
 
FINANCE COMMITTEE  - BARTH COTNER 

MONDAY SEPTEMBER 12, 2016 

 

COMMITTEE MEETING:  IMMEDIATELY FOLLOWING THE SERVICE 

COMMITTE MEETING 

 

PLACE: COUNCIL CHAMBERS 

7232 E. MAIN ST, REYNOLDSBURG, OH 43068 

City of Reynoldsburg Page 1 Updated 9/8/2016 11:26 AM  

 

 President:         DOUG JOSEPH 

 

 

 Ward Members: Ward I – Stephen M. Cicak 

    Ward II – Brett Luzader  

    Ward III – Marshall Spalding 

    Ward IV - Mel Clemens 

 

  At Large Members: Barth R. Cotner 

    Chris Long 

    Dan Skinner, Esq. 

    

COMMITTEES: 

 

Community Development: Chmn Skinner, Spalding, Cicak, Luzader 

Safety: Chmn Long, Cicak, Luzader, Spalding 

Service:   Chmn Clemens, Luzader, Spalding, Cicak 

Finance:   Chmn Cotner, Long, Clemens, Skinner 

 

                                   * * * * * * * * * * 

 

 Agenda is subject to amendment by Committee/Council at the time of the meeting. 

 

 All meetings of the Council shall be held in accordance with the general laws of Ohio 

pertaining to requirements for open meetings of public bodies. 

 

 If you wish to speak before City Council concerning a specific topic on the agenda, or 

about a specific topic not on the agenda, please complete a “Speaker Form” and give to the Clerk 

of Council.  Forms are located in the wooden box on one of the bench seats in the atrium.  

Copies of the Rules of Discussion are available next to the wooden box. 

 

 

April Beggerow 

Clerk of Council 
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1. Call to Order 

2. Approval of Agenda 

3. Approval of Minutes 

a. Finance Committee – Committee Meeting – July 25, 2016 

b. Finance Committee – Special Committee Meeting – September 7, 2016 

4. Discussion 

*a. RESOLUTION ACCEPTING THE AMOUNTS AND RATES AS DETERMINED BY 

THE BUDGET COMMISSION AND AUTHORIZING THE NECESSARY TAX 

LEVIES AND CERTIFYING THEM TO THE COUNTY AUDITOR. 

 

*b. RESOLUTION ACCEPTING THE AMOUNTS AND RATES AS DETERMINED BY 

THE BUDGET COMMISSION AND AUTHORIZING THE NECESSARY TAX 

LEVIES AND CERTIFYING THEM TO THE COUNTY AUDITOR. 

 

*c. ORDINANCE REQUESTING COUNCIL APPROPRIATE $28,050.00 FROM THE 

UNAPPROPRIATED CIP FUND AND DECLARING IT AN EMERGENCY. 

 

*d. ORDINANCE TO AMEND THE CODE OF ORDINANCES OF THE CITY OF 

REYNOLDSBURG, OHIO:  Amending Section 157.02 EXAMINATIONS; 

PREFERENCES; SENIORITY OF Chapter 157 CIVIL SERVICE COMMISSION, AND 

DECLARING AN EMERGENCY. 

 

*e. ORDINANCE AUTHORIZING THE MAYOR TO ENTER INTO CONTRACT WITH 

TOOLE & ASSOCIATES FOR PROFESSIONAL PLAN REVIEW AND INSPECTION 

SERVICES AND DECLARING AN EMERGENCY. 

 

*f. ORDINANCE AUTHORIZING MAYOR TO ENTER INTO AN AGREEMENT WITH 

FEINKNOPH MACIOCE SCHAPPA ARCHITECTS FOR PROFESSIONAL PLAN 

REVIEW SERVICES, AND DECLARING AN EMERGENCY. 
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*g. ORDINANCE AUTHORIZING MAYOR TO ENTER INTO AN AGREEMENT WITH 

CT CONSULTANTS FOR PROFESSIONAL PLAN REVIEW SERVICES, AND 

DECLARING AN EMERGENCY. 

 

h. ORDINANCE AUTHORIZING THE MAYOR TO ENTER INTO CONTRACT WITH 

THE DISTRICT ADVISORY COUNCIL OF THE BOARD OF HEALTH OF THE 

FRANKLIN COUNTY GENERAL HEALTH DISTRICT FOR HEALTH SERVICES 

FROM JANUARY 1, 2017 TO DECEMBER 31, 2017 

 

i. ORDINANCE TO AMEND THE “CITY OF REYNOLDSBURG, OHIO PERSONNEL 

POLICY AND PROCEDURE MANUAL” ADOPTED BY ORDINANCE NO. 14-03 

PASSED MARCH 10, 2003 AND AS SUBSEQUENTLY AMENDED (Various 

Sections). 

 

*Emergency Passage Requested. 

 



 
FINANCE COMMITTEE  - BARTH COTNER 

MONDAY JULY 25, 2016 

 

COMMITTEE MEETING:  IMMEDIATELY FOLLOWING THE PREVIOUS 

MEETING 

 

PLACE: COUNCIL CHAMBERS 

7232 E. MAIN ST, REYNOLDSBURG, OH 43068 

City of Reynoldsburg Page 1 Updated 8/1/2016 4:12 PM  

1. Call to Order 

PRESENT: Clemens, Cotner, Long, Skinner, Joseph 

ABSENT:  

 

2. Approval of Agenda 

Agenda stands approved. 

3. Approval of Minutes 

a. Finance Committee – Committee Meeting – July 11, 2016 

Minutes stand approved. 

4. Discussion 

a. Request to Purchase TriTech Consolidation Software Initiative Purchase 

Chief O'Neill:  Thank you Chairman Cotner and members of Council.  What's before you is a 

proposal that we would like to move forward with.  It's the purchase of new records 

management software from a company called TriTech.   TriTech is a fairly large player in 

this market and in fact, they just purchased the company that now services our records 

management EmergeTech who at one point was located down at the 6400 block and that's 

how we kind of partnered with them shortly after the police building was erected. We were 

used as a sort of a show piece for Emerge Tech that would bring perspective clients down to 

look at their products in use and they gave us a pretty good deal on the software when we 

initially purchased it.  Since that time, first off this software is starting to show signs of age, 

it's not as current as we would like and we have been looking at ways to upgrade over the 

past several years.  We were a little bit behind the eight ball because I think  our IT 

capabilities aren't what some other municipalities have and because of that we were a little 

bit reluctant to spend the type of money that this sort of upgrade requires until we were 

certain the product we were going to get was going to work as advertised and until now, I 

don't think we were in a position to move forward.  This particular product through TriTech 

is the same version of the same software that's currently in use by the City of Gahanna, the 

City of Whitehall and the City of Bexley.  By moving forward with a sole source and 

purchasing this particular brand of software, we would be able to link together with three 
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other agencies on the east side of Franklin County and be able to share information, share 

databases, be able to compare and consolidate crime reporting so instead of this snapshot that 

is just Reynoldsburg, we'd be able to see crime trends throughout the east side.  Since we 

were in the market for an upgrade, it seemed only logical that we partner with these agencies 

and try to consolidate our efforts.  This is also consistent with the other moves that our 

department has made or is planning to make, namely, we've upgraded our radio system to 

allow us to talk through the 800mhz system to those three agencies.  We are also, not 

necessarily of our own volition, but we are being forced to consolidate a 911 answering point 

with another, just to give you a little background, the Franklin County Commissioners are 

only going to fund 2 answering points in Central Ohio.  We knew that Columbus was going 

to be one of them and we were pretty sure that Franklin County Sheriff's Department was 

going to have another one and at that point, Gahanna was able to partner with the Mech that 

handles dispatching for fire services and kind of consolidate efforts there and are giving us an 

opportunity to piggy back on that, it sounds really complicated, I wish I could do it more 

justice as far as the clarification concerns, but basically we are no longer going to be our 

own.  There should be a fairly seamless change and it shouldn't really affect the overall 

operation if a person in Reynoldsburg next year calls 911 its still going to ring in our 

building.  There shouldn't be a delay of any measurable time, maybe a matter of a fraction of 

a second or second to hit their switch and be transferred over to us.  But we're not going to be 

burdened with maintaining our own equipment, paying for our own service agreements and 

that sort of thing, so there will be a cost savings down the line but this is sort of all in the 

same vein of connecting the same agencies and allowing our capabilities to reach out to 

Gahanna, to Whitehall, to Bexley.  We thought at one point New Albany was also going to 

be on board, but they kind of drifted towards the Licking County Sheriff's Department and I 

think they interact with them probably more than they do with us anyway.  We're looking at 

basically four local agencies getting together and the next step in it is this particular program.    

 

Mr. Long:  Quick question Chief.  And the fund source? 

 

Chief O'Neill:  It's going to come out of our Special Law Enforcement funds that we have.  

We still have a balance of in the neighborhood of $370-375 thousand depending on what's in 

the pipeline as far as forfeitures are concerned right now.  This particular project, I believe 

we are asking for $212,267 and that includes a $7,000 which includes overrun.  So we're 

looking at $205,000 just for this particular software but it should upgrade our capabilities and 

this particular program will not only allow us to do our mobile reporting and handle our 

reports the way it does, there are also components involved in this that manages our property 

room, manages our mug shots, again  the mug shots that we will be very easily able to share 

with Whitehall, Gahanna, Bexley, so if we are looking for a person or we have someone, we 

can access their databases and they can do the same for ours.   

 

Mr. Luzader:   I notice our contract with EmergiTech expires the end of the year.  So all of 

the training and software will be in place by the end of the year? 

 

Chief O'Neill: We are hoping it will be.  We would like to move forward and get the ball 

moving on this sometime in October. We realize that this change is not going to be a turn it 

on type of thing.  We have a commitment from the Deputy Chief at Gahanna who is very 
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familiar with this to send some of their people down to help and sort of mass train our people 

and lesson the learning curve on this.  If we're not quite ready to throw the switch, which we 

do have the option of extending our Emergitec, we own the software, its a maintenance 

contract and if we have to extend that for a short time frame, and again, remember 

Emergitech was just purchased by TriTech, so if we ask for a little bit of help or a little bit of 

relief, I'm sure we could probably work something out.  

 

Mr. Cotner:  I just want to confirm timing on this, how quickly do you need to move, 

especially with us going into recess? 

 

Chief O'Neill:  Since this is a sole source and we are asking for a little bit of an expectation 

for how we go out and spend our $212,000, we weren't as concerned at moving at the rate 

where we would ask for an emergency.  They're aware of what we're doing, we are keeping 

them up to speed.  I think they're getting the product and a program ready to launch as soon 

as we move forward with a vote but at this point I don't see the need for an emergency.   

RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 9/12/2016 7:30 PM 

MOVER: Barth R. Cotner, At Large 

SECONDER: Chris Long, At Large 

AYES: Clemens, Cotner, Long, Skinner 

b. Ordinance Authorizing Mayor to Enter into Agreement for Reimbursement to the Mid-

Ohio Regional Planning Commission for the Livingston Avenue Improvement Project; 

Appropriating Funds; and Declaring an Emergency 

Mr. Sampson:  Thank you Chairman Cotner.  This reimbursement is to cover administrative 

costs to MORPC incurred for the Livingston Avenue Improvement Project.  

RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 9/12/2016 7:30 PM 

MOVER: Barth R. Cotner, At Large 

SECONDER: Dan Skinner, At Large 

AYES: Clemens, Cotner, Long, Skinner 

c. Ordinance to Amend the Code of Ordinances of the City of Reynoldsburg, Ohio:  

Amending Section 732.06 Nonpayment of Chapter 732 Rates for Residential Collection 

and Disposal of Garbage, Refuse, Recyclables, and Yard Waste. .  (First Reading 

7/25/2016). 

Mr. Hood:  I told you all last time, I need to have the sections amended, the language will not 

change, the clerk will prepare that and get it to your packets so you have the proper so you 

have the proper numbers before you pass the ordinance.   

RESULT: REFERRED TO COUNCIL [UNANIMOUS] Next: 9/12/2016 7:30 PM 

MOVER: Barth R. Cotner, At Large 

SECONDER: Dan Skinner, At Large 

AYES: Clemens, Cotner, Long, Skinner 
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FINANCE COMMITTEE  - BARTH COTNER 

WEDNESDAY SEPTEMBER 7, 2016 

 

SPECIAL COMMITTEE MEETING:  IMMEDIATELY FOLLOWING THE 

PREVIOUS MEETING 

 

PLACE: COUNCIL CHAMBERS 

7232 E. MAIN ST, REYNOLDSBURG, OH 43068 

City of Reynoldsburg Page 1 Updated 9/7/2016 10:09 AM  

I. Call to Order 

PRESENT: Clemens, Cotner, Long, Skinner 

ABSENT:  

 

II. Discussion 

a. Motion to Amend the Schedule of the FINANCE Committee from the First and Third 

Monday of the Month to the Second and Fourth Monday of the Month Unless Such Day 

is a Nationally Recognized Holiday, in Which Case, the Meeting May be Held on the 

Immediately Succeeding Tuesday, Beginning September, 2016. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Barth R. Cotner, At Large 

SECONDER: Chris Long, At Large 

AYES: Clemens, Cotner, Long, Skinner 
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City Auditor's Office 
Richard Harris 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  September 12, 2016 

TO:  Finance Committee 

    RE: RESOLUTION ACCEPTING THE AMOUNTS AND RATES AS 

DETERMINED BY THE BUDGET COMMISSION AND 

AUTHORIZING THE NECESSARY TAX LEVIES AND CERTIFYING 

THEM TO THE COUNTY AUDITOR 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

Statement of necessity: To meet Statutory Requirement 

Please see attached details. 

4.a

Packet Pg. 8



4.
a.

a

P
ac

ke
t 

P
g

. 9

Attachment: 20160907110036073  (1528 : Approve Rates Franklin County)



4.
a.

a

P
ac

ke
t 

P
g

. 1
0

Attachment: 20160907110036073  (1528 : Approve Rates Franklin County)



4.
a.

a

P
ac

ke
t 

P
g

. 1
1

Attachment: 20160907110036073  (1528 : Approve Rates Franklin County)



4.
a.

a

P
ac

ke
t 

P
g

. 1
2

Attachment: 20160907110036073  (1528 : Approve Rates Franklin County)



4.
a.

a

P
ac

ke
t 

P
g

. 1
3

Attachment: 20160907110036073  (1528 : Approve Rates Franklin County)



4.
a.

a

P
ac

ke
t 

P
g

. 1
4

Attachment: 20160907110036073  (1528 : Approve Rates Franklin County)



4.
a.

a

P
ac

ke
t 

P
g

. 1
5

Attachment: 20160907110036073  (1528 : Approve Rates Franklin County)



4.
a.

a

P
ac

ke
t 

P
g

. 1
6

Attachment: 20160907110036073  (1528 : Approve Rates Franklin County)



City Auditor's Office 
Richard Harris 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  September 12, 2016 

TO:  Finance Committee 

    RE: RESOLUTION ACCEPTING THE AMOUNTS AND RATES AS 

DETERMINED BY THE BUDGET COMMISSION AND AUTHORIZING 

THE NECESSARY TAX LEVIES AND CERTIFYING THEM TO THE 

COUNTY AUDITOR. 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

Statement of necessity: To meet Statutory Requirement 

Licking County's rates are not in yet.   This is a place holder for agenda purposes.  Hopefully 

they will be in before 9/12! 

4.b

Packet Pg. 17



REYNOLDSBURG CITY

County Auditor's
Amount Estimate of Tax

Approved by Amount to Be Rate to be Levied 
Budget Com- Derived from Inside Outside

FUND mission Inside Levies Outside 10M 10M
10m. Limitation 10M. Limitation Limit Limit

Column I Column II III IV

General Fund 69,240 0.400

Police Pension 51,930 0.300

TOTAL 121,170 0 0.000

Taxes Total

GRAND TOTALS 121,170 0.700

(LICKING COUNTY PORTION ONLY)

SUMMARY OF AMOUNTS REQUIRED FROM GENERAL PROPERTY TAX APPROVED BY BUDGET
COMMISSION AND COUNTY AUDITOR'S ESTIMATED TAX RATES

2016 TAX YEAR COLLECTED IN 2017

SCHEDULE A

4.b.a
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FUND Co. Auditor's Est.
of Yield of Levy

TOTALS 0

LEVIES OUTSIDE 10 MILL LIMITATION, EXCLUSIVE OF DEBT LEVIES

SCHEDULE B

4.b.a
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(1) RESOLUTION ACCEPTING THE AMOUNTS AND RATES AS DETERMINED BY THE

BUDGET COMMISSION AND AUTHORIZING THE NECESSARY TAX LEVIES

AND CERTIFYING THEM TO THE COUNTY AUDITOR
(CITY COUNCIL)

Revised Code, Secs., 5705.34-5705.35

The    Council    of    the    City     of                 Reynoldsburg ,              Licking 

County,   Ohio,   met  in  ____________________  session on the  _______ day of ____________,
(Regular or Special)

_______, at the office of _____________________________________with the following members

present:                                                                                ____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

Mr. ________________________________  moved the adoption of the following Resolution:

for the next succeeding fiscal year commencing January 1st, 2017; and

WHEREAS, The Budget Commission of Licking County, Ohio, has certified its action thereon to this

Council together with an estimate by the County Auditor of the rate of each tax necessary to be levied

by this Council, and what part thereof is without, and what part within the ten mill limitation; therefore be it

RESOLVED,  By   the    Council    of    the    City     of                     Reynoldsburg       

Licking            County,       Ohio,  that  the  amounts  and  rates,  as  determined  by  the  Budget

Commission   in  its  certification,  be  and  the  same  are  hereby   accepted;   and  be  it  further

RESOLVED, That there be and is hereby levied on the tax duplicate of said City the rate

of each tax necessary to be levied within and without the ten mill limitation as follows:

4.b.b
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and be it further

RESOLVED, That the Clerk of this Council be and is hereby directed to certify a copy of this

Resolution to the County Auditor of Said County,

Mr.  ________________________________seconded the Resolution and the roll being called

upon its adoption the vote resulted as follows:

Mr. _________________________________________________________, __________

Mr. _________________________________________________________, __________

Mr. _________________________________________________________, __________

Mr. _________________________________________________________, __________

Mr. _________________________________________________________, __________

Mr. _________________________________________________________, __________

Mr. _________________________________________________________, __________

Adopted    the  _______________  day   of   _____________________________, ________,

Attest:                                                                                  
_____________________________________

 President of Council

___________________________________
Clerk of Council

4.b.b
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CERTIFICATE OF COPY

ORIGINAL ON FILE

The State of Ohio, Licking County, ss.

I,  __________________________________, Clerk of the Council of the City of        Reynoldsburg

within and for said County, and in whose custody the Files and Records of said Council are required by

Laws of the State of Ohio to be kept, do hereby certify that the foregoing is taken and copied from the

original  ______________________________________________________________________

____________________________________________________________________________

now on file, that the foregoing has been compared by me with said original document, and that the same

is a true and correct copy thereof,

WITNESS my signature, this  ________  day   of   _______________________, _________

___________________________________
Clerk of Council

_______________________________________________________________________________
1. A copy of this Resolution must be certified to the County Auditor within the time prescribed by Sec. 5705.34 R.C., or at such later date as may

be approved by the Board of Tax Appeals.

4.b.b
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Development Department 
Dan Havener 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614-322-6831 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  September 12, 2016 

TO:  Finance Committee 

    RE: ORDINANCE REQUESTING COUNCIL APPROPRIATE $28,050.00 

FROM THE UNAPPROPRIATED CIP FUND AND DECLARING IT 

AN EMERGENCY. 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Financial needs of the City's government 

Request Council Appropriate $28,050.00 from the Unappropriated CIP fund (410) to Account 

410.000.0148.5659 to Cover Costs Associated with the Purchase of Property 

4.c
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Civil Service Commission 
Billie Reidel 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614-322-6934 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  September 12, 2016 

TO:  Finance Committee 

    RE: ORDINANCE TO AMEND THE CODE OF ORDINANCES OF THE 

CITY OF REYNOLDSBURG, OHIO:  Amending Section 157.02 

EXAMINATIONS; PREFERENCES; SENIORITY OF Chapter 157 

CIVIL SERVICE COMMISSION, AND DECLARING AN 

EMERGENCY. 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Immediate preservation of the public peace, health, or safety 

Statement of necessity: Ohio revised code 124.23, which addresses veteran's points given for 

examinations, changed and we need to be in compliance for any upcoming examinations.   

It has come to the Commission's attention that changes were made in 124.23 of the ORC 

regarding veteran points, in that a new section was added, section (C2), stating that members in 

good standing of a reserve component of the Armed Forces of the United States, including the 

Ohio National Guard, who successfully completes the member's initial entry-level training, shall 

receive a credit of 15% of the person's total grade given in the examination in which the person 

receives a passing grade. The Commission is requesting this to be added to 157.02,  but lowering 

the credit the member receives from 15% to 2%, since 157.02 currently gives 5% to veterans as 

shown to in section (C)(1). 
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157.02 EXAMINATIONS; PREFERENCES; SENIORITY 
 
(A) All applicants for positions and places in the classified service shall be subject to 
examination, which shall be public and open to all citizens of the United States and those 
persons who have legally declared their intentions of becoming United States citizens, within 
certain limitation to be determined by the Civil Service Commission, as to citizenship, residence, 
age, experience, education, health,  habit and moral character; provided any soldier sailor, 
marine, coast guardsman, member of the auxiliary corps as established by Congress, member 
of the army nurse corps or navy nurse corps or red cross nurse who has served in the army, 
navy or hospital service of the united States, and such other military service as is designated by 
Congress, including World War I, World War II, or during the period beginning May 1, 1949, and 
lasting so long as the armed forces of the united States are engaged in armed conflict or 
occupation duty, or the selective service or similar conscriptive acts are in effect in the United 
States, whichever is the later date, for a minimum of twelve months, except as otherwise 
provided in Sections 124.01 to 124.64 of the Revised Code, when a position in the classified 
service is to be filled, an examination shall be administered. The Civil Service Commission shall 
have control of all examinations administered. The Commission shall, by rule adopted under 
Chapter 119 of the Revised Code, prescribe the notification method that is to be used by the 
appointing authority to notify the Commission that a position in the classified service is to be 
filled. In addition to the positions described in section 124.30 of the Revised Code, the director 
commission may, with sufficient justification from the appointing authority, allow the 
appointing authority to fill the position by non-competitive examination. The Commission shall 
establish, by rule adopted under Chapter 119 of the Revised Code, standards that shall use to 
determine what serves as sufficient justification from an appointing authority to fill a position 
by noncompetitive examination. 
 
(B) All examinations shall be public and be open to all citizens of the United States and those 
persons who have legally declared their intentions of becoming United States citizens, within 
certain limitation to be determined by the Commission, as to citizenship, residence, age, 
experience, education, health, habit and moral character. 

 
(C)(1) Any person who has been honorably discharged therefrom the uniformed services or 
transferred to the reserve with evidence of satisfactory service, and who is a resident of Ohio, 
and any member of a reserve component of the armed forces of the United States, including 
the Ohio National Guard, who has completed more than one hundred (180) days of active duty 
service pursuant to an executive order of the President of the United States or an act of 
congress of the United States may file with the Civil Service Commission a certificate of service 
of honorable discharge, and, upon this filing, he/she the person shall receive additional credit of 
five percent (5%) of the his/her the person’s total grade given in the regular examination in 
which he/she the person receives a passing grade. A person who receives an additional credit 
under division (C)(1) of this section shall not receive an additional credit under (C)(2) of this 
section. Such examination may include an evaluation of such factors as education, training, 
capacity, knowledge, manual dexterity, and physical or psychological fitness. Examinations shall 
consist of one or more tests in any combination. Tests may be written, oral, physical, 
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demonstration of skill, or an evaluation of training and experiences and shall be designed to 
fairly test the relative capacity of the persons examined to discharge the particular duties of the 
position for which appointment is sought. Where minimum or minimum requirements are 
established for any examination they shall be specified in the examination announcement. 
(b) The Civil Service Commission shall have control of all examinations, except as otherwise 
provided in Ohio R.C. 124.01 and 124.64. No questions in any examination shall relate to 
political or religious opinions or affiliations. No credit for seniority, efficiency or any other 
reason shall be added to an applicant’s examination grade unless the applicant achieves at least 
the minimum passing grade on the examination without counting such extra credit. 
(c) Reasonable notice of the time, place and general scope of every competitive examination for 
appointment to a position in the civil service, except as otherwise provided in such sections, 
shall be given by the Civil Service Commission. 
 
(C)(2) A member in good standing of a reserve component of the armed forces of the United 
States, including the Ohio National Guard, who successfully completes the member’s initial 
entry-level training, shall receive a credit of two percent (2%) of the person’s total grade given 
in the examination in which the person receives a passing grade. 
 
(C)(3) As used in this division “service in the uniformed services” and uniformed services” have 
the same meanings as in the “Uniformed Services Employment and Reemployment Rights Act 
of 1994,” 108 Stat. 3149 U.S.C.A. 4303. 
 
(D) An examination may include an evaluation of such factors as education, training, capacity, 
knowledge, manual dexterity, and physical or psychological fitness. An examination shall consist 
of one or more tests in any combination. Tests may be written, oral, physical, demonstration of 
skills or an evaluation of training and experiences and shall be designed to fairly test the 
relative capacity of the persons examined to discharge the particular duties of the position for 
which appointment is sought. Tests may include structured interviews, assessment centers, 
work simulations, examination of knowledge, skills, and abilities, and any other acceptable 
testing methods. If minimum or maximum requirements are established for any examination, 
they shall be specified in the examination announcement. 
 
(E) No questions in any examination shall relate to political or religious opinions or affiliations. 
No credit for seniority, efficiency, or any other reason shall be added to an applicant’s 
examination grade unless the applicant achieves at least the minimum passing grade on the 
examination without counting that extra credit. 
 
(F) The Civil Service Commission shall have control of all examinations, except as otherwise 
provided in sections 124.01 to 124.64 of the Revised Code and shall give reasonable notice of 
the time, place, and general scope of every competitive examination for appointment for 
positions in the classified service. The Civil Service Commission shall post notices via electronic 
media of every examination to be conducted for positions in the classified civil service and such 
notices shall be posted in a conspicuous place in city hall and on the City’s internet site for a 
minimum of two weeks preceding any examination involved.  
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Service Department 
Bill Sampson 

7232 E. Main Street 

Reynoldsburg OH 43068 

614-322-6884 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  September 12, 2016 

TO:  Finance Committee 

    RE: ORDINANCE AUTHORIZING MAYOR TO ENTER INTO 

CONTRACT WITH TOOLE & ASSOCIATES FOR PROFESSIONAL 

PLAN REVIEW AND INSPECTION SERVICES AND DECLARING 

AN EMERGENCY.  

 

Emergency/Suspension: Emergency 

Reason For Emergency: Immediate preservation of the public peace, health, or safety 

Statement of necessity: To allow for plan review and inspection services for projects governed 

by the Ohio Building Code and the Residential Code of Ohio. 

Please see attached proposal, including the rate sheet, and contract. This item will allow us to 

utilize Toole & Associates as a plan review and inspection firm.  
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PROFESSIONAL SERVICES CONTRACT 
between 

CITY OF REYNOLDSBURG, OHIO 
And 

TOOLE & ASSOCIATES, LLC. 
 

This agreement entered into this ___ day of ______________, 2016 by and between THE CITY OF 
REYNOLDSBURG, OHIO, hereinafter known as the “City” and TOOLE & ASSOCIATES, LLC., 
hereinafter known as the “Toole”. 
 
WHEREAS, it is necessary for the City to obtain qualified Building Officials and Inspectors for 
projects governed by the Ohio Building Code and the Residential Code of Ohio, and 
 
WHEREAS, Toole will provide the services of a Building Official and/or Inspector and as such is 
certified and qualified to perform such tasks. Copies of such certifications shall be provided to the 
City. 
 
Services to be provided include: 

 
1.  Chief Building Officials (CBO): Back-up responsibilities for administration and code-

enforcement of the Department as needed and directed of the 2011 Ohio Building Code 
(OBC).   
 

2. Master Plan Examiners (MPE): Review and issue responses of documents submitted for 
compliance with the OBC/RCO 
 

3. Building, Electrical-Safety and Plumbing Inspectors (BI, ESI & PI): Back-up responsible 
for inspection, investigation, and verification of conformance with the “approved” plans. 
 

4. Toole & Associates, LLC will maintain the State Certifications for CBO, MPE, BI, PI and 
ESI in accordance with the Ohio Revised Code (ORC) at no cost to the City 
 

5. Provide “walk-through, by-appointment” review and code-consultation for applicants.  Plans 
will be transmitted via Reynoldsburg designated courier.  Plans will be reviewed in the order 
received in the offices of Toole & Associates, LLC generally within ten (10) working days, 
excluding legal holidays following our receipt of the documents.  We will communicate with 
Reynoldsburg Officials and Inspectors.  We will provide interpretations for Officials, assist 
preparations of State-required Reports, and attend meetings as requested by Reynoldsburg.   
 

6. We will schedule inspections and dispatch inspectors within 24-hours; except for inspectors 
that the local Fire Department wishes to witness, when 48-hours will be required to coordinate 
the appointment.  We will provide additional services as requested by Reynoldsburg as 
related to consultation on design, development or other issues.  These services will be 
provided at the rates identified below.  Toole & Associates, LLC shall carry Professional 
Liability Insurance in the amount of $1,000,000.  Each party agrees to waive claims for 
consequential damages.  The amount of recoverable damages for any error or omission, or 
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negligence by Toole & Associates, LLC shall be limited to the firm’s available professional 
liability coverage.   
 

7. Non-Solicitation and Liquidated Damages: from the date of commencement of services until 
one year following the completion of services, client agrees that it shall not solicit or offer to 
provide employment to any Toole & Associates, LLC employee performing the services 
under this agreement without the express written permission of an authorized Toole & 
Associates, LLC representative.  Client agrees that any such solicitation, offer or employment 
of any Toole & Associate, LLC employee who performed services under this agreement 
would cause irreparable harm to Toole & Associates, LLC and that Toole & Associates, LLC 
would be damaged in an amount difficult to ascertain, but which would likely exceed double 
the annual compensation of the Toole & Associates, LLC employee (or former employee as 
the case may be) representing the cost of training a new employee.  Accordingly, client agrees 
to pay Toole & Associates, LLC as liquidated damages an amount equal to double the 
employee’s (or former employee’s) annual compensation including bonus. 
 

8. The duration of this Agreement shall be effective for a term of one (1) year and may be 
renewable annually thereafter.  No action shall be required by the Reynoldsburg or Toole & 
Associates, LLC to renew this Agreement with no change in terms.  A 90-day written notice 
will be provided if there is intent not to renew.  Each provision of this Agreement shall be 
separable.  If any provision of this Agreement is found to be void or unenforceable, the 
balance of the Agreement shall remain in full force and effect.  This Agreement shall be 
construed and enforced under the Laws of Franklin and Licking Counties, Ohio. 

 
9. All services pursuant to this agreement shall be billed at the rates set forth on the attached Fee 

Schedule. Payment shall be made by the City to Toole within thirty (30) days of receipt of as 
valid invoice for services. 

 
IN WITNESS WHEREOF the Parties have set their hands at Reynoldsburg, Ohio, on the date 
aforesaid. 
 
       THE CITY OF REYNOLDSBURG, OHIO 
 
APPROVED AS TO FORM:    By: _________________________________
        Bradley L. McCloud, Mayor 
        7232 E. Main St.  
        Reynoldsburg, Ohio 43068 
        (614) 322-6809  
________________________________         
James E. Hood, City Attorney                                                                                                                                                                       

 
By: _________________________________  

                                                                                                        William R. Toole, ____________(title) 
                                                                                                        TOOLE & ASSOCIATES, LLC. 
                                                                                                         454 E. Main St. Suite 236 
                                                                                                          Columbus, Ohio 43215   
                                                                                                           (614) 224-2300 
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CERTIFICATE 

 
(O.R.C. Section 5705.41) 

 
The undersigned, the Auditor of the City of Reynoldsburg, certifies that the moneys required to pay 
that part of the Contract Sum coming due during the current fiscal year, under the Agreement to 
which this Certificate is attached have been lawfully appropriated for such purpose and are in the 
appropriate account of the City, or in the process of collection to the credit of the appropriate account 
or fund, free from any previous encumbrances. Moneys due in excess of the Contract Sum shall 
require an additional and separate Auditor’s Certificate. 
 
 
Dated: _______________ 
 
 
_______________________________ 
Richard E. Harris, City Auditor 

 

4.e.b

Packet Pg. 67

A
tt

ac
h

m
en

t:
 T

o
o

le
   

A
ss

o
c 

C
o

n
tr

ac
t 

 (
15

16
 :

 T
o

o
le

 &
 A

ss
o

ci
at

es
 P

la
n

 R
ev

ie
w

 a
n

d
 In

sp
ec

ti
o

n
 C

o
n

tr
ac

t)



   

4.e.b

Packet Pg. 68

A
tt

ac
h

m
en

t:
 T

o
o

le
   

A
ss

o
c 

C
o

n
tr

ac
t 

 (
15

16
 :

 T
o

o
le

 &
 A

ss
o

ci
at

es
 P

la
n

 R
ev

ie
w

 a
n

d
 In

sp
ec

ti
o

n
 C

o
n

tr
ac

t)



Service Department 
Bill Sampson 

7232 E. Main Street 

Reynoldsburg OH 43068 

614-322-6884 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  September 12, 2016 

TO:  Finance Committee 

    RE: ORDINANCE AUTHORIZING MAYOR TO ENTER INTO AN 

AGREEMENT WITH FEINKNOPH MACIOCE SCHAPPA 

ARCHITECTS FOR PROFESSIONAL PLAN REVIEW SERVICES, 

AND DECLARING AN EMERGENCY. 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Immediate preservation of the public peace, health, or safety 

Statement of necessity: To allow for plan review and inspection services for projects governed 

by the Ohio Building Code and the Residential Code of Ohio. 

Please see attached proposal, including the rate sheet, and contract. This item will allow us to 

utilize Feinknopf Macioce Schappa Architects as a plan review firm.  
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PROFESSIONAL SERVICES CONTRACT 

between 

CITY OF REYNOLDSBURG, OHIO 

And 

FEINKNOPF MACIOCE SCHAPPA ARCHITECTS, INC. 

 

This agreement entered into this ___ day of ______________, 2016 by and between THE CITY OF 

REYNOLDSBURG, OHIO, hereinafter known as the “City” and FEINKNOPF MACIOCE 

SCHAPPA ARCHITECTS, INC., hereinafter known as the “Plans Examiner”. 

 

WHEREAS, it is necessary for the City to obtain qualified plans examiners for projects governed by 

the Ohio Building Code and the Residential Code of Ohio, and 

 

WHEREAS, FEINKNOPF MACIOCE SCHAPPA ARCHITECTS, INC. will provide the services of 

a certified Master Plans Examiner and a certified Residential Plans Examiner and as such is qualified 

to examine such plans under the terms of the aforementioned building codes. Copies of such 

certifications shall be provided to the City. 

 

A. The Plans Examiner hereby agrees: 

 

1. To serve as Plans Examiner for projects governed by the Ohio Building Code and the 

Residential Code of Ohio for the City of Reynoldsburg for the consideration of Eighty 

(80) percent of the plans examining fee charged to the owner or submitter of the plans 

by said City. 

 

2. The Plans Examiner agrees to review and return the drawings to the City in 

accordance to the following schedule:  
 

Type of Project Initial Plan Review Subsequent Plan 
Reviews 

Single Use New Buildings/Existing Buildings/ 
Shell Buildings/Tenant Improvements 

8 - 10 calendar days 5 calendar days 

New Buildings with Variable Uses/Multi- Story/ 
Specialty Occupancy 

14 calendar days 5 calendar days 

 

 

3. To provide additional services, such as appearance at hearings, appeals, field work, 

and such other services incidental to plans examination as requested by the City, at the 

at the hours rate identified in the rate sheet for the time expended servicing said 

request. 

 

4. To secure and maintain, at its own expense, General Liability, including errors and 

omissions, insurance in an amount not less than One Million Dollars ($1,000,000.00)     

per occurrence to protect itself from any claim arising out the performance of 

professional services and caused by any acts which the Plans Examiner may be legally 

liable under the Agreement. Plans Examiner shall maintain said coverage for the entire 

period of the Agreement. A copy to be provided to City.                         
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B. The City hereby agrees: 

 

 1. To pay for the services so enumerated in Paragraph A, items 1 and 2. 

 

C. It is agreed between the parties that: 

 

1. All submittals and correspondence in regard to plans examination shall be  processed 

through the office of the City of Reynoldsburg, Building Department. The Plans 

Examiner shall prepare all letters of plan approval, correction, and return same to said 

office for processing with the drawings and the permit. 

 

 2. The Plan Examiner’s review of the plans shall cover compliance with the Ohio  

  Building Code, the Residential Code of Ohio, Ohio Mechanical Code, the Ohio  

  Plumbing Code, The National Electric Code, and any reference standards   

  prescribed by any of these codes. 

 

 3. That this contract is for short-term independent services and not a contract for  

  employment. The Plans Examiner is not eligible for any fringe benefits (including, but 

  not limited to, vacation, sick leave, pension and health insurance coverage) and will be 

  responsible for unemployment and worker’s compensation payments. Plans Examiner 

  shall be responsible for withholding, estimation, and payment of taxes in connection 

  with any and all income or benefits earned under this agreement. Plans Examiner  

  agrees to indemnify and hold the City harmless from any and all claims for said taxes, 

  unemployment payments, worker’s compensation payments, and pension payments. 

 

4. This Agreement shall be in force and effect for a period commencing with signing of    

this agreement and terminating as of October 31, 2018 and may be renewable annually 

thereafter. Adjustments in labor and/or expense rates may be made only at the time of 

renewal.  

 

5.  This agreement may be terminated by either party at its option by giving thirty (30) 

days notice in writing of its intentions to do so. 
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IN WITNESS WHEREOF the Parties have set their hands at Reynoldsburg, Ohio, on the date 

aforesaid. 

 

       THE CITY OF REYNOLDSBURG, OHIO 

 

APPROVED AS TO FORM:    By: _________________________________

                 Bradley L. McCloud, Mayor 

        7232 E. Main St.  

        Reynoldsburg, Ohio 43068 

        (614) 322-6809  

________________________________         

James E. Hood, City Attorney                                                                                                                                                                        
 

By: _________________________________  

                                                                                                        Sherri Scholl, AIA 

                                  FEINKNOPF MACIOCE SCHAPPA                                                     

ARCHITECTS, INC. 

                                                                                                         995 W. Third Avenue 

                                                                                                          Columbus, Ohio 43212   

                                                                                                           (614) 545-1724 

 

 

 

 

 

 

ADD FISCAL OFFICERS CERTIFICATE 
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Service Department 
Bill Sampson 

7232 E. Main Street 

Reynoldsburg OH 43068 

614-322-6884 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  September 12, 2016 

TO:  Finance Committee 

    RE: ORDINANCE AUTHORIZING MAYOR TO ENTER INTO AN 

AGREEMENT WITH CT CONSULTANTS FOR PROFESSIONAL 

PLAN REVIEW SERVICES, AND DECLARING AN EMERGENCY. 

 

Emergency/Suspension: Emergency 

Reason For Emergency: Immediate preservation of the public peace, health, or safety 

Statement of necessity: To allow for plan review and inspection services for projects governed 

by the Ohio Building Code and the Residential Code of Ohio. 

Please see attached proposal, including the rate sheet, and contract. This item will allow us to 

utilize CT Consultants as a plan review firm.  
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PROFESSIONAL SERVICES CONTRACT 

between 

CITY OF REYNOLDSBURG, OHIO 

And 

CT CONSULTANTS, INC. 

 

This agreement entered into this ___ day of ______________, 2016 by and between THE CITY OF 

REYNOLDSBURG, OHIO, hereinafter known as the “City” and CT CONSULTANTS, INC., 

hereinafter known as the “Plans Examiner”. 

 

WHEREAS, it is necessary for the City to obtain qualified plans examiners for projects governed by 

the Ohio Building Code and the Residential Code of Ohio, and 

 

WHEREAS, CT CONSULTANTS, INC. will provide the services of a certified Master Plans 

Examiner and a certified Residential Plans Examiner and as such is qualified to examine such plans 

under the terms of the aforementioned building codes. Copies of such certifications shall be provided 

to the City. 

 

A. The Plans Examiner hereby agrees: 

 

1. To serve as Plans Examiner for projects governed by the Ohio Building Code and the 

Residential Code of Ohio for the City of Reynoldsburg for the consideration of Eighty 

(80) percent of the plans examining fee charged to the owner or submitter of the plans 

by said City. 

 

2. The Plans Examiner agrees to review and return the drawings to the City in 

accordance to the following schedule:  
 

Type of Project Initial Plan Review Subsequent Plan 
Reviews 

Single Use New Buildings/Existing Buildings/ 
Shell Buildings/Tenant Improvements 

8 - 10 calendar days 5 calendar days 

New Buildings with Variable Uses/Multi- Story/ 
Specialty Occupancy 

14 calendar days 5 calendar days 

 

 

3. To provide additional services, such as appearance at hearings, appeals, field work, 

and such other services incidental to plans examination as requested by the City, at the 

at the hours rate identified in the rate sheet for the time expended servicing said 

request. 

 

4. To secure and maintain, at its own expense, General Liability, including errors and 

omissions, insurance in an amount not less than One Million Dollars ($1,000,000.00)     

per occurrence to protect itself from any claim arising out the performance of 

professional services and caused by any acts which the Plans Examiner may be legally 

liable under the Agreement. Plans Examiner shall maintain said coverage for the entire 

period of the Agreement. A copy to be provided to City.                         
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B. The City hereby agrees: 

 

 1. To pay for the services so enumerated in Paragraph A, items 1 and 2. 

 

C. It is agreed between the parties that: 

 

1. All submittals and correspondence in regard to plans examination shall be  processed 

through the office of the City of Reynoldsburg, Building Department. The Plans 

Examiner shall prepare all letters of plan approval, correction, and return same to said 

office for processing with the drawings and the permit. 

 

 2. The Plan Examiner’s review of the plans shall cover compliance with the Ohio  

  Building Code, the Residential Code of Ohio, Ohio Mechanical Code, the Ohio  

  Plumbing Code, The National Electric Code, and any reference standards   

  prescribed by any of these codes. 

 

 3. That this contract is for short-term independent services and not a contract for  

  employment. The Plans Examiner is not eligible for any fringe benefits (including, but 

  not limited to, vacation, sick leave, pension and health insurance coverage) and will be 

  responsible for unemployment and worker’s compensation payments. Plans Examiner 

  shall be responsible for withholding, estimation, and payment of taxes in connection 

  with any and all income or benefits earned under this agreement. Plans Examiner  

  agrees to indemnify and hold the City harmless from any and all claims for said taxes, 

  unemployment payments, worker’s compensation payments, and pension payments. 

 

 

4. This Agreement shall be in force and effect for a period commencing with signing of    

this agreement and terminating as of October 31, 2018 and may be renewable annually 

thereafter. Adjustments in labor and/or expense rates may be made only at the time of 

renewal.  

 

 

5.  This agreement may be terminated by either party at its option by giving thirty (30) 

days notice in writing of its intentions to do so. 
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IN WITNESS WHEREOF the Parties have set their hands at Reynoldsburg, Ohio, on the date 

aforesaid. 

 

       THE CITY OF REYNOLDSBURG, OHIO 

 

APPROVED AS TO FORM:    By: _________________________________

                 Bradley L. McCloud, Mayor 

        7232 E. Main St.  

        Reynoldsburg, Ohio 43068 

        (614) 322-6809  

________________________________         

James E. Hood, City Attorney                                                                                                                                                                        
 

By: _________________________________  

                                                                                                        J. Wesley Hall, P.E., Vice President 

                                                                                                        CT CONSULTANTS, INC. 

                                                                                                         7965 N. High Street, Suite 340 

                                                                                                          Columbus, Ohio 43235   

                                                                                                           (614) 885-1700 

 

 

 

 

 

 

ADD FISCAL OFFICERS CERTIFICATE 
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Service Department 
Bill Sampson 

7232 E. Main Street 

Reynoldsburg OH 43068 

614-322-6884 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  September 12, 2016 

TO:  Finance Committee 

    RE: ORDINANCE AUTHORIZING THE MAYOR TO ENTER INTO 

CONTRACT WITH THE DISTRICT ADVISORY COUNCIL OF 

THE BOARD OF HEALTH OF THE FRANKLIN COUNTY 

GENERAL HEALTH DISTRICT FOR HEALTH DISTRICT FOR 

HEALTH SERVICES FROM JANUARY 1, 2017 TO DECEMBER 

31, 2017.  

 

Statement of necessity: to have available public health services in 2017. 

Based on the per capital rate of $7.39 approved by the Franklin County Board of Health on 

August 9, 2016, the annual cost to the City of Reynoldsburg for the 2017 contract is 

$285,499.65.This rate is based on the MORPC population estimate of 36,185. 
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Human Resources Dept. 
Sandra Boller 

7232 E. Main Street 

Reynoldsburg OHIO 43068 

614-322-6868 Phone 

 

 

ORDINANCE REQUEST 

 

DATE:  September 12, 2016 

TO:  Finance Committee 

    RE: ORDINANCE TO AMEND THE “CITY OF REYNOLDSBURG, OHIO 

PERSONNEL POLICY AND PROCEDURE MANUAL” ADOPTED BY 

ORDINANCE NO. 14-03 PASSED MARCH 10, 2003 AND AS 

SUBSEQUENTLY AMENDED (various sections) 

 

Request changes be made to Chapter 4.09 Compensatory Time of the Personnel Procedure 

Manual. (See attached)  
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THE CITY OF REYNOLDSBURG, OHIO 

PERSONNEL POLICY AND PROCEDURE MANUAL 

COMPENSATORY TIME SECTION 4.09 

 PAGE 1 OF 2 

 

 

A. POLICY 
 

1. Employees may choose to take compensatory time for overtime worked in lieu of 

compensation if such choice is indicated during the pay period in which the 

overtime is worked and the request is approved by the Appointing Authority or 

designee. 

 

a. Compensatory time shall be credited to employees who are eligible for 

overtime pay at the rate of one and one-half (1½) hour for each overtime 

hour worked. 

 

b. Employees eligible for overtime pay may earn up to a maximum of 100 

hours of compensatory time in a calendar year.  Thereafter, employees shall 

be paid for all approved overtime hours. 

 

b. Employee’s compensatory time balance shall be limited to a maximum accrual 

of 100 hours, therefore, they would have to use some of the compensatory time 

before they could accumulate more.thereafter, any hours carried over to the 

next calendar year will be subject to the 100 hour maximum accrual for the 

following year.   Once an employee reaches 100 hours, they must take over-

time pay until they drop below 100 hours.   

 

c.  Employees shall have the option of receiving a cash payment for any or all 

hours accrued but unused compensatory time in that calendar year. Request for 

payout of comp time must be submitted by the 15
th

 of November. The payment 

will be made at the employee’s current rate of pay and will be paid no later 

than mid December of that year. 

 

d. Any hours which are not paid out will be carried over to the next calendar year 

and will be subject to a 100 hour maximum refillable bank for the following 

year. 

 

 

 

2. Any overtime pay earned as a result of this section must be within the limits 

appropriated by City Council. 
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THE CITY OF REYNOLDSBURG, OHIO 

PERSONNEL POLICY AND PROCEDURE MANUAL 

COMPENSATORY TIME SECTION 4.09 

 PAGE 2 OF 2 

 

 

 

 

3. In case of death of an employee, any earned overtime hours worked credited to  

such employee shall be paid to the surviving spouse, or to the estate of the 

deceased, if there is no surviving spouse. 

 

 

4. Upon separation from employment with the City for any reason, the employee (or 

spouse or estate upon employee’s death) shall be entitled to payment for any 

accrued but unpaid overtime hours, including compensatory time hours accrued 

but not used.  Such payment shall be at the overtime rate applicable to the 

employee’s current rate of pay at the time of separation. 

 

 

 

 

 

 

 

 

 

 

 

 

Effective Date:  January 1, 2003   Revision Date: ___March 2009 ORD 13-

09__________________ 
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