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FINANCE AND ADMINISTRATION COMMITTEE MEETING 

1. CALL TO ORDER - ROLL CALL 

2. APPROVAL OF AGENDA 

3. APPROVAL OF MINUTES 

a. Finance and Administration Committee – Committee Meeting – November 13, 2018 

4. NEW LEGISLATION/DISCUSSION ITEMS 

a. MOTION THAT THE COUNCIL OF THE CITY OF REYNOLDSBURG DOES 

HEREBY ADOPT A RESOLUTION TO RECOGNIZE AND HONOR 

REYNOLDSBURG RAIDERS FOOTBALL. 

   

b. MOTION THAT THE COUNCIL OF THE CITY OF REYNOLDSBURG DOES 

HEREBY ADOPT A RESOLUTION TO RECOGNIZE AND HONOR 

REYNOLDSBURG RAIDER MARCHING PRIDE.  

 

c. ORDINANCE TO MAKE A FINAL APPROPRIATION FOR CURRENT 

EXPENSES AND OTHER EXPENDITURES OF THE CITY OF 

REYNOLDSBURG, STATE OF OHIO, DURING THE FISCAL YEAR ENDING 

DECEMBER 31, 2019; AND DECLARING AN EMERGENCY.  

http://www.ci.reynoldsburg.oh.us/
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d. ORDINANCE TO AMEND THE CODE OF ORDINANCES OF THE CITY OF 

REYNOLDSBURG, OHIO: Sections 160.01 DEFINITIONS; 160.02 AUTHORIZED 

POSITIONS, PERSONNEL, CLASSIFICATION AND PAY GRADE; 160.03 

SALARY SCHEDULE; 160.05 OVERTIME ELIGIBILITY; 160.07 LONGEVITY 

and 160.10 EDUCATIONAL ASSISTANCE and DECLARING IT AN 

EMERGENCY. 

 

e. ORDINANCE AUTHORIZING RENEWAL OF CITY’S HEALTH INSURANCE 

COVERAGE WITH MEDICAL MUTUAL OF OHIO  FOR THE PERIOD FROM 

JANUARY 1, 2019 THROUGH DECEMBER 31, 2019 AND DECLARING AN 

EMERGENCY. 

 

f. ORDINANCE AUTHORIZING MAYOR TO ENTER INTO CONTRACT FOR 

CITY INSURANCE FOR 2019 AND DECLARING AN EMERGENCY.  

 

g. ORDINANCE AUTHORIZING CITY AUDITOR TO FUND HEALTH SAVINGS 

ACCOUNTS FOR 2019 AND DECLARING AN EMERGENCY.  

5. LEGISLATION FOR EMERGENCY ADOPTION 

a. ORDINANCE AWARDING DEPOSITS OF PUBLIC FUNDS AND DECLARING 

AN EMERGENCY (First Reading 11/13/2018). 

6. LEGISLATION FOR SECOND READING 

a. ORDINANCE AUTHORIZING MAYOR TO ENTER INTO CONTRACT WITH 

THE DISTRICT ADVISORY COUNCIL OF THE FRANKLIN COUNTY 

GENERAL HEALTH DISTRICT, AND FRANKLIN COUNTY PUBLIC HEALTH 

FOR HEALTH SERVICES FROM JANUARY 1, 2019 TO DECEMBER 31, 2019; 

AND DECLARING AN EMERGENCY. (First Reading 11/13/2018, Requests 

Emergency Adoption upon 3
rd

 Reading).  

 

b. ORDINANCE AUTHORIZING MAYOR TO ENTER INTO AN AGREEMENT 

WITH KIRCH GROUP TECHNOLOGIES, LLC., FOR INFORMATION 

TECHNOLOGY SERVICES FOR THE PERIOD OF JANUARY 1, 2019 

THROUGH DECEMBER 31, 2019; AND DECLARING AN EMERGENCY. (First 

Reading 11/13/2018, Requests Emergency Adoption upon 3
rd

 Reading).  
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c. ORDINANCE  MAKING  TRANSFER  OF  FUNDS  AMONG  VARIOUS  

GENERAL  FUND  DEPARTMENTS, MAKING APPROPRIATIONS FOR THE 

SENIOR CENTER, BUILDING DEPARTMENT, CITY ATTORNEY, HUMAN 

RESOURCES, GENERAL ADMINISTRATION, WATER, WASTEWATER, 

SEWER CAPACITY, SIDEWALK, VISITOR BUREAU, BRICE/MAIN TIF AND 

SUMMIT RD TIF#1; AND DECLARING AN EMERGENCY. (First Reading 

11/13/2018, Requests Emergency Adoption upon 3
rd

 Reading). 

 



MINUTES COMMITTEE MEETING 

REYNOLDSBURG FINANCE AND ADMINISTRATION COMMITTEE 

November 13, 2018 
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Chairman Barth R. Cotner called the meeting to order at 9:47 PM 

 

Call to Order - Roll Call 

PRESENT: Clemens, Cotner, Luzader, Spalding, Joseph 

ABSENT:  

 

Approval of Agenda 

Agenda stands approved. 

Approval of Minutes 

a. Finance and Administration Committee – Committee Meeting – October 22, 2018 

RESULT: ACCEPTED 

NEW LEGISLATION/DISCUSSION ITEMS 

MOTION THAT THE REYNOLDSBURG AUDITOR BE AND IS HEREBY AUTHORIZED 

AND DIRECTED TO ADVERTISE FOR BIDS FOR THIRD PARTY INVESTMENT/SECURITY 

CUSTODIAL SERVICES --- Cotner. Finance and Administration Committee. 

Mr. Cicak:  Basically what I'm asking for is approval to have competitive bids put out for custodial 

services of our investments.  The Treasury Investment Board approved this policy on 10/23, it's a 

best practice to have a third party that is not holding any of your securities or sell any of your 

securities held them in custody, and that's what this is.  If you have any questions going through this, 

I'll be glad to answer them.   

 

Mr. Spalding:  Could you give us an example like who would that be.  

 

Mr. Cicak:  Anybody that we are not, like Huntington Bank, we don't do any business with 

Huntington Bank.  Any of the large firms.  The problem I have is this is for safe keeping of tax 

payers dollars.  Either we have the security or we have the money.  At no time can a rogue broker 

ever put us at risk.   

 

Mr. Spalding: Well they can't put us 100% at risk because there's funds in some places and securities 

in others so,  you're saying they would have control of all securities and assets? 

 

Mr. Hood:  Quite the opposite. 

 

Mr. Cicak:  It is, the delivery vs. payment.  We're settled once we get the stock or security. It's a 

GFOA best practice and I basically want to see how much it costs and what kind of quotes we get 

and I'll come back and ask for permission if it's something we move forward with. 

3.a

Packet Pg. 4

M
in

u
te

s 
A

cc
ep

ta
n

ce
: 

M
in

u
te

s 
o

f 
N

o
v 

13
, 2

01
8 

7:
33

 P
M

  (
A

p
p

ro
va

l o
f 

M
in

u
te

s)



MINUTES COMMITTEE MEETING 

REYNOLDSBURG FINANCE AND ADMINISTRATION COMMITTEE 

November 13, 2018 

 

 

City of Reynoldsburg Page 2 Updated 11/16/2018 8:42 AM  

 

Mr. Hood:  We are very very limited in what we may invest the tax payer's money in.  So the risk of 

return on the investment is very very low.  But this will give us the ability to contract with another 

fiduciary who has an obligation to us to safeguard our holdings until we can either reinvest or 

Stephen determines that we need to use that cash to pay some of our ongoing expenses.  

 

Mr. Baker:  Is that in regards to the Ohio revised code and what we can do with that because he said 

we are limited. I was wondering of that was because of state law. 

 

Mr. Cicak:  Basically what this does is we have brokers, a number of different brokers where we get 

a number of different securities. We pay them ad then they hold the security.  This will have the 

securities turned over to a custodian, either a big one is Huntington Bank in which, they'll produce a 

report every month that shows what our return is.  Then I can compare it to the different brokerages 

and make sure its the same.   

RESULT: REFERRED [UNANIMOUS] Next: 11/13/2018 7:34 PM 

MOVER: Barth R. Cotner, Chairman 

SECONDER: Marshall Spalding, Ward 3 Councilmember 

AYES: Clemens, Cotner, Luzader, Spalding 

ORDINANCE AUTHORIZING MAYOR TO ENTER INTO CONTRACT WITH THE DISTRICT 

ADVISORY COUNCIL OF THE FRANKLIN COUNTY GENERAL HEALTH DISTRICT, AND 

FRANKLIN COUNTY PUBLIC HEALTH FOR HEALTH SERVICES FROM JANUARY 1, 2019 

TO DECEMBER 31, 2019; AND DECLARING AN EMERGENCY. --- Cotner. Finance and 

Administration Committee. 

Mayor McCloud:  Its that time of year again, we are prepared to what you have before you is a 

proposed contract between us and the Franklin County Board of Health.  We do this every year.  

They provide a host of services, plumbing inspections, mosquito, rabies, our membership is based 

upon our population and I would just like for this to go forward for a reading tonight.   

 

Mr. Cotner:  Is that the population of Franklin County only?   

 

Mayor McCloud:  No, it's broken down by if your population is between this and this then you're 

going to fall into this range.  So we're in a class with a handful of other: Grove City, Groveport, 

Hilliard, New Albany, Pickerington, Upper Arlington, Westerville, Whitehall are all paying the 

exact same amount.  So we're in that category.  

 

2:16:22 
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RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 11/13/2018 7:34 PM 

MOVER: Barth R. Cotner, Chairman 

SECONDER: Brett Luzader, Ward 2 Councilmember 

AYES: Clemens, Cotner, Luzader, Spalding 

ORDINANCE AWARDING DEPOSITS OF PUBLIC FUNDS AND DECLARING AN 

EMERGENCY --- Cotner. Finance and Administration Committee. 

Mr. Cicak:  The City does not pay our brokers when we buy one of these securities.  The seller pays 

the brokers.  I'm requesting permission to add another broker.  This is Baird Company, they're the 

number one brokerage house for public funds.   

 

Mr. Cotner:  Alright.  The Treasury Investment Board Agreed on this, brought it to Council, so it's a 

recommendation for that.  

 

Mr. Cicak: Yes and on this ordinance it has a list of the different companies we do business with.  

RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 11/13/2018 7:34 PM 

MOVER: Barth R. Cotner, Chairman 

SECONDER: Mel Clemens, Ward 4 Councilmember 

AYES: Clemens, Cotner, Luzader, Spalding 

ORDINANCE AUTHORIZING MAYOR TO ENTER INTO AN AGREEMENT WITH KIRCH 

GROUP TECHNOLOGIES, LLC., FOR INFORMATION TECHNOLOGY SERVICES FOR THE 

PERIOD OF JANUARY 1, 2019 THROUGH DECEMBER 31, 2019; AND DECLARING AN 

EMERGENCY. --- Cotner. Finance and Administration Committee. 

Mrs. Boller:  This is for our IT services that we contract out for 2019.  Same contract that we had 

last year, there have been no changes to it.   

 

Mr. Cotner:  I think one thing that is always good to share with is the waiving of competitive 

bidding, why and how that process works. 

 

Mrs. Boller:  It is a professional service and they are on our no-bid list as well.  They've done a 

really good job for us throughout the last couple of years, secured our systems quite well and it's not 

broken, so.. 

 

Mr. Cotner:  Just always nice anytime we see no bid everybody worries a little bit, so just making 

sure there is an explanation and understanding how that works then.  Thank you.  

 

Mr. Baker:  Is the fee the same for using the service? 

 

Mrs. Boller:  Yes, its $144,000 for the year, that includes us having one on site person here 4 days a 

week and then on-call. 
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Mr. Cotner:  You said everything was good with them, were there ever any issues that on-call didn't 

get to right away or we had problems with? 

 

Mrs. Boller:  I don't think so, I think we've had pretty good service.  Our biggest concern is making 

sure that 911 doesn't go down.  They've been excellent about that.  I believe the Chief could concur 

there.  And they respond to, we have a help ticket system and they respond pretty quickly for us.  

RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 11/13/2018 7:34 PM 

MOVER: Barth R. Cotner, Chairman 

SECONDER: Marshall Spalding, Ward 3 Councilmember 

AYES: Clemens, Cotner, Luzader, Spalding 

ORDINANCE  MAKING  TRANSFER  OF  FUNDS  AMONG  VARIOUS  GENERAL  FUND  

DEPARTMENTS, MAKING APPROPRIATIONS FOR THE SENIOR CENTER, BUILDING 

DEPARTMENT, CITY ATTORNEY, HUMAN RESOURCES, GENERAL ADMINISTRATION, 

WATER, WASTEWATER, SEWER CAPACITY, SIDEWALK, VISITOR BUREAU, 

BRICE/MAIN TIF AND SUMMIT RD TIF#1; AND DECLARING AN EMERGENCY. --- 

Cotner. Finance and Administration Committee. 

Mr. Cicak:  This is our annual clean-up ordinance.  I'm requesting it goes for the 3 readings and then 

pass as an emergency because there might be changes to it over the course of the next couple of 

readings. 

 

Mr. Cotner:  Usually seems like we're doing this a little closer to the end of the year so we're looking 

to.. usually there are a few changes along the way but things are in pretty good order then. 

 

Mr. Cicak:  There's a few things if you see them, they're all listed individually, but we don't know 

what could happen. 

RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 11/13/2018 7:34 PM 

MOVER: Barth R. Cotner, Chairman 

SECONDER: Brett Luzader, Ward 2 Councilmember 

AYES: Clemens, Cotner, Luzader, Spalding 

ORDINANCE TO MAKE A FINAL APPROPRIATION FOR CURRENT EXPENSES AND 

OTHER EXPENDITURES OF THE CITY OF REYNOLDSBURG, STATE OF OHIO, DURING 

THE FISCAL YEAR ENDING DECEMBER 31, 2019; AND DECLARING AN EMERGENCY. --

- Cotner. Finance and Administration Committee. 

Mayor McCloud:  You should have before you what I call the kitchen sink version of next year's 

budget and what I mean by that is I sit down with my Directors and they propose their budgets.  I tell 

them to include everything that they would like and then at that point we sit down together and work 

through projects we can put off, eliminate and we also work very closely with the Auditor's office in 

getting to a final figure.  This is a very, this is the rough down and dirty first draft.  I'm not asking 
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that it be read tonight, it will become more and more specific in the next couple of weeks.  I will also 

have the Chief and probably Donna Bauman here one night specifically to answer any questions.  

Those are by far the 2 largest departments of the city.  As always, I will make myself and my staff 

available on your schedule if anyone has questions about the budget and the budget process.  

 

Mr. Cotner:  Just kind of looking and counting days and meetings that we've got three meetings left, 

so 26th for the Chief and get the ball rolling with the Chief, that gives you enough time..  Ok.  So 

everyone have in your mindset for that meeting on the 26th, questions for the Police Department, 

prepare questions, talk to the Chief ahead of time and get some ideas what he's looking at and what 

we need to do.   You can let us know from there, but it sounds like at least we've got a good start.  

RESULT: ITEM HELD Next: 11/26/2018 7:33 PM 

LEGISLATION FOR THIRD READING 

ORDINANCE AUTHORIZING OF THE CREATION OF THE COMMUNITY EVENTS 

DEPARTMENT WITH FUNDING CODES --- Cotner. Finance and Administration Committee. 

Mr. Cotner:  As we looked at this we realized that we really don't need to have an ordinance on this, 

this is something that they can handle administratively with the Auditor's Department.  I believe as 

the discussion has been told, we are good to go with withdrawing this legislation then.  

RESULT: WITHDRAWN 
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City Council 
Barth Cotner 

7232 E. Main Street 

Reynoldsburg OH 43068 

 Phone 

 

 

RESOLUTION REQUEST 

 

DATE:  November 26, 2018 

TO:  Finance and Administration Committee 

    RE: MOTION THAT THE COUNCIL OF THE CITY OF 

REYNOLDSBURG DOES HEREBY ADOPT A RESOLUTION TO 

RECOGNIZE AND HONOR REYNOLDSBURG RAIDERS 

FOOTBALL 

 

Approval: 

Completed 

Brad McCloud 
Jed Hood Stephen Cicak 

 

SECTION 1.  The Reynoldsburg City Council congratulates the Reynoldsburg Raiders football 

team for winning the 2018 OCC Ohio Division championship; 

 

SECTION 2.  The Reynoldsburg City Council recognizes the players, coaches, staff, and fans 

whose hard work led to the championship; and 

 

 (A) the Superintendent of  the Reynoldsburg City Schools; 

 

 (B) the director of athletics at Reynoldsburg City Schools; and 

 

 (C) the coach and coaching staff of the Reynoldsburg Raiders football team. 

4.a
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City Council 
Barth Cotner 

7232 E. Main Street 

Reynoldsburg OH 43068 

 Phone 

 

 

RESOLUTION REQUEST 

 

DATE:  November 26, 2018 

TO:  Finance and Administration Committee 

    RE: MOTION THAT THE COUNCIL OF THE CITY OF 

REYNOLDSBURG DOES HEREBY ADOPT A RESOLUTION TO 

RECOGNIZE AND HONOR REYNOLDSBURG RAIDER 

MARCHING PRIDE 

 

Approval: 

Completed 

Brad McCloud 
Jed Hood Stephen Cicak 

 

SECTION 1.  The Reynoldsburg City Council congratulates the Reynoldsburg Raider Marching 

Pride on their superior season; 

 

SECTION 2.  The Reynoldsburg City Council recognizes the members, staff, and fans whose 

hard work led to their superior season; and 

 

 (A) Jason Gibson, head director; 

 

 (B) Scott Tennant, assistant director; and 

 

 (C) Stephanie Lewis, color guard instructor; and 

 

 (D) Gary Sweeney, percussion instructor 

4.b
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Human Resources Dept. 
Sandra Boller 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614-322-6868 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  November 26, 2018 

TO:  Finance and Administration Committee 

    RE: ORDINANCE TO AMEND THE CODE OF ORDINANCES OF THE 

CITY OF REYNOLDSBURG, OHIO: SECTIONS 160.01 

DEFINITIONS; 160.02 AUTHORIZED POSITIONS, PERSONNEL, 

CLASSIFICATION AND PAY GRADE; 160.03 SALARY SCHEDULE; 

160.05 OVERTIME ELIGIBILITY; 160.07 LONGEVITY AND 160.10 

EDUCATIONAL ASSISTANCE AND DECLARING IT AN 

EMERGENCY 

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 

Completed 

Stephen Cicak 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

Statement of necessity: Financial needs of City's government. 

REQUEST CHANGES TO CHAPTER 160.01 DEFINITIONS; 160.02 AUTHORIZED 

POSITIONS, PERSONNEL, CLASSIFICATION AND PAY GRADE; 160.03 SALARY 

SCHEDULE; 160.05 OVERTIME ELIGIBILITY; 160.07 LONGEVITY AND 160.10 

EDUCATIONAL ASSISTANCE AND DECLARING IT AN EMERGENCY 

4.c
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City of Reynoldsburg, Ohio 
 

Chapter 160 

 

Employee Compensation 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

         June 27, 2017 
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160.01 DEFINITIONS 

 

Active Pay Status:  Except where otherwise defined in this manual, active pay status 

is a period when an employee is eligible to receive pay directly from the City and 

includes hours worked, and/or paid leave. 

 

ADA:  Americans With Disabilities Act. 

 

Appointing Authority:  Elected Official, commission, board or body having the 

power to appoint, to remove, to suspend or otherwise discipline positions in any 

office, department, commission, or board.  

 

BWC:  abbreviation for Ohio Bureau of Workers' Compensation. 

 

City:  The City of Reynoldsburg, Ohio. 

 

Classification (Class): a position, or group of positions that involve similar 

responsibilities and require similar qualifications to which the same schedule of 

compensation equitably applies. 

 

Classification Plan (Class Plan):  alphabetically arranged compilation of the 

classification specifications for employees of the City. 

 

Classification Series:  classifications which are closely related, and grouped to form a 

career progression.   

 

Classification Title:  descriptive name of a group of positions similar enough to be 

included under a single classification. 

 

Classified Service:  all persons in the employ of the City, not specifically included in 

the unclassified service. 

 

Collective Bargaining Agreement:  written agreement(s) entered into between the 

City and an exclusive representative of employees of the City pursuant to ORC 

Section 4117.  

 

Commission:  the Civil Service Commission of the City of Reynoldsburg, Ohio.  

    

Compensatory Time:  the substitution of earned hours off, in lieu of overtime pay. 
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Continuous Service:  uninterrupted service of an employee with the City where no 

break in service occurs.  Authorized leaves of absence, or any separation from 

service which carries with it the right to reinstatement or reemployment shall not 

constitute a break in service provided the employee is reinstated or reemployed 

within the allowable time.  However, time spent on a leave of absence without pay, 

layoff, or other separation shall not be included where the completed service of the 

employee is utilized to determine eligibility for City-provided benefits, except where 

the employee has a right to such benefits under USERRA (Military Leave). 

 

Day(s):  unless otherwise specified, means calendar day(s). 

 

Demotion:  change in position that reduces the employee's scope of responsibility 

and compensation. 

 

Department:  city organizational unit directed and controlled by the City and charged 

with a specific public service function and mission. 

 

Department Head:   supervisor (as defined herein) charged with the responsibility of 

managing a department on behalf of the City.  Also called Director in some 

departments. 

 

Designee:  any person authorized by the City or management official to perform a 

function with or on behalf of the City or management official. 

 

Director: an unclassified supervisor (as defined herein) charged with the 

responsibility of managing a department on behalf of the City.  

 

Discourteous Treatment:  failure by an employee to treat others with respect, in a 

polite and courteous manner. 

 

Dishonesty:  disposition to lie, cheat, or defraud; untrustworthiness; lack of integrity. 

 

Distribution:  an act of distributing goods, materials, and/or written materials or 

literature. 

 

Division:  city organizational unit directed and controlled by the City and charged 

with a specific public service function and mission. 
 

Division Head: supervisor (as defined herein) charged with the responsibility of 

managing a division on behalf of the City.  Also called Superintendent in some 

divisions. 
 

Earned Time:  includes hours actually worked plus hours granted to the employee by 

the City for holiday, and/or any paid leave provided. 

4.c.a
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Emergency Appointment: an appointment may be made by the Appointing Authority 

without regard to the Chapter160 or the rules of O.R.C. 124.01 to 124.64, but in no 

case to continue longer than six months,  and in case shall successive appointments 

be made.  

 

Employee:  any person holding a position subject to appointment, removal, 

promotion, or  demotion by the Appointing Authority. 

 

Employee, Classified:  an employee included in the Classified Civil Service of the 

City of Reynoldsburg as defined by City Charter. 

 

Employee, Half-Time:  part-time employee who regularly works 20 hours per week 

who will receive sick time of 2.30 hours per pay, vacation at 1.54 hours per pay, and 

holiday pay at 4 hours per holiday. 

 

Employee, Full-Time:  an employee whose employment is expected to continue for 

longer than one year and who normally works a standard workweek of a minimum of 

37.5 

 

Employee, Seasonal:  An individual hired primarily to perform services which 

because of climatic conditions or because of the seasonal nature of such service, it is 

customary to operate only during regular periods of forty weeks or less in any 

consecutive fifty-two weeks.  

 

Employee, Service Date: date on which an employee was appointed to initial 

employment with the City adjusted for time off without pay, or any prior service 

credit. 

 

Employee, Three-quarter time:  part-time employee who regularly works 30 hours 

per week who will receive sick time of 3.45 hours per pay, vacation at 2.31 hours per 

pay, and holiday pay at 6 hours per holiday. 

 

Excused Absence:  absence from work with the approval of the Appointing Authority 

or appropriate designee (e.g., sick leave, vacation, holiday, unpaid leave of absence, 

etc.). 
  

Exempt Employee:  salaried employee determined to be exempt from the minimum 

wage and overtime provisions of the Fair Labor Standards Act, and who therefore 

does not have to legally be paid the statutory minimum wage and/or be compensated, 

at premium rates, for additional hours worked in the workweek. 

 

FLSA:  abbreviation for the Fair Labor Standards Act. 
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FML:  abbreviation for Family and Medical Leave. 

 

Flex-Time:  adjustment of an employee's work hours to avoid the employee working 

in excess of 40 hours in one (1) workweek or any other standard work period 

established in accordance with the FLSA. 

 

 

Interim Appointment: Interim appointment, made necessary by reason of sickness, 

disability, or other approved leave of absence of regular officers or employees shall 

continue only during, such period of sickness, disability or other approved leave of 

absence. Interim appointments shall be made only to fill a vacancy that results from 

an employee’s absence, or to fill a vacancy that results because of an other employee 

receives an interim appointment.  

 

Injury Leave:  period of time granted by the Appointing Authority or designee for 

inability of the employee to work because of an on-the-job accident substantiated by 

a medical report. 

 

Legal Holidays:  days proclaimed by the Mayor as days which employees are 

normally not required to work and are paid the normal hours per day at the 

employee’s prevailing rate, according to the schedule set forth in Section 5.06 or 

5.061 herein, as applicable. 

 

Length of Service:  interval from the employees service date to any given date. 

 

Longevity:  Full-time employees of the City shall be eligible for longevity 

compensation at the conclusion of six years of continuous service. Payment will be 

made annually as a lump sum. 

 

Non-Exempt Employee:  an employee who is entitled to be paid the federal minimum 

wage and to be paid at the rate of one and one-half (1 1/2) times the employee's 

regular rate of pay for all hours worked in excess of 40 in the established workweek 

or other standard work period established in accordance with the FLSA. 

 

O.R.C.:  abbreviation for the Ohio Revised Code.  Also abbreviated as R.C. when 

followed by a chapter or section number. 

 

OSHA:  abbreviation for Ohio's Occupational Safety and Health Act. 

 

Occasional Labor/Independent Contract:  an employee who works on an irregular 

schedule which is determined by the fluctuating demands of the work and is 

generally not predictable and not paid through a timesheet.  

 
 

4.c.a

Packet Pg. 17

A
tt

ac
h

m
en

t:
 C

h
ap

te
r 

16
0 

 1
12

61
8 

u
p

d
at

es
  (

C
h

ap
te

r 
16

0 
E

m
p

lo
ye

e 
C

o
m

p
en

sa
ti

o
n

)



Rev. 44-16, 5/10/2016 Rev. 45-16 5/10/2016, Rev. 110-16 10/24/16, Rev. 119-16 11/14/2016; Rev 64 -17 6/27/2017; 136-17 11/30/2017: 

Rev 154-17 12/18/2017  5 
 

Overtime:  time worked by non-exempt full-time employees in excess of the normal 

schedule. 

 

PART-TIME: an individual that does not work a regular 40 hour work week . 

 

PERS:  abbreviation for the Public Employees Retirement System. 

 

PFDPF:  abbreviation for the Ohio Police and Fireman’s Disability and Pension 

Fund. 

 

Pay Period:  the official pay period shall be biweekly. 

 

Pay Plan:  schedule of compensation rates established for all classifications or 

positions in the City service. 

 

 

Personnel Actions:  a specific act by the City to implement a personnel decision (e.g. 

hiring, promotion, demotion, suspension, removal, layoff, wage increases). 

 

Personnel Decisions:  such decisions include, but are not limited to:  (1) recruitment, 

(2) selection, (3) placement, (4) testing, (5) training, (6) promotions and transfers, (7) 

layoff and recall, (8) removal, (9) disciplinary action, (10) employee benefits and 

compensation, and (11) tangible program services and benefits. 

 

Position:  group of duties and responsibilities assigned or delegated by competent 

authority to be performed by one (1) person.  All of the positions listed in the 

organizational chart constitute positions within City.  Positions and the duties of a  

position may be revised, but the employee's classification remains the same unless 

the position is reclassified. 

 

Prevailing Pay Rate:  rate of compensation in effect at any time. 

 

Prior Service Credit:  the City will allow service credit for any prior service an 

employee may have had with the City or any other Ohio governmental agency or 

Ohio political subdivision.  Part-time service will be pro-rated for prior service credit 

purposes. 

 

Promotion:  change in position which results in an increase in an employee's 

compensation and responsibility. 

 

Separation (except for cause):  applies when the employee leaves the City service of 

his own volition. 
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Sick Leave:  period of time granted by the Appointing Authority or appropriate 

designee due to inability of the employee to work because of physical or mental 

sickness, or injury due to an off-the-job accident. 

 

Solicitation:  act of requesting an individual to purchase goods, materials, or services, 

or a plea for financial contribution. 

 

Superintendent:  a classified individual who has been authorized by the City to 

perform or assist in performing some or all of the following:  hiring, transferring, 

suspending, laying off, recalling, promoting, discharging, assigning, rewarding, 

interviewing, evaluating, approving leave requests, approving payroll time sheets or 

disciplining employees under the direction of the City; to responsibly direct 

employees; to adjust their grievances; or to effectively recommend any of these 

actions. Also referred to as Supervisor. 

 

Supervisor:  a classified individual who has been authorized by the City to perform or 

assist in performing some or all of the following:  hiring, transferring, suspending, 

laying off, recalling, promoting, discharging, assigning, rewarding, interviewing, 

evaluating, approving leave requests, approving payroll time sheets or disciplining 

employees under the direction of the City; to responsibly direct employees; to adjust 

their grievances; or to effectively recommend any of these actions. Also referred to as 

Superintendent. 

 

 

Suspension:  relief of an employee from duty without pay, usually for a short period 

of time as a disciplinary measure.  

 

Transfer:  voluntary and/or involuntary reassignment from one department in the City 

service to another. 

 

Training Appointment:  In the event of a planned (i.e. retirement, notice given of 

separation) employee separation, the Appointing Authority may employ an additional 

employee for no longer than eight (8) weeks while the current employee continues 

their employment with the City.  

 

Unclassified Service:  those positions set forth in Section 7.03 of the City Charter as 

applied to the Civil Service of the City of Reynoldsburg.  Positions in the 

unclassified service shall be exempt from all examinations. 

 

Vacation Leave:  period of time granted by the Appointing Authority or appropriate 

designee during which employees are exempt from work and paid at the employee=s 

prevailing rate. 
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Vacation Year:  the interval of time based on the employee’s service date with the 

City and extends from service date to service date. 

 

Vendor:  any individual or group engaged in or desiring to engage in the supply of 

goods, materials, or services, (which are utilized in the conduct of public business) to 

the City and/or its employees.  

 

Work Area:  any office, room, or physical location where official City business is 

transacted and/or operations of the City are conducted. 

 

Work Time:  the time when an employee's duties require that the employee be 

engaged in work tasks.  

 

Written Reprimand:  written record of disciplinary action, usually issued after a 

written warning has failed to improve an employee's conduct or when the employee 

has committed a more serious violation, which is provided to the employee and 

placed in the employee's personnel file in an attempt to improve the employees 

conduct and performance. 

 

Written Warning: written documentation of a verbal counseling and instruction 

which is provided to the employee and placed in the employee's personnel file to 

correct any misconduct and improve the employee's conduct and performance. 
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160.02  AUTHORIZED POSITIONS, PERSONNEL, CLASSIFICATION AND PAY 

GRADE 

 

 

Position        Personnel  Classification    Pay Grade 

 

(a) ADMINISTRATIVE 

Mayor      1   Unclassified  See Sect.141.01 

Auditor    1   Unclassified  See Sect.143.01 

City Attorney     1    Unclassified  See Sect.147.03 

Asst. City Attorney   1   Unclassified   1922 

Asst. City Prosecutor    2 p/t   Unclassified               19 

City Attorney Secretary   1         Unclassified    15 

City Attorney Clerk   1   Classified   12 

Mayor's Secretary*   1p/t   Unclassified   15 

Clerk of Courts    1   Unclassified   16 

Assistant Clerk of Courts   1   Classified   11 

Data Entry Operator   1p/t     Classified     6 

Data Entry Operator   1    Classified     6 

Clerk of Council    1  Unclassified   16 

Asst. Clerk of Council  1 p/t  Unclassified   10 

Tax Administrator   1   Classified   1517 

Deputy Auditor   1  Unclassified   15 

Auditor's Secretary   1 p/t  Unclassified   10 

Finance Manager   1  Classified   2122 

Civil Service 

Administrative Assistant  2 p/t  Unclassified   15 

Special Events/Media Coordinator 1  Unclassified   12 
* Mayor’s Secretary to be shared with Human Resources Department 

 

(b) DEPARTMENT OF COMPUTER SYSTEMS 

Director of Computer Systems 1  Unclassified   2022 

Network Systems Administrator 1  Classified   19 

 

(c) DEPARTMENT OF DEVELOPMENT 

Development Director   1  Unclassified   2122 

Development Director  

Administrative Assistant  1  Unclassified   1013 

Planning & Zoning Administrator      1  Classified   19 

 

(d) HUMAN RESOURCES DEPARTMENT 

Director of Human Resources  1  Unclassified   2022 

Human Resources Generalist   1  Unclassified   12 
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(e) PARKS & RECREATION DEPARTMENT 

Director    1  Unclassified   2022 

Administrative Assistant  1  Unclassified   1213 

Director Senior Citizens CenterCenter Superintendent 1  Classified 

  16 

Special Events/Media Coordinator 1  Unclassified   12 

 

 

Position        Personnel  Classification    Pay Grade 

 

Senior Citizens Assistant  2 p/t  Classified     9 

Senior Center Activities Instructor 1 p/t  Classified     5 

Recreation Superintendent  1  Classified   1416 

Grounds Superintendent  1  Classified   1416 

Parks Maintenance –Crew LeaderAssistant Grounds Superintendent   1 

 Classified   1112 

Parks Grounds Maintenance  2  Classified     23    

Parks Maintenance    2  Classified     6     

Horticulturist    1  Classified     810 

 

Seasonal & Occasional     Variable  Unclassified          See160.03(d) & (e) 

 

(f)  POLICE DEPARTMENT 

Director of Public Safety  1  Unclassified          2622 

Chief of Police   1  Classified          26A 

Deputy Chief of Police  1  Classified          24A 

Lieutenant    2  Classified          22A       

Sergeant    9  Classified  See Chapter 166 

Police Officer    57  Classified  See Chapter 166 

Dispatcher    8  Classified  See Chapter 162 

Support Services Supervisor  1  Classified            16 

Property Room Coordinator  1  Classified   10 

Property Room Clerk   1p/t   Classified   7 

Chief of Police  

Administrative Assistant  1  Classified            14 

Public Service Records Technician 3  Classified   9 

Court Specialist   1  Classified   9 

Detective Bureau Administrative 

Assistant        1  Classified   9 

Command & Staff Administrative 

Assistant        1  Classified                              10 

Accreditation Manager  1 p/t  Classified            10 

Training Manager   1p/t  Classified            10 

Court Liaison    2 p/t  Classified            13 

 

(g) SERVICE DEPARTMENT 

(1)  Director of Public Service 1  Unclassified   2522 
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Service Director  

Administrative Assistant  1  Unclassified   13 

Secretary       1  Classified     8 

Maintenance Foreman   1  Classified   1416 

Custodian    23  Classified     5 

Maintenance Crew Leader  1  Classified     9 

 

(2) Building Division 

Chief Building Official  1  Classified   19 

Asst. Chief Building Inspector 1  Classified   17 

Building Inspector I   3  Classified   14 

Administrative Assistant Permit Technician  1  Classified  

 11 

Code Compliance Officer  2  Classified     6 

 

 

(3) Water/Wastewater Division 

Superintendent   1  Classified   18 

Asst. Superintendent   1  Classified   15 

Maintenance Spec/Equip Operator 56  Classified   10 

Maintenance Spec/Equip Operator  1p/t  Classified   10 

Billing Supervisor   1  Classified   13 

Account Clerk 2   4  Classified     7 

 

(4) Street Division 

Superintendent   1  Classified   17 

Asst. Superintendent   1  Classified   15 

Administrative Assistant  1  Classified     8 
(To be shared with Storm Water Utility Division) 

Maintenance Spec/Equip Operator 5  Classified   10 

Maintenance Spec/Equip Operator  1*  Classified   10 

(To be shared with Storm Water Utility Division) 

 

Fleet Maintenance Supervisor 1  Classified   14 

Fleet Maintenance Technician 1  Classified   10 

 

(4)(a) Storm Water Utility Division 

Asst. Superintendent   1  Classified   1313 

Administrative Assistant  1  Classified    8 

(To be shared with Street Division) 

Pollution Control Technician  1  Classified   10 

Maintenance Spec/Equip Operator 1  Classified   10 

Maintenance Spec/Equip Operator 1*  Classified   10 

(To be shared with Street Division) 

(h) DEPARTMENT OF ENGINEERING 

 

Director of Engineering  1  Unclassified   2322 
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160.03 SALARY SCHEDULE 

BEGINNING January 1, 20182019, THE FOLLOWING PAY GRADES SHALL BE IN EFFECT: 

 

(a) Full Time Employees 

CITY OF REYNOLDSBURG, OHIO 

                                                            SALARY SCHEDULE 

(5% Between Grades, 30% Minimum to Maximum) 

 

GRADE  MINIMUM          TO            MAXIMUM 

  

1 Annual $ 24,295 

 

 

 

$ 35,078 

2 Annual  $ 25,522  $ 36,816 

31 Annual $ 26,801 27,605  $38,661 39,821 

42 Annual  $28,132 28,976  $ 40,566 41,783 

53 Annual  $  29,561 30,448  $ 42,589 43,867 

64 Annual  $ 31,042 31,973  $ 44.729 46,071 

75 Annual  $ 32,580 33,557  $ 46,985 48,395 

86 Annual  $34,214 35,240  $ 49,351 50,832 

97 Annual  $35,901 36,978  $51,837 53,392 

108 Annual  $ 37,690 38,821 $ 54,438 56,071 

119 Annual $ 39,585 40,773  $ 57,152 58,867 

1210 Annual  $ 41,580 42,827  $59,990 61,790 

1311 Annual  $ 43,672 44,982  $ 62,991 64,881 

1412 Annual  $ 45,874 47,250  $ 66,169 68,154 

1513 Annual  $ 48,177 49,622  $ 69,462 71,546 

1614 Annual  $ 50,58052,097  $ 72,586 74,764 

1715 Annual  $ 53,089 54,682  $ 76,57078,867 

1816 Annual  $ 55,745 57,417  $ 80,38382,794 

1917 Annual  $ 58,557 60,314  $84,425 86,958 

2018 Annual  $ 61,472 63,316  $ 88,648 91,307 

2119 Annual  $ 64,539 66, 475  $ 93,100 95,893 

22 20 Annual  $ 67,759 69,792  $ 97,776 100,709 

2321 Annual  $71,137 73,271  $102,694 105,067 
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2422 Annual  $74,712 76,953  $107,832 111,067 

2523 Annual  $ 78,452 80,806   $ 113,210 116,606 

2624 Annual  $ 82,388 84,860  $ 118,873 122,439 

*Nonexempt payroll will be based upon hourly rates derived from the annual rates. 

** Based on City of Reynoldsburg Council recommendation of 2%. 
 

  

 

(b) Senior Police Management 

 

 

 CITY OF REYNOLDSBURG, OHIO 

 SALARY SCHEDULE 

 
     

GRADE  MINIMUM            TO           MAXIMUM 

  

22A  Annual        $ 81,491  $116,441 

24A Annual        $85,565  $122,263 

26A Annual        $ 89,756  $ 128,298 

 

 
*Nonexempt payroll will be based upon hourly rates derived from the annual rates. 

 

(c) Part Time Employee 

Part time employees’ rate of pay shall begin at the minimum hourly rate for the pay grade 

assigned. 

 

(d) Seasonal Employee 

 

1) Parks and Recreation Department:  

    

Seasonal Recreation Employee  $8.00 - $30.00 

Seasonal Maintenance Employee  $8.50 – 14.00  

Bus/Van Driver    $9.50 per hour-$16.00 

 

2) Service Department 

Water/Wastewater Laborer  $9.00 - $10.50 per hour 

Service Seasonal Laborer    $9.00 - $10.50 per hour  

 

3) Street Department  

Street Seasonal Laborer    $9.00 - $10.50 per hour  

 

(e) Occasional Labor/Independent Contract  

Unless otherwise indicated, occasional shall be paid at the rate mandated as the minimum 

wage by the Fair Labor Standards Act.  Exceptions to this area are as follows: 
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(1) Parks and Recreation Department: 

Umpire/Referee-   $7.00 to $ $60.00 per game 

Program Assistant   $7.80 - $20.00 per game/hour 

(2) Service Department (Building Division) 

Building Plans Examiner 

Residential/Inspector  $13.00 per hour 

 

 

 

 

160.04 OTHER COMPENSATION 

 

(1) Water/Wastewater Departments – License Compensation 

 

(a) Any employee in the Water Department or Waste Water Department who 

receives a Class I, Class II, or Class III license from the Ohio EPA shall receive an 

additional amount per month for the highest held as follows: 

 

    Class I    $  75.00 

    Class II   $100.00 

    Class III   $150.00 

 

(b) An employee may be compensated for the highest license regardless of the 

Department. 

 

 

 2)    All Second Shift Chapter 160 Eligible Employees Shift Differential 

 

A shift differential of seventy-five cents ($.75) per hour worked shall be paid to any 

Chapter 160 eligible employees when the majority of their regularly scheduled shift 

is after 1:00 p.m. and before 6:00 a.m.   

 

3) Employees who work less than 20 hours per week on a regular basis will receive 

no benefits. 

 

 

4)  An employee who is temporarily assigned to a classification with a lower rate 

of pay will not be reduced in pay.  An employee temporarily assigned to 

perform the duties of a higher classification with additional responsibilities 

should be granted a minimum of (five percent (5%), but no more than ten 

percent (10%) temporary increase, as determined by the Appointing Authority.  
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160.05 OVERTIME ELIGIBILITY 

 

A. POLICY 

 

1. Exempt (Salary):  Administrative, executive, professional, and certain other 

employees paid on a salary basis may be exempted or may fall into one of the 

specific categories of "non-covered" employees under the FLSA.  The following 

positions are exempt from overtime compensation: 

 

 Safety Director    Service Director 

 Development Director    Deputy Chief of Police 

 Parks & Recreation Director   Computer Systems Director 

 Human Resources Director   Superintendent of Streets 

 Chief Building Official   Clerk of Courts 

 Superintendent of Water/Wastewater  Chief of Police  

 Tax Administrator    Finance Manager 

 Assistant City Prosecutors   Clerk of Council 

 Planning & Zoning Administrator  Assistant City Attorney 

 Director of Senior Center 

  

 Such employees shall not receive a reduction in pay for absences of less than an 

entire work period (normally five [5] days).  Absences will first be deducted from the 

employee's accumulated sick leave, vacation, or other paid leave time, as 

appropriate. Sick leave, vacation leave, and holiday pay are based upon a 40 hour 

week for exempt employees. 

 

2. Nonexempt (Hourly):  Employees that fall into the non-exempt status, either by 

ordinance or the federal Fair Labor Standards Act (FLSA), are paid a set wage on an 

hourly basis. 

 

3. Part-time employees are expected to work their normally prescribed amount of work 

hours as determined by the City. 

 

160.06 OVERTIME PAY 

 

 (a)  Overtime will be authorized by the Appointing Authority or designee when it is 

necessary to prevent loss of life, damage to property, or to continue essential City 

services.  Only full-time non-exempt employees are eligible for overtime pay.   

  

4.c.a

Packet Pg. 27

A
tt

ac
h

m
en

t:
 C

h
ap

te
r 

16
0 

 1
12

61
8 

u
p

d
at

es
  (

C
h

ap
te

r 
16

0 
E

m
p

lo
ye

e 
C

o
m

p
en

sa
ti

o
n

)



Rev. 44-16, 5/10/2016 Rev. 45-16 5/10/2016, Rev. 110-16 10/24/16, Rev. 119-16 11/14/2016; Rev 64 -17 6/27/2017; 136-17 11/30/2017: 

Rev 154-17 12/18/2017 15 
 

(b) Full-time employees required to work, in excess of the established regular work 

week, holidays and/or any paid leave during the scheduled work week, shall be 

compensated for the excess hours at the rate of one and one-half (1½) times their 

current rate of pay.  Employees must submit a time sheet by noon on Monday in 

order to be paid for overtime in the prior two (2) weeks.  If not, overtime will be paid 

in the following pay period. Part-time employees must work more than forty (40) 

hours per week in order to qualify for overtime pay. 

 

 

(c)The work period for calculating overtime shall be 12:00 a.m. Saturday through 

11:59 p.m. Friday, unless the City has established an alternative work period for 

certain classes of employees.  The City’s right to use dual calculations to compute 

overtime owed to employees covered by collective bargaining agreements  

remains intact. 

 

          (d)In case of death of an employee, any earned overtime hours worked credited to 

such employee shall be paid to the surviving spouse, or to the estate of the deceased, 

if there is no surviving spouse. 

 

 

160.07 LONGEVITY   

 

Full-time employee of the City shall be eligible for longevity compensation at the 

conclusion of six (6) years of continuous service.  Employees who are eligible for longevity 

prior to November 1, 2014 will have an adjusted longevity payment date of November 1. 

Longevity will be paid on the pay period that includes November 1 annually. 

 

Full-time employees who become eligible for longevity as of November 1, 2014 will be paid 

longevity their actual anniversary dated with the city. The new rate effective January 1, 2018 

is: 

        

 From (Conclusion of): To (Conclusion of):     

6th year    9th year  $450.00 550.00 annually 

 10th year   14th year $500.00  600.00 annually 

 15th year   19th year $550.00 650.00 annually 

 20th year      ----  $600.00 700.00 annually 

 

Employee must be employed by the City of Reynoldsburg on their longevity payment date 

to receive longevity pay.  Longevity pay will not be prorated. 
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160.08 ADMINISTRATION OF PAY PLAN 

 

(a) SALARY SCHEDULE AND PAY GRADES 

 

 

a) 1. Effective January 1, 2019 the City will implement a step program for non-

bargaining unit employees in pay grades 1 through 14 in non-supervisory rolls as 

depicted below. There are two methods by which employees shall receive pay 

increase; anniversary date of hire and the annual increases in the pay table, which go 

in affective January 1 of each year as approved by City Council. All employees 

move to the rate in effect for their step on January 1.   

b) All new employees will be assigned to Step 1 at the time of hire, unless there is 

qualifications that the Appointing Authority approves a start of a higher step. 

c) In order to move to the next step an employee’s performance must meet or exceed 

expectations.  Any employee not meeting performance standards will be notified of a 

delay of the step increase by six-months.  At the six-month mark there will be 

another evaluation of performance and if the employee meets the performance 

standards, they will be granted their step increase and then move forward to their 

next step on their anniversary date.  

d) During the implementation of steps, each employee will move to the next step from 

their current pay as of January 1, 2019 on their anniversary date.  For example, an 

employee’s current rate of pay is between Step 3 and Step 4, they will move to Step 

4 on their anniversary date. 

1. The denial of an increase is not a disciplinary action nor a reduction in pay, the 

employee has simply not earned an increase 

1.  Basis of the Overall Salary Schedule and Adjustments 

TABLE FOR STEPS FOR PAY GRADE 1 -14 NON SUPERVISORY 

WILL BE INSERTED HERE 

 

TABLE FOR PAY GRADE 13 – 26A SUPERVISORY POSITIONS 

WILL BE INSERTED  

 

 The overall level of pay of non-bargaining unit employees is based in part on 

 available resources and in part on a survey of the City's competitive standing in 

 relation to comparable cities within the Greater Columbus area.  Since it is 

 impractical for the City to survey all classifications within the compensation plan, 

 the City surveyed certain benchmark classifications that are common in most 

 similar cities. Then, through a point-factoring process, each individual job 

 classification  was assigned a Pay Grade based upon that classification’s level of 

 responsibility,  nature of duties, complexity of duties, and qualifications compared to 

 the benchmarks and compared to all other classifications covered by this Pay  

 Plan.   
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Each year, City Council will review the minimum and maximum rates set forth in 

Reynoldsburg Chapter 160.03 and determine whether and to what extent the City 

should adjust the overall Salary Schedule in order to allow the City of Reynoldsburg 

to remain competitive in the labor market and to help its employees' wages maintain 

pace with inflation.  In doing so, the Council will review the City’s available 

resources, any updated survey information, and any annualized changes in the 

Consumer Price Index (CPI) for Urban Wage Earners and Clerical Workers – U.S. 

City Average published by the United States Department of Labor Bureau of Labor 

Statistics.  Any percentage adjustment agreed upon by Council will be applied to all 

Pay Grades, so as to maintain the same differential between them. The adjustment 

will normally be effective as of January 1 of each year.   

 

The CPI data and any survey data of comparable jurisdictions will only be used as 

guidelines to help the Council assess the City’s options year to year.  Although the 

City might only resurvey every three (3) years, rather than annually, the Salary 

Schedule will nevertheless be reviewed annually for possible adjustment. 

 

2.  Initial Pay Grade Assignments: 

 

Each non-bargaining unit position authorized by the City Council shall be assigned 

to a job classification, and each classification shall be assigned to a Pay Grade as set 

forth in Reynoldsburg Chapter 160.02. Each Pay Grade shall be assigned a minimum 

and maximum rate as set forth in Reynoldsburg Chapter 160.03. 

 

 The appointing authority may establish the hiring rate within the Pay Grade, based 

upon qualifications, education and experience. 

 

  

  

            

 

3.  Promotions 

            Upon promotion, the employee’s rate of pay shall be the rate within the higher 

appropriate Pay Grade that affords the employee an increase of not less than 5% over 

the employee’s rate for the position prior to promotion. 

 

 4.  Transfers and Certain Other Appointments 

 

 Upon lateral transfer or appointment to a classification within the same Pay Grade, 

the employee’s pay level is to remain at the same Pay Grade and rate.  If that lateral 

transfer or appointment is to a classification with a lower Pay Grade, the appointing 

authority may establish the employee’s pay at an equitable rate within the lower Pay 

Grade authorized by Reynoldsburg Chapter 160.03 Salary Schedule. Promotion 

transfers and appointments are to be in accordance with Reynoldsburg Chapter 

160.08.  All benefits are retained when an employee transfers or is appointed to 

another position within the service of the City for any reason. 
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(b) INDIVIDUAL INCREASES FOR PAY GRADES SUPERVISORY STAFF 13 – 26A 

 

Employees in pay grades 13 and above that service in a supervisory role, will receive 

increases based upon an annual evaluation completed by their direct supervisor each 

spring. The amount of the increase will be with the salary range for the pay grade 

determined by the Appointing Authority. After January 1, 2003 and as of each 

January 1 thereafter, the City Council will determine the amount of increase for 

which employees are eligible, as follows:  

 

1.  Employees whose pay falls within their Assigned Pay Grades: 

 

 

Any employee whose pay falls within his or her assigned pay ranges after the      

Council makes any annual adjustment to the Salary Schedule and whose 

performance meets or exceeds an acceptable level for the previous evaluation year 

(Dec. 1 – Nov. 30), shall receive a increase.  All such employees shall receive the 

same percentage increase, as determined by Council, unless the Council elects to 

allow a higher percentage for employees who have not yet reached a certain level 

within their respective Pay Grades (e.g., the top quartile).   

 

Beginning January 1, 2005, adjustments will be made based on actual evaluations. 

 

Notwithstanding the above except as provided in Reynoldsburg Chapter, 160.08 pay 

increases may not exceed the maximum for any Pay Grade.  So, for example, if City 

Council has determined to adjust the overall Pay Grades upward by two percent (2%) 

and to allow three percent (3%) increases for employees within the Grade, an 

employee whose pay was already at the maximum for the Grade is eligible for a two 

percent (2%) pay increase. The remainder of the increase will be paid to the 

employee in the form of a 1% lump sum payment. It is possible for an employee 

whose performance is unsatisfactory to fall below the minimum of the Pay Grade. 

 

 

2.  Employees whose pay is below the grade: 

 

Each employee whose pay rate remains below the minimum for his or her assigned 

Pay Grade after the Council makes any annual adjustment to the Salary Schedule 

shall be eligible for a performance-based increase each January 1 on the same basis 

as employees whose pay falls within their respective Pay Grades (based on 

performance).  However, if the employee earns an increase, but that increase is 

insufficient to increase the employee’s pay to at least the minimum for his or her Pay 

Grade, the employee’s pay will be increased to that minimum.   

 

3.  Employees whose pay is above the grade: 

 

Each employee whose pay rate is above the maximum for his or her assigned Pay 

Grade after Council makes any annual adjustment to the Salary Scale and whose 

performance would otherwise have warranted an increase (based on performance) 
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will receive a lump sum amount equal to the increase allowed by Council but such 

amount will not be added to the employee’s base pay. Once the maximum for the 

Pay Grade exceeds the employee’s rate of pay, such employee will be eligible for 

increases on the same basis as other employees whose pay falls within their Pay 

Grades. 

 

4.  Performance That Does Not Meet or Exceed Acceptable Levels 

 

If the appointing authority determines that the employee’s performance did not meet  

or exceed an acceptable level during the previous evaluation year; the employee will 

not receive a January 1 increase.  However, the employee may request a meeting 

with the appointing authority or his or her designee to review, and if appropriate, 

adjust the ratings.  The appointing authority may invite other appropriate people to 

the meeting, and will decide whether to revise the individual's evaluation.  If he or 

she decides to adjust the score to a level that would warrant an increase, such 

increase shall be retroactive to the date the increase would normally have been 

effective.  If no increase is warranted, the appointing authority will see that the 

employee is given additional direction as to what he or she must do in order to meet 

or exceed an acceptable level of performance for the next round of annual 

evaluations. 

 

An employee whose performance was rated as not meeting or exceeding acceptable 

levels will receive a special evaluation as of the immediately following April 30, if 

he or she is still employed as of that date.  If the employee receives a satisfactory 

evaluation at that time, he or she will receive the percentage increase effective May 

1, but not retroactive to January 1. 

 

 The denial of an increase is not a disciplinary action nor a reduction in pay – 

 The employee has simply not earned an increase. 

 

 

  

            5.  Probationary Employees and New Employees 

The appointing authority shall have the option of withholding a January 1 

 increase for a probationary employee or for a non-classified employee 

 whose employment with the City is less than six months. 

   

 

 

160.09 GROUP INSURANCE 

 

(a) Each employee eligible for medical insurance under the Affordable Health Care Act is 

entitled to such benefits provided by a group insurance contract, the premiums of which, 

including premiums for dependent coverage, if appropriate, shall be paid by the City less an 

employee/newly elected or appointed official premium contribution of twelve percent (12%) 

of the total monthly premium for health, and seven percent (7%) for dental and vision 
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insurance unless otherwise specified.  Premium contributions shall be paid by payroll 

deduction.  Coverage’s and exclusions are as follows: 

 

1. Effective January 1, 2014, eligible employees and each newly elected official 

who choose to utilize the City’s medical insurance will pay twelve (12%) of 

the monthly premium contribution. 

 

2. Effective January 1, 2008 for eligible employees and place into the H.S.A. 

amounts for single and family coverage as determined annually by City 

Council.  Contributions for elected officials shall be equal to the contribution 

for full-time employees.  Said amounts will be placed into the individual 

H.S.A. by the Auditor not later than January 15th of each year or as 

determined by the appropriate Labor Agreement.  . 

 

 

A. The following shall apply for each full-time employee and is eligible for 

Medicare coverage: 

 

The City will reimburse said full-time employee or elected official for 

qualified medical expenses and prescriptions that meet the insurance plan 

deductible coverage up to the same contribution level of those not eligible for 

Medicare coverage. 

 

3. Full-time employees required to forfeit insurance coverage because their 

spouse is also a covered City employee shall receive twenty-five (25) dollars 

per month while such forfeiture is in effect. 

 

            4. Full-time employees may “opt out” of City provided health insurance 

provided they supply a certificate of coverage from another provider.  

Employees who “opt out” of employee only coverage will be paid One 

Thousand Five Hundred Dollars ($1,500.00) annually.  Employees who “opt 

out” of family coverage will be paid Two Thousand Five Hundred Dollars 

($2,500.00) annually and any employee opting to take employee only 

coverage in lieu of family coverage, except as determined by Section (4) 

above, will be paid One Thousand Five Hundred Dollars ($1,500.00) 

annually.  All dates of payments made under this “opt out” provision will be 

determined by the Auditor. 

 

           5. Each permanent three-quarter (30 hour) or more employee shall receive a 

minimum of Fifty Thousand Dollars ($50,000.00) or one times annual salary 

Life insurance rounded off to the next higher One Thousand Dollars 

($1,000.00), plus an equal amount of Accidental Death Insurance.  Part-time 

elected officials do not receive Life Insurance benefits.  Premiums shall be 

fully paid by the City.  The city shall provide police liability insurance for all 

police officers. 
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Effective January 1, 2001 each full-time, non-bargaining unit employee is 

entitled to disability benefits provided by an insurance carrier, the premium 

of which is paid by the City of Reynoldsburg. 

 

 

160.10 EDUCATIONAL ASSISTANCE 

 

1. All full-time employees are eligible to participate in the Educational Assistance 

Incentive Program of the City.  Participation is voluntary and available to those who 

elect job-related self-development activities during non-working hours.  All 

coursework must be taken in accordance with a Planned Program of Professional 

Improvement approved by the appointing authority in advance. 

 

2. The allowances for assistance are as follows: 

 

 A. All full-time employees are eligible to participate in the Educational 

Assistance Incentive Program of the City.  Participation is voluntary and 

available to those who elect job-related self-related self-development 

activities during non-working hours.  All coursework must be taken in 

accordance with a Planned Program of Professional Improvement approved 

by the appointing authority in advance.   

 

 B.  The allowances for assistance are as follows: 

1.  The annual allowance for college credit coursework education 

assistance (per employee) is $2,750.00 3,000.00 per academic year.  

2.  The annual allowance for non-college credited coursework 

education assistance (per employee is $1,000.00 per academic year 

3. Annual text book reimbursement shall not exceed fifty percent 

(50%) of the actual cost of textbooks for college credit coursework 

and $250.00 for non-college credit coursework during the academic 

year. 

 

4.  All coursework must be preapproved before commencement of the 

course 

3. To qualify for assistance, plan participants shall satisfactorily complete the course(s) 

with a grade of C or better, or pass a pass/fail course.  Reimbursement shall be made 

upon submission of official transcripts, tuition statements, and receipts for textbooks. 

 

4. An employee who has received educational assistance must remain an employee for one 

(1) year following completion of the courses for which assistance was received.  Should 

an employee separate from service with the City of Reynoldsburg within the one (1) year 

period, except in the event of a disability retirement, that employee must repay any 

assistance received in the one (1) year period. 
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160.11 CITY CLOTHING PROVIDED 

 

1. The Appointing Authority reserves the right to prescribe appropriate attire and 

grooming and to set standards which are deemed to be in the best interest of the City 

and ensure an appropriate image for the City. 

 

2. The Appointing Authority requires that an employee's clothing, grooming, and 

overall appearance be appropriate, in good taste, present a favorable public image, 

and be in conformity with regulations established by the City due to the specialized 

nature of service provided or the employment position maintained. 

 

3. Clothing shall be conducive to the safe and effective performance of required job 

duties. 

 

4. Certain employees may be required to wear regulation uniforms while on duty.  The 

applicable departments may establish policies and procedures governing uniforms.  

When employees are required to wear a regulation uniform, the City shall provide 

the uniforms and/or provide a uniform allowance as prescribed by the City ordinance 

or applicable collective bargaining agreement. 

 

5. Employees are required to keep uniforms neat, clean, and in good repair.  City-issued 

 uniforms may only be worn by employees while conducting official City business. 

 

6. The City shall provide standard work clothing and safety equipment for all 

maintenance employees of the Parks and Recreation, Service, Street, Vehicle 

Maintenance, Water/Waste Water, Storm Water Utility and the Building Department 

employees. Each item of work clothing shall be suitably and permanently identified 

as belonging to the City.  Any item unaccounted for shall be charged to the 

employee. 

 

160.12 CITY CLOTHING PROVIDED (SENIOR POLICE MANAGEMENT) 

 

In addition to non-conflicting provisions in Section 7.07, the following shall apply to Senior 

Police Management. 

 

The City shall furnish the basic uniforms and new equipment for all sworn officers.  

Uniform parts and equipment shall be replaced by the City on an as-needed basis.  All 

uniforms and equipment purchased by the City remain the property of the City and must be 

returned when a member is separated from City service for any reason. 

 

Uniform items not accounted for shall be replaced at the employee’s expense.  Failure to do 

so shall result in the value of the uniform items not accounted for being withheld from the 

employee’s separation pay. 

 

The City shall repair or replace all uniform items damaged or destroyed in the line of duty so 

long as the damage was not due to the employee’s misconduct or negligence. 
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The City shall repair or replace eye glasses damaged or destroyed in the line of duty so long 

as the damage is not due to the employee’s misconduct or negligence.  This section shall 

provide coverage only for a like amount of the damaged eye glasses. 

 

Employees assigned to plain clothes or administrative duty shall be permitted to purchase 

civilian clothing and components up to the reimbursable amount of $850 per year. Clothing 

selected shall be at the discretion of the employee but shall be moderately conservative in 

style, cut, and color, and shall be acceptable to the local business community. 

 

If not caused by negligence or misconduct of the employee, civilian clothing and/or 

components damaged to the point of unserviceability, in the line of duty, shall be replaced 

by the City as soon as possible at no charge to the current or subsequent allowance.  

Replacement does not include normal wear and tear. 

 

Employees shall be reimbursed for necessary dry cleaning of uniforms or plain cloths items.  

Employees shall utilize the dry cleaning facility or facilities designated by the City.  The 

following items shall be provided by the City: 

 

  Trousers — 5    Holster — 1 

  Shirts, Winter — 5   Magazine — 2 

  Shirts, Summer — 5   Magazine Pouches — 1 (dbl) 

  Ties — 3    Handcuffs — 1 

  Tie Bar — 1    Handcuff Case — 1 

  Shoes — 1 pair   Handcuff Key — 1 

  Boots — 1 pair   Belt Keepers — 4 

  Jacket – All Season – 1  Walkie Talkie Holder — 1 

  Raincoat — 1    Mace — 1 

  Hat, Winter — 1   Mace Holder — 1 

Trooper Winter Hat — 1  Gloves — 1 pair 

  Hat, Summer — 1   Flashlight — 1 (3 cell) 

Raincoat Cover — 1   Cite Bookholder — 2 

  Hat Badge — 1   Wristwatch — 1 

  Breast Badge — 2   Protective Vest — 1   

Name Plate —  2   Belt (Trouser) — 1 

  Whistle — 1    Gun Belt — 1 

  Whistle Chain — 1   Service Weapon — 1 
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Human Resources Dept. 
Sandra Boller 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614-322-6868 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  November 26, 2018 

TO:  Finance and Administration Committee 

    RE: ORDINANCE AUTHORIZING RENEWAL OF CITY’S HEALTH 

INSURANCE COVERAGE WITH MEDICAL MUTUAL OF OHIO  

FOR THE PERIOD FROM JANUARY 1, 2019 THROUGH 

DECEMBER 31, 2019 AND DECLARING AN EMERGENCY. 

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 

Completed 

Stephen Cicak 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

Statement of necessity: Financial needs of  the City's government. 

Authorizing the Mayor to enter into a one-year agreement with Medical Mutual of Ohio for the 

City's Health Insurance coverage with Medical Mutual of Ohio for the period of January 1, 2019 

through December 31, 2019 and declaring it an emergency.  

4.d
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Human Resources Dept. 
Sandra Boller 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614-322-6868 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  November 26, 2018 

TO:  Finance and Administration Committee 

    RE: ORDINANCE AUTHORIZING MAYOR TO ENTER INTO 

CONTRACT FOR CITY INSURANCE FOR 2019 AND DECLARING 

AN EMERGENCY.  

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 

Completed 

Stephen Cicak 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

Statement of necessity: Financial needs of the City's government. 

Request authorization for the Mayor to enter into a contract for city insurance (property, 

liability, automobile and cyber coverage) for a year period beginning January 1, 2019 and 

ending December 31, 2019 with Willis of Ohio and its related companies in the amount not 

to exceed $190,000 and declaring it as an emergency 
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City Auditor's Office 
Stephen Cicak 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614/322-6858 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  November 26, 2018 

TO:  Finance and Administration Committee 

    RE: Ordinance Authorizing the City Auditor to Fund Health Savings 

Accounts for 2019 and Declaring an Emergency 

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 

Pending 

Stephen Cicak 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

Be it Ordained by the City Council of the City of Reynoldsburg, Ohio: 

Section 1: That the City Auditor is at this moment authorized and directed to fund the Health 

Savings Accounts that have been established by Chapter 160 Employee Compensation, for City 

Employees and Elected Officials, in the following amounts for 2019: 

 

      FAMILY    SINGLE 

Chapter 160     Up to $4000    Up to $2000 

FOP      as negotiated in contract 

FOP-OLC     as negotiated in contract 

FOP-POBA     as negotiated in contract 

 

4.f
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City Auditor's Office 
Stephen Cicak 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614/322-6858 Phone 

 

 

Section 2. That for all those employees who begin employment after the Health Care 

Savings Accounts have been funded; the City Auditor will determine the amounts and dates 

applicable to them. 

 

Section 3. That this ordinance is to be deemed an emergency measure necessary for the 

financial needs of the city and further to be effective January 1, 2019, as per Labor Contracts and 

PPM; wherefore upon adoption by the council, this ordinance shall be in effect immediately 

upon the signature of the Mayor. 

4.f

Packet Pg. 40



Mayor's Office 
Brad McCloud 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  November 26, 2018 

TO:  Finance and Administration Committee 

    RE: ORDINANCE TO MAKE A FINAL APPROPRIATION FOR CURRENT 

EXPENSES AND OTHER EXPENDITURES OF THE CITY OF 

REYNOLDSBURG, STATE OF OHIO, DURING THE FISCAL YEAR 

ENDING DECEMBER 31, 2019; AND DECLARING AN EMERGENCY. 

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 
Stephen Cicak 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

Ordinance to make Final Appropriations for current and  other expenditures of the City of 

Reynoldsburg, State of Ohio during fiscal year ending December 31, 2019. 
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Budget updates: 

 

The following changes were made to the budget that submitted on 11/13/2018: 

 

CIVIL SERVICES 

110.534.5332  Legal Services  increased from $3,000 to $4,000 

110.534.5336  Medical Services  increased from $14,000 to $15,000  

 

PARKS AND RECREATION 

110.340.5105 Overtime   increased from $15,700 to $23,700 

110.340.5391 Postage   increased from $1,000 to $5,000 
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City Auditor's Office 
Stephen Cicak 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614/322-6858 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  November 26, 2018 

TO:  Finance and Administration Committee 

    RE: I am requesting that we add Robert W Baird Co as an additional broker. 

The TIB voted in favor of this idea 10-23-18 

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 

Skipped 

Stephen Cicak 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

ORDINANCE AWARDING DEPOSITS OF PUBLIC FUNDS AND DECLARING AN 

EMERGENCY 

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF REYNOLDSBURG, OHIO: 

SECTION 1. That in accordance with Section 7.06 (b) (2) of the Charter of the City of 

Reynoldsburg, inactive, interim and active deposits of the City of Reynoldsburg, shall be and are 

hereby defined as defined in Chapter 135 of the Ohio Revised Code. 

SECTION 2. That the interim deposits of the City of Reynoldsburg be awarded to Star Ohio, Star 

Ohio Plus 5/3 Securities,Inc.; Heartland Bank; WesBanco; UBS Financial Services; Raymond 

James; D.A. Davidson; Stifel Nicolaus; ADDING Robert W Baird & Co.  

SECTION 3. That the Mayor is hereby authorized to execute Agreements for Deposit of Public 

Funds with 5/3 Securities, Inc.; Heartland Bank; WesBanco; UBS 

Financial Services; Raymond James; D.A. Davidson; Stifel Nicolaus; ADDING Robert W 

Baird & Co. 

SECTION 4. That this Ordinance is deemed to be an emergency measure necessary for the 

5.a

Packet Pg. 87



City Auditor's Office 
Stephen Cicak 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614/322-6858 Phone 

 

 

financial needs of the city and further to have agreements in place; wherefore upon adoption by 

Council this Ordinance shall be in effect immediately upon signature by the Mayor 
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Mayor's Office 
Brad McCloud 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  November 26, 2018 

TO:  Finance and Administration Committee 

    RE: ORDINANCE AUTHORIZING MAYOR TO ENTER INTO 

CONTRACT WITH THE DISTRICT ADVISORY COUNCIL OF 

THE FRANKLIN COUNTY GENERAL HEALTH DISTRICT, AND 

FRANKLIN COUNTY PUBLIC HEALTH FOR HEALTH 

SERVICES FROM JANUARY 1, 2019 TO DECEMBER 31, 2019. 

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 

Completed 

Stephen Cicak 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Immediate preservation of the public peace, health, or safety 

Authorization for the Mayor to enter into a contract with the District Advisory Council of the 

Franklin County General Health District and Franklin County Public Health for Health Services 

from January 1, 2019 to December 31, 2019. The cost of services is based upon per capita rate of 

$8.61 for a population of 37,135 totaling $319,732.35. 

See Attached. 

 

Requesting emergency adoption upon third read. 
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Human Resources Dept. 
Sandra Boller 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614-322-6868 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  November 26, 2018 

TO:  Finance and Administration Committee 

    RE: ORDINANCE AUTHORIZING MAYOR TO ENTER INTO AN 

AGREEMENT WITH KIRCH GROUP TECHNOLOGIES, LLC., FOR 

INFORMATION TECHNOLOGY SERVICES for the Period of January 

1, 2019 through December 31, 2019; AND DECLARING AN 

EMERGENCY. 

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 

Completed 

Stephen Cicak 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

REQUESTING AUTHORIZATION FOR  THE MAYOR TO ENTER INTO AN 

AGREEMENT WITH KIRCH GROUP TECHNOLOGIES LLC, FOR INFORMATION 

TECHNOLOGY SERVICES FOR THE PERIOD OF JANUARY 1, 2019 THROUGH 

DECEMBER 31, 2019 (see attached) AND WAIVE COMPETITIVE  BIDDING. 

 

requesting emergency adoption upon third read. 
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Contract Version 4.0.0_REY (2019) 
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Kirch Group Technology, LLC - Service Contract 
 

This Kirch Group Technology Service Agreement (the “Agreement”) is made and entered into as of the last date 
appearing at the foot of this Agreement by and between Kirch Group Technology, LLC, an Ohio limited liability company 
(“KGT”) and the client whose name appears at the foot of this Agreement (the “Client”). 

 
Statement of Agreement: 

 
1. Agreement Basics.  Pursuant to this Agreement, and subject to the terms, conditions and limitations contained in this 

Agreement, KGT shall provide general Information Technology (IT) management in support of your business and its 
Covered Hardware (defined on Exhibit 1A) and Covered Software (defined on Exhibit 1B) (Covered Hardware and 
Covered Software are collectively, the “Covered Items”).  

2. Overview.  KGT’s uniquely configured support framework for Covered Items provides a range of services, as selected in 
this Agreement, designed to keep your computer and network systems functioning. Such services, as selected by Client, 
pertaining to Covered Items include are disclosed on Exhibit 2. 

3. System Documentation.  Client shall provide all documentation relative to the Covered Items to KGT.  

4. Getting Started.  Once the Documentation is delivered or provided to KGT, a KGT technician (a “Tech”) shall perform a 
series of preliminary studies and recommendations.  A quotation may be provided to the client with a list of list of 
hardware and/or software and/or labor required to get client to a state in which KGT will accept client into this 
agreement.  Failure to accept and pay in full for this will result in the immediate cancelation of this agreement as client 
does not qualify for this arrangement. 

5. Services.  The services provided to the Client under this Agreement are specifically set forth on the Contract Service 
Schedule as disclosed on Exhibit 5.  

6. Services Limitations.  Due to the nature of technology, KGT makes no representation regarding its ability to solve every 
IT/network problem Client encounters, but KGT does represent that the Tech shall be provided to Client as provided in 
this Agreement.  Details of service limitations are included on Exhibit 6.  

7. Deliverables.  Working with Client’s designated contact person (in some special cases, persons), KGT (acting through its 
Tech) shall address, as provided in this Agreement, any issues and/or problems concerning Client’s current IT 
environment as it pertains to Covered Items. 
 

8. Client Obligations.  For KGT to provide the type of service that our Clients deserve and uphold its obligations under this 
Agreement, Client must strictly observe and where appropriate perform the obligations disclosed on Exhibit 8. 
 

9. Term and Termination.  The Term of this Agreement shall commence on the effective date as defined in this Agreement 
and is effective for the remainder of the calendar year.  This period is also referred to as the “Term.”  This Agreement 
may be terminated by KGT prior to the Agreement End Date upon Client’s failure to perform any of its obligations defined 
in § 8 or on Exhibit 8-Attached, including, but not limited to failure to discharge Client’s financial obligations under this 
Agreement with fifteen (15) days of Client’s receipt of a written notice of default.  Additional reasons for termination of 
this agreement are described on Exhibit 9. 

 
10. Fees and Payments.  Client’s fees for services provided in the Contract Service Schedule appear on the Contract Price 

Schedule disclosed on Exhibit 10.  Beginning on the Effective Date, Client shall be billed according to the below-stated 
payment schedule set forth on the Contract Price Schedule, in advance for applicable fees.  Any amount due to KGT under 
this Agreement, whether under the Contract Price Schedule or billing for additional services shall be payable in full upon 
receipt of an invoice, without withholding, deduction or offset of any amounts for any purpose.  Any amount not paid 
within thirty (30) days of the invoice’s date shall be subject to an interest charge of eighteen percent (18%) per annum.  
Any KGT billing not disputed by Client both in writing and in good faith, within thirty (30) days of Client’s receipt of an 
invoice is deemed approved and accepted by Client.  The Contract Price Schedule only covers items on the Contract 
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Service Schedule. The Contract Service Schedule work is performed during normal business hours of 8:00am-5:00pm EST, 
Monday – Friday. Please see website for list of Holidays and dates KGT office is closed.  If Client needs an issue addressed 
outside the normal business hours, such services (whether or not such service is on the Contract Service Schedule) shall 
be billed at KGT’s then effective “After-Hours Rate”, unless KGT agrees to a different rate in writing prior to such services 
being performed.  After-Hours Rates are defined on the KGT website and are subject to change at any time. 
 

11. Non-interference.  Client shall not hire, interview, solicit for hire or aid any third party in hiring any KGT employee, 
consultant, technician or agent during the Term and for a period of one (1) year after this Agreement has been 
terminated, or later if KGT’s completion of any services for Client’s benefit extends beyond the termination date. 

 
12. Entire Agreement.  This Agreement along with all attached Exhibits constitute one and only one agreement regarding 

this Agreement’s subject matter.  This Agreement may not be amended, altered or modified in any manner, except as 
specifically provided herein, unless it is done so in a written instrument signed by both the Client and KGT; provided, 
that, one of such instrument’s terms reflects one its purpose is to amend this Agreement. 

 
13. Notices.  Any notice required or permitted under this Agreement must be in writing and except for the ARTS site and/or 

voice mail provided for in § 6 (and Exhibit 6) and sent to the party at the address appearing on Exhibit 13.  Such notice(s) 
shall be deemed received on (a) the date it is posted in the U.S. Mail systems, properly addressed, bearing adequate 
postage with a return receipt appended, (b) when delivered to an overnight delivery service, if properly addressed (for 
this purpose only Federal Express and UPS are acceptable), or (c) when sent by email to the party’s email address set 
forth at the foot of this Agreement; provided, that an electronic receipt for such email is received by the sender. 

 

14. Assigned Technician.  KGT will provide a technician to Client.  This technician will operate under the guidelines as 
described in Exhibit 14. 

 IN WITNESS WHEREOF, KGT and Client have executed this Agreement as of the date appearing next to their signature 
and each of KGT and Client represent to the other party that the person executing this Agreement on this behalf is fully 
authorized to bind the party for which it is so executing. 

 

Contract Effective Date: 1/1/2019 – 12/31/2019 

 

CLIENT:                                                          KGT: 

City of Reynoldsburg      Kirch Group Technology, LLC 

 

By: ________________________________________   By: ___________________________ 
      
 
Printed Name: _______________________________   John Stickel, Managing Member 
 
 
Date: ___________________________    Date:__________________________ 
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Exhibit 1A: 

“Covered Hardware:” 
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Exhibit 1B: 

“Covered Software:” 

Client Operating Systems (OS): 

• Microsoft Windows 7 (Home, Professional, Enterprise, Ultimate) 

• Microsoft Windows 8 and 8.1 (Pro, Enterprise, RT) 

• Microsoft Windows 10 (Home, Pro, Enterprise) 
 
Server Operating Systems (OS): 

• Microsoft Windows Small Business Server 2011 

• Microsoft Windows Server 2008 R2 (all) 

• Microsoft Windows Server 2012 (all) 

• Microsoft Windows Server 2016 (all) 

• Microsoft Windows Server 2019 (all) 
 
Applications: 

• Microsoft Office 2010 

• Microsoft Office 2013 

• Microsoft Office 2016 

• Microsoft Office 2019 

• Microsoft Office 365 
 
It is not possible for KGT to completely support all software, however, we will attempt to resolve any issues you may have if 
an error occurs.  We must be given an error.  To get further support with this agreement for industry specific software, we 
require you to maintain an ongoing support contract with that software vendor.  We will still assist you in troubleshooting, 
by utilizing the support contract and contacting the specific vendor. 
 
Training is not included in the agreement.  Training is helping a user understand how to use the software and/or utilize 
certain features of the software.  Although a technician may choose to train a Client, this is not typically included in the 
agreement.  Client will be notified in advance if training is going to be invoiced and arrangements for payment and amounts 
will be determined. 
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Exhibit 2: 

“Menu of Services:” 

a. Site Assessment 
b. IT Inventory and Management 
c. Scheduled Visits (either “on-site” or “remote”) 
d. Proactive Service 

a. Check Server Event Logs 
b. Verify Backups 

i. KGT will confirm that backups are getting done.  However, KGT will not test backup media 
at each visit to confirm a full disaster recovery test.  This service (disaster recovery test) 
is an additional charge. 

c. Verify Anti-Virus Software 
e. Technology Knowledge and Guidance 
f. Help Desk Support (including phone support) 
g. Covered Items Reliability Check 
h. Covered Items Security Check 
i. Cost Management and Control (IT Budget Assistance) 
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Exhibit 5: 

“Contract Service Schedule:” 

Contract Services generally include the following: (a) Scheduled Visits; (b) Server Specific Duties; (c) Personal Computer 
Specific Duties; (d) Peripheral Specific Duties; (e) ARTS response protocol; and (f) Software Support, which relate to the 
following services descriptions; provided, however, to the extent there is a conflict between the Contract Service 
Schedule and this Exhibit 5, the former shall control. 

Scheduled Visits.  The date, time and frequency for Tech Client Visits are based on the size, amount and complexity of 
Covered Hardware as determined by KGT.  Client and KGT must agree on specific dates and times for the Tech’s 
performance of the scheduled maintenance covered by this Agreement.  Such schedule may be modified to reflect 
Covered Items changes.  

Scheduled Visits:  

a. This constitutes scheduled visits under this Agreement.   

 
b. Scheduled visits typically last between one and two hours.   

1. Scheduled visits not to exceed three hours, unless prior arrangements are made between Client and KGT.   

2. The Tech may, in his/her discretion, reschedule time for incidents not previously submitted to KGT either under 
ARTS or by telephone phone calls received by KGT at least twenty-four (24) hours prior to the start time for such 
scheduled visit.  

A. Any additional services not covered by the terms of this Agreement performed during a scheduled visit, 
under ARTS or due to a telephone call may result in fees in addition to the basic fees (aka Contract Price) 
set forth in this Agreement. 

B. When the technician arrives on the scheduled day, he/she will address any ARTS submitted tickets with the 
Client’s contact person. The technician will then proceed with the following services on applicable covered 
hardware. 

Server Specific Duties: 

During both Scheduled Visits, and where appropriate in the Tech’s opinion, the following Server Specific Duties shall 
be conducted/reviewed by the Tech: review outside of server housing for warning lights; check server for adequate 
storage space; Review Windows event logs for messages, warnings, and errors and address as necessary; Review 
and approve appropriate Windows updates via Windows Software Update Services; Review network Anti-virus 
management software for issues and address as necessary and Review server and data backups and address as 
necessary. 

Personal Computer Specific Duties.   

During both Scheduled Visits, and where appropriate in the Tech’s opinion, the following Personal Computer Specific 
Duties shall be conducted/reviewed by the Tech: ensure Windows updates are or have been installed correctly; 
monitor for malware infections; and run cleanup utilities to provide highest available usage speeds. 

Peripheral Specific Duties.   

During both Scheduled Visits, and where appropriate in the Tech’s opinion, the Tech shall ensure proper operation 
of printers, scanners, firewalls, switches and the like; provided, that, such peripherals are listed in the Covered 
Hardware Schedule as the date of the visit. 
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ARTS Response Protocol.   

This Agreement provides access to a Tech who provides necessary services to monitor and maintain your current 
system and network environment as provided herein.  Consequently, KGT provides a Tech for an on-site, scheduled 
visit on the day and time provided in this Agreement.  Client is authorized to leave emergency/non-emergency voice 
mail messages and is granted access to the KGT’s Automated Response and Ticket Submission (ARTS) site.  All 
scheduled visits and support occurs during KGT’s normal business hours of which are listed on our website.  Our 
offices are also closed on all National Holidays.  If support in response to an ARTS request is performed at Client’s 
request either “after normal business hours” and/or over a weekend, Client will be billed for a fee in addition to 
Client’s regular financial obligations set forth in this Agreement.  

Software Support.   

KGT provides support under this Agreement for Covered Software as it relates to its proper installation and 
configuration in your current business environment.  Usage and appropriate understanding of how the Covered 
Software is (or may be) utilized in the Client’s business is outside this Agreement’s scope.  KGT, may, where 
appropriate, endeavor to dispense Covered Software knowledge where and when appropriate based upon the 
applicable Tech’s expertise with the particular software item.  However, KGT reserves the right to decline support 
for Covered Software usage and understanding when it determines that the Client (or Client’s applicable user) needs 
or could benefit from software training. 

Upgrading or Replacing Hardware/Software.   

Upgrading or replacing hardware or software normally requires an on-site visit. However, hardware and/or software 
upgrades may be completed remotely, with or without the knowledge of the Client. This Agreement does not include 
the cost of new or replacement hardware, software, cabling or other equipment that may be required to perform 
services under this Agreement.  A separate labor fee shall be applied for adding any hardware not listed on the 
Covered Hardware Schedule, or major software upgrades or installations not listed on the Covered Software 
Schedule.  Clients shall be quoted a price for new or replacement hardware prior to installation or repair.  Labor fees 
associated with replacement or repair of hardware on the Covered Hardware Schedule are included in this 
Agreement, except where outlined on the Client Fee Schedule.  Applicable sales tax shall be charged as required by 
applicable law.  

Caveats: KGT recommends Business class hardware and software for all of our clients. Purchasing hardware and software 
through KGT is not a requirement under this Agreement.  However, Client benefits with KGT’s price breaks on business class 
IT hardware and software from Dell and other vendors.  Should Client seek to upgrade or replace hardware or software with 
non-business class hardware or software or items the use of which KGT has recommended against, the labor fees for such 
replacement or repair are not included in the with this Agreement. 
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Exhibit 6: 

“Service Limitations:” 

a. Once Client submits an Emergency ticket to the ARTS site and/or an Emergency voice mail message, KGT shall have 
four (4) business hours to acknowledge the ticket. That does not mean that the issue has to be resolved. KGT shall 
then have two (2) business hours to begin the attempt at resolving the issue.  The attempt is not necessarily limited 
to an on-site Tech visit.  Remote efforts by KGT designed to address the problem(s) are attempts. The agreed 
response time under this Agreement is set forth in the Contract Services Schedule. 

a. MODIFICATION FOR CITY OF REYNOLDSBURG: 
i. Should the 911/Communications go down during business hours or After Hours, personal 

contact via cell phone to KGT Technician is permitted to facilitate immediate response. 
KGT will invoice client at current After Hours Rate should contact fall outside of normal 
KGT business hours. 

 

b. Services not included in this Agreement or listed on the Contract Service Schedule are billable in addition to the 

Contract Price Schedule and include: setup and configuration of PCs, printers, and other peripherals not listed in the 

Covered Hardware Schedule; setup and configuration of new servers; installation and configuration of new software 

and/or major software upgrades; software research related to Client’s business; excessive hardware and/or software 

quotes; emergency IT support outside normal business hours as define in the Agreement; direct contact (e-mail, 

phone calls) with Tech(s) not KGT initiated; software training for Client’s employees; or reinstallation of server 

operating systems and programs. 

 

c. Force majeure—Problems considered force majeure are not services coming within the Contract Services Schedule 

and this Agreement.  Force majeure includes acts of God, fire, theft, insurrection, situations involving marital law, 

etc.  KGT reserves the right to bill for issues that arise directly, or indirectly, from force majeure including issues with 

ISP’s, telephone companies, power and cellular companies.  Force majeure relieves KGT of its response time 

obligations under this Agreement. 
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Exhibit 8: 

“Client Obligations/Duties:” 

a. All issues and/or IT related questions must be submitted to KGT via the ARTS site or through KGT’s voicemail system.  
Direct contact (e-mail, phone calls) with Tech(s) not KGT initiated, are not permitted and are subject to additional 
billing charges; 

 
b. Pay all invoices by their due date.  Failure to pay on due date shall result in late fees, stoppage of service and/or 

termination of this Agreement; 
 
c. Pay all Agreement fees by due date stated on the applicable invoice.  Failure to pay by due date shall result in late 

fees, stoppage of service and/or termination of this Agreement; 
 
d. Provide KGT with as much advanced notice to any changes to current network environment (ISP changes, phone 

system changes, personnel changes); 
 
e. Maintain all applicable software licenses and software, whether or not such software is part of the Covered Software 

Schedule; 
 
f.  KGT will not install or service illegal software and Client’s installation and/or use of such illegal software may 

result in KGT’s termination of this Agreement; 
 
g. Notify KGT regarding any software installed and purchased without consulting KGT; 
 
h. Advise Client’s staff on usage of ARTS and against direct Tech contact (for support initiation); 
 
i. Provide Client staff with proper software training on applicable company software as KGT does not provide support 

on software usage; 
 
j. Advise KGT of the presence of mobile devices that connect to Client’s network or gather company email; 
 
k. Maintain an active virus scanning solution and routine backup solution as deemed appropriate by KGT for Client’s 

environment; 
 

l. KGT reserves the right to invoice the client for Spyware/Malware removal should the client refuse to have 
appropriate preventative software and/or hardware in place as deemed appropriate by KGT for Client’s 
environment. 
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Exhibit 9: 

“Agreement Terms and Termination Details:” 

a. If the Agreement End Date arrives, and the Agreement is not renewed, so long as all of Client’s obligations under 
this Agreement are fully satisfied by such date, then KGT shall return the Documentation to Client and retain copies 
exclusively for archive and liability purposes upon request by Client.  KGT shall make no further use of such 
Documentation and shall hold it in the strictest of confidence. 

b. If the Agreement End Date arrives or if the Agreement is terminated earlier due to Client’s failure to comply with all 
its obligations found in § 8 of this Agreement (and Exhibit 8), neither shall the Documentation be returned to Client 
nor shall the temporary passwords installed by KGT be released, except as provided in c, below, unless and until 
Client has brought current or remedied, in KGT’s opinion, its obligations under § 8 and (and Exhibit 8). 

c. If the nature of Client’s business is such that temporary protective passwords installed by KGT would create legal 
liability for Client, which areas must be disclosed to KGT on or before the effective date, the passwords referenced 
in b, above, shall not be applied to such items. 

d. Should Client terminate this Agreement and the Contract Price Schedule payments shall have been paid either in 
advance or in full, no refund shall be given and KGT shall not be obligated thereafter to provide any services 
contemplated by this Agreement. 
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Exhibit 10: 

“Fees and Payments:” 

Quoted Service Agreement - $144,000.00 yearly, to be billed quarterly ($36,000.00). 

Payment Schedule - Billed on January 1st, April 1st, July 1st, and October 1st in 2019: $36,000.00.  
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Exhibit 13: 

“Addresses, E-mail Addresses and Telephone Numbers:” 

Client Address: 
 
 City of Reynoldsburg 
 7232 E. Main Street 
 Reynoldsburg, Ohio 43068 
 
 PH: (614)322-6800 
 
 
Main Contact: 
 
 Sandra Boller 
 
 
Email Contact: 
 
 sboller@ci.reynoldsburg.oh.us 
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Exhibit 14: 

“Assigned Technician:” 

Should the details below contradict other statements made above in the contract, the details below take priority. 

a. KGT will provide an assigned technician for Client.  This technician will operate outside the current 
limitations of this contract.  Technician will provide routine IT services as expected from a Network 
Administrator.  No additional fees will be billed to the Client for services provided by this technician. 
 

b. Total technician time onsite will be 24 hours per week.  Hours will be reduced when Client offices are closed 
according to Holiday Schedule.  This contract includes ten (10) hours of After-Hours Support per contract 
year provided by the assigned technician.  Routine, scheduled service, outside of normal business hours 
does not count as After-Hours Support.  Routine, scheduled service, outside of normal business hours is 
included in the contract. 

 
c. KGT will make a reasonable effort to provide the same technician.  Should this technician be unavailable, 

KGT will provide an alternate technician as to keep the above schedule. 
 

d. Assigned technician will not be limited to on-site hours only.  Should any emergencies arise, assigned 
technician will be responsible for handling the issue.  Should the emergency (not scheduled) arise outside 
of normal business hours, the included ten (10) hours of After-Hours Support will be used.  Once used 
completely, the Client will be invoiced at the current After-Hours Rate.  Any unused hours may not be 
carried forward to another contract year. 

 
e. Assigned technician will have a cell phone and can be contacted by Client at any time, understanding this 

could result in additional billing (according to rules above). 
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City Auditor's Office 
Stephen Cicak 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614/322-6858 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  November 26, 2018 

TO:  Finance and Administration Committee 

    RE: Adopt as an Emergency at the Third Reading 

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 

Completed 

Stephen Cicak 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

Unappropriate $214700.00 from Acct 110.111.5113 (Police Enforcement Wages) and returned to 

the Unappropriated General Fund, (110) 

Appropriate from the General Fund as follows:  

Mechanic Acct# 110.290.5151  $850.00 PERS Contribution 

Senior Center Acct# 110.343.5151  $900.00 PERS Contribution 

Building Dept Acct# 110.479.5161  $2000.00 Group Insurance 

City Attorney Dept Acct# 110.554.5151  $1500.00 PERS Contribution  

HR Dept Acct# 110.582.5151   $200.00   PERS Contribution 

HR Dept# |Acct#110.582.5161  $750.00   Group Insurance  

General Admin Dept Acct#110.595.5164 $208500.00 BWC  

That an amount of $381500.00 is unappropriated from the Water Fund and is appropriated as 

follows: 

Acct#710.735.5378   $375,000.00 Columbus Contract 

Acct#710.735.5105   $6500.00 Overtime 
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City Auditor's Office 
Stephen Cicak 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614/322-6858 Phone 

 

 

That an amount of $4000.00 is unappropriated from the Waste Water Fund and is appropriated as 

follows: 

Acct#720.736.5102  $1300.00 Wages 

Acct#720.736.5151  $2700.00 PERS Contribution 

That an amount of $180.00 is unappropriated from the Sewer Capacity Fund and is appropriated 

as follows: 

Acct# 250.000.0093.5373  $180.00  Auditor-Treasurer Fees 

That an amount of $210.00 is unappropriated from the Sidewalk Construction Fund and is 

appropriated as follows: 

Acct#420.000.0004.5653  $189.00 Auditor Treasure Fees 

Acct#420.000.005.5653  $21.00  Auditor Treasure Fees 

That an amount of $75000.00 is unappropriated from the Visitor Bureau Fund and is 

appropriated as follows: 

Acct#920.000.5527  $75000.00 Misc Distribution 

That an amount of $495.00 is unappropriated from the Brice/Main TIF Fund and appropriated as 

follows: 

Acct#971.000.4002.5373 $495.00 Auditor-Treasurer Fees 

That an amount of $1135.00 is unappropriated from the Summit Rd TIF #1 Fund and is 

appropriated as follows: 

Acct#973.000.4000.5373 $1135.00 Auditor-Treasurer Fees 

Adopt as an Emergency at the Third Reading 
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