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FINANCE AND ADMINISTRATION COMMITTEE MEETING 

1. CALL TO ORDER - ROLL CALL 

2. APPROVAL OF AGENDA 

3. APPROVAL OF MINUTES 

a. Finance and Administration Committee – Committee Meeting – December 10, 2018 

4. LEGISLATION FOR EMERGENCY ADOPTION 

a. ORDINANCE AUTHORIZING MAYOR TO ENTER INTO CONTRACT 

BETWEEN THE CITY OF REYNOLDSBURG AND THE FRATERNAL ORDER 

OF POLICE, OHIO LABOR COUNCIL, INCORPORATED (DISPATCHERS) 

FROM JANUARY 1, 2019 THROUGH DECEMBER 31, 2021 AND DECLARING 

AN EMERGENCY (First Reading 12/10/2018).  

 

b. ORDINANCE TO MAKE A FINAL APPROPRIATION FOR CURRENT 

EXPENSES AND OTHER EXPENDITURES OF THE CITY OF 

REYNOLDSBURG, STATE OF OHIO, DURING THE FISCAL YEAR ENDING 

DECEMBER 31, 2019; AND DECLARING AN EMERGENCY. (Second Reading 

12/10/2018).  

 

http://www.ci.reynoldsburg.oh.us/
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c. ORDINANCE TO AMEND THE CODE OF ORDINANCES OF THE CITY OF 

REYNOLDSBURG, OHIO: Sections 160.01 Definitions; 160.02 Authorized 

Positions, Personnel, Classification and Pay Grade; 160.03 Salary Schedule; 160.05 

Overtime Eligibility; 160.07 Longevity and 160.10 Educational Assistance AND 

DECLARING IT AN EMERGENCY. (Second Reading 12/10/2018).  

 

d. ORDINANCE AUTHORIZING RENEWAL OF CITY’S HEALTH INSURANCE 

COVERAGE WITH MEDICAL MUTUAL OF OHIO  FOR THE PERIOD FROM 

JANUARY 1, 2019 THROUGH DECEMBER 31, 2019 AND DECLARING AN 

EMERGENCY. (Second Reading 12/10/2018).  

 

e. ORDINANCE AUTHORIZING MAYOR TO ENTER INTO CONTRACT FOR 

CITY INSURANCE FOR 2019 AND DECLARING AN EMERGENCY. (Second 

Reading 12/10/2018).  

 

f. ORDINANCE AUTHORIZING CITY AUDITOR TO FUND HEALTH SAVINGS 

ACCOUNTS FOR 2019 AND DECLARING AN EMERGENCY. (Second Reading 

12/10/2018).  

 

g. ORDINANCE  MAKING  TRANSFER  OF  FUNDS  AMONG  VARIOUS  

GENERAL  FUND  DEPARTMENTS, MAKING APPROPRIATIONS FOR THE 

SENIOR CENTER, BUILDING DEPARTMENT, CITY ATTORNEY, HUMAN 

RESOURCES, GENERAL ADMINISTRATION, WATER, WASTEWATER, 

SEWER CAPACITY, SIDEWALK, VISITOR BUREAU, BRICE/MAIN TIF AND 

SUMMIT RD TIF#1; AND DECLARING AN EMERGENCY. (Second Reading 

11/26/2018).  

 



MINUTES COMMITTEE MEETING 

REYNOLDSBURG FINANCE AND ADMINISTRATION COMMITTEE 

December 10, 2018 
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Chairman Barth R. Cotner called the meeting to order at 8:16 PM 

 

Call to Order - Roll Call 

PRESENT: Cotner, Luzader, Spalding, Joseph 

ABSENT: Clemens 

 

Approval of Agenda 

Stands as submitted. 

Approval of Minutes 

a. Finance and Administration Committee – Committee Meeting – November 26, 2018 

RESULT: ACCEPTED 

NEW LEGISLATION/DISCUSSION ITEMS 

ORDINANCE AUTHORIZING MAYOR TO ENTER INTO CONTRACT BETWEEN THE CITY 

OF REYNOLDSBURG AND THE FRATERNAL ORDER OF POLICE, OHIO LABOR 

COUNCIL, INCORPORATED (DISPATCHERS) FROM JANUARY 1, 2019 THROUGH 

DECEMBER 31, 2021 AND DECLARING AN EMERGENCY --- Cotner. Finance and 

Administration Committee. 

Ms. Boller: This is the contract for the Dispatchers Union. You should have a copy in your packet. If 

you have any questions on the details of it, I'd be happy to answer them.  

RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 12/10/2018 7:34 PM 

MOVER: Barth R. Cotner, Chairman 

SECONDER: Marshall Spalding, Ward 3 Councilmember 

AYES: Cotner, Luzader, Spalding 

ABSENT: Clemens 

ORDINANCE  MAKING  TRANSFER  OF  FUNDS  AMONG  VARIOUS  GENERAL  FUND  

DEPARTMENTS, MAKING APPROPRIATIONS FOR THE SENIOR CENTER, BUILDING 

DEPARTMENT, CITY ATTORNEY, HUMAN RESOURCES, GENERAL ADMINISTRATION, 

WATER, WASTEWATER, SEWER CAPACITY, SIDEWALK, VISITOR BUREAU, 

BRICE/MAIN TIF AND SUMMIT RD TIF#1; AND DECLARING AN EMERGENCY. --- 

Cotner. Finance and Administration Committee. 

Mr. Cicak: Were holding this because were waiting for the end of the year. 

 

Mr. Cotner: Yup, not a problem. Yea we always kind of do this one the last meeting of the year and 

make sure any last minute transfers, everything gets cleaned up.  

3.a
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RESULT: ITEM HELD Next: 12/17/2018 7:33 PM 

LEGISLATION FOR EMERGENCY ADOPTION 

115-18 

ORDINANCE AUTHORIZING MAYOR TO ENTER INTO CONTRACT WITH THE 

DISTRICT ADVISORY COUNCIL OF THE FRANKLIN COUNTY GENERAL HEALTH 

DISTRICT, AND FRANKLIN COUNTY PUBLIC HEALTH FOR HEALTH SERVICES 

FROM JANUARY 1, 2019 TO DECEMBER 31, 2019; AND DECLARING AN 

EMERGENCY. --- Cotner. Finance and Administration Committee. 

RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 12/10/2018 7:34 PM 

MOVER: Barth R. Cotner, Chairman 

SECONDER: Marshall Spalding, Ward 3 Councilmember 

AYES: Cotner, Luzader, Spalding 

ABSENT: Clemens 

116-18 

ORDINANCE AUTHORIZING MAYOR TO ENTER INTO AN AGREEMENT WITH 

KIRCH GROUP TECHNOLOGIES, LLC., FOR INFORMATION TECHNOLOGY 

SERVICES FOR THE PERIOD OF JANUARY 1, 2019 THROUGH DECEMBER 31, 2019; 

AND DECLARING AN EMERGENCY. --- Cotner. Finance and Administration Committee. 

RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 12/10/2018 7:34 PM 

MOVER: Barth R. Cotner, Chairman 

SECONDER: Brett Luzader, Ward 2 Councilmember 

AYES: Cotner, Luzader, Spalding 

ABSENT: Clemens 

LEGISLATION FOR SECOND READING 

ORDINANCE TO MAKE A FINAL APPROPRIATION FOR CURRENT EXPENSES AND 

OTHER EXPENDITURES OF THE CITY OF REYNOLDSBURG, STATE OF OHIO, 

DURING THE FISCAL YEAR ENDING DECEMBER 31, 2019; AND DECLARING AN 

EMERGENCY. --- Cotner. Finance and Administration Committee. 

Mayor McCloud: Just briefly. First of all, I want to extend a public thank you to City Auditor Cicak. 

He and I have huddled up quite a bit last week in assisting us to put these numbers together. We are 

still working on some final tweaks. However, you all will have a final product well in advance of 

next weeks meeting so that you can, again, ask any questions that you may have. I will also reiterate, 

I will make myself and my staff available at your convenience for any questions or if you just want 

to get together and go over some detailed things on the budget. But it will be balanced and we will 
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have a street program and probably, no one is going to be completely happy with it. Which is 

generally the hallmark of a good compromise.  

 

Mr. Cotner: I will say, in all the years I've had just, very great full to the Mayor and all of his staff. 

Again, Councilman Spalding was just saying, you go and talk to the Auditor, you can be in there all 

day and looking at numbers and his office is very gracious. Everybody in our City is really willing to 

share and talk with, not only with us but with the community. Thank you for the openness and 

willingness to help as we go through this process. To all of the departments too, we really appreciate 

that.  

RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 12/10/2018 7:34 PM 

MOVER: Barth R. Cotner, Chairman 

SECONDER: Marshall Spalding, Ward 3 Councilmember 

AYES: Cotner, Luzader, Spalding 

ABSENT: Clemens 

ORDINANCE TO AMEND THE CODE OF ORDINANCES OF THE CITY OF 

REYNOLDSBURG, OHIO: SECTIONS 160.01 DEFINITIONS; 160.02 AUTHORIZED 

POSITIONS, PERSONNEL, CLASSIFICATION AND PAY GRADE; 160.03 SALARY 

SCHEDULE; 160.05 OVERTIME ELIGIBILITY; 160.07 LONGEVITY AND 160.10 

EDUCATIONAL ASSISTANCE AND DECLARING IT AN EMERGENCY --- Cotner. 

Finance and Administration Committee. 

RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 12/10/2018 7:34 PM 

MOVER: Barth R. Cotner, Chairman 

SECONDER: Brett Luzader, Ward 2 Councilmember 

AYES: Cotner, Luzader, Spalding 

ABSENT: Clemens 

ORDINANCE AUTHORIZING RENEWAL OF CITY’S HEALTH INSURANCE 

COVERAGE WITH MEDICAL MUTUAL OF OHIO  FOR THE PERIOD FROM JANUARY 

1, 2019 THROUGH DECEMBER 31, 2019 AND DECLARING AN EMERGENCY. --- 

Cotner. Finance and Administration Committee. 

RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 12/10/2018 7:34 PM 

MOVER: Barth R. Cotner, Chairman 

SECONDER: Marshall Spalding, Ward 3 Councilmember 

AYES: Cotner, Luzader, Spalding 

ABSENT: Clemens 

ORDINANCE AUTHORIZING MAYOR TO ENTER INTO CONTRACT FOR CITY 

INSURANCE FOR 2019 AND DECLARING AN EMERGENCY. --- Cotner. Finance and 

Administration Committee. 
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RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 12/10/2018 7:34 PM 

MOVER: Barth R. Cotner, Chairman 

SECONDER: Brett Luzader, Ward 2 Councilmember 

AYES: Cotner, Luzader, Spalding 

ABSENT: Clemens 

ORDINANCE AUTHORIZING CITY AUDITOR TO FUND HEALTH SAVINGS 

ACCOUNTS FOR 2019 AND DECLARING AN EMERGENCY. --- Cotner. Finance and 

Administration Committee. 

RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 12/10/2018 7:34 PM 

MOVER: Barth R. Cotner, Chairman 

SECONDER: Marshall Spalding, Ward 3 Councilmember 

AYES: Cotner, Luzader, Spalding 

ABSENT: Clemens 
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Mayor's Office 
Brad McCloud 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  December 17, 2018 

TO:  Finance and Administration Committee 

    RE: ORDINANCE AUTHORIZING MAYOR TO ENTER INTO 

CONTRACT BETWEEN THE CITY OF REYNOLDSBURG AND THE 

FRATERNAL ORDER OF POLICE, OHIO LABOR COUNCIL, 

INCORPORATED (DISPATCHERS) FROM JANUARY 1, 2019 

THROUGH DECEMBER 31, 2021 AND DECLARING AN 

EMERGENCY 

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 

Completed 

Stephen Cicak 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

EMERGENCY: FOR FINANCIAL NEEDS OF THE CITY'S GOVERNMENT 

ORDINANCE AUTHORIZING MAYOR TO ENTER INTO CONTRACT BETWEEN THE 

CITY OF REYNOLDSBURG AND THE FRATERNAL ORDER OF POLICE, OHIO LABOR 

COUNCIL, INCORPORATED (DISPATCHERS) FROM JANUARY 1, 2019 THRU 

DECEMBER 31, 2021 AND DECLARING AN EMERGENCY 

4.a
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AGREEMENT BETWEEN 

 

THE CITY OF REYNOLDSBURG 

 

AND 

 

 

 

 

 

 

 

 

 

 

 

THE FRATERNAL ORDER OF POLICE 

OHIO LABOR COUNCIL, INC. 

DISPATCHERS 

 

 

Effective January 1, 2019 

Through  

December 31, 2021 
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 Agreement Between FOP/OLC & The City of Reynoldsburg 

 i 
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 Agreement Between FOP/OLC & The City of Reynoldsburg 

 1 

ARTICLE 1 - CONTRACT 

 

Section 1.1 Contract This contract is made and entered into by and between the City of 

Reynoldsburg, Ohio (hereinafter referred to as the “City”, and the Fraternal Order of Police, Ohio 

Labor Council, Inc., (hereinafter referred to as the “Labor Council”). 

 

Section 1.2 Purpose This purpose of this Agreement is to comply with the requirements 

of Chapter 4117 of the Ohio Revised Code and to set forth the full and complete understandings 

and agreements between the parties governing the wages, hours, terms and conditions of 

employment for those employees included in the bargaining units as defined herein. 

 

Section 1.3 Legal References 

A. Unless otherwise indicated, the terms used in this Contract shall be interpreted in 

accordance with the provisions of Chapter 4117 of the Revised Code.  Where this Contract 

makes no specification about a matter, the City, members and the Labor Council are subject 

to all applicable federal and state laws or local ordinances pertaining to the wages, hours, 

and terms and conditions of employment for public employees.  However, said laws or 

ordinances are not incorporated into this Contract.  Laws pertaining to civil rights, 

affirmative action, unemployment compensation, workers’ compensation, and retirement 

of members are not superseded by this Contract, except where they have been negotiated 

and included herein.   

 

B. Should any part of this Contract be held invalid by operation of law or by any tribunal of 

competent jurisdiction, or should compliance with or enforcement of any part of this 

Contract be restrained by any such tribunal pending a final determination as to its validity 

or affect the remaining portions hereof shall remain in effect nor will the application of 

such portions be applied to persons or circumstances other than those to whom or to which 

it has been held invalid or has been restrained.  In the event of invalidation of any portion 

of this written contract and upon written request by either party, the parties to this Contract 

shall meet within a reasonable time (not to exceed 28 calendar days) in an attempt to modify 

the invalidated provision through negotiations. 

 

Section 1.4 Sanctity of Contract Unless otherwise specifically provided in this Contract, no 

changes in this Contract shall be negotiated during its duration unless there is a written accord by 

and between the parties hereto to do so.  Any negotiated changes, to be effective and incorporated 

in this Contract, must be in writing and signed by the parties. 

 

Section 1.5 Past Practices    The City and Labor Council acknowledge that certain customs and 

practices presently exist on a Department-wide basis with respect to the operation of the Police 

Department that are too detailed to be set forth herein.  Such customs and practices are defined as 

having been in effect for a period of time and known to a lieutenant or the chief.  One incident 

does not generally constitute a past practice, but may, by affirmative action on the part of a 

lieutenant or the chief, constitute a past practice or custom.  When those customs and practices fall 

within Management Rights as set forth in Article 9 herein, the City agrees not to alter them without 

notice to the Labor Council Committee Chairman, when practicable. 

4.a.a
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 Agreement Between FOP/OLC & The City of Reynoldsburg 

 2 

When the above-referenced customs and practices do not fall within Management Rights as set 

forth in Article 9 herein, then the City agrees not to alter them without prior notice to the Labor 

Council Committee Chairman. 

 

A meeting of the Labor-Management committee to discuss those alterations will be held should 

the Labor Council so request.  If the proposed alteration violates any provision of this Contract, 

then it is subject to the Grievance Procedure. 

 

 

ARTICLE 2 - RECOGNITION 

 

Section 2.1 Recognition The Labor Council is recognized by the City as the exclusive 

representative for all members identified in the Bargaining Unit described in Section 2 of this 

Article in any and all matters relating to wages, hours, and terms and conditions of employment, 

and the continuation, modification, or deletion of existing provisions of this Contract. 

 

Section 2.2 Bargaining Unit All Police Dispatchers as certified by the State Employment 

Relations Board (SERB) in case #91-REP-02-0028. 

 

Section 2.3 Exclusions Excluded are all part-time, temporary, seasonal or casual 

employees, all supervisory or management level employees, and all positions and classifications 

not specifically described herein. 

 

 

ARTICLE 3 - LABOR COUNCIL SECURITY 

 

Section 3.1 Deduction of Due and Fees   The City agrees to deduct Labor Council 

membership dues in the amount certified to the City, the first pay period of each month from the 

pay of any member requesting the same in writing.  The City also agrees to deduct any fees and 

assessments, in the amount certified by the Labor Council to the City, from the pay of any 

appropriate member during the first pay period of each month, in which such fees and assessments 

are due.  If a member has insufficient pay due on that payday, such amount shall be deducted from 

the next or a subsequent pay.  The City agrees to furnish to the Labor Council at 222 East Town 

Street, Columbus, Ohio 43215, once each calendar month, a warrant in the aggregate amount of 

the deductions made for that calendar month, together with a listing of the members for whom 

deductions were made.   

 

Any member may withdraw from payment of dues deduction by submitting a letter to the City 

Auditor and the Labor Council expressing the member’s desire to withdraw dues deduction 

authorization.   

 

No other employee organization’s dues shall be deducted from any member’s pay for the duration 

of this Contract. 

 

Section 3.2 Indemnification The City assumes no obligation, financial or otherwise, 

arising out of these provisions regarding the deduction of membership dues, fees or assessments.  

4.a.a
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 3 

The Labor Council hereby agrees that it will indemnify and hold the City harmless from any 

claims, actions or proceedings by any employee arising from deductions made by the City pursuant 

to these provisions.  Once the funds are remitted to the Labor Council their disposition thereafter 

shall be the sole and exclusive obligation and responsibility of the Labor Council. 

 

Section 3.3 Use of Intra-Department Mails The Labor Council shall be permitted to 

utilize the intra-departmental mail system for the purpose of providing information, pertaining to 

Labor Council business or Bargaining Unit representation, to members.  The Labor Council agrees 

that the use of the mail system will be reasonable and limited to providing information that is 

necessary for the normal conduct of business for Bargaining Unit representation.  All mail placed 

into the mail system by the Labor Council shall be the property of the members to whom it is 

addressed, and such mail shall not be subject to the City’s review. 

 

Section 3.4 Ballot Box The Labor Council shall be permitted, upon prior notification to the 

Chief of Police, to place a ballot box at the Department headquarters for the purpose of collecting 

members’ ballots on all Labor Council issues subject to ballot.  Such box shall be the property of 

the Labor Council and neither the ballot box nor its contents shall be subject to the City’s review. 

 

This box shall be portable in nature and of a size large enough to collect the ballots of the affected 

members.  The placement of the box shall be in an area accessible to the members as determined 

by the Police Chief.  The box will be placed in position for voting not more than six (6) hours prior 

to the voting and will be removed immediately after the voting period is completed.   

 

Section 3.5 Bargaining Unit Meetings Bargaining Unit Committees shall be permitted, 

upon prior notification to the Chief of Police to hold meetings at Department headquarters or other 

City buildings, rooms or facilities when such facilities have not been previously scheduled for 

other City business.  The notification required under this Section shall be in writing, shall be 

delivered to the Chief at least twenty-four (24) hours prior to the time of the meeting and shall 

state the date, time and requested location of the meeting. 

 

If it is not practicable for the City to provide the requested location to the members, the City will 

so notify the requesting party.  No Bargaining Unit members shall be obligated or asked to divulge 

to the City information discussed at said meetings. 

 

Section 3.6 Bulletin Boards The City shall provide space on a bulletin board for the 

Labor Council’s use at a suitable location on City premises.  The location of such bulletin boards 

shall be determined by mutual agreement between the Labor Council and the City.  Notices shall 

be signed, posted and removed by employees during non-work time. 

 

The use of bulletin boards shall be confined to: 

A. Factual notices and announcements of the Labor Council pertaining to the following: 

 

1. Meetings 

2. Elections and nominations 

3. Social and recreational affairs 
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B. Any issued financial statements of the Labor Council. 

 

C. Signed minutes of meetings between the Labor Council and the City. 

 

D. Such other material as may be approved in writing, prior to posting by the personnel in 

charge of labor relations for the City. 

 

Section 3.7 Labor Council Business The Labor Council representative and/or designee 

shall be permitted to transact official business at departmental work sites at reasonable times, 

provided that normal departmental operations shall not thereby be interfered with or interrupted.   

 

 

ARTICLE 4 - NON-DISCRIMINATION 

 

Section 4.1  Joint Pledge The City and the Labor Council shall not unlawfully discriminate 

against any member on the basis of the member’s age, race, color, sex, creed, religion, ancestry, 

national origin, political affiliation, or legally recognized disability. 

 

Section 4.2 City Pledge   The City agrees not to discriminate against any member on the 

basis of the employee’s membership or non-membership in the Labor Council, nor to discriminate, 

interfere with, restrain or coerce any member because of or regarding the employee’s activities as 

an officer or other representative of the Labor Council. 

 

Section 4.3 Interpretation   Words, whether in the masculine or feminine genders, shall be 

construed to include both genders.  By the use of either gender it is understood that the use is for 

convenience purposes only and it is not to be interpreted as discriminatory.  Whenever the context 

so requires, the use of words in the singular shall be construed to include the plural, and words in 

the plural, the singular. 

 

 

ARTICLE 5 - GRIEVANCE PROCEDURE 

 

Section 5.1 Definition of “Grievance” The term “grievance” shall mean an allegation that 

there has been a breach, misinterpretation or improper application of this agreement.  Nothing in 

this Grievance Procedure shall deny members any rights available at law to achieve redress of their 

legal rights.  However, once a member elects to pursue a legal or administrative remedy in lieu of 

this Grievance Procedure the member is thereafter precluded from seeking a remedy under this 

Procedure. 

 

Section 5.2 Representation   A grievance can be initiated by the Labor Council Representative 

or an aggrieved member.  When a group of members desire to file a grievance involving each 

member of the group in a substantially similar manner, all members shall sign the grievance, and 

the Labor Council Representative or the designated representative of the affected group of 

members will process the grievance. 
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Section 5.3 Written Grievance All written grievances must contain the following 

information to be considered and must be filed using the grievance form mutually agreed upon by 

the Parties. 

 

 A. Grieved employee’s name and signature. 

 B. Grieved employee’s classification. 

C. Date grievance was first discussed and name of supervisor with whom the 

grievance was discussed. 

 D. Date grievance was filed in writing. 

 E. Date and time grievance occurred. 

 F. The location where the grievance occurred. 

 G. A description of the incident giving rise to the grievance. 

 H. Specific sections of the Agreement violated. 

 I. Desired remedy to resolve the grievance. 

 

Section 5.4 Grievance Chairman   Members of the Bargaining Units shall elect a member as 

Steward.  The authorized function of the Steward shall include the attendance at any City and 

Labor Council joint meetings relating to a grievance and the representation of the Labor Council 

in investigating, processing or coordinating grievances pertaining to the grievance procedure 

contained in the Contract. 

When an employee, as an authorized representative of the Labor Council, attends a joint 

conference with the City, they shall be paid for such day an amount that is no greater and no less 

than they would have been paid for their normal tour of duty had such joint conference not been 

held. 

 

Section 5.5 Timeliness All grievances must be timely processed at the proper step in order 

to be considered at subsequent steps.  Any employee may withdraw a grievance at any point by 

submitting in writing a statement to that effect, or by permitting the time requirements at any step 

to lapse without further appeal.  Any grievance which is not submitted by the employee within the 

time limits provided herein shall be considered resolved based upon management’s last answer.  

Any grievance not answered by management within the stipulated time limits may be advanced by 

the employee to the next step in the grievance procedure.  All time limits on grievances may be 

extended upon mutual written consent of the parties. 

 

Section 5.6 Time Off for Presenting Grievances   All employees shall be allowed time off 

from regular duties with pay for attendance at scheduled meetings under the grievance procedure 

with prior approval of the Chief, which will not be unreasonably withheld.  Grievance meetings at 

Step 3 shall be held during the grievant's shift hours or immediately before or after said shift hours, 

as determined by the Chief.  Time spent and paid for in grievance processing will not be counted 

as hours worked for purposes of overtime compensation. 

 

Section 5.7 Grievance Procedure   It is the mutual desire of the City and the Labor Council to 

provide for prompt adjustment of grievances, with a minimum amount of interruption of the work 

schedules.  The City and the Labor Council agree to make a responsible effort to effect the 

resolution of grievances at the earliest step possible.  In furtherance of this objective, the following 

procedure shall be followed: 
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 Step 1 - Supervisor In order for an alleged grievance to receive consideration under this 

procedure, the grievant, with the appropriate Labor Council representative, if applicable, 

must identify the alleged grievance to the employee's immediate supervisor within ten (10) 

calendar days of the occurrence which gave rise to the grievance or date when the grievant 

should have known of the occurrence, whichever comes later.  The supervisor shall 

investigate and provide an appropriate answer within ten (10) calendar days following the 

date which the supervisor was presented the grievance. 

 

 Step 2 - Chief of Police If the grievance is not resolved in Step One, the employee 

with the appropriate Labor Council representative, if applicable, shall reduce the grievance 

to writing and shall within seven (7) calendar days of the date the answer was received or 

should have been received from Step 1, refer the grievance to the Chief of Police (or 

designee).  The Chief of Police shall have seven (7) calendar days in which to schedule a 

meeting, when necessary, with the aggrieved employee and representative, if applicable.  

The Chief shall investigate and respond in writing to the grievance within fourteen (14) 

calendar days following the meeting date. 

 

 Step 3 - Safety Director If the grievance is not resolved in Step Two, the employee, 

with the appropriate Labor Council representative, if the former desires, may refer the 

grievance to the Safety Director (or designee) within seven (7) calendar days after receiving 

the Step 2 reply.  The Safety Director shall have fourteen (14) calendar days in which to 

schedule a meeting with the grieved employee and the employee’s representative, if 

applicable.  The Safety Director shall investigate and respond to the grievant and/or 

appropriate representative within fourteen (14) calendar days following the meeting. 

 

ARTICLE 6 - ARBITRATION 
 

Section 6.1 Arbitration     Should a grievant, after receiving the answer to the grievance 

procedure, still feel that the grievance has not been satisfactorily resolved, the grievant may, 

through their Labor Council representative, notify the City of the intent to have the grievance be 

heard before an arbitrator.  The Labor Council or City may advance the grievance to arbitration 

upon written notice to the other party.  A notification of arbitration must be submitted within 

fourteen (14) calendar days following the date the grievance was answered in Step 3 of the 

grievance procedure.  In the event the grievance is not referred to arbitration by the Labor Council 

within the time limits prescribed, the grievance shall be considered resolved based upon the third 

step reply. 

 

Upon receipt of a request for arbitration the City (or designee) and the representative of the Labor 

Council shall, within ten (10) calendar days following the request for arbitration, request a list of 

nine (9) impartial arbitrators from the Federal Mediation and Conciliation Service (FMCS).  Upon 

receipt of the list of nine (9) arbitrators the parties shall meet to select an arbitrator within ten (10) 

working days from the date the list is received.  If agreement cannot be reached as to one mutually 

acceptable arbitrator from the panel, the parties shall use the alternate strike method from the list 

of nine (9) arbitrators.  The Party requesting the arbitration shall be the first to strike a name from 

the list, then the other party shall strike a name and alternate in this matter until one (1) name 

4.a.a

Packet Pg. 15

A
tt

ac
h

m
en

t:
 T

en
ta

ti
ve

 A
g

re
em

en
t-

 R
E

Y
N

O
L

D
S

B
U

R
G

 D
IS

P
A

T
C

H
 2

01
9-

20
21

  (
D

is
p

at
ch

er
 C

o
n

tr
ac

t)



 Agreement Between FOP/OLC & The City of Reynoldsburg 

 7 

remains on the list.  The remaining name shall be designed as the arbitrator to hear the dispute in 

question.  Either party shall have the option to completely reject the list of names provided by the 

Federal Mediation and Conciliation Service and request another list, one time each.  The parties 

shall agree on a submission agreement outlining the specific issues to be determined by the 

arbitrator prior to the hearing. 

 

Section 6.2 Arbitrability    The question of arbitrability of a grievance may be raised by either 

party before the arbitration hearing of the grievance, on the grounds that the matter is non-

arbitrable or beyond the arbitrator’s scope of authority or jurisdiction.  The first question to be 

placed before the arbitrator will be whether or not the alleged grievance is arbitrable.  The arbitrator 

will decide the question of arbitrability before consideration of the merits. 

 

Section 6.3 Authority and Responsibility of Arbitrator   The arbitrator shall conduct a fair and 

impartial hearing pertaining to the grievance.  The arbitrator shall afford both parties the 

opportunity to be heard, to present and examine witnesses, to offer documentary and other 

evidence and to submit post-hearing briefs.  The arbitrator shall issue a written award setting forth 

a decision and rationale in support of said decision.  The Arbitrator’s decision and award shall be 

final and binding upon both parties.  It is expressly understood and agreed that the arbitrator shall 

be without jurisdiction or authority to detract from, alter, add to or otherwise amend in any respect, 

any of the provisions of this Contract or any supplements or appendices thereto.   It is agreed and 

understood that the jurisdiction and authority of the arbitrator shall be expressly limited by the 

provisions of this Contract.  It is further agreed that no grievance shall be arbitrated together with 

any other grievance except by mutual consent of the parties. 

 

Section 6.4 Costs of Arbitration   The costs of any proofs produced at the direction of the 

arbitrator, the fee of the arbitration and the rent, if any, for the hearing shall be borne jointly by the 

parties.  The expenses of any non-member witnesses shall be borne, if at all, by the Party calling 

them.  The fees of the court reporter shall be paid by the party asking for one; such fee shall be 

split equally if both parties desire a reporter, or request a copy of the transcript.  Any affected 

member in attendance for such hearing shall not lose pay or any benefits to the extent such hearing 

hours are during the member’s normally scheduled working hours on the day of the hearing. 

 

ARTICLE 7- NEGOTIATIONS 

 

Section 7.1 Committees The Labor Council and the City have the right to select their own 

negotiations committee and to change committee members at will. Negotiations teams shall consist 

of no more than four (4) committee members, including consultants. 

 

Section 7.2 Good Faith Bargaining   The parties are obligated to bargain collectively with one 

another in good faith effort to reach an agreement. Each side will provide supporting data and 

rational for its own proposals and counterproposals, and will not arbitrarily or capriciously reverse 

positions previously taken. Such good faith bargaining does not mean that either party is compelled 

to agree to a proposal nor does it require the making of a concession. 
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Section 7.3 Information Furnished   The parties are obligated to provide each other with 

relevant financial and other information, as requested, which is necessary for each party to develop 

proposals, and counterproposals, and to negotiate in good faith. 

 

Section 7.4 Private Meetings   The Parties agree to negotiate in private meetings pursuant to 

Section 4117.21 of the Ohio Revised Code.  These meetings will be held at times and places as 

agreed by the parties during a period not more than one hundred twenty (120) days before the 

expiration of this Contract. 

 

Section 7.5 Spokesman The Negotiation Committees will formally communicate with each 

other through a spokesman named by each party. 

 

Section 7.6 Informal Minutes Each party may informally keep its own minutes or written 

records of the negotiations.  No official transcript of the negotiations will be maintained. 

 

Section 7.7 Proposals At the initial negotiations meeting, each party will explain the basic 

structure and content of its proposals, except that either party may reserve its presentation as to 

economic matters to a later date. Nothing herein precludes either Party, by mutual agreement, from 

making a preliminary written submission of its proposal to the other Party prior to the initial 

meeting. 

 

Section 7.8 Caucus and Adjournment Either party has the right to call a caucus at any time 

or to adjourn the negotiations session. 

 

Section 7.9 Release Time for Negotiations If all bargaining unit members of the 

negotiating Committee are on duty at the time of the scheduled negotiations sessions, two (2) 

members will be given release time with pay and full benefits for time actually spent in 

negotiations. However, time spent and paid for in negotiations will not be counted as hours worked 

for purposes of overtime compensation.  If negotiations end prior to the last thirty (30) minutes of 

the released member’s scheduled quitting time, the released member shall report to their supervisor 

for duty. 

 

Section 7.10 Applicable Law   The City and the Labor Council agree that all matters pertaining 

to negotiations, impasse, ratification and/or rejection of a tentative contract shall be governed by 

Ohio Revised Code Sections 4117.10 and 4117.14. 

 

 

ARTICLE 8 - NO STRIKE/NO LOCKOUT 

 

Section 8.1    No Lockout   The City agrees not to cause, permit or engage in any lockout of 

members during the term of this contract. 

 

Section 8.2 No Strike The Labor Council agrees that neither it nor any of its members or  

any employees covered by this contract, individually or collectively during the term of this 

contract, shall for any reason, engage in a boycott, a slow down, a work stoppage, curtailment or 
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restriction of production, interference or interruption of work or other interference with the City's 

business, including but not limited to a sympathy strike, or other interference or interruption. 

 

A. The City and Labor Council agree that the grievance and arbitration procedures of 

this contract are adequate to provide a fair and final determination of all grievances 

arising under the terms of the contract. It is the desire of the Labor Council and City 

to avoid strikes and work stoppages and any other conduct set forth above. 

 

B. The Labor Council and its officers, agents and members shall not authorize, 

condone, ratify, permit, sanction or acquiesce in activities such as those described 

above and, should any such activities occur, the Labor Council, by its officers, 

agents and members, shall be obligated to take affirmative steps to terminate such 

activities including promptly ordering its members to resume their normal work 

duties, notwithstanding the existence of any picket line. 

ARTICLE 9 - MANAGEMENT RIGHTS 

 

Section 9.1 Management Rights    Except as specifically limited herein, the City shall have 

the exclusive right to administer the business of the City of Reynoldsburg in addition to all other 

functions and responsibilities which are required by law.  Specifically, the City's exclusive 

management rights include, but are not limited to the following: 

 

A. To manage and direct its employees, including the right to select, hire, promote, 

transfer, assign, evaluate, layoff, and recall or to reprimand, suspend, discharge, or 

discipline for just cause and to maintain order among employees; 

B. To promulgate and enforce employment rules and regulations and to otherwise 

exercise the prerogatives of management; 

C. To manage and determine the location, type and number of physical facilities, 

equipment, programs, and the work to be performed; 

D. To determine the City's goals, objectives, programs and services; 

E. To determine the size, composition, and duties of the work force, the number of 

shifts required, to establish work schedules, to establish hours of work, to establish, 

modify, consolidate, or abolish jobs (or classifications); and to determine staffing 

patterns, including, but not limited to the assignments of employees, duties to be 

performed, qualifications required, and areas worked; 

F. To relieve employees from duty due to the lack or work, lack of funds, or for other 

legitimate reasons which improve the economy or efficiency of the City; 

G. To determine when a job vacancy exists, the standards of quality and performance 

to be maintained; 

H. To determine the necessity to schedule overtime and the amount required thereof; 

I. To maintain the security of records and other pertinent information; 

J. To determine the overall budget; 

K. To maintain and improve the efficiency and effectiveness of the City's operation; 

and 

L. To determine and implement necessary actions in emergency situations. 
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The Labor Council recognizes and accepts that all rights and responsibilities of the City not 

expressly restricted or modified herein and as permitted by law shall remain the function of the 

City. 

 

ARTICLE 10 - INTERNAL INVESTIGATIONS, 

DURATION OF RECORDS AND PERSONNEL FILES 

 

Section 10.1 Internal Investigations  This section is designed to address internal 

investigations of Police Department members.  During such investigations, the following criteria 

apply: 

 

A. Whenever an investigation appears to be leading to the possibility of an employee 

being suspended from work or discharged, the employee will be informed of the 

general nature of the investigation prior to any questioning. During such 

questioning, the employee has the right of choice to privately consult with and be 

advised by a Labor Council Representative, (and or an attorney,) provided that such 

representative is not also a subject of the investigation. 

 

B. Whenever an investigation appears to be leading to the possibility of criminal 

charges being brought against an employee, the employee will be informed of the 

general nature of the investigation prior to any questioning. During such 

questioning, the employee has the right to be represented and advised by a Labor 

Council Representative (and or an Attorney), provided that such representative is 

not also a subject of the investigation. 

 

C. In all internal investigations, the member's chosen representative shall have a 

reasonable period of time to appear for the investigation. 

 

D. Before a member may be charged with insubordination for refusing to answer 

questions or participate in any investigation, the member shall be advised that such 

conduct, if continued, may be the basis for such a charge. 

 

E. Any interviewing of a member will be conducted at hours reasonably related to 

their shift, preferably during work hours, unless the seriousness of the offense in 

question warrants otherwise.  Sessions shall be for reasonable periods of time, and 

time shall be allowed during such interviews for rest periods and attendance to other 

personal necessities. 

 

F. Members shall be informed of the nature of the investigation prior to any 

questioning, including whether or not the investigation is focused on the member 

for either a potential felony or misdemeanor charge if known at the time. 

 

G. When a member suspected of a violation is being interviewed in an internal 

investigation, such questioning shall be tape recorded by the City at the request of 

either party. 
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H. Any evidence obtained in the course of internal investigations through the use of 

threats, coercions, or promises shall not be admissible in any subsequent criminal 

action or internal hearing.  However, explaining to a member that potential 

corrective action could result if the member continues to refuse to answer questions 

or participate in an investigation shall not be construed as such threats, coercions, 

or promises.  Further, explanation of the potential disciplinary consequences as to 

the matter under investigation shall not be construed as a threat or coercion. 

 

I.   In the course of internal investigations, a member may be given a polygraph 

examination only if the member is within the primary focus of the investigation or 

a known witness to an incident which precipitates the investigation, and at the 

member's written request directly to the Chief of Police. No polygraph examination 

shall be administered without the members consent. Polygraph examinations shall 

be administered by a polygraph examiner certified by a school accredited by the 

American Polygraph Association, provided that the polygraph examiner is from an 

outside agency and has no interest in the proceedings, and further provided that the 

selection of the polygraph examiner is made by mutual agreement of the member 

and the City.  No polygraph examination may be given without the advance 

permission of the Chief of Police (or designee).  The results of the examination 

shall not be used in any subsequent criminal action unless agreed to by both parties.  

For purposes of this agreement, polygraph examinations include, without 

limitation, devises, instruments and procedures which purport to differentiate 

between truthful and untruthful statements (e.g. polygraph, psychological stress 

evaluations (PSE), etc.). 

 

J. When a member is to be interviewed in an investigation of any other member, such 

interview will be conducted in accordance with the procedures established in this 

Section. 

 

K. When any anonymous complaint is made against a member and there is no 

corroborative evidence and none can be found after an investigation, the complaint 

shall be classified as unfounded. 

 

L. A member who is charged with violating department orders or regulations will be 

provided access to pertinent data related to the completed investigation.  Such 

access shall be provided no later than fourteen (14) calendar days in advance of any 

department hearing related to the charge involved. 

 

M. All complaints, internal investigations and department charges shall initially be 

under the province of a supervisor to investigate who shall make recommendations 

to the Chief of Police through the chain of command.  Prior to any suspension, 

demotion or termination being levied against any member based on complaints or 

charges, the Safety Director shall conduct a hearing at which the member and/or 

representative shall have the opportunity to cross-examine the accusers and offer 

testimony and other evidence on behalf of the member. Reasonable advance notice 
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of a hearing date and time, as well as the charges to be heard will be provided to 

the member. 

 

N. Any member who has been under internal investigation and has been interviewed 

shall be informed, in writing, of the outcome of the case at the conclusion of the 

investigation.  The Employer shall attempt to complete internal investigations 

within ninety (90) days.  The Employer shall notify the employee if the 

investigation cannot be completed within ninety (90) days. 

 

O. If any of these procedures are violated, such violation shall be subject to the 

Grievance Procedure beginning at Step 3. 

 

Section 10.2 Corrective Action No member shall be removed, reduced in pay or position, 

suspended, or reprimanded without just cause. 

 

A. For charges other than serious offenses, insubordination or violations that could amount to 

a violation of law, the principles of progressive action will be followed. The progression 

will at least include a documented warning before a written reprimand, a written reprimand 

before a suspension, and a suspension before demotion/removal for the same or related 

offenses. If the offense is of the serious nature, the Chief of Police may determine that a 

different sequence of discipline be utilized. 

 

Section 10.3  Duration of Records   All actions of record will be maintained in each member's 

personnel file throughout the employee’s period of employment, with the exception that any 

records of documented warnings will be removed from the file, upon the request of the member, 

one (1) year after such action was taken, provided no further corrective action has occurred.  Any 

records of written reprimands will be removed from the file upon the request of the member, two 

(2) years after such action was taken, provided no further corrective action of the same or similar 

nature has occurred.  Suspensions shall be removed from the file, upon the member's request, four 

(4) years after such action was taken, provided that no further corrective action of the same of 

similar nature has occurred and further provided that the City can show no compelling need to 

retain such records beyond this time limit.  Reductions in pay or position shall be expunged from 

the file, upon the member's request, in the event the City should rescind the reduction action. 

Records expunged from a personnel file shall be maintained in a sealed file.  Expunged records, 

maintained in a sealed file, may only be accessed by the City in response to and defense of; actions 

filed against the City or its officials by the member or by a third party, but shall not be utilized for 

any other purpose including discipline, promotions or assignments. 

 

The City will maintain a Records Commission, which will be responsible for ensuring that the City 

complies with all federal, state and/or local laws concerning the retention, expungement and/or 

destruction of records. 

 

In any case in which an action or record is disaffirmed through the Grievance Procedure, by the 

Safety Director, by the Civil Service Commission, and/or by a court of competent jurisdiction, the 

members personnel file shall clearly reflect such disaffirmance.  At the member's request, the City 

shall also expunge records of the case from the member's personnel file when such disaffirmance 
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has occurred.  In addition, unsubstantiated, unproven or untimely allegations or complaints made 

against a member appearing in the files of the City shall not be considered in further corrective 

action or promotional considerations, and shall not be shared outside the Police Department. 

 

Section 10.4 Review of Personnel File The City and the Labor Council agree that members 

are responsible for periodically reviewing their personnel files.  Members shall be allowed to 

review any of their own personnel files at any reasonable time upon written request.  Such request 

may be made to the supervisor directly responsible for the maintenance of such files and review 

of the file shall be made in the presence of such supervisor or designated representative. 

 

Except as required by Law and except for supervisory and administrative personnel with a 

legitimate need to know, a member's personnel file shall not be made available for review by 

anyone.  Except, as stated above, no information in a member's personnel file will be shared with 

anyone outside the Department and City Administration, except name, place of employment, dates 

of employment, job classification and pay range.  However, additional specified information may 

be given upon the advance, written approval of the member involved to the Chief of Police.  Any 

member may copy documents in their own file.  The City may levy a charge for such copying, 

which charge shall bear a reasonable relationship to actual costs. 

 

Section 10.5  Inaccurate Documents If upon examining the personnel file, any member 

has reason to believe that there are inaccuracies in documents contained therein, the member may 

write a memorandum to the Chief explaining the alleged inaccuracy.  If the Chief concurs with the 

member's contentions, the Chief shall remove the faulty document.  The employee maintains the 

right to use the grievance procedures in this matter. 

 

Section 10.6 Placement of Material in Personnel File No document which does not include 

as part of its normal distribution a copy to the member, or which does not originate with the 

member, shall be placed in the personnel file unless the member is simultaneously provided a copy. 

 

Section 10.7 Performance Evaluations A member's signature on any performance 

evaluation shall be viewed by the parties hereto as only a representation that the member has read 

it and shall not be viewed as representation that the member has concurred with any or all of the 

contents or comments thereon.  The member shall be the last person to sign an annual performance 

evaluation.  The member shall receive a copy of the evaluation in its final form when signed upon 

request. 

 

Section 10.8 Departmental Hearings Department hearings will be held prior to the 

imposition of any suspension, reduction in pay or rank, and/or removal.  Prior to any Departmental 

hearing before the Mayor (or designee), the member will receive from the Chief of Police a written 

statement of all charges and specifications.  At a Departmental hearing, the charged member shall 

be allowed to be represented by an attorney and/or Labor Council Representative.  A member who 

is charged, the member’s attorney and/or Labor Council Representative, may make a written 

request, directly to the Chief of Police, to review that member's personnel file.  Such request will 

be granted within a reasonable time by the Chief in the case of a pending Departmental hearing. 
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Hearings will be held in the Police Department, Office of the Mayor (or designee)  unless an 

alternative site is mutually agreed upon by the parties.  Hearings may be tape recorded by either 

party. 

 

A member who is charged, their attorney and/or a Labor Council Representative, may make a 

written request for one continuance of the departmental hearing not to exceed five (5) working 

days.  Such request will be granted where practicable at the discretion of the Mayor (or designee). 

 

The Departmental hearing shall be closed to the public, press, and others not directly involved in 

such hearing. 

 

The City will make a good faith effort to notify the affected member of the decision reached as a 

result of the Departmental hearing prior to any public statement. 

 

Section 10.9 Administrative Leave     Prior to the disposition of the Departmental hearing, 

including any decision by the Mayor, the member may be placed on administrative leave with pay 

should the Chief determine there are urgent reasons to take this action.  The length of the leave 

shall be solely at the Chiefs discretion.  No member shall be suspended without pay pending a 

disposition of the Departmental hearing. 

 

Section 10.10 Appeal from Disciplinary Decision If suspension, reduction or removal is 

imposed as a result of the disposition of the Departmental hearing, a member, with the approval 

of the Labor Council Representative, may appeal such decision directly to binding arbitration 

under the provisions of Article 6.   

 

ARTICLE 11- WORK RULES AND DIRECTIVES 

 

Section 11.1 Notification   The City agrees that, to the extent practicable, work rules and/or 

Departmental directives shall be reduced to writing and provided to all members in advance of 

their enforcement.  All rules and directives shall be applied uniformly to all members. 

 

 

ARTICLE 12- LABOR/MANAGEMENT MEETINGS 

 

Section 12.1 Meetings In the interest of sound Labor/Management relations, the Safety 

Director and representatives of the City shall meet at a mutually agreeable time with 

representatives of the Labor Council to discuss those matters addressed in Section 12.2 of this 

Article.  At least twenty-four (24) hours prior to convening the meeting, either party may request 

the presence of specific individuals to address issues that are subjects for the meeting. 

Representatives for either party may attend by mutual advance agreement.  Labor/Management 

meetings are not intended to be negotiation sessions to alter or amend the basic contract. 

 

Section 12.2 Agenda An agenda will be furnished by the party requesting the meeting at 

least five (5) working days in advance. The purpose of such meetings shall be to: 
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A. Discuss administration of this contract. 

B. Notify the Labor Council of any changes made by the City which affect bargaining 

unit members. 

C. Disseminate general information of interest to the parties. 

D. Discuss ways to increase productivity and improve efficiency. 

E. Discuss other matters mutually agreed to by the parties. 

 

Section 12.3 Release Time   Efforts will be made to schedule meetings at such times as to 

minimize City release time.  Permission shall be granted to those members who are on duty and 

whose presence at the scheduled meeting is necessary or appropriate to attend at no loss of pay or 

benefits.  All members are subject to recall to duty if and when needed. 

 

 

ARTICLE 13 - LAYOFFS AND RECALL, 

SENIORITY AND PROBATIONARY PERIOD 

 

Section 13.1 Notification When the City determines that a long term layoff or job abolishment 

is necessary, they shall notify the affected employees fourteen (14) calendar days in advance of 

the effective date of the layoff or job abolishment.  Employees will be notified as soon as is 

practical in advance of the City's decision to implement any short term layoffs lasting seventy-two 

(72) hours or less.  The City, upon request from the Labor Council, agrees to discuss with 

representatives of the Labor Council, the impact of the layoff on bargaining unit employees.  

 

Section 13.2 Layoffs The City shall determine in which classifications layoffs will occur 

and layoffs of bargaining unit employees will be by classification. Employees shall be laid off 

within each classification in order of seniority, beginning with the least senior and progressing to 

the most senior up to the number of employees that are to be laid off.    

 

Section 13.3 Recall List When employees are laid off, the City shall create a recall list for 

each classification.  The City shall recall employees from layoff within each classification as 

needed.  The City shall recall such employees according to seniority, beginning with the most 

senior employee in the classification and progressing to the least senior employee up to the number 

of employees to be recalled. An employee shall be eligible for recall for a period of one (1) year 

after the effective date of the layoff.  When the City recalls persons off the list, they shall be 

recalled to their previous classification, but not necessarily to the unit in which they were working 

when laid off. 

 

Section 13.4 Recall Notice    Notice of recall shall be sent to the employee by certified or 

registered mail with a copy to the Labor Council.  The City shall be deemed to have filled its 

obligations by mailing the recall notice by registered mail, return receipt requested, to the last 

mailing address provided by the employee or agreed to by the parties. 

 

The recalled employee shall have fourteen (14) calendar days following the date of mailing of the 

recall notice to notify the City of the intention to return to work and shall have five (5) calendar 

days following notification to the City in which to report for duty, unless a later date for returning 

to work is otherwise specified in the notice. 
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Section 13.5 Seniority List    A seniority list by title shall be kept by the Chief according to job 

titles and shall be updated as needed.  A copy shall be available for inspection in a location 

designated by the Chief for the purpose of defining seniority, a member's continuous service with 

the Reynoldsburg Police Department by title shall qualify.  The seniority list shall list all members 

and the dates of their first date of work for the Department as a full-time employee in order from 

the most senior to the least senior member in service. 

 

Section 13.6 Probationary Period Every newly hired member will be required to successfully 

complete an initial probationary period.  The initial probationary period shall be twelve (12) 

months from the date of hire. 

 

A newly hired probationary member may be terminated at any time during the initial probationary 

period for unsatisfactory service and shall have no right to appeal the termination under Article 5 

and 6 of this Contract.   

 

 

ARTICLE 14 - MISCELLANEOUS NON-ECONOMIC 

 

Section 14.1 Equipment The City will furnish and maintain the tools, facilities, and 

equipment required to carry out the member's job duties.  It is the member's responsibility to report 

unsafe conditions or practices, to avoid accidents or negligence and properly use and care for all 

tools, facilities, vehicles, supplies and equipment provided by the City. 

 

Section 14.2 Safe Working Conditions The City shall undertake reasonable efforts to put in 

place and utilize policies and procedures that provide for the safety of members in the performance 

of their assigned duties. 

 

Section 14.3 Shift Bidding     Each year between November 1 and November 15, the City shall 

post the shift assignments available for the following year.  Fulltime dispatchers shall have the 

right to bid on the available shifts by seniority.  The new shifts shall take effect the first full pay 

period in January following the bidding process.  A dispatcher’s bid request shall not be 

unreasonably denied. 

 

ARTICLE 15 - HOURS OF WORK AND OVERTIME 

 

Section 15.1 Hours of Work The workweek shall consist of forty (40) hours based on five 

(5) consecutive eight (8) hour workdays and two (2) regularly scheduled days off; except as 

provided below in this Section of this Article.  The wage rates prescribed in this contract for the 

respective classification are based upon an average workweek of forty (40) paid hours and a work 

year of two thousand eighty (2,080) paid hours. Members shall be in paid status for all work hours 

as well as all hours while on approved paid leave. 

 

It is understood that the Chief may authorize certain members, based upon their regular 

assignment, to work a ten (10) hour workday.  If so authorized, the member's forty (40) hour 
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workweek shall consist of four (4) ten (10) hour workdays and three (3) regularly scheduled days 

off. 

 

Section 15.2 Overtime All hours in paid status in excess of the scheduled workday or forty 

(40) hours in any workweek shall be compensated at one and one-half (1-1/2) times the member's 

normal straight time rate. The Employer shall not change the employees’ schedule once posted 

solely to avoid payment of overtime.                                                                     

 

When an overtime assignment (defined by the number of posted hours) is first known to exist that 

is at least ten (10) or more days prior to the assignment, notice of its availability shall be 

communicated to all eligible members. On the next regular working day that the Chief  or Support 

Services Supervisor (or designee)  works, the overtime assignment will be awarded to the most 

senior member who indicates interest by a return communication.  Member's working the overtime 

assignment will continue to have the option of overtime pay, an adjustment of hours, or use another 

day off within the same pay period.  

 

When an overtime assignment first becomes known to exist that is less than ten (10) days prior to 

the assignment, notice shall be communicated to all eligible members. On the next regular work 

day that the Chief or Support Services Supervisor (or designee) works, the overtime assignment 

will be awarded on a first come, first selected basis. Seniority will have no deciding factor in the 

selection of a member volunteering for the overtime. A double shift and or schedule adjustments 

may be considered by the Chief, Support Service Supervisor (or designee).  

 

When no member volunteers to fill an overtime assignment as outlined above, the Chief or 

Support Services Supervisor or (designee), may fill the overtime assignment by ordering a 

member to work the overtime. Except in exigent circumstances, no overtime assignment shall be 

given to a member, or mandated, which would require the member to work a full double shift or 

schedule adjustment in order to perform the overtime assignment. When reasonably possible, 

mandated overtime shall be rotated among available members by seniority. 

 

Section 15.3 Compensatory Time A member may choose to take compensatory time in lieu of 

overtime compensation if such choice is indicated during the tour of duty in which the overtime is 

worked.  Compensatory time shall be credited to the member and accumulated at the rate of one 

and one-half (1-1/2) hours for each overtime hour worked. 

 

Compensatory time may be taken by a member, upon approval of their supervisor, provided that 

the member's absence does not create a hardship on the operations of the Department. 

 

Each member's compensatory time bank shall be limited in accumulation to a maximum of one 

hundred (100) hours per year.  Once an employee has chosen one hundred (100) hours of 

compensatory time per year as compensation for overtime hours worked, all additional overtime 

will be paid.  The member may choose to carry over any balance into the following year or "cash 

out” the balance at the end of each year.  Any balance of compensatory time carried over into the 

following year shall count towards the one hundred (100) hour cap in that year.  
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On November 15 of each year employees may opt to cash in all or part of their compensatory time 

bank by notifying the Employer in writing.  This payment shall be made no later than the last full 

payment period in the calendar year. 

 

Section 15.4 Call-In Pay When a member is called back to work by a supervisor for hours not 

abutting the regular shift hours, the member shall be guaranteed a minimum of three (3) hours pay 

at the member's overtime rate.  If the member is called in and works more than two (2) hours the 

member shall be paid at the overtime rate for all hours worked.  

 

Section 15.5 Court Pay If a member is required to appear in court as a part of the employee’s 

job duties at a time when the employee would otherwise be off duty, the employee shall be paid 

the applicable rate for the actual hours necessary to fulfill the employee’s court appearance, 

including travel time to and from a court session other than the Mayor's Court.  In court 

appearances while off duty, a member shall be guaranteed a minimum of three (3) hours pay at the 

member's overtime rate. 

 

Section 15.6 Separation Upon separation from employment with the City for any reason, a 

member (the surviving spouse or estate of the deceased upon death) shall be entitled to payment 

for any accrued but unpaid overtime hours, including compensatory time hours accrued but not 

used.  Such payment shall be at the overtime rate applicable to the member's current rate of pay at 

time of separation. 

 

ARTICLE 16 - HOLIDAY PAY 

 

Section 16.1 Holiday Pay   The following are designated paid holidays: 

 

A. New Years Day, January 1 

B. Martin Luther King Day, 3rd Monday in January 

C.  President’s Day, 3rd Monday in February 

D. Memorial Day, 1st Monday in May 

E. Independence Day, July 4th 

F. Labor Day, first Monday in September 

G. Veteran's Day, November 11th 

H. Thanksgiving Day, 4th Thursday in November 

I. Day after Thanksgiving, 4th Friday in November 

J. Day before Christmas, December 24th 

K. Christmas Day, December 25th 

L. Day before New Years Day, December 31st 

M. Personal Day 

N. Any day or part of any day as proclaimed by the Mayor. 

 

Section 16.2 Holiday Not Worked    

A. Members on 8-hour shifts will be compensated 8 hours; 

B. Members on 10-hour shifts will be compensated 10 hours; 

 

Section 16.3 Holiday Worked 
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A. When a holiday is worked by a member, the member will be compensated 

at the overtime rate for hours actually worked, in addition to straight time. 

 

Section 16.4 Method of Payment 

A. Members have the option of compensatory time or holiday pay.  Such 

compensatory time shall be applied to the cap set forth in Article 15.  A 

member may choose to bank holiday pay for each holiday.  If a member 

chooses this option, the member must declare the intent by December 15 of 

the preceding year and will be paid for holidays in a lump sum in the first 

pay period of December each year. 

 

ARTICLE 17 – WAGES 

 

 Effective January 1, 2019: 

+3% A B C D E 

HOURLY $22.92 $24.15 $25.41 $26.68 $28.19 

ANNUALLY $47,673.60 $50,332.00 $52,852.80 55,494.40 $58,635.20 

 

 Effective January 1, 2020: 

+3% A B C D E 

HOURLY $23.61 $24.87 $26.17 $27.48 $29.04 

ANNUALLY $49,108.80 $51,729.60 $54,433.60 $57,158.40 $60,403.20 

 

Effective January 1, 2021 

+3% A B C D E 

HOURLY $24,32 $25.62 $26.96 $28.30 $29.91 

ANNUALLY $50,585.60 $53,289.60 $56,076.80 $58,864.00 $62,212.80 

 

Section 17.2 Shift Differential A shift differential of one dollar Twenty-five cents ($1.25) 

per hour worked shall be paid to any employee when the majority of their scheduled shift is after 

1:00 P.M. and before 6:00 AM.  (During the life of this Agreement, should any other Police 

Department Bargaining Unit receive a higher shift differential this Bargaining Unit shall receive 

the higher differential at the same time.) 

 

Section 17.3 Pension Pick-up  The City method of payment of salary and the provision of 

fringe benefits to the members who are participants in the PERS Pension Fund are hereby modified 

as follows, in order to provide for a fringe benefit pick-up of employee contributions to the PERS 

Pension Fund. 

1. In addition to the total salary and salary per pay period which is otherwise payable 

to each member, the total portion of the member's contribution to the PERS Pension 

Fund shall be paid by the City. 

2. The sums paid by the City under paragraph 1 in lieu of payment by the member 

shall not be treated as additional salary, wages or compensation.  The pick-up shall 

not be included in the member's total annual salary for the purpose of computing 

daily rate of pay, for the determining paid salary adjustments to be made due to 

absence, or for any similar purpose. 
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3. The pick-up by the City of a member's contribution to the PERS Pension Fund shall 

be mandatory for all members who are participants in the Fund.  No such member 

shall have the option of choosing to receive contributed amounts directly instead of 

having them paid by the City to the Fund. 

 

Section 17.4 Pay Periods All members shall be paid on a bi-weekly basis. The official pay 

date shall be every other Friday in that period, provided that when a holiday falls on a regular pay 

day the payroll shall be distributed on the day immediately preceding the holiday. 

 

Section 17.5 Administration of Pay Plan In the administration of the pay plan for all covered 

employees, the five steps of the plan shall be applied as set forth below: 

 

1. Step A is the minimum rate and shall be the hiring rate for the classification except 

that if a person is qualified by education or experience the appointing authority may 

establish the hiring rate at Step A, Step B, or Step C. 

2. Progression from Step A through Step E shall be made at intervals of one year of 

satisfactory service from the employee’s service date. 

 

Section 17.6    Training New Employee Pay   Any member who serves as a training officer for 

bargaining unit members shall receive a pay differential of  $2.50 per hour for each hour of training 

time spent with the trainee. 

 

Section 17.7 TAC/ATAC Assignment.   Any member selected by the Chief of Police or designee 

to perform the duties of TAC officer shall be compensated an additional one dollar ($1.00) per 

hour for all hours actually assigned and working as the TAC or ATAC.   

 

Section 17.8    Longevity.  Bargaining unit employees shall receive longevity pay as listed below.   

    

Years of Service Longevity Pay 
4 through 6 years $425.00 

7 through 9 years $600.00 

10 through 14 Yrs. $750.00 

15 through 19 Yrs. $800.00 

20 or more years $850.00 

 

ARTICLE 18 - VACATION LEAVE                                                                                      

 

Section 18.1 Accrual   Each full-time employee is entitled, during each year following the 

first year of service, to earned vacation leave with full pay in accordance with the following 
schedule:  

Completed Years of Service  Hours Earned Each Year 

1 thru 6 years     80 hours 

7 thru 11 years                120 hours 

12 thru 15 years    160 hours 
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16 thru 19 years    208 hours 

20 or more     224 hours 

 

Section 18.2 Carry Over An employee may, at the discretion of the City, carry over from year 

to year, a maximum of forty (40) hours of accumulated vacation leave.  Any vacation balance in 

excess of this permitted carry over shall be forfeited, unless the Chief of Police determines that an 

employee may not take all or a portion due to job requirements.  In that event, any vacation balance 

in excess of forty (40) hours may be paid to the employee at the earned rate of pay. 

 

Section 18.3 Annual Leave   The Department shall attempt to accommodate each member's 

vacation leave request.  Prior to February 1, members shall submit annual vacation requests by 

seniority to their chain of command for vacation scheduling.  These requests shall be granted as 

requested to the extent practicable unless a conflict in scheduling necessitates that all requests 

cannot be granted.  In such an instance, length of service with the Department as a full-time 

member shall be the determining factor in the granting of vacation leave requests.    Employees 

who earn one hundred twenty (120) hours or more of vacation per year shall be required to request 

and take one forty (40) hour block of vacation each year.  Such employees may also "cash in" up 

to forty (40) hours of earned vacation each year after their anniversary date of hire. 

 

Section 18.4 Casual Leave   Casual vacation leave may be granted in hourly segments upon 

approval of the supervisor.                                                                                                                

 

Section 18.5 Payout    Upon separation from City Service, employees are entitled to 

compensation for the pro-rated portion of any unused vacation leave to their credit at the time of 

separation at their prevailing rate of pay. 

 

In case of death of an employee, the unused vacation leave credited to any such employee shall 

be paid to the surviving spouse, or the estate of the deceased if there is no surviving spouse. 

 

Section 18.6    For purposes of this article, time spent on an unpaid leave of absence shall not count 

as service for purposes of computing years of service.  Time spent on an approved unpaid leave of 

absence shall not constitute a break in service. 

 

ARTICLE 19 - SICK LEAVE 

 

Section 19.1 Credit      Sick leave credit shall be earned at the rate of 4.6 hours for each eighty 

(80) hours of service in active pay status, which for the purpose(s) of this Article shall include paid 

vacation, overtime and sick leave, but not during leave of absence or layoff.  Unused sick leave 

shall accumulate without limit.  Sick leave shall not be advanced prior to its being earned. 

 

Section 19.2 Usage 

A.  Sick leave shall be granted to an employee upon approval of the City.  Sick leave 

 may be requested for the following reasons: 

1. Illness of the employee or a member of the employee's immediate family.  Injury 

to the employee (after injury leave expires if the employee so qualifies.) 
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2. Medical, dental or optical examinations or treatment of the employee or member 

of the employee’s immediate family, which requires the presence of the employee, 

and which cannot be scheduled during non-working hours; 

3. If a member of the immediate family is afflicted with a contagious disease or 

requires the care and attendance of the employee or when, through exposure to a 

contagious disease, the presence of the employee on the job would jeopardize the 

health of others; 

4.  Pregnancy and/or childbirth and other conditions related thereto. 

 

B. Definition of immediate family:  Mother, father, brother, sister, child, spouse, 

grandparent, grandchild, guardian, brother-in-law, sister-in-law, daughter-in-law, son-

in-law, mother-in-law, father-in-law, or other person who stands in place of a parent. 

 

Sick leave shall be charged in minimum units of one (1) hour.  It is understood that employees 

shall, whenever possible, schedule medical/dental appointments so as to not disrupt the operations 

of their Department.  An employee shall be charged for sick leave only for days upon which the 

employee would otherwise have been scheduled to work.  Compensation for approved sick leave 

shall be at the employee's base hourly rate of pay. 

 

C. When an employee is unable to report to work, the employee shall notify their 

supervisor or other designated person, no later than one (1) hour prior to their assigned 

shift and shall leave a-telephone number where the employee may be reached by the 

supervisor. 

 

Section 19. 3  Verification  

A. The City may require an employee to furnish a standard written signed statement 

explaining the nature of the illness to justify the use of sick leave.  Falsification of 

either a written, signed statement or a physician's certificate shall be grounds for 

disciplinary action including dismissal.  Any illness exceeding three days must be 

accompanied by a doctor's certificate. 

B. If medical attention is required, the employee shall be required to furnish a statement 

from a licensed physician notifying the City that the employee was unable to perform 

the required duties.  Where sick leave is requested to care for a member of the 

immediate family, the City may require a physician’s certificate to the effect that the 

presence of the employee is necessary to care for the ill person. 

C. The City may require an employee to take an examination, conducted by a licensed 

physician of the City's choice, to determine the employee's physical or mental 

capability to perform the duties of the employee's position.  If found not qualified, the 

employee may be placed on sick leave or other leave.  The cost of such examination 

shall be paid by the City.  The employee, at the employee's own expense, shall be 

allowed to provide the City with a 2nd opinion, from a licensed physician. 

D. Employees failing to comply with sick leave rules and regulations shall not be paid 

and disciplinary action may be taken.  Application for sick leave with intent to defraud 

will result in dismissal and may result in refund of salary or wages paid. 
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Beginning with the sixth time and each time thereafter a member is granted sick leave in any 

calendar year, the first day of each such leave shall be without pay, except as follows: 

1. Such absence may, with the approval of the Chief, be charged to compensatory time 

or to vacation leave. 

2. Intermittent period of sick leave for the same illness or injury, when such usage is 

approved by the chief, shall be counted as one absence if they occur during a period 

of not to exceed thirty (30) calendar days from the date the member returns to work. 

 

Sick Leave Donation: See Appendix 1.               

 

Section 19.4 Separation.  Payment of accrued but unused sick leave will be made to each 

bargaining unit employee, upon disability or service retirement under the Ohio Public Employee's 

Retirement System, who has ten (10) or more years of service with the City.  The amount of 

payment will be as set forth in the following scale.  Such payment shall be based on the employee's 

rate of pay at the time of retirement. 

Minimum Years   Percentage of Accrued  Maximum Hours  

Of Service    but Unused Sick Leave  Paid Out 

10 years     25%    320 

15 years     30%    540 

20 years     40%    760 

25 years     50%    880 

 

Section 19.5 Employees who use no sick leave in a calendar year shall earn one personal day to 

be used in the next calendar year. 

 

ARTICLE 20 - INSURANCE 

 

Section 20.1 Insurance The City may modify health insurance coverage offered to 

bargaining unit employees.  If the City is considering any health insurance changes, it shall provide 

the Union with at least thirty (30) days advance notice.  Upon request, the City shall meet with the 

Union to discuss all aspects of health insurance coverage, including the affect of any potential 

changes on bargaining unit members. 

 

The medical, prescription, dental and vision coverage offered to bargaining unit employees shall 

not differ from the benefits offered to non-bargaining unit employees of the city. 

 

Section 20.2 The City shall pay for life insurance for each member in the amount of $40,000 

with double indemnity for accidental death.   

 

 Premium contribution for dental and vision coverage shall remain at 7% for the duration of this 

agreement.  

 

Bargaining unit employees shall pay the same premium contribution paid by non-bargaining unit 

employees of the City. 
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Bargaining unit employees shall receive the same contribution to the H.S.A. account as non-

bargaining unit employees of the City. 

 

Employees required to forfeit insurance coverage because their spouse is also a covered City 

employee shall receive fifty ($50) dollars per month while such forfeiture is in effect. 

 

Section 20.3 Liability Coverage The City will defend and indemnify members as required by 

O.R.C. Chapter 2744 for the good faith performance of their duties within the scope of their 

employment. 

ARTICLE 21 - INJURY LEAVE 

 

Section 21.1 Injury Leave    

A. For each separate injury sustained, injury leave shall be paid to any member who suffers 

an incapacitating injury arising out of their performance of job duties for the City.  Such 

injury may include exposure of the member to a contagious disease which could be 

communicated to and jeopardize the health of other employees, if such exposure and 

jeopardy is certified by a physician.  Such injury leave shall be paid at the member's 

prevailing rate of pay, and be limited to a maximum of seven hundred twenty (720) hours 

per occurrence. 

B To qualify for injury leave, it must be established that the injury arose out of performance 

of job duties, and did not result from misbehavior on the part of the member.  It shall be 

the obligation of the member to report said injury immediately to the supervisor and to 

receive necessary medical treatment, present to the City a certificate from an attending 

physician or psychologist stating the nature of the injury and the prognosis, and to return 

to work status at the earliest time permitted by the attending physician  After the member 

has been given permission to return to work status by the attending physician, and member 

is taken off injury leave status, a member may reapply for injury leave and exhaust a total 

of seven hundred twenty (720) hours of injury leave per occurrence when continued use of 

injury leave is appropriate. 

C. The appointing authority or Chief may obtain an additional opinion from a licensed 

physician or psychologist in order to substantiate the nature of the injury and/or establish 

conclusively that the injury qualifies for injury leave as defined in this Section.  Should 

this additional opinion be necessary, it shall be paid for by the City. 

D. Upon exhaustion of injury leave, a member may use sick leave or other available paid 

leave. 

 

 

 

ARTICLE 22 - LEAVES OF ABSENCE 

 

Section 22.1 Leave Without Pay Employees may be granted the following types of unpaid 

leaves of absence by the appointing authority. 

 

A. Disability Leave 

4.a.a

Packet Pg. 33

A
tt

ac
h

m
en

t:
 T

en
ta

ti
ve

 A
g

re
em

en
t-

 R
E

Y
N

O
L

D
S

B
U

R
G

 D
IS

P
A

T
C

H
 2

01
9-

20
21

  (
D

is
p

at
ch

er
 C

o
n

tr
ac

t)



 Agreement Between FOP/OLC & The City of Reynoldsburg 

 25 

A physically incapacitated employee may request a disability leave.  A disability leave may 

be granted not to exceed six (6) months when the disability continues beyond accumulated 

sick leave- rights and provided the employee is: 

 

1 Hospitalized or institutionalized; 

2. On a period of convalescence following hospitalization or institutionalization 

authorized by a physician at the hospital or institution; or 

3. Is declared incapacitated for the performance of the duties of the position by a 

licensed physician designated by the City.  Such examination may be required by the 

City. 

 

It is the employee's responsibility to request a disability leave and such leave is not 

granted automatically when the employee's sick leave has expired. 

 

B. Personal Leave 

The Employer may grant a leave of absence to any employee for a maximum duration of 

six (6) months for any personal reasons of the employee.  Such leave may not be renewed 

or extended beyond six (6) months.  The employee shall include all pertinent information 

relating to the need for a personal leave of absence with the request for leave.  Such leave 

shall be at the total discretion of the City.  No leave of absence shall be granted for the 

purpose of working another job. 

 

1. The authorization of a leave of absence without pay is a matter of administrative discretion.  

The City shall decide in each individual case if a leave of absence is to be granted.  A leave 

of absence shall be requested on the standard Request For Leave Form. Employees who 

are on an unpaid personal leave of absence which exceeds sixty (60) calendar days shall be 

required, in order to retain insurance benefits, to pay the entire premiums for all insurance 

during the term of such leave. 

 

2. An employee on leave of absence without pay does not earn sick leave or vacation credit. 

 

3. If a leave of absence is granted for a specific purpose, and it is found that leave is not 

actually being used for such purpose, the City may cancel the leave and direct the employee 

to report for work by giving written notice to the employee. 

 

4. Upon completion of a leave of absence, the employee may be returned to the position 

formerly occupied, or to a similar position if the employee's former position no longer 

exists. An employee may be returned to work before the scheduled expiration of leave if 

requested by the employee and agreed to by the City. If an employee fails to return to work 

at the expiration of an approved leave of absence, and does not submit a resignation, the 

employee will be considered "absent without leave" and shall be subject to immediate 

termination. 

 

C. Family and Medical Leave 

      1. Pursuant to the Family and Medical Leave Act of 1993 (as amended), FMLA leave may 

be granted to an employee who has been employed by the City for at least twelve (12) 
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months before the leave is requested and who has provided at least 1,250 hours of service 

during the twelve (12) months before the leave is requested.  The leave may be granted up 

to a total of twelve (12) weeks during any twelve (12) month rolling period for the 

following reasons: 

 

  I. Because of the birth of a child or placement for adoption or foster care of a child; 

II. In order to care for the spouse, son, daughter, parent, or one who stood in place of 

a parent of the employee, if such spouse, son, daughter, parent, or "in loco 

parentis" has a serious health condition; 

III. Because of a serious health condition that makes the employee unable to perform 

essential employment functions. 

 

2. The employee must provide the Employer with thirty (30) days advance notice of the leave, 

when such leave is reasonably foreseeable, or such notice as is practicable, if thirty (30) 

days notice is not possible.  The employee must provide the Employer with certification of 

the condition from a health care provider.  The Employer, at Employer expense, may 

require a second opinion (which is binding) on the validity of the certification, 

 

An employee seeking FMLA leave must first use paid sick time (if applicable), vacation 

and holidays before going on unpaid leave.  The total amount of family leave paid and 

unpaid will not exceed a total of twelve (12) weeks.  In any case in which a husband and 

wife entitled to family leave are both employed by the City, the aggregate number of 

workweeks of leave to which both may be entitled may be limited to twelve (12) weeks 

during any twelve (12) month rolling period if such leave is taken because of the birth of a 

child or placement for adoption or foster care' of a child. The employee will be responsible 

for the employee share of the health insurance cost (if any) during the unpaid leave.  If the 

employee does not return from the leave, the employee is responsible for the total insurance 

premium paid by the City.  The City, at its sole discretion, may waive the repayment of 

insurance premiums.  The City will be responsible for thirty (30) days premium under 

COBRA. 

 

It is intended that the Article comply with the Family and Medical Leave Act of 1993 as 

amended and the City may promulgate policies in furtherance of the Family and Medical 

Leave Act that are not inconsistent with this agreement. 

 

Section 22.2 Leaves of Absence With Pay    

A. Maternity/Paternity Leave 

Any employee, who is expecting to become a new parent, shall be granted a leave of 

absence for maternity/paternity purposes.  The date of departure and the date of return to 

work shall be established by the employee.  The employee may utilize sick leave and 

vacation leave for said purposes.  Additional leave may be granted on a case-by-case basis 

at the City's discretion. 

 

B. Jury Duty 
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1. A fee or expense reimbursement paid to an employee for serving on any Municipal, 

County, or Federal Jury, shall be remitted to the City and said employee's regular 

pay will not be adjusted by reason of service performed. 

2. The Employer shall not pay any employee who appears in court for criminal or civil 

cases, when the employee is the Plaintiff or Defendant. 

 

C. Military Leave 

The Employer shall comply with applicable state and federal law concerning military 

leave. 

 

D. Funeral Leave 

1. Each full-time employee shall be granted up to a maximum of three consecutive 

working days upon a death in the employee's immediate family. 

2. It is recognized that situations will develop where matters involving other than the 

employee's immediate family warrant the City granting excused time with pay. The 

employee's supervisor may grant such excused time based upon the circumstances 

peculiar to each case. Such time shall not exceed three (3) days. 

 

E. Voting Leave 

A member shall be excused for such time as is reasonably necessary to vote.  A member 

shall be paid for such excused time not to exceed one (1) hour, provided the member could 

not otherwise reach the polls to vote during the time the polls are open outside the 

member’s tour of duty. 

 

F. Examination Leave 

A paid leave shall be allowed a member who participates in a Reynoldsburg Civil Service 

test or who must take a requested examination pertinent to their City employment before a 

state, county, or federal licensing board, provided that such test or examination is scheduled 

and taken during the member's regularly scheduled tour of duty 

 

ARTICLE 23 - EDUCATIONAL ASSISTANCE PROGRAM 

 

Section 23.1 Participation   All employees are eligible to participate in the Educational 

Assistance and Incentive Plan.  Participation is voluntary and available to those who elect job 

relevant self-development activities, during non-working hours.  Participation shall be approved 

by the appointing authority. 

 

Section 23.2 Allowances  The allowances for assistance are described below: 

A. For approved courses earning college credit, a maximum of $2,250 of tuition expenses 

for each academic year may be requested by the employee.   

B. For approved courses earning other then college level credit, a maximum of $750.00 of 

tuition expense for each academic year may be requested by the employee.   

C. Fifty percent (50%) of the expenses incurred for text books required for above approved 

courses will be paid except that for non-college level courses, the $750.00 limit is not to 

be exceeded. 
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D. To qualify for assistance, plan participants shall satisfactorily complete the course(s) with 

a passing grade. 

E. An employee who has received educational assistance must remain an employee for one 

(1) year following completion of the courses for which assistance was received. Should an 

employee separate from service with the City within the one (1) year period, that employee 

must repay any assistance received in the one (1) year period.  Employees who separate 

from service with the City within two (2) years following completion of the courses must 

repay fifty percent (50%) of the assistance received. 

 

ARTICLE 24 - UNIFORMS AND ALLOWANCE 

 

Section 24.1 Initial Issue The City shall furnish the basic Uniforms and new equipment for all 

members.  Uniform parts and equipment shall be replaced by the City as needed.  All uniforms 

and equipment purchased by the City remain the property of the City and must be returned when 

a member is separated from City service for any reason. 

 

Uniform items not accounted for shall be replaced at the member's expense.  Failure to do so shall 

result in the value of the uniform items not accounted for being withheld from the member’s 

separation pay. 

 

Section 24.2 Repair and Replacement of Uniforms  The City shall repair or replace all uniform 

items damaged or destroyed in the line of duty so long as the damage was not due to the member's 

misconduct or negligence. 

 

Section 24.3 Repair or Replacement of Eye Glasses The City shall repair or replace 

eyeglasses damaged or destroyed in the line of duty so long as the damage is not due to the 

member’s misconduct or negligence.  This Section shall provide coverage only for a like amount 

of the damaged eye glasses. 

 

Section 24.4 Dry Cleaning    Members shall be reimbursed for necessary dry cleaning of 

uniforms.  Members shall utilize the dry cleaning facility or facilities designated by the City. 

 

Section 24.5 Clothing/Equipment Schedule 

 

   DISPATCHERS 

   Police Dispatch Badges 2 

   Name Badges   2 

   Service Since Pin  1 

   Shirts (short sleeve)       5 

   Shirts (long sleeve)  5 

   Pants         5 

   Sweater     1 

   Shoes    1 pair 

   Belt          1 

   All Weather Jacket  1 
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ARTICLE 25 - MISCELLANEOUS ECONOMIC PROVISIONS 

 

Section 25.1 Travel Allowance If a member uses their personal automobile for City or 

Department business, including travel to and from court appearances, as authorized by the Chief 

of Police, the member shall be reimbursed for such use at the current rate allowed by the Internal 

Revenue Service Regulations. 

 

Section 25.2 Copies of Contract The Labor Council shall provide each member, at no cost to 

the member, a copy of this Contract within forty (40) days of the parties’ ratification of this 

Contract.  The City shall provide a copy to each newly hired member during the term of this 

Contract. 

 

ARTICLE 26 - DRUG/ALCOHOL TESTING 

 

Section 26.1    Employees Tested 

In accordance with the Reynoldsburg Division of Police Drug/Alcohol Policy bargaining unit 

employees may be subjected to testing conducted under the following conditions:  1.  Reasonable 

suspicion of drug and/or alcohol use;  2.  Post-Incident testing;  3.  Follow-up drug and/or alcohol 

testing; 

 A bargaining unit employee may of their own volition, even if not ordered to do so, undergo 

 a drug and/or alcohol screening test if the employee is involved in an on duty incident.  Testing 

done under these circumstances will be treated in the same manner as if the employee had been 

ordered to undergo screening. 

 

Section 26.2    Testing Requirements 

All drug screening tests shall be conducted by medical laboratories meeting the standards of and 

certified by, the National Institute of Drug Abuse, the National Institutes of Health and the 

Department of Health and Human Services.  No test shall be considered positive until it has been 

confirmed by a gas Chromatography/Mass Spectrometry full scan test or its equivalent.  The 

procedures utilized by the Employer and testing laboratory shall include an evidentiary chain of 

custody control.  All samples collected shall be contained in two (2) separate containers for use in 

the prescribed testing procedures in accordance with the City policy.  All procedures shall be 

outlined in writing in the City policy and this policy shall be followed in all situations arising under 

this Article. 

 

Section 26.3   Alcohol Tests 

Alcohol testing shall be done in the same manner as to detect drivers operating a motor vehicle 

under the influence.  A positive result of a blood alcohol concentration of .02% or above (based 

on a breathalyzer) shall entitle the Employer to proceed with sanctions as set forth in this Article. 

 

Section 26.4    Test Results 

A.   The results of the testing shall be delivered to the Employer and the employee tested.  An 

Employee whose confirmatory test result is positive shall have the right to request a               

certified copy of the testing results in which the vendor shall affirm that the test results 

were obtained using the approved protocol methods.  The employee shall provide a signed 
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release for disclosure of the testing results.  Refusal to submit to the testing provided for 

under this Agreement may be grounds for discipline up to termination. 

B.  The employer may suspend the employee without loss of pay before the time the 

confirmatory test results are complete.  If the screening test and confirmatory test are 

positive, the Employer may discipline the employee.  The use of illegal substances, on or 

off duty, will ordinarily result in termination.  The improper use of prescription drugs, over 

the counter drugs and/or alcohol may result in a lesser discipline, depending upon the 

relevant circumstances. 

 

Section 26.5    Confirmatory Tests 

A.     If a drug screening test is positive, a confirmatory test shall be conducted in the manner 

prescribed in the City policy. 

 

B. In the event the second test confirms the results of the first test, the Employer may proceed 

with the sanctions as set forth in this Article. 

 

C. In the event that the second test contradicts the result of the first test, the Employer may 

request a third test in accordance with the procedures prescribed above.  The results of this 

test, if positive, shall allow the Employer to proceed with sanctions as set forth in this 

Article.  If the results are negative, the employee shall be given the benefit of the doubt and 

no sanctions shall be imposed. 

 

D. A Medical Review Officer (MRO) shall be utilized to review all positive test results. 

 

Section 26.6     Laboratories 

A list of two (2) testing laboratories shall be maintained by the Employer.  These laboratories shall 

conduct any testing directed by the Employer. 

 

Section 26.7     

If the testing required above has produced a positive result, the Employer may take disciplinary 

action in accordance with the division policy and may require the employee to participate in any 

rehabilitation or detoxification program that is covered by the employee’s health insurance.  An 

employee who participates in a rehabilitation or detoxification program shall be allowed to use 

sick time, compensatory days, vacation leave, and personal leave days for the period of the 

rehabilitation or detoxification program. 

 

If no such leave credits are available, the employee shall be placed on medical leave of absence 

without pay for the period of the rehabilitation or detoxification program.  Family Medical Leave 

may be used if available and appropriate. 

 

Upon completion of such program, and upon receiving results from a return to duty test 

demonstrating that the employee is no longer abusing a controlled substance, the employee may 

be returned to their former position.  Such employee may be subject to periodic retesting upon 

return to the employee’s position for a period of one (1) year from the date of return to work.  Any 

employee in rehabilitation or detoxification program in accordance with this Article will not lose 

any seniority or benefits, except in those cases where the employee is placed on leave of absence 
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without pay.  Employees eligible to utilize Family Medical Leave and are in an unpaid status will 

still be eligible for health care benefits in accordance with the division FMLA policy. 

 

Section 26.8    Discipline 

If the employee refuses to undergo rehabilitation or detoxification, or if the employee tests positive 

during a follow-up test within one (1) year after return to work from such a program, the employee 

shall be subject to disciplinary action up to and including termination of employment. 

 

Section 26.9    Testing Cost 

Costs of all drug screening tests and confirmatory tests shall be borne by the Employer except that 

any test initiated at the request of the employee shall be at the employee’s expense. 

 

Section 26.10    Confidentiality 

All tests results and actions taken under or pursuant to this Article shall be kept confidential in 

accordance with and subject to state and federal law. 

 

ARTICLE 27 - WAIVER IN CASE OF EMERGENCY 

 

Section 27.1 Waiver     In case of emergency declared by the President of the United States,  

Governor of the State of Ohio, the City of Reynoldsburg, the Federal or State Legislature, for such 

acts of God or civil disorder, the following conditions of the Agreement may automatically be 

suspended: 

A. Time limits  for  processing of grievances. 

 B. Selected work rules and/or agreements or practices relating to the assignment of 

 employees. 

 

Section 27.2 Expiration of Waiver  Upon the termination of the emergency, should valid 

grievances exist, they shall be processed in accordance with the provisions outlined in the 

Grievance Procedure to which they (the Grievance(s)) had properly progressed. 

 

 

ARTICLE 28- DURATION 

 

Section 28.1 Duration The provisions of this Contract are effective January 1, 2019 except 

where otherwise indicated, and shall remain in full force and effect through December 31, 2021.  

This Contract shall remain in full force and effect until a successor agreement is reached by the 

parties or a final settlement award is reached through the use of Section 4117.14 of the Revised 

Code or through the legal system. 
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                                                     SIGNATURE PAGE 

 

 

 

FOR THE CITY OF REYNOLDSBURG:  FOR FRATERNAL ORDER OF POLICE: 

        

 

_________________________________  _________________________________ 

Bradley L. McCloud, Mayor    Tracy Rader, Staff Representative 

 

 

       _________________________________ 

David Plesich, Police Chief    Gail Leppert, Committee Chairman 

 

 

_________________________________   ________________________________ 

Curtis Baker, Deputy Chief     Maria Mauger, Committee Member 

 

Approved as to Content: 

 

 

_________________________________ 

Marc Fishel, Labor Counsel 

 

Approved as to Form Only: 

 

 

_________________________________ 

Jed Hood, City Attorney 
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 APPENDIX  1 

 

The below Sick Leave Donation Policy is the Cities current policy for non-union employees that 

will now apply to full-time Dispatchers starting on the effective date of this Agreement. 

 

 

LEAVE DONATION 

 

Full-Time Permanent, and Part-time Permanent non-union employees of the City may donate paid 

leave to a fellow Full-Time Permanent, or Part-time Permanent non-union City employee in order 

to assist the co-worker in critical need of leave due to the employee’s serious illness or injury. 

A serious illness or injury for the purposes of this policy is defined as a serious illness or injury 

that is expected to incapacitate the City employee for an extended period of time, exhaust the 

employee’s leave balances, and that qualifies as a disability under the City’s Disability Program 

or Workers’ Compensation.  Leave donation also requires that the employee will be taking an 

extended time off from work which will create a financial hardship for the employee because they 

have exhausted all leave balance. 

To donate leave 

Qualifying employees may donate leave if the donating employee: 

a. voluntarily elects to donate leave and does so with the understanding that donated 

leave will not be returned (leave donated but unused will be returned on a prorated 

basis to all employees who donated leave); 

b. donates a minimum of eight (8) hours; 

c. retains a combined leave balance of at least 120 hours for full-time permanent and 

60 hours for part-time permanent employees (leave shall be donated in the same 

manner in which it would otherwise be used, except that compensatory time is not 

eligible for donation under Fair Labor Standards Act restrictions); and 

d. does not donate more than 200 hours in one (1) year. 

Qualifying employees who wish to donate leave must agree to the above conditions and 

complete the Donor Application Form.  The Donor Application Form can be obtained in 

the Human Resources Department and must be returned there. 

 The donation of leave shall occur on a strictly volunteer basis.  The City shall respect an 

employee’s right to privacy, however, with the permission of the employee who is in need 

of leave, the Human Resources Director may inform co-workers of the employee’s critical 

need for leave. 

 

To Receive Donated Leave 

An employee may receive donated leave, up to the number of hours the employee is scheduled to 

work each pay period, if the employee who is to receive donated leave: 

a. has a serious illness or injury as previously defined, and provides written 

documentation from his or her physician certifying the serious illness or injury; 

b. has no accrued leave; and 

c. has applied for any paid leave, workers’ compensation, or disability benefits 

program for which the employee is eligible (an employee who has applied for these 

programs may use donated leave to satisfy the waiting period for such benefits). 
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d. After the waiting period, qualified employees may donate leave to supplement up 

to 40% of the employee’s normal pay, if the employee is on disability.  There would 

be no waiting period for qualified part-time permanent employees who do not 

receive disability.  The employee may NOT receive more than he or she would have 

earned in a normal pay period from disability and leave donation or based on the 

normal hours scheduled to work less applicable deductions. 

 e. The Request for Leave Donation Form can be obtained in the Human Resources 

Department and must be returned there. 

 f. The employee may only receive donated leave for a maximum of one year. 

The leave donation program shall be administered on a pay-period-by-pay-period basis.  

Employees using donated leave shall be considered on active pay status, and shall accrue leave 

and be entitled to any benefits to which they would otherwise be entitled. 

Leave accrued by an employee while using donated leave shall be used, if necessary, in the 

following pay period before additional donated leave may be received. 

Donated leave shall not count toward the probationary period of an employee if received during 

his or her probationary period. 

Donated leave shall be considered sick leave, but shall NEVER be converted into a cash benefit. 

Eligibility to receive donated leave under this policy shall cease upon: 

a. certification from the employee’s physician that he or she is capable of engaging in 

sustained regular employment; or 

b. an employee’s application for retirement is approved;  

c. death of the employee, whichever should first occur; or 

d. exhaustion of available leave in the leave bank. 
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Mayor's Office 
Brad McCloud 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  December 17, 2018 

TO:  Finance and Administration Committee 

    RE: ORDINANCE TO MAKE A FINAL APPROPRIATION FOR CURRENT 

EXPENSES AND OTHER EXPENDITURES OF THE CITY OF 

REYNOLDSBURG, STATE OF OHIO, DURING THE FISCAL YEAR 

ENDING DECEMBER 31, 2019; AND DECLARING AN EMERGENCY. 

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 
Stephen Cicak 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

Ordinance to make Final Appropriations for current and  other expenditures of the City of 

Reynoldsburg, State of Ohio during fiscal year ending December 31, 2019. 

Updated 12/17/2018 to a revised version fixing an error in the Development Department.   
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Human Resources Dept. 
Sandra Boller 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614-322-6868 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  December 17, 2018 

TO:  Finance and Administration Committee 

    RE: ORDINANCE TO AMEND THE CODE OF ORDINANCES OF THE 

CITY OF REYNOLDSBURG, OHIO: SECTIONS 160.01 

DEFINITIONS; 160.02 AUTHORIZED POSITIONS, PERSONNEL, 

CLASSIFICATION AND PAY GRADE; 160.03 SALARY SCHEDULE; 

160.05 OVERTIME ELIGIBILITY; 160.07 LONGEVITY AND 160.10 

EDUCATIONAL ASSISTANCE AND DECLARING IT AN 

EMERGENCY 

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 

Completed 

Stephen Cicak 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

Statement of necessity: Financial needs of City's government. 

REQUEST CHANGES TO CHAPTER 160.01 DEFINITIONS; 160.02 AUTHORIZED 

POSITIONS, PERSONNEL, CLASSIFICATION AND PAY GRADE; 160.03 SALARY 

SCHEDULE; 160.05 OVERTIME ELIGIBILITY; 160.07 LONGEVITY AND 160.10 

EDUCATIONAL ASSISTANCE AND DECLARING IT AN EMERGENCY 
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160.01 DEFINITIONS 

 

Active Pay Status:  Except where otherwise defined in this manual, active pay status 

is a period when an employee is eligible to receive pay directly from the City and 

includes hours worked, and/or paid leave. 

 

ADA:  Americans With Disabilities Act. 

 

Appointing Authority:  Elected Official, commission, board or body having the power 

to appoint, to remove, to suspend or otherwise discipline positions in any office, 

department, commission, or board.  

 

BWC:  abbreviation for Ohio Bureau of Workers' Compensation. 

 

City:  The City of Reynoldsburg, Ohio. 

 

Classification (Class): a position, or group of positions that involve similar 

responsibilities and require similar qualifications to which the same schedule of 

compensation equitably applies. 

 

Classification Plan (Class Plan):  alphabetically arranged compilation of the 

classification specifications for employees of the City. 

 

Classification Series:  classifications which are closely related, and grouped to form a 

career progression.   

 

Classification Title:  descriptive name of a group of positions similar enough to be 

included under a single classification. 

 

Classified Service:  all persons in the employ of the City, not specifically included in 

the unclassified service. 

 

Collective Bargaining Agreement:  written agreement(s) entered into between the City 

and an exclusive representative of employees of the City pursuant to ORC Section 

4117.  

 

Commission:  the Civil Service Commission of the City of Reynoldsburg, Ohio.  

    

Compensatory Time:  the substitution of earned hours off, in lieu of overtime pay. 
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Continuous Service:  uninterrupted service of an employee with the City where no 

break in service occurs.  Authorized leaves of absence, or any separation from service 

which carries with it the right to reinstatement or reemployment shall not constitute a 

break in service provided the employee is reinstated or reemployed within the 

allowable time.  However, time spent on a leave of absence without pay, layoff, or 

other separation shall not be included where the completed service of the employee is 

utilized to determine eligibility for City-provided benefits, except where the employee 

has a right to such benefits under USERRA (Military Leave). 

 

Day(s):  unless otherwise specified, means calendar day(s). 

 

Demotion:  change in position that reduces the employee's scope of responsibility and 

compensation. 

 

Department:  city organizational unit directed and controlled by the City and charged 

with a specific public service function and mission. 

 

Department Head:   supervisor (as defined herein) charged with the responsibility of 

managing a department on behalf of the City.  Also called Director in some 

departments. 

 

Designee:  any person authorized by the City or management official to perform a 

function with or on behalf of the City or management official. 

 

Director: an unclassified supervisor (as defined herein) charged with the responsibility 

of managing a department on behalf of the City.  

 

Discourteous Treatment:  failure by an employee to treat others with respect, in a polite 

and courteous manner. 

 

Dishonesty:  disposition to lie, cheat, or defraud; untrustworthiness; lack of integrity. 

 

Distribution:  an act of distributing goods, materials, and/or written materials or 

literature. 

 

Division:  city organizational unit directed and controlled by the City and charged with 

a specific public service function and mission. 
 

Division Head: supervisor (as defined herein) charged with the responsibility of 

managing a division on behalf of the City.  Also called Superintendent in some 

divisions. 
 

Earned Time:  includes hours actually worked plus hours granted to the employee by 

the City for holiday, and/or any paid leave provided. 
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Emergency Appointment: an appointment may be made by the Appointing Authority 

without regard to the Chapter160 or the rules of O.R.C. 124.01 to 124.64, but in no 

case to continue longer than six months,  and in case shall successive appointments be 

made.  

 

Employee:  any person holding a position subject to appointment, removal, promotion, 

or  demotion by the Appointing Authority. 

 

Employee, Classified:  an employee included in the Classified Civil Service of the City 

of Reynoldsburg as defined by City Charter. 

 

Employee, Half-Time:  part-time employee who regularly works 20 hours per week 

who will receive sick time of 2.30 hours per pay, vacation at 1.54 hours per pay, and 

holiday pay at 4 hours per holiday. 

 

Employee, Full-Time:  an employee whose employment is expected to continue for 

longer than one year and who normally works a standard workweek of a minimum of 

37.5 

 

Employee, Seasonal:  An individual hired primarily to perform services which because 

of climatic conditions or because of the seasonal nature of such service, it is customary 

to operate only during regular periods of forty weeks or less in any consecutive fifty-

two weeks.  

 

Employee, Service Date: date on which an employee was appointed to initial 

employment with the City adjusted for time off without pay, or any prior service credit. 

 

Employee, Three-quarter time:  part-time employee who regularly works 30 hours per 

week who will receive sick time of 3.45 hours per pay, vacation at 2.31 hours per pay, 

and holiday pay at 6 hours per holiday. 

 

Excused Absence:  absence from work with the approval of the Appointing Authority 

or appropriate designee (e.g., sick leave, vacation, holiday, unpaid leave of absence, 

etc.). 
  

Exempt Employee:  salaried employee determined to be exempt from the minimum 

wage and overtime provisions of the Fair Labor Standards Act, and who therefore does 

not have to legally be paid the statutory minimum wage and/or be compensated, at 

premium rates, for additional hours worked in the workweek. 

 

FLSA:  abbreviation for the Fair Labor Standards Act. 

 

FML:  abbreviation for Family and Medical Leave. 
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Flex-Time:  adjustment of an employee's work hours to avoid the employee working 

in excess of 40 hours in one (1) workweek or any other standard work period 

established in accordance with the FLSA. 

 

 

Interim Appointment: Interim appointment, made necessary by reason of sickness, 

disability, or other approved leave of absence of regular officers or employees shall 

continue only during, such period of sickness, disability or other approved leave of 

absence. Interim appointments shall be made only to fill a vacancy that results from an 

employee’s absence, or to fill a vacancy that results because of an other employee 

receives an interim appointment.  

 

Injury Leave:  period of time granted by the Appointing Authority or designee for 

inability of the employee to work because of an on-the-job accident substantiated by a 

medical report. 

 

Legal Holidays:  days proclaimed by the Mayor as days which employees are normally 

not required to work and are paid the normal hours per day at the employee’s prevailing 

rate, according to the schedule set forth in Section 5.06 or 5.061 herein, as applicable. 

 

Length of Service:  interval from the employees service date to any given date. 

 

Longevity:  Full-time employees of the City shall be eligible for longevity 

compensation at the conclusion of six years of continuous service. Payment will be 

made annually as a lump sum. 

 

Non-Exempt Employee:  an employee who is entitled to be paid the federal minimum 

wage and to be paid at the rate of one and one-half (1 1/2) times the employee's regular 

rate of pay for all hours worked in excess of 40 in the established workweek or other 

standard work period established in accordance with the FLSA. 

 

O.R.C.:  abbreviation for the Ohio Revised Code.  Also abbreviated as R.C. when 

followed by a chapter or section number. 

 

OSHA:  abbreviation for Ohio's Occupational Safety and Health Act. 

 

Occasional Labor/Independent Contract:  an employee who works on an irregular 

schedule which is determined by the fluctuating demands of the work and is generally 

not predictable and not paid through a timesheet.  

 
 

Overtime:  time worked by non-exempt full-time employees in excess of the normal 

schedule. 
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PART-TIME: an individual that does not work a regular 40 hour work week . 

 

PERS:  abbreviation for the Public Employees Retirement System. 

 

PFDPF:  abbreviation for the Ohio Police and Fireman’s Disability and Pension Fund. 

 

Pay Period:  the official pay period shall be biweekly. 

 

Pay Plan:  schedule of compensation rates established for all classifications or positions 

in the City service. 

 

 

Personnel Actions:  a specific act by the City to implement a personnel decision (e.g. 

hiring, promotion, demotion, suspension, removal, layoff, wage increases). 

 

Personnel Decisions:  such decisions include, but are not limited to:  (1) recruitment, 

(2) selection, (3) placement, (4) testing, (5) training, (6) promotions and transfers, (7) 

layoff and recall, (8) removal, (9) disciplinary action, (10) employee benefits and 

compensation, and (11) tangible program services and benefits. 

 

Position:  group of duties and responsibilities assigned or delegated by competent 

authority to be performed by one (1) person.  All of the positions listed in the 

organizational chart constitute positions within City.  Positions and the duties of a  

position may be revised, but the employee's classification remains the same unless the 

position is reclassified. 

 

Prevailing Pay Rate:  rate of compensation in effect at any time. 

 

Prior Service Credit:  the City will allow service credit for any prior service an 

employee may have had with the City or any other Ohio governmental agency or Ohio 

political subdivision.  Part-time service will be pro-rated for prior service credit 

purposes. 

 

Promotion:  change in position which results in an increase in an employee's 

compensation and responsibility. 

 

Separation (except for cause):  applies when the employee leaves the City service of 

his own volition. 

 

Sick Leave:  period of time granted by the Appointing Authority or appropriate 

designee due to inability of the employee to work because of physical or mental 

sickness, or injury due to an off-the-job accident. 
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Solicitation:  act of requesting an individual to purchase goods, materials, or services, 

or a plea for financial contribution. 

 

Superintendent:  a classified individual who has been authorized by the City to perform 

or assist in performing some or all of the following:  hiring, transferring, suspending, 

laying off, recalling, promoting, discharging, assigning, rewarding, interviewing, 

evaluating, approving leave requests, approving payroll time sheets or disciplining 

employees under the direction of the City; to responsibly direct employees; to adjust 

their grievances; or to effectively recommend any of these actions. Also referred to as 

Supervisor. 

 

Supervisor:  a classified individual who has been authorized by the City to perform or 

assist in performing some or all of the following:  hiring, transferring, suspending, 

laying off, recalling, promoting, discharging, assigning, rewarding, interviewing, 

evaluating, approving leave requests, approving payroll time sheets or disciplining 

employees under the direction of the City; to responsibly direct employees; to adjust 

their grievances; or to effectively recommend any of these actions. Also referred to as 

Superintendent. 

 

 

Suspension:  relief of an employee from duty without pay, usually for a short period of 

time as a disciplinary measure.  

 

Transfer:  voluntary and/or involuntary reassignment from one department in the City 

service to another. 

 

Training Appointment:  In the event of a planned (i.e. retirement, notice given of 

separation) employee separation, the Appointing Authority may employ an additional 

employee for no longer than eight (8) weeks while the current employee continues 

their employment with the City.  

 

Unclassified Service:  those positions set forth in Section 7.03 of the City Charter as 

applied to the Civil Service of the City of Reynoldsburg.  Positions in the unclassified 

service shall be exempt from all examinations. 

 

Vacation Leave:  period of time granted by the Appointing Authority or appropriate 

designee during which employees are exempt from work and paid at the employee=s 

prevailing rate. 

 

Vacation Year:  the interval of time based on the employee’s service date with the City 

and extends from service date to service date. 
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Vendor:  any individual or group engaged in or desiring to engage in the supply of 

goods, materials, or services, (which are utilized in the conduct of public business) to 

the City and/or its employees.  

 

Work Area:  any office, room, or physical location where official City business is 

transacted and/or operations of the City are conducted. 

 

Work Time:  the time when an employee's duties require that the employee be engaged 

in work tasks.  

 

Written Reprimand:  written record of disciplinary action, usually issued after a written 

warning has failed to improve an employee's conduct or when the employee has 

committed a more serious violation, which is provided to the employee and placed in 

the employee's personnel file in an attempt to improve the employees conduct and 

performance. 

 

Written Warning: written documentation of a verbal counseling and instruction which 

is provided to the employee and placed in the employee's personnel file to correct any 

misconduct and improve the employee's conduct and performance. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

160.02  AUTHORIZED POSITIONS, PERSONNEL, CLASSIFICATION AND PAY 

GRADE 

 

 

Position        Personnel  Classification    Pay Grade 

 

(a) ADMINISTRATIVE 

Mayor      1   Unclassified  See Sect.141.01 
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Auditor    1   Unclassified  See Sect.143.01 

City Attorney     1    Unclassified  See Sect.147.03 

Asst. City Attorney   1   Unclassified   19 22 

Asst. City Prosecutor    2 p/t   Unclassified               19 

City Attorney Secretary   1         Unclassified    15 

City Attorney Legal Clerk  1   Classified   12 

Criminal Justice Program Administrator 1  Unclassified   12 

Mayor's Secretary*   1p/t   Unclassified   15 

Clerk of Courts    1   Unclassified   16 

Assistant Clerk of Courts   1   Classified   11 

Data Entry Operator   1p/t     Classified     6 

Data Entry Operator   1    Classified     6 

Clerk of Council    1  Unclassified   16 

Asst. Clerk of Council  1 p/t  Unclassified   10 

Tax Administrator   1   Classified   15 17 

Deputy Auditor   1  Unclassified   15 

Auditor's Secretary   1 p/t  Unclassified   10 

Finance Manager   1  Classified   21 22 

Civil Service 

Administrative Assistant  2 p/t  Unclassified   15 

Special Events/Media Coordinator 1  Unclassified   12 
* Mayor’s Secretary to be shared with Human Resources Department 

 

(b) DEPARTMENT OF COMPUTER SYSTEMS 

Director of Computer Systems 1  Unclassified   2022 

Network Systems Administrator 1  Classified   19 

 

(c) DEPARTMENT OF DEVELOPMENT 

Development Director   1  Unclassified   2122 

Development Director  

Administrative Assistant  1  Unclassified   1013 

Planning & Zoning Administrator      1  Classified   19 

 

(d) HUMAN RESOURCES DEPARTMENT 

Director of Human Resources  1  Unclassified   2022 

Human Resources Generalist   1  Unclassified   12 

 

 

 

 

 

(e) PARKS & RECREATION DEPARTMENT 

Director    1  Unclassified   2022 

Administrative Assistant  1  Unclassified   1213 

Director Senior Citizens CenterCenter Manager 1  Classified  

 16 

Special Events/Media Coordinator 1  Unclassified   12 

 

4.c.a

Packet Pg. 99

A
tt

ac
h

m
en

t:
 C

h
ap

te
r 

16
0 

 1
21

21
8 

  (
C

h
ap

te
r 

16
0 

E
m

p
lo

ye
e 

C
o

m
p

en
sa

ti
o

n
)



Rev. 44-16, 5/10/2016 Rev. 45-16 5/10/2016, Rev. 110-16 10/24/16, Rev. 119-16 11/14/2016; Rev 64 -17 6/27/2017; 136-17 11/30/2017: 

Rev 154-17 12/18/2017  9 
 

 

Position        Personnel  Classification    Pay Grade 

 

Senior Citizens Assistant  2 p/t  Classified     9 7 

Senior Center Activities Instructor 1 p/t  Classified     5 

Recreation Superintendent  1  Classified   1416 

Grounds Superintendent  1  Classified   1416 

Parks Maintenance –Crew LeaderAssistant Grounds Superintendent   1 

 Classified   1112 

Parks Grounds Maintenance  2  Classified     23    

Parks Maintenance    2  Classified     6     

Horticulturist    1  Classified     810 

 

Seasonal & Occasional     Variable  Unclassified          See160.03(d) & (e) 

 

(f)  POLICE DEPARTMENT 

Director of Public Safety  1  Unclassified          2622 

Chief of Police   1  Classified          26A 

Deputy Chief of Police  1  Classified          24A 

Lieutenant    2  Classified          22A       

Sergeant    9  Classified  See Chapter 166 

Police Officer    57  Classified  See Chapter 166 

Dispatcher    8  Classified  See Chapter 162 

Support Services Supervisor  1  Classified            16 

Property Room Coordinator  1  Classified   10 

Property Room Clerk   1p/t   Classified   7 

Chief of Police  

Administrative Assistant  1  Classified            14 

Public Service Records Technician 3  Classified   9 

Court Specialist   1  Classified   9 

Detective Bureau Administrative 

Assistant        1  Classified   9 

Command & Staff Administrative 

Assistant        1  Classified                              10 

Accreditation Manager  1 p/t  Classified            10 

Training Coordinator   1p/t  Classified            10 

Court Liaison    2 p/t  Classified            13 

 

(g) SERVICE DEPARTMENT 

(1)  Director of Public Service 1  Unclassified   2522 

Service Director  

Service Administrative Assistant  1  Unclassified   13 

Secretary       1  Classified     8 

Maintenance Foreman   1  Classified   1416 

Custodian    23  Classified     5 

Maintenance Crew Leader  1  Classified     9 

 

4.c.a

Packet Pg. 100

A
tt

ac
h

m
en

t:
 C

h
ap

te
r 

16
0 

 1
21

21
8 

  (
C

h
ap

te
r 

16
0 

E
m

p
lo

ye
e 

C
o

m
p

en
sa

ti
o

n
)



Rev. 44-16, 5/10/2016 Rev. 45-16 5/10/2016, Rev. 110-16 10/24/16, Rev. 119-16 11/14/2016; Rev 64 -17 6/27/2017; 136-17 11/30/2017: 

Rev 154-17 12/18/2017 10 
 

(2) Building Division 

Chief Building Official  1  Classified   19 

Asst. Chief Building Inspector 1  Classified   17 

Building Inspector I   3  Classified   14 

Administrative Assistant Permit Technician  1  Classified  

 11 

Code Compliance Officer  2  Classified     6 

 

 

(3) Water/Wastewater Division 

Superintendent   1  Classified   18 

Asst. Superintendent   1  Classified   15 

Maintenance Spec/Equip Operator 56  Classified   10 

Maintenance Spec/Equip Operator  1p/t  Classified   10 

Billing Supervisor   1  Classified   13 

Account Clerk 2   4  Classified     7 

 

(4) Street Division 

Superintendent   1  Classified   17 

Asst. Superintendent   1  Classified   15 

Administrative Assistant  1  Classified     8 
(To be shared with Storm Water Utility Division) 

Maintenance Spec/Equip Operator 5  Classified   10 

Maintenance Spec/Equip Operator  1*  Classified   10 

(To be shared with Storm Water Utility Division) 

 

Fleet Maintenance Supervisor 1  Classified   14 

Fleet Maintenance Technician 1  Classified   10 

 

(4)(a) Storm Water Utility Division 

Asst. Superintendent   1  Classified   13 

Administrative Assistant  1  Classified    8 

(To be shared with Street Division) 

Pollution Control Technician  1  Classified   10 

Maintenance Spec/Equip Operator 1  Classified   10 

Maintenance Spec/Equip Operator 1*  Classified   10 

(To be shared with Street Division) 

(h) DEPARTMENT OF ENGINEERING 

 

Director of Engineering  1  Unclassified   2322 
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160.03 SALARY SCHEDULE 

BEGINNING January 1, 2018, THE FOLLOWING PAY GRADES SHALL BE IN EFFECT: 

 

(a) Full Time Employees 

CITY OF REYNOLDSBURG, OHIO 

                                                            SALARY SCHEDULE 

(5% Between Grades, 30% Minimum to Maximum) 

 

GRADE  MINIMUM          TO            MAXIMUM 

  

1 Annual $ 24,295 

 

 

 

$ 35,078 

2 Annual  $ 25,522  $ 36,816 

3 Annual $ 26,801  $38,661 

4 Annual  $28,132  $ 40,566 

5 Annual  $  29,561  $ 42,589 

6 Annual  $ 31,042  $ 44.729 

7 Annual  $ 32,580  $ 46,985 

8 Annual  $34,214  $ 49,351 

9 Annual  $35,901  $51,837 

10 Annual  $ 37,690 $ 54,438 

11 Annual $ 39,585  $ 57,152 

12 Annual  $ 41,580  $59,990 

13 Annual  $ 43,672  $ 62,991 

14 Annual  $ 45,874  $ 66,169 

15 Annual  $ 48,177  $ 69,462 

16 Annual  $ 50,580  $ 72,586 

17 Annual  $ 53,089  $ 76,570 

18 Annual  $ 55,745  $ 80,383 

19 Annual  $ 58,557  $84,425 

20 Annual  $ 61,472  $ 88,648 

21 Annual  $ 64,539  $ 93,100 

22 Annual  $ 67,759  $ 97,776 

23 Annual  $71,137  $102,694 

24 Annual  $74,712  $107,832 

25 Annual  $ 78,452  $ 113,210 

26 Annual  $ 82,388  $ 118,873 

*Nonexempt payroll will be based upon hourly rates derived from the annual rates. 

** Based on City of Reynoldsburg Council recommendation of 2%. 
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(b) Senior Police Management 

 

 

 CITY OF REYNOLDSBURG, OHIO 

 SALARY SCHEDULE 

 
     

GRADE  MINIMUM            TO           MAXIMUM 

  

22A  Annual        $ 81,491  $116,441 

24A Annual        $85,565  $122,263 

26A Annual        $ 89,756  $ 128,298 

 

 
*Nonexempt payroll will be based upon hourly rates derived from the annual rates. 

 

(c) Part Time Employee 

Part time employees’ rate of pay shall begin at the minimum hourly rate for the pay grade 

assigned. 

 

(d) Seasonal Employee 

 

1) Parks and Recreation Department:  

    

Seasonal Recreation Employee  $8.00 - $30.00 

Seasonal Maintenance Employee  $8.50 – 14.00  

Bus/Van Driver    $9.50 per hour-$16.00 

 

2) Service Department 

Water/Wastewater Laborer  $9.00 - $10.50 per hour 

Service Seasonal Laborer    $9.00 - $10.50 per hour  

 

3) Street Department  

Street Seasonal Laborer    $9.00 - $10.50 per hour  

 

(e) Occasional Labor/Independent Contract  

Unless otherwise indicated, occasional shall be paid at the rate mandated as the minimum 

wage by the Fair Labor Standards Act.  Exceptions to this area are as follows: 

 

(1) Parks and Recreation Department: 

Umpire/Referee-   $7.00 to $ $60.00 per game 

Program Assistant   $7.80 - $20.00 per game/hour 

(2) Service Department (Building Division) 

Building Plans Examiner 

Residential/Inspector  $13.00 per hour 
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160.04 OTHER COMPENSATION 

 

(1) Water/Wastewater Departments – License Compensation 

 

(a) Any employee in the Water Department or Waste Water Department who 

receives a Class I, Class II, or Class III license from the Ohio EPA shall receive an 

additional amount per month for the highest held as follows: 

 

    Class I    $  75.00 

    Class II   $100.00 

    Class III   $150.00 

 

(b) An employee may be compensated for the highest license regardless of the 

Department. 

 

 

 2)    All Second Shift Chapter 160 Eligible Employees Shift Differential 

 

A shift differential of seventy-five cents ($.75) per hour worked shall be paid to any 

Chapter 160 eligible employees when the majority of their regularly scheduled shift 

is after 1:00 p.m. and before 6:00 a.m.   

 

3) Employees who work less than 20 hours per week on a regular basis will receive 

no benefits. 

 

 

4)  An employee who is temporarily assigned to a classification with a lower rate 

of pay will not be reduced in pay.  An employee temporarily assigned to 

perform the duties of a higher classification with additional responsibilities 

should be granted a minimum of (five percent (5%), but no more than ten 

percent (10%) temporary increase, as determined by the Appointing Authority.  

 

 

 

 

 

 

 

 

 

 

 

 

 

160.05 OVERTIME ELIGIBILITY 
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A. POLICY 

 

1. Exempt (Salary):  Administrative, executive, professional, and certain other 

employees paid on a salary basis may be exempted or may fall into one of the specific 

categories of "non-covered" employees under the FLSA.  The following positions are 

exempt from overtime compensation: 

 

 Safety Director    Service Director 

 Development Director    Deputy Chief of Police 

 Parks & Recreation Director   Computer Systems Director 

 Human Resources Director   Superintendent of Streets 

 Chief Building Official   Clerk of Courts 

 Superintendent of Water/Wastewater  Chief of Police  

 Tax Administrator    Finance Manager 

 Assistant City Prosecutors   Clerk of Council 

 Planning & Zoning Administrator  Assistant City Attorney 

 Director of Senior Center 

  

 Such employees shall not receive a reduction in pay for absences of less than an entire 

work period (normally five [5] days).  Absences will first be deducted from the 

employee's accumulated sick leave, vacation, or other paid leave time, as appropriate. 

Sick leave, vacation leave, and holiday pay are based upon a 40 hour week for exempt 

employees. 

 

2. Nonexempt (Hourly):  Employees that fall into the non-exempt status, either by 

ordinance or the federal Fair Labor Standards Act (FLSA), are paid a set wage on an 

hourly basis. 

 

3. Part-time employees are expected to work their normally prescribed amount of work 

hours as determined by the City. 

 

160.06 OVERTIME PAY 

 

 (a)  Overtime will be authorized by the Appointing Authority or designee when it is 

necessary to prevent loss of life, damage to property, or to continue essential City 

services.  Only full-time non-exempt employees are eligible for overtime pay.   

  

(b) Full-time employees required to work, in excess of the established regular work 

week, holidays and/or any paid leave during the scheduled work week, shall be 

compensated for the excess hours at the rate of one and one-half (1½) times their 

current rate of pay.  Employees must submit a time sheet by noon on Monday in order 

to be paid for overtime in the prior two (2) weeks.  If not, overtime will be paid in the 

following pay period. Part-time employees must work more than forty (40) hours per 

week in order to qualify for overtime pay. 
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(c)The work period for calculating overtime shall be 12:00 a.m. Saturday through 

11:59 p.m. Friday, unless the City has established an alternative work period for 

certain classes of employees.  The City’s right to use dual calculations to compute 

overtime owed to employees covered by collective bargaining agreements  

remains intact. 

 

          (d)In case of death of an employee, any earned overtime hours worked credited to such 

employee shall be paid to the surviving spouse, or to the estate of the deceased, if there 

is no surviving spouse. 

 

 

160.07 LONGEVITY   

 

Full-time employee of the City shall be eligible for longevity compensation at the conclusion 

of six (6) years of continuous service.  Employees who are eligible for longevity prior to 

November 1, 2014 will have an adjusted longevity payment date of November 1. Longevity 

will be paid on the pay period that includes November 1 annually. 

 

Full-time employees who become eligible for longevity as of November 1, 2014 will be paid 

longevity their actual anniversary dated with the city. The new rate effective January 1, 2019 

is: 

        

 From (Conclusion of): To (Conclusion of):     

6th year    9th year  $450.00 550.00 annually 

 10th year   14th year $500.00  600.00 annually 

 15th year   19th year $550.00 650.00 annually 

 20th year      ----  $600.00 700.00 annually 

 

Employee must be employed by the City of Reynoldsburg on their longevity payment date to 

receive longevity pay.  Longevity pay will not be prorated. 

 

 

 

 

 

 

 

 

 

 

 

160.08 ADMINISTRATION OF PAY PLAN 

 

(a) SALARY SCHEDULE AND PAY GRADES 
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a) 1. Effective July 1, 2019 the City will implement a step program for non-bargaining 

unit employees in pay grades 1 through 14 in non-supervisory rolls as depicted below. 

There are two methods by which employees shall receive pay increase; anniversary 

date of hire and the annual increases in the pay table, which go in effect January 1 of 

each year as approved by City Council. All employees move to the rate in effect for 

their step on January 1.   

b) All new employees will be assigned to Step 1 at the time of hire, unless there is 

qualifications that the Appointing Authority approves a start of a higher step. 

c) In order to move to the next step an employee’s performance must meet or exceed 

expectations.  Any employee not meeting performance standards will be notified of a 

delay of the step increase by six-months.  At the six-month mark there will be another 

evaluation of performance and if the employee meets the performance standards, they 

will be granted their step increase and then move forward to their next step on their 

anniversary date.  

d) During the implementation of steps, each employee will move to the next step from 

their current pay as of July 1, 2019 on their anniversary date.  For example, an 

employee’s current rate of pay is between Step 3 and Step 4, they will move to Step 4 

on their anniversary date. 

1. The denial of an increase is not a disciplinary action nor a reduction in pay, the 

employee has simply not earned an increase 

1.  Basis of the Overall Salary Schedule and Adjustments 

TABLE FOR STEPS FOR PAY GRADE 1 -14 NON SUPERVISORY 

WILL BE INSERTED HERE FOR APPROVAL BY COUNCIL NO LATER THAN 

APRIL 1, 2019 FOR JULY 1, 2019 IMPLEMENTATION. 

 

TABLE FOR PAY GRADE 13 – 26A SUPERVISORY POSITIONS 

WILL BE INSERTED HERE FOR APPROVAL BY COUNCIL NO LATER THAN 

APRIL 1, 2019 FOR JULY 1, 2019 IMPLEMENTATION. 

 

 

 The overall level of pay of non-bargaining unit employees is based in part on 

 available resources and in part on a survey of the City's competitive standing in 

 relation to comparable cities within the Greater Columbus area.  Since it is 

 impractical for the City to survey all classifications within the compensation plan, 

 the City surveyed certain benchmark classifications that are common in most 

 similar cities. Then, through a point-factoring process, each individual job 

 classification  was assigned a Pay Grade based upon that classification’s level of 

 responsibility,  nature of duties, complexity of duties, and qualifications compared to 

 the benchmarks and compared to all other classifications covered by this Pay  

 Plan.   

 

Each year, City Council will review the minimum and maximum rates set forth in 

Reynoldsburg Chapter 160.03 and determine whether and to what extent the City 

should adjust the overall Salary Schedule in order to allow the City of Reynoldsburg 

to remain competitive in the labor market and to help its employees' wages maintain 

pace with inflation.  In doing so, the Council will review the City’s available resources, 

any updated survey information, and any annualized changes in the Consumer Price 
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Index (CPI) for Urban Wage Earners and Clerical Workers – U.S. City Average 

published by the United States Department of Labor Bureau of Labor Statistics.  Any 

percentage adjustment agreed upon by Council will be applied to all Pay Grades, so as 

to maintain the same differential between them. The adjustment will normally be 

effective as of January 1 of each year.   

 

The CPI data and any survey data of comparable jurisdictions will only be used as 

guidelines to help the Council assess the City’s options year to year.  Although the 

City might only resurvey every three (3) years, rather than annually, the Salary 

Schedule will nevertheless be reviewed annually for possible adjustment. 

 

2.  Initial Pay Grade Assignments: 

 

Each non-bargaining unit position authorized by the City Council shall be assigned to 

a job classification, and each classification shall be assigned to a Pay Grade as set forth 

in Reynoldsburg Chapter 160.02. Each Pay Grade shall be assigned a minimum and 

maximum rate as set forth in Reynoldsburg Chapter 160.03. 

 

 The appointing authority may establish the hiring rate within the Pay Grade, based 

upon qualifications, education and experience. 

 

  

  

            

 

3.  Promotions 

            Upon promotion, the employee’s rate of pay shall be the rate within the higher 

appropriate Pay Grade that affords the employee an increase of not less than 5% over 

the employee’s rate for the position prior to promotion. 

 

 4.  Transfers and Certain Other Appointments 

 

 Upon lateral transfer or appointment to a classification within the same Pay Grade, the 

employee’s pay level is to remain at the same Pay Grade and rate.  If that lateral 

transfer or appointment is to a classification with a lower Pay Grade, the appointing 

authority may establish the employee’s pay at an equitable rate within the lower Pay 

Grade authorized by Reynoldsburg Chapter 160.03 Salary Schedule. Promotion 

transfers and appointments are to be in accordance with Reynoldsburg Chapter 160.08.  

All benefits are retained when an employee transfers or is appointed to another 

position within the service of the City for any reason. 

 

(b) INDIVIDUAL INCREASES FOR PAY GRADES SUPERVISORY STAFF 13 – 26A 

 

Employees in pay grades 13 and above that serve in a supervisory role will receive 

increases based upon an annual evaluation completed by their direct supervisor each 

spring. The amount of the increase will be within the salary range for the pay grade 

determined by the Appointing Authority. After January 1, 2003 and as of each January 
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1 thereafter, the City Council will determine the amount of increase for which 

employees are eligible, as follows:  

 

1.  Employees whose pay falls within their Assigned Pay Grades: 

 

 

Any employee whose pay falls within his or her assigned pay ranges after the      

Council makes any annual adjustment to the Salary Schedule and whose performance 

meets or exceeds an acceptable level for the previous evaluation year (Dec. 1 – Nov. 

30), shall receive a increase.  All such employees shall receive the same percentage 

increase, as determined by Council, unless the Council elects to allow a higher 

percentage for employees who have not yet reached a certain level within their 

respective Pay Grades (e.g., the top quartile).   

 

Beginning January 1, 2005, adjustments will be made based on actual evaluations. 

 

Notwithstanding the above except as provided in Reynoldsburg Chapter, 160.08 pay 

increases may not exceed the maximum for any Pay Grade.  So, for example, if City 

Council has determined to adjust the overall Pay Grades upward by two percent (2%) 

and to allow three percent (3%) increases for employees within the Grade, an 

employee whose pay was already at the maximum for the Grade is eligible for a two 

percent (2%) pay increase. The remainder of the increase will be paid to the employee 

in the form of a 1% lump sum payment. It is possible for an employee whose 

performance is unsatisfactory to fall below the minimum of the Pay Grade. 

 

 

2.  Employees whose pay is below the grade: 

 

Each employee whose pay rate remains below the minimum for his or her assigned 

Pay Grade after the Council makes any annual adjustment to the Salary Schedule shall 

be eligible for a performance-based increase each January 1 on the same basis as 

employees whose pay falls within their respective Pay Grades (based on performance).  

However, if the employee earns an increase, but that increase is insufficient to increase 

the employee’s pay to at least the minimum for his or her Pay Grade, the employee’s 

pay will be increased to that minimum.   

 

3.  Employees whose pay is above the grade: 

 

Each employee whose pay rate is above the maximum for his or her assigned Pay 

Grade after Council makes any annual adjustment to the Salary Scale and whose 

performance would otherwise have warranted an increase (based on performance) will 

receive a lump sum amount equal to the increase allowed by Council but such amount 

will not be added to the employee’s base pay. Once the maximum for the Pay Grade 

exceeds the employee’s rate of pay, such employee will be eligible for increases on 

the same basis as other employees whose pay falls within their Pay Grades. 

 

4.  Performance That Does Not Meet or Exceed Acceptable Levels 
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If the appointing authority determines that the employee’s performance did not meet  

or exceed an acceptable level during the previous evaluation year; the employee will 

not receive a January 1 increase.  However, the employee may request a meeting with 

the appointing authority or his or her designee to review, and if appropriate, adjust the 

ratings.  The appointing authority may invite other appropriate people to the meeting, 

and will decide whether to revise the individual's evaluation.  If he or she decides to 

adjust the score to a level that would warrant an increase, such increase shall be 

retroactive to the date the increase would normally have been effective.  If no increase 

is warranted, the appointing authority will see that the employee is given additional 

direction as to what he or she must do in order to meet or exceed an acceptable level 

of performance for the next round of annual evaluations. 

 

An employee whose performance was rated as not meeting or exceeding acceptable 

levels will receive a special evaluation as of the immediately following April 30, if he 

or she is still employed as of that date.  If the employee receives a satisfactory 

evaluation at that time, he or she will receive the percentage increase effective May 1, 

but not retroactive to January 1. 

 

 The denial of an increase is not a disciplinary action nor a reduction in pay – 

 The employee has simply not earned an increase. 

 

 

  

            5.  Probationary Employees and New Employees 

The appointing authority shall have the option of withholding a January 1 

 increase for a probationary employee or for a non-classified employee 

 whose employment with the City is less than six months. 

   

 

 

160.09 GROUP INSURANCE 

 

(a) Each employee eligible for medical insurance under the Affordable Health Care Act is 

entitled to such benefits provided by a group insurance contract, the premiums of which, 

including premiums for dependent coverage, if appropriate, shall be paid by the City less an 

employee/newly elected or appointed official premium contribution of twelve percent (12%) 

of the total monthly premium for health, and seven percent (7%) for dental and vision 

insurance unless otherwise specified.  Premium contributions shall be paid by payroll 

deduction.  Coverage’s and exclusions are as follows: 

 

1. Effective January 1, 2014, eligible employees and each newly elected official 

who choose to utilize the City’s medical insurance will pay twelve (12%) of 

the monthly premium contribution. 

 

2. Effective January 1, 2008 for eligible employees and place into the H.S.A. 

amounts for single and family coverage as determined annually by City 
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Council.  Contributions for elected officials shall be equal to the contribution 

for full-time employees.  Said amounts will be placed into the individual 

H.S.A. by the Auditor not later than January 15th of each year or as 

determined by the appropriate Labor Agreement.  . 

 

 

A. The following shall apply for each full-time employee and is eligible for 

Medicare coverage: 

 

The City will reimburse said full-time employee or elected official for 

qualified medical expenses and prescriptions that meet the insurance plan 

deductible coverage up to the same contribution level of those not eligible for 

Medicare coverage. 

 

3. Full-time employees required to forfeit insurance coverage because their 

spouse is also a covered City employee shall receive twenty-five (25) dollars 

per month while such forfeiture is in effect. 

 

            4. Full-time employees may “opt out” of City provided health insurance 

provided they supply a certificate of coverage from another provider.  

Employees who “opt out” of employee only coverage will be paid One 

Thousand Five Hundred Dollars ($1,500.00) annually.  Employees who “opt 

out” of family coverage will be paid Two Thousand Five Hundred Dollars 

($2,500.00) annually and any employee opting to take employee only 

coverage in lieu of family coverage, except as determined by Section (4) 

above, will be paid One Thousand Five Hundred Dollars ($1,500.00) 

annually.  All dates of payments made under this “opt out” provision will be 

determined by the Auditor. 

 

           5. Each permanent three-quarter (30 hour) or more employee shall receive a 

minimum of Fifty Thousand Dollars ($50,000.00) or one times annual salary 

Life insurance rounded off to the next higher One Thousand Dollars 

($1,000.00), plus an equal amount of Accidental Death Insurance.  Part-time 

elected officials do not receive Life Insurance benefits.  Premiums shall be 

fully paid by the City.  The city shall provide police liability insurance for all 

police officers. 

 

 

Effective January 1, 2001 each full-time, non-bargaining unit employee is 

entitled to disability benefits provided by an insurance carrier, the premium 

of which is paid by the City of Reynoldsburg. 

 

 

160.10 EDUCATIONAL ASSISTANCE 

 

1. All full-time employees are eligible to participate in the Educational Assistance 

Incentive Program of the City.  Participation is voluntary and available to those who 
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elect job-related self-development activities during non-working hours.  All 

coursework must be taken in accordance with a Planned Program of Professional 

Improvement approved by the appointing authority in advance. 

 

2. The allowances for assistance are as follows: 

 

 A. All full-time employees are eligible to participate in the Educational 

Assistance Incentive Program of the City.  Participation is voluntary and 

available to those who elect job-related self-related self-development activities 

during non-working hours.  All coursework must be taken in accordance with 

a Planned Program of Professional Improvement approved by the appointing 

authority in advance.   

 

 B.  The allowances for assistance are as follows: 

1.  The annual allowance for college credit coursework education 

assistance (per employee) is $2,750.00 3,000.00 per academic year.  

2.  The annual allowance for non-college credited coursework 

education assistance (per employee is $1,000.00 per academic year 

3. Annual text book reimbursement shall not exceed fifty percent (50%) 

of the actual cost of textbooks for college credit coursework and 

$250.00 for non-college credit coursework during the academic year. 

 

4.  All coursework must be preapproved before commencement of the 

course 

3. To qualify for assistance, plan participants shall satisfactorily complete the course(s) with 

a grade of C or better, or pass a pass/fail course.  Reimbursement shall be made upon 

submission of official transcripts, tuition statements, and receipts for textbooks. 

 

4. An employee who has received educational assistance must remain an employee for one 

(1) year following completion of the courses for which assistance was received.  Should 

an employee separate from service with the City of Reynoldsburg within the one (1) year 

period, except in the event of a disability retirement, that employee must repay any 

assistance received in the one (1) year period. 

 

 

 

 

160.11 CITY CLOTHING PROVIDED 

 

1. The Appointing Authority reserves the right to prescribe appropriate attire and 

grooming and to set standards which are deemed to be in the best interest of the City 

and ensure an appropriate image for the City. 

 

2. The Appointing Authority requires that an employee's clothing, grooming, and overall 

appearance be appropriate, in good taste, present a favorable public image, and be in 

conformity with regulations established by the City due to the specialized nature of 

service provided or the employment position maintained. 
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3. Clothing shall be conducive to the safe and effective performance of required job 

duties. 

 

4. Certain employees may be required to wear regulation uniforms while on duty.  The 

applicable departments may establish policies and procedures governing uniforms.  

When employees are required to wear a regulation uniform, the City shall provide the 

uniforms and/or provide a uniform allowance as prescribed by the City ordinance or 

applicable collective bargaining agreement. 

 

5. Employees are required to keep uniforms neat, clean, and in good repair.  City-issued 

 uniforms may only be worn by employees while conducting official City business. 

 

6. The City shall provide standard work clothing and safety equipment for all 

maintenance employees of the Parks and Recreation, Service, Street, Vehicle 

Maintenance, Water/Waste Water, Storm Water Utility and the Building Department 

employees. Each item of work clothing shall be suitably and permanently identified as 

belonging to the City.  Any item unaccounted for shall be charged to the employee. 

 

160.12 CITY CLOTHING PROVIDED (SENIOR POLICE MANAGEMENT) 

 

In addition to non-conflicting provisions in Section 7.07, the following shall apply to Senior 

Police Management. 

 

The City shall furnish the basic uniforms and new equipment for all sworn officers.  Uniform 

parts and equipment shall be replaced by the City on an as-needed basis.  All uniforms and 

equipment purchased by the City remain the property of the City and must be returned when 

a member is separated from City service for any reason. 

 

Uniform items not accounted for shall be replaced at the employee’s expense.  Failure to do 

so shall result in the value of the uniform items not accounted for being withheld from the 

employee’s separation pay. 

 

The City shall repair or replace all uniform items damaged or destroyed in the line of duty so 

long as the damage was not due to the employee’s misconduct or negligence. 

 

The City shall repair or replace eye glasses damaged or destroyed in the line of duty so long 

as the damage is not due to the employee’s misconduct or negligence.  This section shall 

provide coverage only for a like amount of the damaged eye glasses. 

 

Employees assigned to plain clothes or administrative duty shall be permitted to purchase 

civilian clothing and components up to the reimbursable amount of $850 per year. Clothing 

selected shall be at the discretion of the employee but shall be moderately conservative in 

style, cut, and color, and shall be acceptable to the local business community. 

 

If not caused by negligence or misconduct of the employee, civilian clothing and/or 

components damaged to the point of unserviceability, in the line of duty, shall be replaced by 
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the City as soon as possible at no charge to the current or subsequent allowance.  Replacement 

does not include normal wear and tear. 

 

Employees shall be reimbursed for necessary dry cleaning of uniforms or plain cloths items.  

Employees shall utilize the dry cleaning facility or facilities designated by the City.  The 

following items shall be provided by the City: 

 

  Trousers — 5    Holster — 1 

  Shirts, Winter — 5   Magazine — 2 

  Shirts, Summer — 5   Magazine Pouches — 1 (dbl) 

  Ties — 3    Handcuffs — 1 

  Tie Bar — 1    Handcuff Case — 1 

  Shoes — 1 pair   Handcuff Key — 1 

  Boots — 1 pair   Belt Keepers — 4 

  Jacket – All Season – 1  Walkie Talkie Holder — 1 

  Raincoat — 1    Mace — 1 

  Hat, Winter — 1   Mace Holder — 1 

Trooper Winter Hat — 1  Gloves — 1 pair 

  Hat, Summer — 1   Flashlight — 1 (3 cell) 

Raincoat Cover — 1   Cite Bookholder — 2 

  Hat Badge — 1   Wristwatch — 1 

  Breast Badge — 2   Protective Vest — 1   

Name Plate —  2   Belt (Trouser) — 1 

  Whistle — 1    Gun Belt — 1 

  Whistle Chain — 1   Service Weapon — 1 
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Human Resources Dept. 
Sandra Boller 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614-322-6868 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  December 17, 2018 

TO:  Finance and Administration Committee 

    RE: ORDINANCE AUTHORIZING RENEWAL OF CITY’S HEALTH 

INSURANCE COVERAGE WITH MEDICAL MUTUAL OF OHIO  

FOR THE PERIOD FROM JANUARY 1, 2019 THROUGH 

DECEMBER 31, 2019 AND DECLARING AN EMERGENCY. 

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 

Completed 

Stephen Cicak 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

Statement of necessity: Financial needs of  the City's government. 

Authorizing the Mayor to enter into a one-year agreement with Medical Mutual of Ohio for the 

City's Health Insurance coverage with Medical Mutual of Ohio for the period of January 1, 2019 

through December 31, 2019 and declaring it an emergency.  
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Human Resources Dept. 
Sandra Boller 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614-322-6868 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  December 17, 2018 

TO:  Finance and Administration Committee 

    RE: ORDINANCE AUTHORIZING MAYOR TO ENTER INTO 

CONTRACT FOR CITY INSURANCE FOR 2019 AND DECLARING 

AN EMERGENCY.  

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 

Completed 

Stephen Cicak 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

Statement of necessity: Financial needs of the City's government. 

Request authorization for the Mayor to enter into a contract for city insurance (property, 

liability, automobile and cyber coverage) for a year period beginning January 1, 2019 and 

ending December 31, 2019 with Willis of Ohio and its related companies in the amount not 

to exceed $190,000 and declaring it as an emergency 
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City Auditor's Office 
Stephen Cicak 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614/322-6858 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  December 17, 2018 

TO:  Finance and Administration Committee 

    RE: Ordinance Authorizing the City Auditor to Fund Health Savings 

Accounts for 2019 and Declaring an Emergency 

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 

Skipped 

Stephen Cicak 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

Be it Ordained by the City Council of the City of Reynoldsburg, Ohio: 

Section 1: That the City Auditor is at this moment authorized and directed to fund the Health 

Savings Accounts that have been established by Chapter 160 Employee Compensation, for City 

Employees and Elected Officials, in the following amounts for 2019: 

 

      FAMILY    SINGLE 

Chapter 160     Up to $4000    Up to $2000 

FOP      as negotiated in contract 

FOP-OLC     as negotiated in contract 

FOP-POBA     as negotiated in contract 
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City Auditor's Office 
Stephen Cicak 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614/322-6858 Phone 

 

 

Section 2. That for all those employees who begin employment after the Health Care 

Savings Accounts have been funded; the City Auditor will determine the amounts and dates 

applicable to them. 

 

Section 3. That this ordinance is to be deemed an emergency measure necessary for the 

financial needs of the city and further to be effective January 1, 2019, as per Labor Contracts and 

PPM; wherefore upon adoption by the council, this ordinance shall be in effect immediately 

upon the signature of the Mayor. 
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City Auditor's Office 
Stephen Cicak 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614/322-6858 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  December 17, 2018 

TO:  Finance and Administration Committee 

    RE: Adopt as an Emergency at the Third Reading 

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 

Completed 

Stephen Cicak 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

Unappropriate $214700.00 $222,450.00 from Acct 110.111.5113 (Police Enforcement Wages) 

and returned to the Unappropriated General Fund, (110) 

Appropriate from the General Fund as follows:  

Mechanic Acct# 110.290.5151  $850.00 PERS Contribution 

Senior Center Acct# 110.343.5151  $900.00 PERS Contribution 

Senior Center Acct# 110.343.5102  $750.00 Wages 

Building Dept Acct# 110.479.5161  $2,000.00 Group Insurance 

Building Dept Acct#110.479.5102  $1000.00 Wages 

City Attorney Dept Acct# 110.554.5151  $1,500.00 PERS Contribution  

HR Dept Acct# 110.582.5151   $200.00   PERS Contribution 

HR Dept# Acct#110.582.5161  $750.00   Group Insurance  

General Admin Dept Acct#110.595.5164 $208,500.00 BWC 

Civil Service Acct# 110.534.5336  $3,500.00 Medical Services/Testing 
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City Auditor's Office 
Stephen Cicak 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614/322-6858 Phone 

 

 

Clerk of Courts Acct#110.593.5102  $2,500.00 Wages 

That an amount of $381500.00  $444,000.00 is unappropriated from the Water Fund and is 

appropriated as follows: 

Acct#710.735.5378   $375,000.00 Columbus Contract 

Acct# 710.735.5339   $60,000.00  Other Misc Services 

Acct#710.735.5105   $6500.00 $9,000.00 Overtime 

That an amount of $4000.00 $4,700.00 is unappropriated from the Waste Water Fund and is 

appropriated as follows: 

Acct#720.736.5102  $1300.00 $2,000.00 Wages 

Acct#720.736.5151  $2700.00  PERS Contribution 

That an amount of $180.00 is unappropriated from the Sewer Capacity Fund and is appropriated 

as follows: 

Acct# 250.000.0093.5373  $180.00  Auditor-Treasurer Fees 

That an amount of $210.00 is unappropriated from the Sidewalk Construction Fund and is 

appropriated as follows: 

Acct#420.000.0004.5653  $189.00 Auditor Treasurer Fees 

Acct#420.000.005.5653  $21.00  Auditor Treasurer Fees 

That an amount of $75,000.00 is unappropriated from the Visitor Bureau Fund and is 

appropriated as follows: 

Acct#920.000.5527  $75,000.00 Misc Distribution 

That an amount of $495.00 $746.00 is unappropriated from the Brice/Main TIF Fund and 

appropriated as follows: 

Acct#971.000.4002.5373 $495.00 Auditor-Treasurer Fees 

Acct#971.991.5424  $251.00 G.O. Bond Interest 

That an amount of $1135.00 is unappropriated from the Summit Rd TIF #1 Fund and is 

appropriated as follows: 

Acct#973.000.4000.5373 $1,135.00 Auditor-Treasurer Fees 

Adopt as an Emergency at the Third Reading  -Requests hold in Committee on 12/10/2018 

meeting 
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