s) 

with a grade of C or better, or pass a pass/fail course.  Reimbursement shall be made 

upon submission of official transcripts, tuition statements, and receipts for textbooks. 

 

4. An employee who has received educational assistance must remain an employee for one 

(1) year following completion of the courses for which assistance was received.  Should 

an employee separate from service with the City of Reynoldsburg within the one (1) year 

period, except in the event of a disability retirement, that employee must repay any 

assistance received in the one (1) year period. 

 

 

160.11 CITY CLOTHING PROVIDED 

 

1. The Appointing Authority reserves the right to prescribe appropriate attire and 

grooming and to set standards which are deemed to be in the best interest of the City 

and ensure an appropriate image for the City. 

 

2. The Appointing Authority requires that an employee's clothing, grooming, and 

overall appearance be appropriate, in good taste, present a favorable public image, 

and be in conformity with regulations established by the City due to the specialized 

nature of service provided or the employment position maintained. 

 

3. Clothing shall be conducive to the safe and effective performance of required job 

duties. 

 

4. Certain employees may be required to wear regulation uniforms while on duty.  The 

applicable departments may establish policies and procedures governing uniforms.  

When employees are required to wear a regulation uniform, the City shall provide 
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the uniforms and/or provide a uniform allowance as prescribed by the City ordinance 

or applicable collective bargaining agreement. 

 

5. Employees are required to keep uniforms neat, clean, and in good repair.  City-issued 

 uniforms may only be worn by employees while conducting official City business. 

 

6. The City shall provide standard work clothing and safety equipment for all 

maintenance employees of the Parks and Recreation, Service, Street, Vehicle 

Maintenance, Water/Waste Water, Storm Water Utility and the Building Department 

employees. Each item of work clothing shall be suitably and permanently identified 

as belonging to the City.  Any item unaccounted for shall be charged to the 

employee. 

 

7. Employees not required to wear uniforms daily, may be provided shirts, sweaters, 

and jackets, etc.  with the City of Reynoldsburg logo. The clothing may be worn for 

work at any time but are primarily to be worn for special events where it is desired 

the City of Reynoldsburg employees can be identified.  

 

 All clothing purchased must be approved colors and be branded with City of 

Reynoldsburg logo/name. Department directors are responsible for approving 

clothing options with the City of Reynoldsburg logo.  

 

 While wearing city branded clothing, employees are to conduct themselves in a 

professional manner.  This portion of the policy does not negate the ability of the 

City of Reynoldsburg from providing protective clothing, boots, vests, gloves, 

aprons or other items deemed protective in nature and intended for specific purposes.  

 

 Uniforms or clothing purchased by the city and distributed to employees will be 

treated as a fringe benefit, included as wages to the employee and subject to 

withholding tax purposes unless not permit by law.  

 

 

160.12 CITY CLOTHING PROVIDED (SENIOR POLICE MANAGEMENT) 

 

In addition to non-conflicting provisions in Section 7.07, the following shall apply to Senior 

Police Management. 

 

The City shall furnish the basic uniforms and new equipment for all sworn officers.  

Uniform parts and equipment shall be replaced by the City on an as-needed basis.  All 

uniforms and equipment purchased by the City remain the property of the City and must be 

returned when a member is separated from City service for any reason. 

 

Uniform items not accounted for shall be replaced at the employee’s expense.  Failure to do 

so shall result in the value of the uniform items not accounted for being withheld from the 

employee’s separation pay. 

 

The City shall repair or replace all uniform items damaged or destroyed in the line of duty so 

long as the damage was not due to the employee’s misconduct or negligence. 
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The City shall repair or replace eye glasses damaged or destroyed in the line of duty so long 

as the damage is not due to the employee’s misconduct or negligence.  This section shall 

provide coverage only for a like amount of the damaged eye glasses. 

 

Employees assigned to plain clothes or administrative duty shall be permitted to purchase 

civilian clothing and components up to the reimbursable amount as agreed upon in the 

collective bargaining agreement.  

 

If not caused by negligence or misconduct of the employee, civilian clothing and/or 

components damaged to the point of unserviceability, in the line of duty, shall be replaced 

by the City as soon as possible at no charge to the current or subsequent allowance.  

Replacement does not include normal wear and tear. 

 

Employees shall be reimbursed for necessary dry cleaning of uniforms or plain cloths items.  

Dry cleaning will be provided to staff who serve as Court Liaisons. Employees shall utilize 

the dry cleaning facility or facilities designated by the City.   

 

The City will provide clothing/equipment per the collective bargaining agreements.  

      

   

SECTION 160.13. PAID FAMILY LEAVE 

 

(a) For purposes of this Section, the following terms and definitions apply: 

 

(1) “Family and Medical Leave Act” or “FMLA” shall mean The Family and 

Medical Leave Act of 1993, 29 U.S.C. Section 2601 et seq. 

 

(2) “Parent” shall mean an employee who is (a) either a biological, adoptive, step- or 

foster father or mother of a child, or (b) providing day-to-day care and financial 

support for a child who does not receive care and support from a biological, 

adoptive, step- or foster father or mother. 

 

(3) “Paid parental leave” shall mean a ten-week leave of absence for the purpose of a 

parent bonding with a newborn or with a newly adopted child in which the 

employee is compensated at 100 percent of his or her regular base rate of pay. 

Paid parental leave shall be in addition to, and not reduce, an employee’s balance 

of any other accrued paid leave provided to the employee by the City, including 

short-term disability associated with childbirth. 

 

(b) All full-time and three-quarter time employees who have been employed with the 

City for 12 or more months at the time of the birth, adoption, shall be eligible to take 

paid parental leave one time in a 12-month period. Employees covered under a 

collective bargaining agreement are eligible for parental leave as negotiated and 

detailed in their respective contracts. The requirement for one year of employment at 

the time of birth or adoption will be effective January 1, 2024. 
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(c) Paid parental leave must be taken in one uninterrupted period of leave time and must 

be taken within 12 months following the birth or placement of a child for adoption or 

foster care. Paid parental leave entitlement is ten (10) weeks of paid leave.  

 

(d) Paid parental leave shall run concurrently with Family Medical Leave Act leave and 

be counted against the amount of FMLA leave available to employees taking these 

benefits. 

 

(e) Whenever the birth or placement of a child for adoption or foster care is foreseen, the 

employee must provide the Director of Human Resources at least 30 days’ notice of 

his or her intention to take paid parental leave or paid childbirth leave. 

 

(f) An employee who would otherwise be eligible for paid parental leave pursuant to 

above, whose child is stillborn or dies during the third trimester of pregnancy, is 

eligible for four (4) calendar weeks of paid parental leave following the date of death 

of the unborn or stillborn child. In the event the newly born or adopted child dies 

during the period of time that the employee is on paid parental leave, the employee 

shall be entitled to the full extent of the paid parental leave permitted above, and the 

paid parental leave shall not terminate due to the death of the child. All other 

provision of the paid parental leave granted pursuant to above shall apply. 

 

(g) If an employee is enrolled in group health insurance or other insurance benefits 

sponsored by the City, these benefits will continue as if the employee had not taken 

leave. 

 

(h) Paid parental leave taken by an employee shall not be counted as time worked for the 

purposes of calculating overtime. 

 

(i) The Director of Human Resources shall promulgate a policy related to provision of 

medical documentation, adoption or foster documentation, intermittent leave, 

returning to work, confidentiality and any other relevant considerations not 

inconsistent with this Section or the Family and Medical Leave Act. 
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7232 E. Main Street 

Reynoldsburg, OH 43068 

www.reynoldsburg.gov 

 

Position Description  

Ordinance 

Position Title: 

Tax Administrator Financial 

Manager 

Employee Type:  Full-Time (40-hr week) 

Working 

Title:  

Tax Administrator Financial 

Manager 

DEPT:  Auditor 

Pay Grade:  17 20  

Reports To: City Auditor FLSA Status:  Exempt 

Revision Date: 01/01/200302/20/2024 Civil Service Type:  Classified 

 

General Description:    

  Plans, directs, and supervises the city’s central accounting and financial activities. 

 

Essential Functions of Work  

 

 Designated subject matter expert on city income tax for the City, Regional Income Tax Agency (RITA), Etna-

Reynoldsburg Joint Economic Development Districts (JEDDs) and the State of Ohio. 

 Interpret, administer and enforce City Tax Ordinances, City Tax agreements/Contracts, Federal Tax Code and the 

Ohio Revised Code. 

 Manage third-party service contracts and agreements effectively (i.e., RITA, JEDD and other applicable city 

agreements. 

 Monitor for potential legislative changes; monitor, research, analyze and present tax data; assist in drafting any 

legislation and attend council meetings as needed. 

 Provide direction, leadership and guidance to individual and business taxpayers, tax professionals and the public 

of the City’s and JEDD tax requirements, revenue, expenses and budgets. 

 Maintain, protect, and secure all tax records at the highest level of confidentiality according to law. 

 Prepares/audits municipal tax forms and reports for the city and JEDDs. 

 Resolves various tax discrepancies, disputes and questions; final authority on penalty/interest abatements; reaches 

final tax case determination and presents the City’s position to the Tax Board of Review. 

 Audits/reconciles monthly tax receipts received from RITA and the State of Ohio. 

 Deposits self-collected tax monies and follows appropriate procedures to transmit data to RITA. 

 Communicate and collaborate regularly with RITA on tax accounts, revenue, and service of taxpayers. 

 Audit and oversee, set up, collection, state and local reporting and disbursement of income tax for designated, 

specialized tax districts/zones as contractually obligated (i.e., CRAs, JEDDs, E-Zones). 

 Preparation of quarterly reports detailing income and expenses of the JEDD Boards and coordination with City 

representative to the JEDD Boards on presentation of these reports. 

 Coordinate any Board of Review and/or legal action with appropriate parties (i.e., City Auditor, City Attorney and 

RITA) and represent the City as necessary. 

 Prepare reports to summarize and forecast tax receipts as requested. 

 Prepare annual budget for Tax Department; monitors and manages Department’s operating expenditures; balances 

city and JEDD tax revenue with General Ledger. 

 Certify the City and JEDD municipal income tax rates and collections with the State of Ohio. 

 Responsible for fiscal matters of the District including but not limited to preparing fiscal reports, paying expenses, 

receiving, safekeeping funds of the District and maintaining accurate accounts of receipts and expenditures. 

 Presents quarterly to the JEDD Board of Trustees the tax receipts, distributions, expenses, appropriations, and 

budgets. 

 Reconcile monthly JEDD and BIA bank statements and financial statements. 
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 Maintain records, correspondence, and board minutes and assist with public record requests.  

 Responsible for all Purchase Orders and payments for Tax Department. 

 Maintain records according to public record retention laws. 

 Research, analyze, and prepare tax reconciliations, accounting entries, statistical reports, and annual audit 

information for the City and JEDDs. 

 Maintain the City’s real estate tax records, issues payment to County Treasurer and apply for exemptions. 

 Attend professional tax organization meetings and training as necessary; complete continuing education 

requirements in accordance with the Ohio Revised Code. 

 General Office Duties (i.e., correspondence; filing; customer service). 

 

OTHER DUTIES AND RESPONSIBILITIES: 

  

 Performs other related duties in order to accomplish the essential functions of the position. 

 

Minimum Qualifications 

 Education: 

o Completion of a Bachelor’s degree from an accredited college, in Accounting, Business Administration, 

Finance, Public Administration or a closely related field. 

 

Experience:  

 

o Five years proven experience in federal, state or municipal income tax, payroll tax principles  

o Comprehensive knowledge of Joint Economic Development, Enterprise Zones, Development and 

Compensation, Community Reinvestment Area, Tax Increment Financing agreements as they relate to 

State of Ohio and Federal income tax laws and regulations with municipal income tax;  

o Must be bondable;  

o Must pass an extensive background check. 

 

Licensure or Certification Requirements: 

o Valid Ohio driver’s license preferred. 

 

Knowledge/Skills and Abilities:  

 

 Knowledge of:   

 Knowledge of income tax ordinance, laws and other pertinent rules and regulations.  

 Comprehensive knowledge of tax accounting/auditing/legal principles, practices and procedures. 

 Considerable knowledge of the public policy aspects of local government. 

 Thorough knowledge of financial office practices and procedures. 

 Thorough knowledge of budgeting concepts, principles, practices and procedures. 

 Thorough knowledge of State and Federal tax and financial reporting requirements.  

 Knowledge of team-oriented, collaborative, participatory leadership concepts principles, practices and methods. 

 Thorough knowledge of dispute resolution concepts, methods, principles, and practices. 

 Knowledge of city government structure, municipal tax and accounting principles.  

 

Skill in:   

 Acquire skill in using the City’s software accounting programs.  

 Excellent auditing, forecasting, and analytical skills; ability to audit complex municipal return.  

 Proficient in Microsoft Office programs with emphasis on Excel. 

 Understanding of the theory, principles, methods and practices of accounting.  
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Ability to: 

 Ability to establish and maintain effective working relationships with associates.  

 Ability to read and interpret laws, rules and regulations.  

 Able to work independently and manage time efficiently. 

 

Working Conditions: 

 Work is performed in a normal office environment. 

 The incumbent's working conditions are typically moderately quiet  

 

Physical demands: 

 Sedentary: lift, push, and pull 10 pounds occasionally. 

 

Inherently Hazardous or Physically Demanding Working Conditions (For purposes of O.R.C. 4167) 

 Has contact with potentially violent or emotionally distraught persons. 

 

Class Titles of Positions Directly Supervised:  

 

N/A 

 

 

 

 

Position Description Approval 
 

 

Dates 

Department Head Signature:  

Human Resources Director Signature:  

Mayor Signature (Required for Director positions):  

 

 

Employee Acknowledgement and Receipt 

I confirm that I have received a copy of this job description and understand the requirements, essential functions and 

duties of the position. 

 

_________________________________ ___________________________ __/__/____ 

Print Employee Name    Employee Signature   Date 
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: A Resolution to Establish a Separate Fund Number and Amend the Fund Name for 
the Main Street/Brice Road TIF Fund   

 
APPROVALS: 

Mollie Prasher   
Joe Begeny   
Stephen Cicak   
Chris Shook   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
 

STAFF REPORT: 
  
 
A RESOLUTION TO ESTABLISH A SEPARATE FUND NUMBER AND AMEND THE FUND 
NAME FOR THE MAIN STREET/BRICE ROAD TIF FUND  
  
WHEREAS, Ordinance No. 102-2018 authorized the establishment of the Main Street/Brice 
Road Tax Increment Financing Fund in 2018; and  
   
 WHEREAS, that official fund number was not established and the fund name needs to be 
amended to the 2018 Main Street/Brice Road TIF. 
  
 NOW, THEREFORE, be it ordained by the Council of the City of Reynoldsburg, Ohio, that: 
   
 Section 1: The Chart of Accounts for the City of Reynoldsburg shall be amended to include a 
new tax increment fund number to address receipts and expenditures activities of the following 
fund and to rename said fund: 
 
 Fund                Description 
 977                2018 Main Street/Brice Road TIF 
  
Section 2: That this Resolution is effective immediately upon adoption by Council and following 
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the signature of the Mayor. 
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Ohio Revised Code 
Section 5705.09 Establishment of funds. 
Effective: October 1, 1953
Legislation: House Bill 1 - 100th General Assembly
 
 

Each subdivision shall establish the following funds:

 

(A) General fund;

 

(B)  Sinking fund whenever the subdivision has outstanding bonds other than serial bonds;

 

(C) Bond retirement fund, for the retirement of serial bonds, notes, or certificates of indebtedness;

 

(D) A special fund for each special levy;

 

(E) A special bond fund for each bond issue;

 

(F) A special fund for each class of revenues derived from a source other than the general property

tax, which the law requires to be used for a particular purpose;

 

(G) A special fund for each public utility operated by a subdivision;

 

(H) A trust fund for any amount received by a subdivision in trust.
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: A Resolution Authorizing the Mayor to Enter into a Contract with Right Stuff for 
Scheduling Software and Waive Competitive Bidding  

 
APPROVALS: 

Joe Begeny   
Stephen Cicak   
Chris Shook   
Mollie Prasher   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
 

STAFF REPORT: 
  
 
A Resolution Authorizing the Mayor to Enter into a Contract with Right Stuff for 
Scheduleing Software and Waive Competitive Bidding 
  
WHEREAS, the Reynoldsburg Police Department has determined a need to purchase a 
scheduling software to more efficient schedule staff and enhance workflow; and 
  
WHEREAS, the Right Stuff is a customized software that provides work force scheduling, 
timekeeping, and workflow systems using their proprietary Precinct Manager; and 
  
WHEREAS, the software is designed to specifically handle the extraordinarily complex task of 
keeping law enforcement running smoothly while eliminating paper; and 
  
WHEREAS, the cost of this software is $     and was included in the 2024 Budget. 
  
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF 
REYNOLDSBURG, OHIO: 
  
SECTION 1.  That the Mayor be and is hereby authorized to enter into a contract with Right 
Stuff for scheduling software for the Reynoldsburg Police Department. 
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SECTION 2.  That $                  the cost of this software will be paid from account number 
110.584.5366 Computer Maintenance.  
  
SECTION 3.  That Council hereby waive the competitive bidding process as Right Stuff is the 
sole proprietary providing of this type of software. 
  
SECTION 5.  That this Resolution shall be effective immediately upon adoption by Council and 
following the signature of the Mayor. 
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: A Resolution Authorizing the Mayor to Remove Vehicles from the Fixed Asset List 
for the Police Department. 

 
APPROVALS: 

Joe Begeny   
Stephen Cicak   
Mollie Prasher   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
These vehicles will either be auctioned off, traded in, or donated to another governmental 
agency. 

STAFF REPORT: 
Car #:     Car Description:                             Vin #:                                                 FA #: 
3093       2009 Honda Odyssey                    5FNRL382X9B001161                      FA1902           
       
257         2014 Ford Explorer                        1FM5K8AR3EGA92050                   FA2750 
262         2015 Ford Explorer                        1fm45k8ar4gga02049                      FA2771 
267         2016 Ford Explorer                        1FM5K8AR6GGC50544                  FA2782 
268         2016 Ford Explorer                        1FM5K8AR6GGC50543                  FA2781  
 
A RESOLUTION AUTHORIZING THE CITY AUDITOR TO REMOVE EQUIPMENT FROM 
THE CITY'S FIXED ASSET LIST FOR THE POLICE DEPARTMENT 
 
 WHEREAS, the City of Reynoldsburg Police Department is requesting the removal of vehicles 
from the department's fixed asset list; and 
   
 WHEREAS, the vehicles being removed will be traded in or sold on GovDeals with any 
proceeds applied to the purchase price of new vehicles. 
   
 NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF 
REYNOLDSBURG, OHIO: 
   
 SECTION 1. That the City Auditor be and is hereby authorized to remove the following items 
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from the City's fixed asset list: 
   
    TAG NUMBER                ITEM                                  VIN 
    FA1902                         2009 Honda Odyssey          5FNRL382X9B001161            
    FA2750                         2014 Ford Explorer             1FM5K8AR3EGA92050 
    FA2771                         2015 Ford Explorer             1FM5K8AR4GGA02049 
    FA2782                         2016 Ford Explorer             1FM5K8AR6GGC50544 
    FA2781                         2016 Ford Explorer            1FM5K8AR6GGC50543 
  
SECTION 2. That the City of Reynoldsburg will trade in or sell on GovDeals these vehicles 
with any proceeds applied to the cost of new vehicles. 
  
SECTION 3.  That upon adoption by Council, this Resolution shall be in effect immediately 
following signature by the Mayor. 
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: A Resolution Authorizing the Mayor to Purchase a Camera Van and Related 
Equipment for the Water and Wastewater Department 

 
APPROVALS: 

Joe Begeny   
Stephen Cicak   
Chris Shook   
Mollie Prasher   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
 

STAFF REPORT: 
  
 
A Resolution Authorizing the Mayor to Purchase a Camera Van and Related Equipment 
for the Water and Wastewater Department 
 
 WHEREAS, the Wastewater Department has determined the need to purchase a new CCTV 
camera van and give the old system to the Stormwater Department; and 
  
 WHEREAS, three quotes were received from three different companies, including 
Southeastern, Dohenny, and M-Tech; and 
  
 WHEREAS, Dohenny has been identified as the middle purchase price and best vendor to 
provide a camera system package with Latteral Launch capabilities at a total cost of 
$260,888.48 plus $2,000.00 for related equipment. This purchase includes a van, unlimited 
training, and PACP certifications; and 
  
 WHEREAS, the funds for the purchase of this equipment were included in the 2024 Budget. 
  
 NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF THE CITY OF 
REYNOLDSBURG, OHIO 
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SECTION 1. That the Mayor be and is hereby authorized to purchase from Dohenny for an 
amount of $260,888.48 to be paid from Sewer account number 720.736.5632 Motor Vehicle 
($260,888.48) including $2,000 for undercarriage coverage from Kalfenberger for a total of 
$262,888.48.  
 
SECTION 2.  That 
  
 SECTION 2. This Resolution shall take effect immediately upon passage by Council and the 
signature of the Mayor. 
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: A Resolution Authorizing Participation in the 2024-2025 ODOT Road Salt 
Purchasing Contract    

 
APPROVALS: 

Joe Begeny   
Stephen Cicak   
Chris Shook   
Mollie Prasher   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
 

STAFF REPORT: 
A Resolution Authorizing the Annual Participation in the ODOT Road Salt Purchasing Contract  
 
A RESOLUTION AUTHORIZING PARTICIPATION IN THE 2024-2025 ODOT ROAD SALT 
PURCHASING CONTRACT  
  
WHEREAS, the City of Reynoldsburg, Franklin County (hereinafter referred to as the “Political 
Subdivision”) hereby submits this written agreement to participate in the Ohio Department of 
Transportation’s (ODOT) annual road salt bid in accordance with Ohio Revised Code 
5513.01(B) and hereby agrees to all the following terms and conditions in its participation of 
the ODOT road salt contract:     
  
a. The Political Subdivision hereby agrees to be bound by all terms and conditions established 
by ODOT in the road salt contract and acknowledges that upon award of the contract by the 
Director of ODOT it shall be bound by all such terms and conditions included in the contract; 
and 
b. The Political Subdivision hereby acknowledges that upon the Director of ODOT’s signing of 
the road salt contract, it shall effectively form a contract between the awarded salt supplier and 
the Political Subdivision; and   
c. The Political Subdivision agrees to be solely responsible for resolving all claims or disputes 
arising out of its participation in the ODOT road salt contract and agrees to hold the 
Department of Transportation harmless for any claims, actions, expenses, or other damages 
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arising out of the Political Subdivision’s participation in the road salt contract; and 
d. The Political Subdivision hereby requests through this participation agrees to purchase 
Sodium Chloride (road salt) of which the Political Subdivision agrees to purchase from its 
awarded salt supplier at the delivered bid price per ton awarded by the Director of ODOT; and 
e. The Political Subdivision hereby agrees to purchase a minimum of 90% of its electronically 
submitted salt quantities from its awarded salt supplier during the contract’s effective period; 
and 
f. The Political Subdivision hereby agrees to place orders with and directly pay the awarded 
salt supplier on a net 30 basis for all road salt it receives pursuant to ODOT salt contract; and 
g. The Political Subdivision acknowledges that should it wish to rescind this participation 
agreement it will do so by written, emailed request by no later than. The written, emailed 
request to rescind this participation agreement, must be received by the ODOT Office of 
Contract Sales, Purchasing Section email:  Contracts.Purchasing@dot.ohio.gov 
<mailto:Contracts.Purchasing@dot.ohio.gov> by the deadline. The Department, upon receipt, 
will respond that it has received the request and that it has effectively removed the Political 
Subdivision’s participation request. Furthermore, it is the sole responsibility of the Political 
Subdivision to ensure ODOT has received this participation agreement as well as the receipt of 
any request to rescind this participation agreement. The Department shall not be held 
responsible or liable for failure to receive a Political Subdivision’s participation agreement 
and/or a Political Subdivision’s request to rescind its participation agreement. 
  
NOW, THEREFORE BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 
REYNOLDSBURG, COUNTIES OF FRANKLIN, LICKING, AND FAIRFIELD, STATE OF 
OHIO THAT: 
  
SECTION 1. That the Mayor hereby is granted authority in the name of the City of 
Reynoldsburg to sign a contract with the Ohio Department of Transportation for the annual 
winter contract and providing that funding has been authorized in the budget. 
  
SECTION 2. That the Mayor is hereby authorized to agree in the name of the City of 
Reynoldsburg to be bound by all terms and conditions as the Director of Transportation 
prescribes. 
  
SECTION 3. That the Mayor is hereby authorized to agree in the name of the City of 
Reynoldsburg to directly pay vendors, under each such contract of the Ohio Department of 
Transportation, which the City of Reynoldsburg participates in, for items it receives pursuant to 
the contract. 
  
SECTION 4. That upon passage by Council, this Resolution shall be effective immediately 
upon the signature of the Mayor. 
 
 

Page 247 of 268



 
STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: A Resolution Authorizing the Mayor to Enter into a Contract with Trinnex Master 
Services to Provide Predictive Modeling for Service Line Inventory for the Ohio EPA 
  

 
APPROVALS: 

Joe Begeny   
Stephen Cicak   
Chris Shook   
Mollie Prasher   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
 

STAFF REPORT: 
  
 
A RESOLUTION AUTHORIZING THE MAYOR TO ENTER INTO A CONTRACT WITH 
TRINNEX MASTER SERVICES TO PROVIDE PREDICTIVE MODELING FOR SERVICE 
LINE INVENTORY FOR THE OHIO EPA 
 
 WHEREAS, the Water and Wastewater Department has determined the need for Trinnex 
software to establish a service line inventory verification program for the Ohio EPA; and 
  
 WHEREAS, Trinnex will create a model for the City of Reynoldsburg to view and service 
unknown areas for service line materials private and public verification; and 
  
 WHEREAS, the Trinnex model will cost $57,000 for a two-year agreement and renewal will be 
available March 31, 2026; and 
  
 WHEREAS, this expense was included in the 2024 Budget. 
  
 NOW, THEREFORE, BE ORDAINED BY THE COUNCIL OF THE CITY OF 
REYNOLDSBURG, OHIO 
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 SECTION 1. That the Mayor be and is hereby authorized to enter into a contract with Trinnex 
Master Service Agreement to provide a predictive modeling for City service lines. 
  
 SECTION 2. The purchase price for a two-year service agreement is $57,000 and was 
included in the 2024 Budget. 
  
 SECTION 3. Trinnex features service line level prediction on the inventory Dashboard. 
  
 SECTION 4. That this Resolution shall take effect immediately upon approval by Council and 
the signature of the Mayor. 
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: A Resolution to Establish a Separate Fund Number and Amend the Fund Name for 
the Main Street/Brice Road TIF Fund   

 
APPROVALS: 

Mollie Prasher   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
 

STAFF REPORT: 
  
 
A RESOLUTION TO ESTABLISH A SEPARATE FUND NUMBER AND AMEND THE FUND 
NAME FOR THE MAIN STREET/BRICE ROAD TIF FUND  
  
WHEREAS, Ordinance No. 102-2018 authorized the establishment of the Main Street/Brice 
Road Tax Increment Financing Fund in 2018; and  
   
 WHEREAS, that official fund number was not established and the fund name needs to be 
amended to the 2018 Main Street/Brice Road TIF. 
  
 NOW, THEREFORE, be it ordained by the Council of the City of Reynoldsburg, Ohio, that: 
   
 Section 1: The Chart of Accounts for the City of Reynoldsburg shall be amended to include a 
new tax increment fund number to address receipts and expenditures activities of the following 
fund and to rename said fund: 
 
 Fund                Description 
 977                2018 Main Street/Brice Road TIF 
  
Section 2: That this Resolution is effective immediately upon adoption by Council and following 
the signature of the Mayor. 
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: An Ordinance Authorizing the Mayor to Enter into a Contract with Builderscape for 
the Development of Brice Park, and Declaring an Emergency 

 
APPROVALS: 

Joe Begeny   
Stephen Cicak   
Chris Shook   
Mollie Prasher   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
 

STAFF REPORT: 
  
 
AN ORDINANCE AUTHORIZING THE MAYOR TO ENTER INTO A CONTRACT WITH 
BUILDERSCAPE INC. FOR THE BRICE PARK DEVELOPMENT PROJECT, 
APPROPRIATE FUNDS, AND DECLARING AN EMERGENCY 
 
WHEREAS, the City of Reynoldsburg in collaboration have agreed to work together to take 
property, owned by the City of Columbus, and develop it into a community park; and 
 
WHEREAS, the City Engineer has reviewed the bid proposals submitted and determined that 
the lowest and best for the project is Builderscape Inc.; and 
 
WHEREAS, the City Engineer has also concluded that Builderscape Inc. has the ability, the 
resources, the experience to properly complete the project, and has recommended that the 
contract for the Brice Park Development Project for $1,745,413.00 with a five percent (5%) 
contingency of $87,271.00 be awarded to Builderscape Inc. 
 
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF 
REYNOLDSBURG, OHIO: 
 
SECTION 1. That the Mayor is hereby authorized to enter into contract with Builderscape Inc. 
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for the Brice Park Development Project in the amount of $1,745,413.00 with a contingency of 
five percent (5%) amount of $87,271.00 for a total of $1,832,684.00. 
 
SECTION 2. That the funds necessary to carry out the purpose of this Ordinance are hereby 
deemed appropriated and the City Auditor shall establish such project codes as necessary.  
 
SECTION 3. The City Auditor is hereby authorized to appropriate funds from the 
unappropriated Capital Improvement Fund (CIP 410).  
 
SECTION 4. That a portion of this project is reimbursable by the City of Columbus to the City 
of Reynoldsburg; therefore, when those funds are returned to the City of Reynoldsburg, they 
should be deposited into the unappropriated Capital Improvement Fund (CIP 410).        
 
SECTION 5. That this Ordinance is deemed to be an emergency measure necessary for the 
financial needs of the City, and further so that construction can begin as soon as possible in 
order to meet contract deadlines; wherefore upon adoption by Council, this Ordinance shall be 
in effect immediately upon signature by the Mayor. 
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Builderscape Inc. Fillmore Construction LLC

10496 Parks Court 11741 State Route 72

Marysville, Ohio 43040 Leesburg, Ohio 45135

Bid Price (pg BF-2)  $                                        1,745,413.00  $                                        2,044,102.25 

Bid Guaranty and Contract Bond (pg BGCB-1 & 2) Yes Yes

Licensed Acceptable Surety (pg BGCB-2) Philadelphia Indemnity Insurance Company Nationwide Mutual Insurance Company

AM Best Surety Rating & No. A++ / 018667 A / 005987

Delinquent Personal Property Tax Affidavit (pg CPPTA) Yes Yes

Addendum Acknowledgements Yes Yes

(a) Has a history of consistently completing projects to the Owner's 

satisfaction
Yes Did not complete CQS

(b)  Has a suitable financial status to meet obligations incident to the work 

without resort to the surety; 
Yes Yes

(c) Is an experienced Bidder on comparable or more complex projects, 

especially involving work similar to that called for; 

Contractor listed numerous projects of similar 

size and scope completed in last 5 years or 

in progress.

Did not complete CQS

(d) Has displayed acceptable conduct and performance on previous 

contracts both in terms of workmanship and timeliness of both performance 

and completion, including the Bidder's history of filing or having claims filed 

against it; 

Contractor has demonstrated acceptable 

performance on contracts in the City of 

Reynoldsburg and the greater Columbus 

area. No claims filed against.

Did not complete CQS

(e) Posseses adequate equipment and facilities to complete the work; 

Contractor's project history shows they have 

adequate equipment and the capability to 

complete the work in this contract.

Did not complete CQS

(f) The adequacy, in numbers and experience, of the Bidder's work force to 

complete the Contract successfully and on time; 

Contractor's project history shows they have 

adequate work force to complete this 

contract.

Did not complete CQS

(g) Is in compliance with federal, state, and local laws, rules, and regulations, 

including but not limited to the Occupational Safety and Health Act, the Ohio 

Prevailing Wage laws, and Ohio ethics laws; 

Yes Yes

(h) The foregoing information holds true for each Subcontractor and Supplier 

proposed for the Project; 
Yes Yes

(i) Bidder participates in a drug-free workplace program acceptable to the 

Owner, and the Bidder's record for both resolved and resolved findings of 

the Auditor of State for recovery as defined in Section 9.24 of the Ohio 

Revised Code;  

Yes Yes

(j) Owner's prior experience with Bidder's Surety;  No prior issues No prior issues

(k) Bidder displayed interest in the project by attending any pre-bid 

meetings or conferences for bidders;  
Yes Yes

(l) Any other considerations as may be required by the type of work, other 

essential factors, as required by the specifications or as determined by the 

Owner.

N/A N/A

Recommended as Lowest and Best Yes

BY:

Mitchell Yake, PE

Evans, Mechwart, Hambleton & Tilton, Inc.

5500 New Albany Road

Columbus, OH 43054

Contractor

CITY OF REYNOLDSBURG, OHIO
Brice Park Improvements
EMH&T JN: 2022-0975

Bids Received: February 9, 2024
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Base Bid

Parking Lot, Trails, and Storm Sewer

1 CMSC/SS 201  Clearing and Grubbing 1 LS $25,000.00 $25,000.00 $40,000.00 $40,000.00 $220,000.00 $220,000.00

2 CMSC/SS 203  Excavation and Embankment 2,100 CY $65.00 $136,500.00 $50.00 $105,000.00 $30.00 $63,000.00

3 CMSC/SS 204  Subgrade Compaction 4,080 SY $4.00 $16,320.00 $10.00 $40,800.00 $4.00 $16,320.00

4 CMSC 204  Proof Rolling 6 Hr. $300.00 $1,800.00 $150.00 $900.00 $200.00 $1,200.00

5 CMSC 301  Asphalt Concrete Base, T=3-in 120 CY $200.00 $24,000.00 $400.00 $48,000.00 $300.00 $36,000.00

6 CMSC 304  Aggregate Base, T=3-in 40 CY $80.00 $3,200.00 $70.00 $2,800.00 $80.00 $3,200.00

7 CMSC 304  Aggregate Base, T=6-in 680 CY $85.00 $57,800.00 $70.00 $47,600.00 $80.00 $54,400.00

8 CMSC 407  Trackless Tack Coat (0.1Gal/SY) 140 Gal. $4.00 $560.00 $6.00 $840.00 $5.00 $700.00

9 CMSC 441  Asphalt Concrete Surface Course, Type 1, (448), PG 64-22, T=2.50-in (Multi-Use Path) 190 CY $250.00 $47,500.00 $500.00 $95,000.00 $340.00 $64,600.00

10 CMSC 441  Asphalt Concrete Surface Course, Type 1, (448), PG 64-22, T=1.5-in (Parking Lot) 60 CY $250.00 $15,000.00 $500.00 $30,000.00 $340.00 $20,400.00

11 CMSC 452  Non-Reinforced Concrete Pavement Access Drive Approach, Per R-12 110 SY $125.00 $13,750.00 $140.00 $15,400.00 $200.00 $22,000.00

12 CMSC 601  Rock Channel Protection, Type B with Filter 25 CY $160.00 $4,000.00 $220.00 $5,500.00 $200.00 $5,000.00

13 CMSC 604  Curb and Gutter Inlet, Per COC Std Dwg AA-S125A 2 Ea. $4,750.00 $9,500.00 $5,250.00 $10,500.00 $5,000.00 $10,000.00

14 CMSC 604  Catch Basin, 2'x2', Per COC Std Dwg AA-S133A 1 Ea. $3,250.00 $3,250.00 $4,500.00 $4,500.00 $5,000.00 $5,000.00

15 CMSC 604  Precast Headwall for 12-in Storm Sewer, Per COC Std Dwg AA-S168 2 Ea. $5,000.00 $10,000.00 $5,000.00 $10,000.00 $3,500.00 $7,000.00

16 CMSC 604  Precast Endwall for 12-in Storm Sewer, Per COC Std Dwg AA-S169 1 Ea. $5,000.00 $5,000.00 $3,000.00 $3,000.00 $5,000.00 $5,000.00

17 CMSC 604  Endwall for 27-in Storm Sewer, Per Per COC Std Dwg AA-S169 1 Ea. $8,000.00 $8,000.00 $5,000.00 $5,000.00 $6,500.00 $6,500.00

18 CMSC 604  Headwall for 78-in Storm Sewer, Per ODOT HW-2.2 1 Ea. $60,000.00 $60,000.00 $8,000.00 $8,000.00 $20,000.00 $20,000.00

19 CMSC/SS 605  6-in Pipe Underdrains 170 LF $25.00 $4,250.00 $50.00 $8,500.00 $30.00 $5,100.00

20 ODOT 607  Fence, Per RM-5.2 750 LF $85.00 $63,750.00 $70.00 $52,500.00 $60.00 $45,000.00

21 CMSC 607  Fence, Per Perimeter Fence Detail 600 LF $70.00 $42,000.00 $80.00 $48,000.00 $70.00 $42,000.00

22 CMSC 608  Detectable Warning System, 2' x 6', Per COC Std Dwg 1551, Type E, Red 1 Ea. $550.00 $550.00 $300.00 $300.00 $1,000.00 $1,000.00

23 CMSC 608  Detectable Warning System, 2' x 8', Per COC Std Dwg 1551, Type E, Red 6 Ea. $700.00 $4,200.00 $325.00 $1,950.00 $1,500.00 $9,000.00

24 CMSC 608 Concrete Sidewalk, Per R-9 590 SF $12.00 $7,080.00 $14.00 $8,260.00 $30.00 $17,700.00

25 CMSC 608 Concrete Curb Ramps, Per R-10A 950 SF $18.00 $17,100.00 $17.00 $16,150.00 $40.00 $38,000.00

26 CMSC 609 Concrete Curb, Straight 18-in, Per R-8 780 LF $55.00 $42,900.00 $26.00 $20,280.00 $50.00 $39,000.00

27 CMSC 609 Concrete Combined Curb & Gutter Removal and Replacement, Per R-6 170 LF $42.00 $7,140.00 $70.00 $11,900.00 $100.00 $17,000.00

28 CMSC/SS 653 Topsoil Furnished and Placed, T=3-in 220 CY $80.00 $17,600.00 $95.00 $20,900.00 $50.00 $11,000.00

29 CMSC 659 Seeding & Mulching 2,600 SY $8.00 $20,800.00 $2.00 $5,200.00 $1.80 $4,680.00

30 CMSC 901 12-in Storm Sewer with Type 1 Bedding and Type A Backfill 250 LF $95.00 $23,750.00 $110.00 $27,500.00 $100.00 $25,000.00

31 CMSC 901 27-in Storm Sewer with Type 1 Bedding and Type A Backfill 20 LF $200.00 $4,000.00 $250.00 $5,000.00 $160.00 $3,200.00

32 CMSC 901 78-in Storm Sewer with Type 1 Bedding and Type A Backfill 20 LF $2,500.00 $50,000.00 $1,500.00 $30,000.00 $1,000.00 $20,000.00

33 SPEC - Overlook Deck 310 SF $259.00 $80,290.00 $200.00 $62,000.00 $150.00 $46,500.00

34 SPEC - Main Shelter with Concrete Pad 1 Ea. $220,000.00 $220,000.00 $195,000.00 $195,000.00 $150,000.00 $150,000.00

35 SPEC -  Misc. Park Signage  1 LS $20,000.00 $20,000.00 $24,000.00 $24,000.00 $25,000.00 $25,000.00

Parking Lot, Trails, and Storm Sewer Subtotal: $1,066,590.00 $1,010,280.00 $1,059,500.00

Landscaping and Furnishings

36 SPEC 659  Watering, Per Plan 1 LS $7,500.00 $7,500.00 $10,000.00 $10,000.00 $5,000.00 $5,000.00

37 CMSC 661  Deciduous Tree, Scarlet Oak, B&B, 2" Cal.  5 Ea. $700.00 $3,500.00 $800.00 $4,000.00 $850.00 $4,250.00

38 CMSC 661  Deciduous Tree, Silver Linden, B&B, 2" Cal.  9 Ea. $700.00 $6,300.00 $800.00 $7,200.00 $850.00 $7,650.00

39 CMSC 661  Deciduous Tree, Accolade Elm, B&B, 2" Cal.  5 Ea. $700.00 $3,500.00 $800.00 $4,000.00 $850.00 $4,250.00

40 CMSC 661  Evergreen Shrub, Hicks Yew, 24" ht. cont.  43 LS $120.00 $5,160.00 $90.00 $3,870.00 $145.00 $6,235.00

41 CMSC 661  Deciduous Shrub, Little Lime Hydrangea, 24" ht. cont.  6 Ea. $100.00 $600.00 $70.00 $420.00 $90.00 $540.00

42 CMSC 661  Deciduous Shrub, Double Play Red Spirea, 24" ht. cont.  6 Ea. $100.00 $600.00 $70.00 $420.00 $90.00 $540.00

43 CMSC 661  Perennial, May Night Sage, 1 gallon cont.  12 Ea. $50.00 $600.00 $35.00 $420.00 $32.00 $384.00

44 SPEC -  Bench, As Per Plan 3 Ea. $2,500.00 $7,500.00 $2,175.00 $6,525.00 $1,800.00 $5,400.00

45 SPEC -  Trash Bin, As Per Plan 3 Ea. $2,000.00 $6,000.00 $2,250.00 $6,750.00 $1,000.00 $3,000.00

Landscaping and Furnishings Subtotal: $41,260.00 $43,605.00 $37,249.00

Traffic Control

46 CMSC 630  Ground Mounted Support, No. 3 Post, As Per Plan 70 L.F. $55.00 $3,850.00 $100.00 $7,000.00 $30.00 $2,100.00

47 CMSC 630  Sign, Flat Sheet, Type G, As Per Plan 30 S.F. $40.00 $1,200.00 $100.00 $3,000.00 $50.00 $1,500.00

48 CMSC 644  Handicap Symbol Marking, White 2 Ea. $125.00 $250.00 $80.00 $160.00 $150.00 $300.00

49 CMSC 644  Lane Arrow, White 4 Ea. $140.00 $560.00 $80.00 $320.00 $120.00 $480.00

50 CMSC 644  Parking Lot Transverse Lines, 6-in, White 160 L.F. $4.00 $640.00 $1.00 $160.00 $3.50 $560.00

51 CMSC 644  Parking Lot Striping, 4-in, White 270 L.F. $4.00 $1,080.00 $1.00 $270.00 $3.25 $877.50

52 CMSC 644  Stop Bar, 24-in, White 30 L.F. $10.00 $300.00 $4.00 $120.00 $9.95 $298.50

53 CMSC 644  Parking Lot Crosswalk, 24-in, White 60 L.F. $18.00 $1,080.00 $10.00 $600.00 $9.50 $570.00

Traffic Control Subtotal: $8,960.00 $11,630.00 $6,686.00

Park Lighting

54 CMSC 1001  Pull Box, 13"x24" (MIS-54) 4 Ea. $1,000.00 $4,000.00 $1,800.00 $7,200.00 $1,204.00 $4,816.00

55 CMSC 1001  Underground Circuit, 3 Wire (MIS-404), As Per Plan 905 CKT-FT $10.00 $9,050.00 $8.00 $7,240.00 $14.75 $13,348.75

56 CMSC 1001  2-in Conduit, Concrete Encased (MIS-700) 954 LF $35.00 $33,390.00 $35.00 $33,390.00 $30.00 $28,620.00

57 CMSC 1001  Street Light Foundation, 4' (MIS-200) 6 Ea. $2,000.00 $12,000.00 $1,750.00 $10,500.00 $2,980.00 $17,880.00

58 CMSC 1001  Pole to be Wired, 3 Wire (MIS-501), As Per Plan 6 Ea. $2,500.00 $15,000.00 $600.00 $3,600.00 $725.25 $4,351.50

59 CMSC 1001  Light Pole, Post Top (R-26), As Per Plan 6 Ea. $1,500.00 $9,000.00 $3,500.00 $21,000.00 $2,900.00 $17,400.00

60 CMSC 1001  Luminaire, Post Top (R-26) , 240 Volt, As Per Plan 6 Ea. $2,500.00 $15,000.00 $1,750.00 $10,500.00 $1,500.00 $9,000.00

61 SPEC -  Remove Existing Circuit Cable 1 LS $3,000.00 $3,000.00 $2,000.00 $2,000.00 $5,000.00 $5,000.00

62 SPEC -  Remove and Relocate Existing Circuit Cable 1 LS $3,000.00 $3,000.00 $4,000.00 $4,000.00 $2,500.00 $2,500.00

Park Lighting Subtotal: $103,440.00 $99,430.00 $102,916.25

CITY OF REYNOLDSBURG, OHIO

EMH&T JN: 2022-0975

Bids Received: February 9, 2024

Brice Park Improvements

Marysville, Ohio 43040

Fillmore Construction LLC

11741 State Route 72

Leesburg, Ohio 45135

10496 Parks CourtEngineer's Estimate

Price Extension

Builderscape Inc.

Units

Price Extension Price Extension

Ref. No. Spec Item No. Description Quantity
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CITY OF REYNOLDSBURG, OHIO

EMH&T JN: 2022-0975

Bids Received: February 9, 2024

Brice Park Improvements

Marysville, Ohio 43040

Fillmore Construction LLC

11741 State Route 72

Leesburg, Ohio 45135

10496 Parks CourtEngineer's Estimate

Price Extension

Builderscape Inc.

Units

Price Extension Price Extension

Ref. No. Spec Item No. Description Quantity

General Items

63 CMSC/SS 207  Sedimentation and Erosion Control 1 LS $20,000.00 $20,000.00 $11,000.00 $11,000.00 $20,000.00 $20,000.00

64 CMSC 614  Maintaining Traffic 1 LS $15,000.00 $15,000.00 $8,000.00 $8,000.00 $74,000.00 $74,000.00

65 CMSC 623  Construction Layout Stakes 1 LS $25,000.00 $25,000.00 $25,000.00 $25,000.00 $80,000.00 $80,000.00

General Items Subtotal: $60,000.00 $44,000.00 $174,000.00

Main Play

66 SPEC -  Earthscapes Equipment Labor and Freight 1 Ea. $116,385.50 $116,385.50 $210,000.00 $210,000.00 $10,000.00 $10,000.00

67 SPEC -  Engineered wood fibers 4,230 SF $13.20 $55,836.00 $3.50 $14,805.00 $4.00 $16,920.00

68 SPEC -  Chipped Mulch 180 CY $40.00 $7,200.00 $55.00 $9,900.00 $30.00 $5,400.00

69 SPEC -  Polymeric Soil Solution 867 SF $3.00 $2,601.00 $6.00 $5,202.00 $25.00 $21,675.00

70 SPEC -  Earthscapes - Stepper Cluster M4 1 Ea. $21,145.30 $21,145.30 $30,000.00 $30,000.00 $45,000.00 $45,000.00

71 SPEC -  Earthscapes - Log Tangle 4.1 1 Ea. $144,771.00 $144,771.00 $30,000.00 $30,000.00 $50,000.00 $50,000.00

72 SPEC -  Earthscapes - Bog Stilts 1 Ea. $3,291.20 $3,291.20 $20,000.00 $20,000.00 $33,000.00 $33,000.00

73 SPEC -  Earthscapes - Post and Rope Grid 1 Ea. $9,058.50 $9,058.50 $15,000.00 $15,000.00 $32,000.00 $32,000.00

74 SPEC -  Earthscapes - Post and Rope Ladder 1 Ea. $11,264.00 $11,264.00 $17,500.00 $17,500.00 $33,000.00 $33,000.00

75 SPEC -  Custom - Boulders Repositioning 6 Ea. $550.00 $3,300.00 $500.00 $3,000.00 $500.00 $3,000.00

76 SPEC -  Earthscapes - Log Pile 4.1 1 Ea. $12,041.70 $12,041.70 $15,000.00 $15,000.00 $120,000.00 $120,000.00

77 SPEC -  Custom - Boulders Repositioning 6 Ea. $550.00 $3,300.00 $500.00 $3,000.00 $32,000.00 $192,000.00

78 SPEC -  Custom - Log Disc Steppers 60 Ea. $50.00 $3,000.00 $70.00 $4,200.00 $100.00 $6,000.00

79 SPEC -  Custom - Climbing Rock Mound 1 Ea. $10,000.00 $10,000.00 $15,000.00 $15,000.00 $5,000.00 $5,000.00

80 SPEC -  Custom - Story Walk Post 1 Ea. $500.00 $500.00 $3,000.00 $3,000.00 $500.00 $500.00

81 SPEC -  Custom - Fallen Logs  1 Ea. $7,500.00 $7,500.00 $3,000.00 $3,000.00 $1,000.00 $1,000.00

Main Play Subtotal: $411,194.20 $398,607.00 $574,495.00

Swing Zone

82 SPEC -  Earthscapes Equipment Labor and Freight 1 Ea. $53,856.00 $53,856.00 $50,000.00 $50,000.00 $10,000.00 $10,000.00

83 SPEC -  Engineered wood fibers 3,814 SF $13.20 $50,344.80 $3.50 $13,349.00 $4.00 $15,256.00

84 SPEC -  Earthscapes - Single Bay Basket Swing 1 Ea. $17,475.70 $17,475.70 $20,000.00 $20,000.00 $20,000.00 $20,000.00

85 SPEC -  Earthscapes - Giant Rope Swing 1 Ea. $34,626.90 $34,626.90 $40,000.00 $40,000.00 $38,000.00 $38,000.00

86 SPEC -  Custom - Story Walk Post 2 Ea. $500.00 $1,000.00 $3,000.00 $6,000.00 $500.00 $1,000.00

87 SPEC -  Custom - Wooden See Saw 1 Ea. $10,000.00 $10,000.00 $8,512.00 $8,512.00 $5,000.00 $5,000.00

Swing Zone Subtotal: $167,303.40 $137,861.00 $89,256.00

*Contingency Items

BIDDER'S TOTAL FOR BASE BID = $1,858,750.00 $1,745,413.00 $2,044,102.25

CORRECTED BIDDER'S TOTAL FOR BASE BID = NA NA NA

Additional Bid 1

Observation Deck

A1-1 SPEC -  Chipped Mulch 241 CY $40.00 $9,640.00 $55.00 $13,255.00 $30.00 $7,230.00

A1-2 SPEC -  Wooden Observation Deck 1,425 SF $170.00 $242,250.00 $140.00 $199,500.00 $188.00 $267,900.00

A1-3 SPEC -  Custom - Story Walk Post 4 Ea. $500.00 $2,000.00 $3,000.00 $12,000.00 $800.00 $3,200.00

Observation Deck Subtotal: $253,890.00 $224,755.00 $278,330.00

*Contingency Items

BIDDER'S TOTAL FOR ADDITIONAL BID 1 = $253,890.00 $224,755.00 $278,330.00

CORRECTED BIDDER'S TOTAL FOR ADDITIONAL BID 1 = NA NA NA

Additional Bid 2

Classroom

A2-1 SPEC -  Limestone Boulders 10 Ton $290.00 $2,900.00 $275.00 $2,750.00 $500.00 $5,000.00

A2-2 SPEC -  Crushed Limestone 10 CY $80.00 $800.00 $150.00 $1,500.00 $300.00 $3,000.00

A2-3 SPEC -  Chipped Mulch 75 CY $40.00 $3,000.00 $55.00 $4,125.00 $30.00 $2,250.00

A2-4 SPEC -  Custom - Log Bench 5 Ea. $2,500.00 $12,500.00 $700.00 $3,500.00 $1,000.00 $5,000.00

A2-5 SPEC -  Outdoor classroom stage 150 SF $150.00 $22,500.00 $200.00 $30,000.00 $204.00 $30,600.00

A2-6 SPEC -  Custom - Story Walk Post 1 Ea. $500.00 $500.00 $3,000.00 $3,000.00 $500.00 $500.00

Classroom Subtotal: $42,200.00 $44,875.00 $46,350.00

*Contingency Items

BIDDER'S TOTAL FOR ADDITIONAL BID 2 = $42,200.00 $44,875.00 $46,350.00

CORRECTED BIDDER'S TOTAL FOR ADDITIONAL BID 2 = NA NA NA
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CITY OF REYNOLDSBURG, OHIO

EMH&T JN: 2022-0975

Bids Received: February 9, 2024

Brice Park Improvements

Marysville, Ohio 43040

Fillmore Construction LLC

11741 State Route 72

Leesburg, Ohio 45135

10496 Parks CourtEngineer's Estimate

Price Extension

Builderscape Inc.

Units

Price Extension Price Extension

Ref. No. Spec Item No. Description Quantity

Additional Bid 3

Children's Garden

A3-1 SPEC -  Polymeric Soil Solution 867 SF $3.00 $2,601.00 $6.00 $5,202.00 $20.00 $17,340.00

A3-2 SPEC -  Chipped Mulch 816 CY $40.00 $32,640.00 $55.00 $44,880.00 $30.00 $24,480.00

A3-3 SPEC -  Custom - Planter Box Wall 3 Ea. $1,500.00 $4,500.00 $1,750.00 $5,250.00 $1,500.00 $4,500.00

A3-4 SPEC -  Custom - Plant Loom 1 Ea. $1,500.00 $1,500.00 $4,000.00 $4,000.00 $3,500.00 $3,500.00

A3-5 SPEC -  Custom - Childrens Play Hut 1 Ea. $9,000.00 $9,000.00 $7,000.00 $7,000.00 $10,000.00 $10,000.00

A3-6 SPEC -  Custom - Story Walk Post 4 Ea. $500.00 $2,000.00 $3,000.00 $12,000.00 $500.00 $2,000.00

Observation Deck Subtotal: $52,241.00 $78,332.00 $61,820.00

*Contingency Items

BIDDER'S TOTAL FOR ADDITIONAL BID 3 = $52,241.00 $78,332.00 $61,820.00

CORRECTED BIDDER'S TOTAL FOR ADDITIONAL BID 3 = NA NA NA

Additional Bid 4

Hammock Grove

A4-1 SPEC -  Engineered wood fibers 2,967 SF $12.00 $35,604.00 $3.50 $10,384.50 $4.00 $11,868.00

A4-2 SPEC -  Chipped Mulch 241 CY $40.00 $9,640.00 $55.00 $13,255.00 $30.00 $7,230.00

A4-3 SPEC -  Custom - Hammock Posts with brackets for hammock mounting 6 Ea. $500.00 $3,000.00 $2,000.00 $12,000.00 $5,500.00 $33,000.00

A4-4 SPEC -  Berliner - Large Kids Hammock 1 Ea. $9,900.00 $9,900.00 $10,000.00 $10,000.00 $6,900.00 $6,900.00

A4-5 SPEC -  Custom - Story Walk Post 2 Ea. $500.00 $1,000.00 $3,000.00 $6,000.00 $500.00 $1,000.00

Observation Deck Subtotal: $59,144.00 $51,639.50 $59,998.00

*Contingency Items

BIDDER'S TOTAL FOR ADDITIONAL BID 4 = $59,144.00 $51,639.50 $59,998.00

CORRECTED BIDDER'S TOTAL FOR ADDITIONAL BID 4 = NA NA NA

BIDDER'S TOTAL FOR ALL WORK = $2,266,225.00 $2,145,014.50 $2,490,600.25

BY:

Mitchell Yake, PE

Evans, Mechwart, Hambleton & Tilton, Inc.

5500 New Albany Road

Columbus, OH 43054
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Engineers, Surveyors, Planners, Scientists 

5500 New Albany Road, Columbus, OH 43054 • Phone 614.775.4500 • Fax 614.775.4800 

Columbus • Charlotte 

emht.com 

MEMO
 

Date: February 13, 2024 

To: Donna Bauman, Director of Parks and Recreation 

From: Mitchell Yake, PE 

Subject: Brice Park Improvements - Bid Results 

Copies: William Dorman, Director of Public Service; Ryan Andrews, PE, City Engineer 

 

The following is a budget summary for the construction phase of the subject project based on bid pricing 
received from the apparent low bidder, Builderscape, Inc. For this memo, EMH&T is assuming the City will 
want to select only the Base Bid for award. 
 

Base Bid:…….……………………$ 1,745,413.00 
 

Recommended Contingency (10%):…………………………..$ 175,000.00 
 

Construction Management/Inspection (TBD):…………………………..$ TBD 
 
_____________________________________________________________________________________ 
  
 
I have attached the Bid Tabulation, Lowest and Best Evaluation Sheet, Award Recommendation Letter, and 
Notice of Award to this memorandum for your review. If the City agrees with our recommendation, please 
move forward with funding legislation. Once the legislation is in place, please return a signed copy of the 
Notice of Award to me so we can prepare the contracts for signing. If you have any other questions, 
please feel free to contact me at 614-775-4209. 
 
Attachments: Award Recommendation Letter 
  Bid Tabulation 
  Lowest and Best Evaluation 
  Notice of Award 
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Engineers, Surveyors, Planners, Scientists 

5500 New Albany Road, Columbus, OH 43054 • Phone 614.775.4500 • Fax 614.775.4800 

Columbus • Charlotte 

emht.com 

February 13, 2024 
 
Donna Bauman 
Director of Parks and Recreation 
City of Reynoldsburg 
7232 East Main Street 
Reynoldsburg, Ohio  43068 
 
Re:  Brice Park Improvements 
 
Dear Mrs. Bauman, 
 
We have completed our analysis of the bids received on February 9, 2024 for the Brice Park 
Improvements project. Based on our review of the public bid results, we recommend that the 
Contract be awarded to Builderscape Inc. for the amount of $1,745,413.00 for the work included 
under the Base Bid. Builderscape Inc. has project history with the City and is qualified for this type 
of work. Their prices are comparable to recent bids of projects with similar size and scope.  
 
Please review the enclosed information. Once City Council authorizes the contracts for construction, 
please have the Mayor sign the Notice of Award and forward it to me.  Once I receive that, we 
will prepare conformed copies of the contract documents and forward them to the selected 
Contractors for execution.  Please do not hesitate to contact me if you should have any additional 
questions. 

 
 

Sincerely, 
 

EVANS, MECHWART, HAMBLETON & TILTON, INC. 
 

 
 
Mitchell Yake, PE 

 
 
Attachments: 
 Bid Tabulation 
 Lowest and Best Evaluation 
 Notice of Award of Contract 
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: An Ordinance Authorizing the Mayor to Enter into Contract with DLZ for Inspection 
Services for Brice Park Project, Appropriate Funds, and Declaring an Emergency 

 
APPROVALS: 

Joe Begeny   
Stephen Cicak   
Chris Shook   
Mollie Prasher   
 
EMERGENCY: 
Requesting emergency passage at the second reading on March 25, 2024 

REASON FOR EMERGENCY: 
Requesting emergency passage to authorize inspection services to commence with the start of 
the project. 

STAFF REPORT: 
Request authorization for the Mayor to enter into a contract with DLZ for inspection services of 
Brice Park for $67,960 and appropriate funds from the unappropriated CIP into account 
number 410.000.0201.5659  
 
AN ORDINANCE AUTHORIZING THE MAYOR TO ENTER INTO A CONTRACT WITH DLZ 
FOR CONSTRUCTION INSPECTION SERVICES FOR BRICE PARK PROJECT 
APPROPRIATE FUNDS, AND DECLARING AN EMERGENCY 
 
 WHEREAS, Council is hereby authorizing the Mayor to enter into a contract with DLZ for 
construction inspection services for the Brice Park Project. 
   
 NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF 
REYNOLDSBURG, OHIO: 
   
 SECTION 1. That the Mayor be and is hereby authorized to enter into a contract with DLZ for 
construction inspection services for the Brice Park Project in the amount of $67,960.00. 
   
 SECTION 2. That an amount of $67,690.00 from the unappropriated Capital Improvement 
Project Fund (410) be appropriated to account 410.000.0201.5659 Miscellaneous 
Infrastructure. 
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 SECTION 3. That, should funds for this portion of the Project be reimbursed by the City of 
Columbus, those funds should be appropriated to the Capital Improvement Project Fund (410). 
 
SECTION 4. That this Ordinance is deemed to be an emergency measure necessary for the 
financial needs of the City, and further so that construction can begin as soon as possible in 
order to meet contract deadlines; wherefore upon adoption by Council, this Ordinance shall be 
in effect immediately upon signature by the Mayor. 
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STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: An Ordinance Authorizing the Appropriation of Property and Easements from 
Multiple Properties for the Public Purpose of Making, Repairing, and Improving 
Waggoner Road, a Public Roadway Open to the Public Without Charge, and 
Declaring an Emergency  

 
APPROVALS: 

Joe Begeny   
Stephen Cicak   
Chris Shook   
Mollie Prasher   
 
EMERGENCY: 
2-read emergency 

REASON FOR EMERGENCY: 
to keep the projet on time and continue the negotiations with property owners 

STAFF REPORT: 
  
 
An Ordinance Authorizing the Appropriation of Property and Easements from Multiple 
Properties for the Public Purpose of Making, Repairing, and Improving Waggoner Road, 
a Public Roadway Open to the Public Without Charge, and Declaring an Emergency  
 
 WHEREAS, the City of Reynoldsburg is planning to make capital improvements to the 
Waggoner Road corridor as part of the Waggoner Road Phase I Project (the "Project"); and 
 
 WHEREAS, the Waggoner Road corridor is in need of improvements to support safe 
vehicular, pedestrian, and bicycle traffic in conjunction with development along the project 
corridor, including the Spring Hill Farm residential subdivision; and 
 
 WHEREAS, the Project is considered to be a priority need for the community; and 
 
 WHEREAS, the City's consulting engineer, EMH&T, has prepared plans for the Project as 
shown in each attachment herein; and 
 
 WHEREAS, the Project requires that the City obtain certain property, by Warranty Deed, as 
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well as various permanent and temporary easements, from multiple property owners for the 
public purpose of making, repairing, and improving a public roadway, which shall be open to 
the public without charge, as described and depicted in the attached exhibits; and 
 
 WHEREAS, this Council has previously passed legislation for this Project, which includes 
Ordinance No. 109-2023 appropriating funds for the acquisition of various real estate interests 
necessary for the Project, and Resolution No. 2024-19 determining to proceed with acquisition; 
and 
 
 WHEREAS, the Project requires that the City obtain 0.582 acres by Warranty Deed without 
limitation of existing access rights (5-WD), a 0.016-acre Drainage Easement (5-SW1), a 0.030-
acre Drainage Easement (5-SW-2), a 0.007-acre Drainage Easement (5-SW3), a 0.033-acre 
Temporary Easement (5-T1), a 0.002-acre Temporary Easement (5-T2), a 0.036-acre 
Temporary Easement (5-T3), and a 0.036-acre Temporary Easement (5-T4) from Oakbrook 
Apartment Community, LLC (Parcel 5); and 
  
WHEREAS, the Project requires that the City obtain a 0.420-acre Warranty Deed without 
limitation of existing access rights (6-WD), a 0.007-acre Drainage Easement (6-SW1), a 0.016 
acre Drainage Easement (6-SW2), a 0.035 acre Temporary Easement (6-T1), and a 0.006-
acre Temporary Easement (6-T2) from CRSI SPV 59, Inc. (Parcel 6); and 
  
WHEREAS, the Project requires that the City obtain a 0.037-acre Warranty Deed without 
limitation of existing access rights (7-WD) and a 0.011-acre Temporary Easement from River 
Glen Apartments of Reynoldsburg II, LLC (Parcel 7); and 
  
WHEREAS, the Project requires that the City obtain a 0.627-acre Warranty Deed without 
limitation of existing access rights (9-WD), and a 0.166-acre Temporary Easement (9-T) from 
the Diocese of Columbus (Parcel 9); and 
  
WHEREAS, the Project requires that the City obtain a 0.060-acre Warranty Deed (10-WD) 
without limitation of existing access rights, and a 0.008-acre Temporary Easement (10-T) from 
the Diocese of Columbus (Parcel 10); and 
  
WHEREAS, the Project requires that the City obtain a 1.020 acre Warranty Deed without 
limitation of existing access rights (13-WD), a 0.104 Temporary Easement (13-T1), and a 
0.041 acre Temporary Easement (13-T2)  from Chris Baer, Successor Trustee of the AB Living 
Trust of March 29, 2018 (Parcel 13); and 
  
WHEREAS, the Project requires that the City obtain a 0.002-acre Drainage Easement (18-
SW1), a 0.003-acre Drainage Easement (18-SW1), and a 0.109-acre Temporary Easement 
(18-T) from Messiah Lutheran Church (Parcel 18); and 
  
WHEREAS, the Project requires that the City obtain a 0.002-acre Temporary Easement (26-T) 
from Patrick F. McCullough and Emily K. Gillespie (Parcel 26); and 
  
WHEREAS, the Project requires that the City obtain a 0.205-acre Warranty Deed without 
limitation of existing access rights (27-WD), a 0.004-acre Temporary Easement (27-T1), and a 
0.050-acre Temporary Easement (27-T2) from Patrick F. McCullough and Emily K. Gillespie 
(Parcel 27); and 
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WHEREAS, the Project requires that the City obtain a 0.288 acre Warranty Deed without 
limitation of existing access rights (31-WD), a 0.047 acre Temporary Easement (31-T1), and a 
0.008 acre Temporary Easement (31-T2) from Chris Baer, Successor Trustee of the AB Living 
Trust of March 29, 2018 (Parcel 31); and 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF 
REYNOLDSBURG, STATE OF OHIO, THAT: 
 
 SECTION 1. This Council considers it necessary and declares its authorization to appropriate, 
for the public purpose of making, repairing, and improving a public roadway which shall be 
open to the public without charge, the property and easements from the property owners 
identified above, and in the attached Exhibit A. All Warranty Deed fee interests referenced in 
the attached Exhibit A shall preserve a right of access for the residual parcel. Each of the 
property interests needed from each of the property owners and properties is depicted in the 
attached Exhibit B.  
 
 SECTION 2. Council hereby authorizes and directs such appropriations to proceed. The City, 
through its counsel, is hereby authorized to file a petition for appropriation in the Franklin 
County Court of Common Pleas should it become necessary, and to utilize the quick-take 
procedures pursuant to Section 163.06 of the Ohio Revised Code.  
 
 SECTION 3. Council further authorizes and directs the Mayor, City Attorney, and City Auditor, 
or other appropriate officers of the City to take any other lawful actions necessary to 
appropriate or acquire the properties in Section 1, including the authority to reach a reasonable 
administrative resolution with the property owner to acquire the property interests in an amount 
greater than the appraised value without further Council action required.  
  
SECTION 4. That this Ordinance is deemed to be an emergency measure necessary for the 
financial needs of the City’s government in order to move the project forward. Wherefore upon 
adoption by Council, this Ordinance shall be in effect immediately upon signature by the 
Mayor. 
 
 

Page 263 of 268



 
STAFF REPORT 

REYNOLDSBURG CITY COUNCIL  
 
DATE: March 11, 2024 

RE: An Ordinance Authorizing the Mayor to Enter into a Contract with DLZ for 
Construction Inspection Services Relating for Waggoner Road Phase I Project, and 
Appropriating Funds 

 
APPROVALS: 

Joe Begeny   
Stephen Cicak   
Chris Shook   
Mollie Prasher   
 
EMERGENCY: 
 

REASON FOR EMERGENCY: 
 

STAFF REPORT: 
  
 
AN ORDINANCE AUTHORIZING THE MAYOR TO ENTER INTO A CONTRACT WITH DLZ FOR 
CONSTRUCTION INSPECTION SERVICES FOR THE WAGGONER ROAD PHASE I PROJECT, AND 
APPROPRIATING FUNDS 
  
WHEREAS, Council is hereby authorizing the Mayor to enter into a contract with DLZ for construction 
inspection services for the Waggoner Road Reconstruction Phase I (Priestly Drive to East Main Street) 
Project. 
  
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF REYNOLDSBURG, OHIO: 
  
SECTION 1. That the Mayor be and is hereby authorized to enter into a contract with DLZ for Construction 
Inspection services for the Waggoner Road Reconstruction Phase I (Priestly Drive to East Main Street) 
Project in the amount of $581,261.00. 
  
SECTION 2. That an amount of $581,261.00 from the unappropriated Capital Improvement Project Fund 
(410) be appropriated to account 410.000.0193.5659 Miscellaneous Infrastructure. 
 
SECTION 3. Wherefore, upon adoption by Council, this Ordinance shall be in effect thirty days following the 
signature of the Mayor. 
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January 15, 2024 

Mr. William Dorman 
Public Service/Building Director 
City of Reynoldsburg  
7232 East Main Street 
Reynoldsburg, OH 43068 
 
RE: Construction Management and Inspection Proposal 

City of Reynoldsburg General Engineering Services Agreement 
Waggoner Road (CR-106) Reconstruction – Phase 1 (East Main Street to Priestley Drive) 

  
 
William, 

As you requested, DLZ has prepared scope of services for Construction Management, Inspection and Material 
Testing for the City’s Waggoner Road Reconstruction Phase 1 project.  We have also attached our fee estimate 
sheet.  DLZ proposes to perform the following: 
 
SCOPE OF SERVICES 
DLZ will provide field personnel, equipment, laboratory services and office support personnel to perform 
Construction Services as detailed below: 

1. Construction Management/Administration 
1.1. Schedule and conduct a preconstruction coordination meeting. 

1.1.1. DLZ will provide the following: 
1.1.1.1. Sign-in sheet. 
1.1.1.2. Meeting agenda. 
1.1.1.3. Prepare final meeting minutes. 

1.2. Schedule and conduct weekly progress meetings, or less frequent based upon the needs of the City 
and/or project.  
1.2.1. DLZ will provide the following: 

1.2.1.1. Sign-in sheet. 
1.2.1.2. Meeting agenda. 
1.2.1.3. Prepare final meeting minutes. 

1.3. Schedule and conduct on-site field meetings as needed. 
1.4. Review initial and monthly progress schedules. 
1.5. Provide recommendations with respect to time extension requests generated by the Contractor. 
1.6. Provide recommendations and guidance to mitigate delays. 
1.7. Review Contractor generated pay applications and change orders. 
1.8. Provide recommendations and guidance with respect to project change orders. 
1.9. Issue Field Work Orders and Engineering Field Letters as needed. 
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Waggoner Road Reconstruction Project 
 Construction Services Fee Estimate     
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2. Construction Inspection & Materials Testing 
2.1. Provide an on-site field representative to observe and document construction activities and perform 

materials testing as required based on the maximum hours and rates as indicated on the attached 
fee estimate. 

2.2. Prepare daily documentation of site activities to include quantity tracking. 
2.3. Coordinate with project affected residents or businesses and help remediate concerns or issues. 
2.4. Observe conformance with the approved plans for installation of site storm, sanitary sewer, and 

waterline to include pipe mandrel testing, pressure testing and chlorination.  
2.5. Provide a Construction Observer Manager or Engineer on-site for proof rolls. 
2.6. Perform compaction testing using a Density Gauge (nuclear or non-nuclear) on right-of-way (ROW) 

embankment, utility backfill material within the upper 3-feet of the excavation, aggregate base, and 
asphalt concrete as required. 

2.7. If necessary, Laboratory testing will be performed on backfill materials, concrete, and asphalt 
concrete in accordance with the appropriate ASTM standard, ACI or other appropriate testing 
procedures and in accordance with the contract documents. 

2.8. Perform, prepare, and track project completion punch list. 
2.9. DLZ will maintain a field redline/as-built set of plans during construction duration and provide those 

plans to the Design Engineer (EMH&T) for preparation of record drawings. 
2.10. Project documentation will be stored and accessed from DLZ’s web-based Project Management 

System, e-Builder. 
 

3. Exclusions 
3.1. DLZ will not be responsible for the Contractor’s means, methods, safety procedures, schedule, and 

survey. 
3.2. DLZ will not review shop drawings and submittals.  These items will be performed by the Design 

Engineer (EMH&T). 
3.3. DLZ will not review RFI’s.  These items will be performed by the Design Engineer (EMH&T). 
3.4. DLZ will not coordinate, document, or otherwise aid with utility relocations or ROW acquisition.  

These items will be performed by the Design Engineer (EMH&T). 
3.5. DLZ will not prepare or coordinate waterline chlorination requests.  These items will be performed 

by the Design Engineer (EMH&T). 
3.6. DLZ will not provide, prepare, or otherwise aid with Right-of-Way monumentation.  These items will 

be performed by the Design Engineer (EMH&T). 
3.7. DLZ will not perform SWPPP inspections. 
3.8. DLZ will not provide any project Survey services. 

Services will be certified by a DLZ licensed Professional Engineer registered in the State of Ohio. 

We propose to provide experienced technical personnel to perform the necessary testing in accordance with 
the project specifications.  In addition, we propose to accomplish the work on a unit-rate basis in accordance 
with our attached fee schedule.   
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CLOSING 
We appreciate the opportunity to provide the City of Reynoldsburg Construction Services for this very 
important project.  If you should have any questions or concerns, please do not hesitate to contact me. 
 
Sincerely, 
 
DLZ OHIO INC. 
    
 
 
Jody D. Sucharski, PE, CCM 
Construction Services Division Manager 
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City of Reynoldsburg

Waggoner Road Reconstruction - Phase 1

Fee Estimate

 DLZ Ohio, Inc.

Task DIRECT SUBCONSULTANT TASK

No. CM/CE2 COM SPI SPI OT PI PI OT TOTAL LABOR COSTS FEE TOTAL

Billing Rates $200.00 $188.00 $115.00 $172.50 $75.00 $112.50

1.0 General

1.01 Pre Bid Meeting 0 $0.00

1.02 Pre Construction Meeting 8 4 12 $2,060.00

1.03 Progress Meetings (Weekly) 150 75 225 $38,625.00

1.04 Pay Application Review 18 36 54 $7,740.00

1.05 Shop Drawing Review 0 $0.00

1.06 Constructability Plan Review 40 40 $7,520.00

1.07 Change Orders 100 100 $20,000.00

1.08 Active Project Management 260 260 $52,000.00

536 40 115 0 0 0 0 0 0 0 0 691 $127,945.00

2.0 PMIS (Project Management Information System)

2.01 e-Builder License $2,000 Each 1 $2,000.00

2.02 0 $0.00

0 0 0 0 0 0 0 0 0 0 0 1 $2,000.00

3.0 Field Project Representation

3.01 On-site Representation 2696 240 180 20 3136 $367,190.00

3.02 Soil Testing 200 200 $15,000.00

3.03 Asphalt Testing 200 200 $15,000.00

3.04 Concrete Testing 0 $0.00

3.05 Coatings Inspection 0 $0.00

0 0 2696 240 580 20 0 0 0 0 0 3536 $397,190.00

4.0 Testing/Vehicle/Subsistence

4.01 Concrete Cylinders ($24.00 per cylinder) 120 $2,880.00

4.02 Concrete Beams ($82.00 per beam) 0 $0.00

4.03 Moisture Density Curves & Gradation ($350 per sample) 3 $1,050.00

4.04 Asphalt Sieve Analysis/Gradation ($122 per sample) 7 $854.00

4.05 Asphalt Solvent Extraction/AC Content ($236 per sample) 7 $1,652.00

4.06 Asphalt BSG ($122 per set of 3 samples) 4 $4,880.00

4.07 Asphalt MSG/Rice Test ($132 per sample) 4 $5,280.00

4.08 Asphalt Marshall Specimens ($122 per set of 3 samples) 4 $4,880.00

4.09 Asphalt Percent Air Voids ($55 per sample) 4 $2,200.00

4.10 Asphalt Content by Nuclear Method ($72 per sample) 0 $0.00

4.11 Compaction Equipment ($70 per day) 50 $3,500.00

4.12 Concrete Equipment ($70 per day) 25 $1,750.00

4.13 Vehicle ($50 per day) 504 $25,200.00

$54,126.00

536 40 2811 240 580 20 0 0 0 0 0 4227 DBE 0%

$525,135.00 $56,126.00
incl. in labor and 

direct costs
$581,261.00

Staff Man-hours
Task

Total Hours

Total Costs

1/15/2024
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