
 
RECORDS COMMISSION  - BRAD MCCLOUD 

TUESDAY DECEMBER 20, 2016 

 

MEETING:  10:30 A.M. 

 

PLACE: CITY ATTORNEY’S CONFERENCE ROOM 

7232 E. MAIN STREET, 2ND FLOOR, REYNOLDSBURG, OH 43068 
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1. Call to Order 

2. Approval of Agenda 

3. Approval of Minutes 

a. Records Commission – Meeting – May 4, 2016 

4. Discussion 

a. RC-2 Update for Mayor's Court (Clerk of Courts) 

b. Clerk of Council RC2 Update 



 
RECORDS COMMISSION  - BRAD MCCLOUD 

WEDNESDAY MAY 4, 2016 

 

MEETING:  10:00 A.M. 

 

PLACE: COUNCIL CONFERENCE ROOM 

7232 E. MAIN STREET, 1ST FLOOR, REYNOLDSBURG, OH 43068 

City of Reynoldsburg Page 1 Updated 5/4/2016 11:04 AM  

1. Call to Order 

PRESENT: McCloud, Hood, Beggerow, Clemens 

ABSENT: Harris, Martin 

 

2. Approval of Minutes 

a. Motion to Accept the Minutes from the September 2, 2015 Records Commission Meeting 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Brad McCloud, Mayor 

SECONDER: Jed Hood, City Attorney 

AYES: McCloud, Hood 

ABSENT: Harris, Martin 

3. Discussion 

a. Discussion on Public Records RC2 Schedules 

1. Motion to approve the Amended RC2 Statements 

Amended RC2 statements were presented for the following Offices:  Auditor, 

Development and Police Department.   These will need to be approved by the State of 

Ohio and Ohio Historical Society before they can be used for Records Retention. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Brad McCloud, Mayor 

SECONDER: Jed Hood, City Attorney 

AYES: McCloud, Hood 

ABSENT: Harris, Martin 

2. Motion to Authorize a Shred 

City Departments are requesting a shred day.   Once the amended RC2s have been 

returned by the State of Ohio and Ohio Historical Society, a shred day will be scheduled. 
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Minutes Records Commission May 4, 2016 
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RESULT: ADOPTED [UNANIMOUS] 

MOVER: Brad McCloud, Mayor 

SECONDER: Jed Hood, City Attorney 

AYES: McCloud, Hood 

ABSENT: Harris, Martin 

4. Motion to Adjourn 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Brad McCloud, Mayor 

SECONDER: Jed Hood, City Attorney 

AYES: McCloud, Hood 

ABSENT: Harris, Martin 
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Clerk of Council 
April Beggerow 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614-322-6836 phone 

 

 

Memo 

 

DATE:  December 20, 2016 

TO:  Records Commission 

CC:   

RE:  RC-2 Update for Mayor's Court (Clerk of Courts) 

 

I've attached both the old version of the Clerk of Court's records retention schedule and the 

proposed revision.   The changes requested are to change from "Paper", to "Multi" to reflect both 

paper and electronic records.  It is their desire to transition to a more electronic format and this 

will be helpful in that process. 
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Clerk of Council 
April Beggerow 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614-322-6836 phone 

 

 

Memo 

 

DATE:  December 20, 2016 

TO:  Records Commission 

CC:   

RE:   

 

Changes in the Clerk of Council RC2 are the addition of  Records number 160063 and 160064 

that pertain to legislative supporting documentation.   I suspect these will require RC-3 for 

disposal but it allows us to go through old Legislative files and dispose of those that are no 

longer relevant nor historical.   
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