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FINANCE AND ADMINISTRATION COMMITTEE MEETING 

1. CALL TO ORDER - ROLL CALL 

2. APPROVAL OF AGENDA 

3. APPROVAL OF MINUTES 

A. Finance and Administration Committee – Committee Meeting – September 23, 2019 

4. NEW LEGISLATION/DISCUSSION ITEMS 

A. AN ORDINANCE TO AUTHORIZE THE MAYOR TO ENTER INTO A 

CONTRACT WITH EQUIVANT FOR COURTVIEW SOFTWARE, TO WAIVE 

COMPETITIVE BIDDING, APPROPRIATE FUNDS, AND DECLARING AND 

EMERGENCY 

5. LEGISLATION FOR THIRD READING 

A. AN ORDINANCE TO AUTHORIZE THE MAYOR TO ENTER INTO A 36-

MONTH CONTRACT FOR AUTOMATION OF PAYROLL TIME KEEPING 

AND ATTENDANCE WITH NOVATIME TECHNOLOGY, INC. (SECOND 

READING 9/23/2019). 

http://www.ci.reynoldsburg.oh.us/
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B. AN ORDINANCE AUTHORIZING THE MAYOR TO EXECUTE A RENEWAL 

CONTRACT WITH MUTUAL OF OMAHA FOR EMPLOYEE LIFE,  

ACCIDENTAL DEATH & DISMEMBERMENT, SHORT TERM DISABILITY 

AND LONG TERM DISABILITY INSURANCE FOR THE PERIOD OF 

JANUARY 1, 2020 THROUGH JANUARY 1, 2022 (SECOND READING 

9/23/2019). 



MINUTES COMMITTEE MEETING
REYNOLDSBURG FINANCE AND ADMINISTRATION COMMITTEE
September 23, 2019

City of Reynoldsburg Page 1 Updated 9/24/2019 9:03 AM 

Chairman Barth R. Cotner called the meeting to order at 8:00 PM

Call to Order - Roll Call
PRESENT: Clemens, Cotner, Luzader, Spalding
ABSENT:

Approval of Agenda

Approval of Minutes

a. Finance and Administration Committee – Committee Meeting – September 9, 2019

RESULT: ACCEPTED

LEGISLATION FOR EMERGENCY ADOPTION

A RESOLUTION ACCEPTING THE AMOUNTS AND RATES AS DETERMINED BY THE 
BUDGET COMMISSION AND AUTHORIZING THE NECESSARY TAX LEVIES AND 
CERTIFYING THEM TO THE COUNTY AUDITOR, AND DECLARING AN EMERGENCY

RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 9/23/2019 7:35 PM
SECONDER: Marshall Spalding, Ward 3 Councilmember
AYES: Clemens, Cotner, Luzader, Spalding

A RESOLUTION ACCEPTING THE AMOUNTS AND RATES AS DETERMINED BY THE 
BUDGET COMMISSION AND AUTHORIZING THE NECESSARY TAX LEVIES AND 
CERTIFYING THEM TO THE COUNTY AUDITOR, DECLARING AN EMERGENCY. 
AND DECLARING AN EMERGENCY

RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 9/23/2019 7:35 PM
SECONDER: Brett Luzader, Ward 2 Councilmember
AYES: Clemens, Cotner, Luzader, Spalding

LEGISLATION FOR SECOND READING

AN ORDINANCE TO AUTHORIZE THE MAYOR TO ENTER INTO A 36-MONTH 
CONTRACT FOR AUTOMATION OF PAYROLL TIME KEEPING AND ATTENDANCE 
WITH NOVATIME TECHNOLOGY, INC --- Cotner. Finance and Administration Committee.

3.a

Packet Pg. 3

M
in

u
te

s 
A

cc
ep

ta
n

ce
: 

M
in

u
te

s 
o

f 
S

ep
 2

3,
 2

01
9 

7:
33

 P
M

  (
A

p
p

ro
va

l o
f 

M
in

u
te

s)



MINUTES COMMITTEE MEETING
REYNOLDSBURG FINANCE AND ADMINISTRATION COMMITTEE
September 23, 2019

City of Reynoldsburg Page 2 Updated 9/24/2019 9:03 AM 

RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 9/23/2019 7:35 PM
MOVER: Barth R. Cotner, Chairman
SECONDER: Marshall Spalding, Ward 3 Councilmember
AYES: Clemens, Cotner, Luzader, Spalding

AN ORDINANCE AUTHORIZING THE MAYOR TO EXECUTE A RENEWAL 
CONTRACT WITH MUTUAL OF OMAHA FOR EMPLOYEE LIFE,  ACCIDENTAL 
DEATH & DISMEMBERMENT, SHORT TERM DISABILITY AND LONG TERM 
DISABILITY INSURANCE FOR THE PERIOD OF JANUARY 1, 2020 THROUGH 
JANUARY 1, 2022 --- Cotner. .

RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 9/23/2019 7:35 PM
MOVER: Barth R. Cotner, Chairman
SECONDER: Brett Luzader, Ward 2 Councilmember
AYES: Clemens, Cotner, Luzader, Spalding

LEGISLATION FOR THIRD READING

AN ORDINANCE AUTHORIZING THE MAYOR TO ENTER INTO A CONTRACT WITH 
VIEWPOINT CLOUD SOLUTIONS FOR THE PURCHASE OF NEW PERMITTING 
SOFTWARE AND RELATED SERVICES --- Cotner. Finance and Administration Committee.

RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 9/23/2019 7:35 PM
MOVER: Barth R. Cotner, Chairman
SECONDER: Marshall Spalding, Ward 3 Councilmember
AYES: Clemens, Cotner, Luzader, Spalding
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Mayor's Office 
Brad McCloud 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

 Phone 

 

ORDINANCE REQUEST 

 

DATE:  October 14, 2019 

TO:  Finance and Administration Committee 

    RE: Authorizing the Mayor to enter into a contract with Equivant 4825 Higbee 

Ave. N. W., Canton OH 44178 for Courtview Software, Software 

Maintenance and Professional Services for the Clerk of Courts office, 

waive competitive bidding and declaring it an emergency.  

 

Authorizing the Mayor to enter into a contract with Equivant for Coutview 

Software, Software Maintenance and Professional Services, waiving 

competitive bidding and declaring it an emergency. 

 

Requesting $56,921.18 from the unappropriated Computer Need Funds 

211 and appropriate $56,921.18 to the Other Equipment Account 211-000-

5639 and declaring it an emergency 

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 

Completed 

Stephen Cicak 

 

Reason For Emergency: Financial needs of the City's government 

WHEREAS, the Clerk of Court has been advised that Equivant will no longer provide 

support for the City’s existing Courtview Software System; and 

 

WHEREAS, the Clerk of Court has determined that the Courtview software system is the 

optimum system and recommends that the City upgrade to Equivant’s current system and 

contract for the ongoing support and upgrade of that new system; and 

 

WHEREAS, the cost to convert to the newest version of Courtview software is $56,921.18; 

4.a
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Mayor's Office 
Brad McCloud 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

 Phone 

 
and 

 

WHEREAS, the Clerk of Court requests that Council waive the competitive bidding process 

as the software product is efficient and functional for the City that is currently being utilized; and  

 

WHEREAS, the Clerk of Court is requesting this legislation be declared an emergency in 

order to transfer the system prior to the end of the year when support for the service terminates. 

 

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF REYNOLDSBURG, OHIO: 

 

SECTION 1.  That the Mayor be and is hereby authorized and directed to enter into a contract 

with Equivant for an upgrade of the City’s existing Courtview Software. 

 

The agreement and all associated exhibits are attached as Exhibit “A” and shall be 

incorporated by reference herein. 

 

SECTION 2.  That $56,921.18 be unappropriated from the Computerized Needs (Court) Fund 

and appropriated to Other Equipment account 211-000-5639. 

 

SECTION 3.  That Council hereby waive the competitive bidding process as this software is an 

upgrade of existing software. 

 

SECTION 4. That this ordinance is deemed to be an emergency measure necessary for the 

financial needs of the City's government, and further to allow the purchase in a timely manner in 

order for a complete conversion by the end of 2019; wherefore upon adoption by Council this 

ordinance shall be in effect immediately upon signature by the Mayor. 
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City Auditor's Office 
Stephen Cicak 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614/322-6858 Phone 

 

ORDINANCE REQUEST 

 

DATE:  October 14, 2019 

TO:  Finance and Administration Committee 

    RE:  Novatime Technology, Inc. 36-Month Contract 

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 

Completed 

Stephen Cicak 

 

This legislation will allow for more efficient payroll processing, time keeping, and compliance of 

the Fair Labor Standards Act by allowing our supervisors to track overtime, meals and rest 

periods. This will provide for One Clock at the Street Barn and Two Clocks for Water 

Department and Park and Recreation respectively. All Departments will have access to an online 

time keeping program. The approval of this contract will allow for the installation, set up and 

testing. The Goal is to be ready for the first pay period of 2020.  A 36-month agreement ensures 

the lowest Per Employee Per Month (PEPM) rate.  

Appropriate $5500.00 to Acct 110.545.5339 (Misc Contract Services) from the Unappropriated 

General Fund 

 

 

 

WHEREAS, the City Auditor of Reynoldsburg has determined the need for a more efficient 

payroll processing and time keeping software system; and 

 

WHEREAS, the Auditor has determined that the Novatime Technology software system is 

the optimum system; and 

 

5.a
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City Auditor's Office 
Stephen Cicak 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614/322-6858 Phone 

 
WHEREAS, the Novatime system will bring the City into compliance with the Fair Labor 

Standards Act by allowing supervisors to track overtime, meals and rest periods more 

effectively; and 

 

WHEREAS, this system will provide for one time clock at the street department and two 

clocks at the water department/Parks and Recreation departments respectively; and 

 

WHEREAS, this software will allow for online access to the time keeping program; and 

 

WHEREAS, the cost of this new Novatime software is $5,500.00 with an estimated annual 

fee of $12,000.00. 

 

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF REYNOLDSBURG, OHIO: 

 

SECTION 1.  That the Mayor be and is hereby authorized and directed to enter into a 36 -month 

contract with Novatime Technology, Inc. for payroll and timekeeping software. 

 

The agreement and all associated exhibits are attached as Exhibit “A” and shall be 

incorporated by reference herein. 

 

SECTION 2.  That $5,500.00 be unappropriated from the General Fund to account 110.545.5339 

Miscellaneous Contract Services. 

 

SECTION 3. That upon adoption by Council, this ordinance shall be in effect thirty days 

following signature by the Mayor. 

5.a
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Andrews Technology HMS, Inc.

1213 Culbreth Drive

Wilmington, NC 28405

sales@andrewstechnology.net

(800) 319-8096 Fax:(516) 674-8119

RENTAL ORDER FORM
Invoice To: Hosted By: Vendor  

Ship To: TBD Terms: 60 Mo. Term; Deposit = One Time

Account Implementation Fee, Plus First

Executive: Lauren Self and Last Months Payment

Qty Description Item Monthly

Novatime Web-Based Time & Attendance System

3 NT7000 Biometric Finger Terminal $110 $330

3 Power over Ethernet or WiFi Module Included Included

120 Novatime Web-Based Time & Attendance Software 3.20 384

120 Employee Web Services (PC Entry& Mobile Application) Included Included

30 Supervisor Module: Approval/Reporting/Review/Modification 5 150

1 New World Payroll Interface (Guaranteed Interface) Included Included

1 Electronic In-Out Board Included Included

1 Labor Tracking (Activity Based Reporting - 8 Levels) Included Included

1 Standard Supply & Demand Scheduling Module Included Included

1 Accrual Module (Vacation, Sick, Personal, etc.) Included Included

1 Notification Module Included Included

120 Optional Module: Archive (for beyond 3 years reporting) 0.50/ee/mo TBD

Implementation See Below

Software Annual Maintenance $1,800/yr 1st Yr Free

Hardware Annual Maintenance Included

120 Vendor Hosting Fee Included Included

Sales Tax TBD

Monthly Total $864

One Time Implementation Fees

Initial Planning Session Included

Rules Questionnaire Assistance Included

Install Novatime Web-Based Software Included

Install Employee Files & Payroll Rules Included

Unlimited Administrative/Supervisor Training Included

Program Hardware (Customer to Install) Included

System Test/Go Live Included

Total One-Time Fees $3,585

Note: All monthly customers must be current on Annual Maintenance, otherwise they will be

subject to suspension of service.

Agreement will automatically renew unless customer provides 90 days written notice prior to 60 mo. anniversary of date executed below.

All components of this Agreement/Order Form may be assigned by Andrews Technology. 

Customer Authorization Title Date

Andrews Technology HMS, Inc. Title Date

City of Reynoldsburg

5.a.a
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Your Enterprise Workforce Management Solution

•	 Highly configurable                 

•	 Operational excellence through Business Intelligence (BI) analytics         

•	 Increased employee engagement

•	 100% User adoption

•	 Recurring ROI

Software as a Service

Desired Outcomes, Delivered

Workforce Management
Time & Attendance Solution

5.a.b
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For NOVAtime Technology, Inc., 2019 marks 20 years 
dedicated to delivering innovative solutions in the Workforce 
Management / Time & Attendance industry. Today, our 
Software as a Service (SaaS) solution continues our rich 
tradition by combining a breadth of pay/work rules to support 
even the most complex organizations, while delivering ease 
of use that is unmatched in the industry.  

Over 20,000 clients benefit from our cost-effective solution. 
We are proud to provide solutions for all vertical markets and 
clients with over 100,000 employees. With compliance at the 
core of our offering, along with user-defined dashboards and 
reporting that allows for operational excellence, NOVAtime 
delivers your desired outcomes!

About NOVAtime
•	 Time & Attendance
•	 Scheduling
•	 BI Reporting
•	 Attendance Tracking
•	 Accrual Management
•	 Leave Management
•	 Expense Reporting
•	 In/Out Board
•	 Pay-Per-Performance

5.a.b
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With labor laws constantly changing, it is imperative that your Workforce Management solution remains 
current. Thanks to NOVAtime’s flexible, easily configured rules engine, adjustments can quickly be 
launched to help ensure compliance with complex local, state, and federal laws, as well as internal 
documented policies, now and in the future.

Standard features within NOVAtime allow you to 
track overtime, meal/rest periods, and expenses 
so your organization can avoid common FLSA and 
Wage & Hour lawsuits. We support:

Avoid Fair Labor Standards Act (FLSA) and Wage & Hour Lawsuits

•	 Management of all employee categories

•	 Complex overtime and pay-per-performance calculations

•	 Fully configurable meals and breaks by shift, with 
      penalties for user-defined policy violations

Minimize Compliance Risk

Desired Outcomes, Delivered

5.a.b
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Comply with the Affordable Care Act

NOVAtime’s PPACA module allows 
organizations to effectively monitor 
employee work statuses, fully supporting:

•	 Accurate determination of full-time 
     equivalency (FTE)
•	 Definition of Startup, Initial Measurement, 
      Administration, and Stability periods for all 
      employees (safe harbor methods included)
•	 Full on-screen and offline reporting

Comply with the Payroll-Based Journal 
(PBJ) Electronic Reporting for Long-Term 
Care Facilities

NOVAtime supports Section 6106 of the 
Affordable Care Act that requires long-term care 
facilities to electronically submit direct care staffing 
statistics based on payroll and other auditable data.

Affordable Care Act

5.a.b
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Stay in Compliance with 
Perpetually Changing Local and 
State Sick Leave Laws

The system supports:

Fully Automated Leave Request 
Management

NOVAtime’s Leave Management module allows 
organizations to achieve streamlined, 
workflow-enabled management of leave events 
and fully automated, closed-loop compliance:•	 Configurable accrual calculations based on 

bargaining units, standard grants, minimum 
worked requirements, and seniority

•	 Real-time leave validation
•	 User-defined limits and qualifying conditions
•	 Carryover limits and cascading leave

•	 Self-service or on employee behalf leave requests 
•	 Online, editable FMLA forms 
•	 Annual and rolling balance reset
•	 Real-time eligibility display
•	 Concurrent PTO deductions
•	 Continuous, intermittent, and reduced hours leave 
•	 User-defined compliant workflows 
•	 Workflow email notifications and reminders
•	 Dashboard open case status gadget
•	 Document storage and history

Accruals and Leave Management

Desired Outcomes, Delivered

5.a.b
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Pay-Per-Performance

Our embedded calculations 
engine allows your organization 
to use performance 
compensation as a strategic 
tool to achieve higher levels of 
business performance. 
Our solution offers:

•	 Team production rate
•	 Individual production rate
•	 Overtime rate
•	 Minimum wage rate
•	 Issue resolution rate for call 
      center teams

Attendance Management

Streamline your process, 
monitor/manage your 
policies, and encourage 
exceptional attendance:

•	 Advisory documents
•	 Actionable review forms
•	 Dashboard highlights
•	 E-mail notifications

Mobile Solutions

Full Supervisor and Employee 
functionality on the go:

GPS location tracking
Geo-fencing
Expense management
Absence management
Submit and approve 
Crew labor costing

A Wide Variety of Time Clock Options

Beacon

5.a.b
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Less IT Management

•	 Unmatched reliability and 
performance

•	 Efficient deployment
•	 No additional hardware
•	 SSAE18 Type II certified 

data center with redundancy

Budget Friendly

•	 Fixed-price implementation
•	 Locked-in per employee 
      per month (PEPM) billing
•	 Low-cost clock rental

Current & Secure

•	 Automatic updates/upgrades
•	 Application security certified
•	 SSAE18 Type II certified 

Tier lll data centers; SOC 2 
compliant Q3 2018

•	 Better user experience: responsive web page that scales on any device
•	 Better decision making: business intelligence dashboards and a robust notification engine

Labor is one the largest expenses an employer incurs, but it is controllable if the right automated 
Workforce Management tools are in place. Do not let the complexities that exist within your 
organization prevent you from achieving the proven ROI that you can expect from a cost-effective 
and highly adaptive solution. 

NOVAtime manages the ongoing performance tuning, system updates, security, and the stability of 
the solution. We continually offer the highest level of quality and service built on leading-edge 
software and hardware infrastructure—this combined with the most flexible time entry options in the 
industry ensures a complete Workforce Management solution for your entire organization!

Cost Control and Trusted Security

Desired Outcomes, Delivered

5.a.b
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The Elite Cloud-based Workforce Management Solution

All product names referenced herein are trademarks of their respective companies.
1999-2018 NOVAtime Technology, Inc.©

US82018
Printed in USA

Ask NOVAtime how our solutions
are green and earth friendly

Feel the Power

Visit NOVAtime online: www.NOVAtime.com
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Human Resources Dept. 
Sandra Boller 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614-322-6868 Phone 

 

ORDINANCE REQUEST 

 

DATE:  October 14, 2019 

TO:   

    RE: Renewal of Employee Life, ADD and Disability Insurance 

 

Approval: 

Completed 

Brad McCloud 

Completed 

Jed Hood 

Completed 

Stephen Cicak 

 

WHEREAS, the City of Reynoldsburg has a contract with Mutual of Omaha Life Insurance 

Company for employee Life, Accidental Death & Dismemberment, Short Term Disability and 

Long Term Disability; and 

 

WHEREAS, the previous contact with Mutual of Omaha Life Insurance Company expires on 

December 31, 2019; and  

 

WHEREAS, the Mayor has requested that Council authorize him to execute a renewal of that 

contract, which is attached hereto as Exhibit A and incorporated herein by reference on behalf of 

the City of Reynoldsburg.  

 

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF 

REYNOLDSBURG, OHIO: 

 

SECTION 1.  That the Mayor be and is hereby authorized and directed to enter into contract with 

Mutual of Omaha Life Insurance Company for employee Life, Accidental Death & 

Dismemberment, Short Term Disability and Long Term Disability beginning January 1, 2020 

through January 1, 2022.  
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Human Resources Dept. 
Sandra Boller 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614-322-6868 Phone 

 
 

SECTION 2.  That the contract is attached hereto as Exhibit A and incorporated herein on behalf 

of the City of Reynoldsburg. 

 

SECTION 3. That upon adoption by Council, this Ordinance shall be in effect following the 

signature of the Mayor. 
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