
 
AGENDA 

 

PLANNING COMMISSION 

THURSDAY, MARCH 2, 2017  6:00 PM 

 

PLACE: COUNCIL CHAMBERS 

7232 E. MAIN ST, REYNOLDSBURG, OH 43068 

City of Reynoldsburg Page 1 Updated 2/24/2017 4:39 PM  

A. CALL TO ORDER 

1. ROLL CALL 

2. APPROVAL OF MINUTES 

1. Planning Commission – Regular Meeting – February 2, 2017 

3. APPROVAL OF AGENDA 

4. PUBLIC COMMENT 

B. BUSINESS OF THE PLANNING COMMISSION 

1. ORDINANCE TO AMEND THE OFFICIAL ZONING MAP OF THE CITY OF 

REYNOLDSBURG ADOPTED BY ORDINANCE NO. 131-95 ON NOVEMBER 

27, 1995 AND AS SUBSEQUENTLY AMENDED – 0 E Main St, Reynoldsburg, 

Ohio, from CC Community Commerce District to PND Planned Neighborhood 

Development District, Applicant, Nicole Boyer. 

2. 1051 Waggoner Rd.; Application #175747; Applicant:  St. Pius X Church, John A. 

Eberts, Architect; Major Site Plan 

3. 7578 E. Main St.; Application # 176471; Applicant:  Evans Capital Investments, 

Ltd.; Major Site Plan 

4. Proposed Planning Commission Rules Update 

5. ORDINANCE TO AMEND THE CODE OF ORDINANCES OF THE CITY OF 

REYNOLDSBURG, OHIO:  Amending Chapter 1131 Definitions. 

6. Ordinance to Amend the Code of Ordinances of the City of Reynoldsburg, Ohio:  

Amending Section 1161.02 Special Purpose Districts of Chapter 1161 Zoning 

Districts; Section 1183.04  Use Regulations and Development Standards of Chapter 

1183 Planned Neighborhood Development District; AND AMENDING THE 

TITLES OF Chapter 1184 Planned Commercial Development; Chapter 1192 F-1 

Flood Plain Overlay District; Chapter 1193 "HD" Historic Overlay District; and 

Chapter 1196 Community Commercial Overlay. 
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7. ORDINANCE TO AMEND THE CODE OF ORDINANCES OF THE CITY OF 

REYNOLDSBURG, OHIO:  Amending Section 1181.06 General Sign Regulations 

of Chapter 1181 Signs and Graphics. 

8. Discussion Regarding Development of Comprehensive Plan of the City 

9. Changes to the Rules of the Planning Commission Proposed by the Chairman 

C. ADJOURNMENT 



 
MINUTES 

 

PLANNING COMMISSION 

THURSDAY, FEBRUARY 2, 2017  6:00 PM 

 

PLACE: COUNCIL CHAMBERS 

7232 E. MAIN ST, REYNOLDSBURG, OH 43068 

City of Reynoldsburg Page 1 Updated 2/10/2017 9:34 AM  

A. CALL TO ORDER 

PRESENT: McKenzie, Cullinan, Comeaux, King 

ABSENT: Welday 

 

2. APPROVAL OF MINUTES 

1. Planning Commission – Regular Meeting – November 3, 2016 

Minutes stand approved. 

3. APPROVAL OF AGENDA 

Agenda stands approved. 

4. PUBLIC COMMENT 

There were no public comments. 

B. BUSINESS OF THE PLANNING COMMISSION 

1. Annual Organizational Meeting to Elect a Chairman, Vice Chairman, and a 

Secretary; and to Appoint a Representative to the Design Review Board 

Chairman McKenzie:  So that we know how this goes, we make nominations.  Nominations 

do not have top be seconded.  We can make more than one nomination, so more than one 

person can be nominated.  There will be time for debate, which will not be needed if there is 

only one nomination.  Then we will vote and that can be done by voice vote.  First up is for 

Chairman.  Are there any nominations for Chair. 

 

Mr. Comeaux:  I would nominate Dr. McKenzie for Chair, if he would so accept. 

 

Dr. McKenzie:  Any other nominations?  Ok, I would be willing to continue as Chair.  I just 

want to state, it is not that big of a deal and I would love to have it chaired as much as 

possible.  Any debate?  All in favor say, "Aye."  (Multiple "Ayes" heard.)  Show that Dr. 

Mckenzie was elected as Chair by acclimation.  Now we are looking for nominations for 

Vice Chairman. 

 

Mr. Cullinan:  I will nominate Mr. Comeaux. 

 

Chairman McKenzie:  Any others?  Any debate?  All in favor of Mr. Comeaux being Vice 

Chair for this year say, "Aye."  (Multiple "Ayes" heard.)  Again by acclimation you are Vice 
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Chairman.  Congratulations.  Nominations for Secretary.  I will nominate Mr. Snowden to 

serve once again as Secretary.  Would you be willing to do that Mr. Snowden? 

 

Mr. Snowden:  Gentlemen, it would be my pleasure. 

 

Chairman Mckenzie:  So people know, it is possible for one of us to serve as Secretary.  It 

may be inside or outside.  We could, if we wanted to, also take over as Secretary. 

 

Mr. Snowden:  I am happy to assist in any way that I can. 

 

Chairman McKenzie:  Any debate?  Hearing none, all in favor of Mr. Snowden say, "Aye."  

(Multiple "Ayes" heard.)  Congratulations, you have been elected as the 2017 Secretary.  

Now, to appoint a representative to the Design Review Board.  Having been the 

representative to the Design Review Board in the last year, would you like to share anything 

about that position? 

 

Mr. Cullinan:  Obviously you get to see the applications that are made to Design Review 

Board, including various signage and other uses with different projects that are about to be 

happening.  It is interesting to see things that are happening in the community and to be a 

part of the decision making process. 

 

Chairman McKenzie:  Did you learn things from having served on that Board?  Did you find 

it valuable? 

 

Mr. Cullinan:  It was definitely interesting, especially working in civil engineering, making 

applications like those to communities and being on the other side of the table. 

 

Chairman McKenzie:  Just to point out for the new member, the Design Review Board meets 

immediately after Planning Commission.  We go from 6:00 to 7:00, and the design Review 

Board begins at 7:00.  Any nominations? 

 

Mr. Comeaux:  Mr. King, I do not know where your interests and strengths lie. 

 

Mr. King:  My strengths are in technology.  This is meeting number two so obviously I am 

still trying to figure it out. 

 

Chairman McKenzie:  We have not met for a while and most of us were new members and 

on the first night that we met again I became Chair.  I just wanted to point that out. 

 

Mr. King:  It is something that I can do.  It is right after this meeting, an hour to an hour and 

a half? 

 

Mr. Comeaux:  I will say it meets more regularly and the meetings tend to be a little bit 

longer.  As our meetings are sometimes not held due to a lack of business, theirs are every 

month like clockwork. 
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Mr. Snowden:  Just to give you a little insight into the Design Review Board.  First of all, by 

ordinance that creates the Board, the Commission is allowed to appoint one member.  

Secondly, we have worked, Dan and myself, as this body, to implement some code changes 

that have reduced Design Review Boards workload a little bit.  DRB is really there to review 

building architecture, some elements of site design, and signage for large scale new projects.  

Once upon a time, Major Site Plan reviews such as this body does, were previously done by 

BZBA, and DRB was the only board doing what I would call project or development review 

by a public body within the City.  There are some duplications between the Site Plans that are 

reviewed by the Planning Commission and what Design Review Board is doing.  Just to give 

you an idea, in the event that somebody that did not already have experience on it was 

elected, I would probably schedule a time to go over some of  the guidelines, introduce them 

to the Board Members, etc... 

 

Mr. King:  Fair enough, I can do that. 

 

Chairman McKenzie:  Mr. King is willing to accept the nomination.  Any debate?  All in 

favor say, "Aye."  (Multiple Ayes heard.)  All opposed, (silence). 

 

Mr. Snowden:  Just for clarification, that is a one year appointment to Design Review Board.  

At the beginning of next year, the Commission will have to elect a new representative for the 

year.  Whereas your appointment to this Commission is for three years per the City Charter. 

 

Mr. Comeaux:  When I joined this Commission, I was told it was for a year, but all the other 

members when their separate ways, so I ended up there.  It is good to get on there and see 

some different things.  You will get on there and see different projects coming through the 

city.  Trust me, you will start to look at things differently and with a little more detail. 

2. Discussion Regarding the Adoption of Summary Minutes 

Chairman McKenzie:  I would like to make a small change.  At the time I had thought about 

this, I was not aware of how much negative baggage has become attached to this idea of 

summary minutes.  That is really not what I am asking here.  We. By our Rules of the 

Commission, say that for parliamentary procedure, we defer to Robert's Rules of Order.  At 

present, our meetings by style and content is not consistent with Roberts Rules of Order.  We 

don't need a motion, or anything on this.  I would simply ask that by the Rules of the 

Commission that we have Rochelle, and I have talked to the people in the office, to conform 

to Robert's Rules of Order in the presentation of the minutes for the Commission.  That will 

in fact get me to what I was thinking of when I used the term "summary minutes."  It is not 

just from the quasi, as I pointed out earlier, verbatim minutes that we have now, in which 

there have been a consistent stream of omission and things.  Possibly because the recording is 

not audible.  What I would ask is that we comply with Robert's Rules of Order.  Yes, Mr. 

Snowden. 

 

Mr. Snowden:  Mr. Chairman, I have had an extensive conversation with the City Attorney 

about this particular item.  Can you clarify for me what exactly you are asking?  I think that 

you may know a little more hear than I do.  Clarify what changes you are actually proposing.  

What would be different from the way that we are doing it now? 
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Chairman McKenzie:  The terms are no longer used, but we would be getting away from an 

absolute verbatim transcription of the conversation.  There would be a very detailed 

description of what was being discussed and decided rather than simply a transcription of the 

conversation that went into that decision.  That is what Robert's Rules of Order has explicitly 

stated, should be in minutes, for quite a while now.  I have a sheet about the Open Meeting 

Act that the City Attorney refers to.  I guess Rochelle had taken my request to him and it 

would fully fit and meet the requirements of the content of the open meeting minutes.  So, 

there was a reason for doing this.  An email had been put up that I thought might be asking 

for something that we should be doing in the meetings, but I don't think felt comfortable 

having these conversations, and I thought in part it might be because every word they said 

might end up in minutes.  That was my thinking on it.  Really, I think it would just be a good 

thing if we did follow Robert's Rules of Order.  The most recent copy is available in the 

Clerk of Council's office.  They give very detailed examples of what minutes should look 

like for meetings.  Yes Mr. Snowden. 

 

Mr. Snowden:  Mr. Chairman, all I can tell you is that myself, Dan, and myself had lengthy 

conversations with the City attorney on this issue.  I don't disagree with anything that you 

have said, but our City Attorney's recommendation was that we continue operating in the 

manner that we are operating, in terms of our minutes.  Ultimately, if this body makes the 

determination that, that is what they want, we will comply with that, because that is our role.  

But, at the end of the day, the City Attorney's job is to advise the City Government, including 

all of our Boards and Commission, on what he feels is best, and limits the City's liability and 

any potential concerns.  All I can tell you is that he recommended we continue doing what 

we are doing.  He did not see any specific concerns.  That is my statement from my 

conversation with him. 

 

Mr. King:  So, one of my thoughts is, what would be an example.  I would like to give an 

example of today.  I am running late, I am in traffic, I wish I would have been able to call 

someone or send a text message or something to say that I am on Main Street and will be a 

couple of minutes late.  If we were to discuss that as I just said, is that something that must 

go on the record.  I am just asking for an introduction to people.  How do things run?  If you 

are going to be five minutes late, who's number should you call.  If you are going to be a 

couple of minutes late, you want to have that discussion without being so formal.  So, when it 

comes to meeting notes, I understand that they need to be formal and direct, but at the same 

time, we sit around here and it presents a presence of, what do we do, what can we say.  Are 

we all sitting here very stiff because everything is so rigid.  We might not be as versed as 

you, and maybe if it was not us, but rather people that come tomorrow, they may not be as 

versed.  So, is it something that would put the Boards and Commission in the position to 

need a law degree to understand it, to really see what is going on? 

 

Mr. Comeaux:  If I may, I think that the distinction is as follows:  If we go with the current 

procedure, let's say you just said 675 words, the minutes would have those 675 words with a 

few omissions because the microphone cut out.  It is my understanding that the change would 

be, instead of having those 675 words, there would be a sentence or two saying that Mr. King 
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expressed the concerns as follows.  Is this a fair characterization of the difference, Mr. 

Chairman? 

 

Chairman McKenzie:  At least as I understand, it could be.  But, that is one of the things is 

that some people have abused the idea of summary minutes to make things too short.  I 

should point out that legally that we keep the recording of these sessions for one year.  So, 

that is a backup.  And, as has been pointed out, if there were any challenge, we would go to 

the recording, and not to the transcripts.  I would prefer, before we take the City Attorney's 

advice on this, that he be aware of what Robert's Rules of order states, never using the term 

"summary", verses my inappropriate use of the word summary when I made this request to 

have it on the Agenda.  For example, what really matters when it gets to verbatim is when 

somebody is testifying to us, and that would still appear as verbatim.  The one night when we 

ran over and we had lots of people talking about the Methodist Church, their presentation to 

us would still appear in the minutes as verbatim, but it would be the discussion type things 

that you were talking about that could be simply described, rather than repeated.  That is 

what Robert's Rules of Order is getting to.  I would like, before we decide, those people that 

are not on the Commission, decide that this is not something that we should be doing, be 

familiar with Robert's Rules and how it would be different, for the most part it would not be 

very different at all.  Everything that we would be having now would still be there.  I have 

had this discussion before with people who are doing the transcriptions, about making us 

look good in writing.  Oftentimes, you do not use grammatically correct English when you 

are speaking.  In fact, somebody who was a big crusader for that would say that the only way 

you could do it was to talk from a script.  You cannot be grammatically correct when you are 

just speaking.  From that standpoint, that is basically what Robert's Rules of Order would be 

having you do.  It would just be tightening up what is said when you are speaking off of the 

top of your head, as I jus changed and edited what I was going to say there.  That edit would 

have been lost.  So, once again, my point would simply be to ask that, as consistent with our 

Rules of the Planning Commission, that we follow Robert's Rules of Order for the minutes.  

That is all. 

 

Mr. Cullinan:  A year or so ago, when we were going through these documents and 

comparing to other Boards, how do other Boards address the minutes?  Is it the same? 

 

Mr. Snowden:  Mr. Chairman, if I may... 

 

Chairman McKenzie:  Yes, Mr. Snowden. 

 

Mr. Snowden:  It is a mixed bag, depending on the history of the Board, the 

recommendations of the Attorneys, the type of cases they are hearing, length of the overall 

meeting, litigation that has been generated giving the particular city some insight.  This is a 

difficult situation because at the end of the day, I have to follow what the Commission says, 

but I also have to follow what my City Attorney is telling me.  So, it puts our staff in a very 

difficult situation.  Because, if the City Attorney makes a recommendation to me, that is 

typically something that needs to be followed.  Ultimately, it is your decision, but here is my 

suggestion, rather than have the Commission take a position and then have to backtrack when 

there is more press back from the Attorney's office, or whatever, my suggestion would be, 
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why don't we table this to the next regular meeting of the Commission.  Now that we all 

understand each other and have had a chance to hear our Chairman, and I have had a chance 

to speak with both you and the Attorney, I can now set up a meeting with our development 

team and our attorney, and a representative, such as our Chairman, form the Commission, to 

go over what the Attorney is saying, and try to get everybody of the same page so that we can 

come back to you with a recommendation.  Rather than our staff relaying what the Attorney 

is saying, let's get proactive and, as long as we do not have quorum, we could have multiple 

representatives at the meeting.  If from that, between now and the next regular meeting, we 

determine that one of the City Attorneys needed to come and speak to the Commission in a 

formal setting such as this, we could do that.  Again, I am going to do what you ask me to do, 

but it is putting our staff in a very uncomfortable position between our Attorney's  office and 

the will of the Commission.  Rather than cause a friction point, let's get all the players 

together and then come back to the Commission with more understanding.  I hope that was 

appropriate.  From there, I am happy to do what you ask me to do. 

 

Mr. Cullinan:  I was thinking along similar lines, it seems like the different parties need to 

come together and have a discussion.  Mr. Snowden can not speak completely on behalf of 

the City Attorney.  I am not opposed to the idea of the summary minutes.  I think it makes 

sense.  Not summary, an itemized type, following Robert's Rules of Order.  I also want to 

make sure we are doing things as advised by the City Attorney. 

 

Mr. Comeaux:  Mr. Snowden, you had given some insight into how other cities might handle 

it, to you knowledge, do other Boards and Councils carry on with the minutes in a manner 

consistent to what we currently do? 

 

Mr. Snowden:  The three Planning and Zoning bodies, and City Council, all do the minutes 

in the same manner, using the electronic system that is provided by the Clerks office, and the 

Assistant Clerk of Council and the Clerk of Council do the transcription for the minutes from 

the recordings.  I can not answer what the Parks and Recreation Commission or the Civil 

Service Commission do, but their needs are a little different because the Civil Service 

Commission is doing a review of city actions and setting a Human resources policy, and the 

Parks and Recreation Commission is advisory in nature.  It does not have a lot of formal 

decision making to approve or not approve an application.  It is there to oversee the 

department and give advise on needed recreation and parks issues.  The three bodies that are 

within development, that the administrative are run out or the Clerk of Council's office are 

consistent.  It does create some confusion and problems by having a policy for on of the 

Boards or Commission that is drastically different from the others.  It creates some 

administrative challenges. 

 

Chairman McKenzie:  I wish the people would be able to experience the difference between 

the minutes as we have them now and Robert's Rules of Order.  I do not believe we would be 

having this debate if they had.  I don't believe that the other Boards and Commissions would 

notice a difference if they transitioned to Robert's Rules of Order's format for minutes.  They 

may like those better than what they have now.  They are certainly easier to read.  We do not 

have to do it tonight.  As I said, this does not even require a motion.  It is just a matter of us 

following the Rules of the Commission if we decide to make that change.  I will point out 
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that now there is a slight difference between what the Council is doing in way of the minutes 

and what the Boards and Commission are doing.  With Mr. Joseph as President, he has 

advocated for more verbatim transcription for the minutes.  But historically, when Nancy was 

doing the minutes, they were summary.  As the President of Council has changed, he has 

wanted some changes, but they are still closer to Robert's Rules of Order than we are.  There 

is not absolute consistency between City Council and the Boards of Commission now.  This 

was just a matter of bringing this up.  As I said, we don't have to move on this.   

 

Mr. Comeaux:  I would just like to say two things.   If you are going to talk to the City 

Attorney, you can share these comments with him.  What is the nature of these minutes.  The 

nature of the minutes is to establish a record.  I get the verbatim transcription.  If the nature 

of the minutes is to remind the committee of what transpired, and I say "committee" because 

that is how Robert's Rules refers to it, then I would prefer they are summarized.  That being 

said, consistency is the hob gobble of small minds.  I see why the City would want to have 

the same process followed at each.  My personal preference is something akin to summary 

minutes, but I recognize the potential pitfalls in that.  If you have ever read corporate board 

minutes where it say, "And then there was a discussion."  My final point would be, if we do 

go away from the minutes as proposed by Robert's Rules of Order, then we should so reflect 

in our rules.  I do it would be fine to have a conversation and I would support tabling at this 

meeting. 

 

Chairman McKenzie:  We don't have to table. 

 

Mr. Comeaux:  That is fine.  Whatever needs to be done. 

 

Mr. Snowden:  Mr. Chairman, we will work to set up such a discussion and I can work with 

Dan and Rochelle to see if we could do two formats, one with how we are doing it now, one 

with how you are proposing, and have you review that and see.  That is a very minimal 

amount of work for her.  When we go and speak with the Attorney, we can say this is what 

we have been doing, this is what people are talking about, then he can respond in terms of 

actual documents and give him a chance to review it.  Instead of just telling him what we are 

hearing from the Board.  Does that seem like a good way to move forward? 

 

Chairman McKenzie:  I have no objections.  I have read through Robert's Rules on minutes. 

 

Mr. Snowden:  It is very possible that when it comes to Robert's Rules of Order, you may 

know more.  When it comes to case law, he may know things that more importantly relate.  

We just need to get this all down to a solution for which everyone can be happy. 

3. Proposed Planning Commission Rules Update 

Chairman McKenzie:  I pointed out another correction, but really this is mostly Mr. 

Snowden's thing. 

 

Mr. Snowden:  Yes, thank you Mr. Chairman.  Gentlemen, from our reorganization meetings 

for 2015 into 2016, we did not have consistent Commission rules so we worked to get draft 

rules reviewed and adopted.  As part of that, we went through several revisions to get things 
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where they needed to be.  I am happy with the document as it stands.  The bottom line here 

is, if you look at the revised version as it is sitting in front of you now, our Human Resources 

department went through all of our City job descriptions, and my title as of last December is 

now Planning and Zoning Administrator.  The reasons for that is because it is consistent with 

our Code and it is consistent with what most other cities are doing.  I went through and added 

the text "Zoning Administrator" to any references to my position.  In addition, Dr. McKenzie 

noted an item under elections where the secretary should have been included. 

 

Chairman McKenzie:  Article 4, Section 4.1, first sentence, it just says elect Chairman and 

Vice Chairman and it neglected to say Secretary.  So, we would be adding Secretary as an 

officer that we would elect on a yearly basis. 

 

Mr. Snowden:  Are there any other edits that need to be made that we could make a note of 

tonight and have a revised draft to you by the next meeting? 

 

Chairman McKenzie:  Since we are looking at this, as you may remember, we did not have a 

Rules of the Commission before we reorganized.  I assume your title will never change 

again? 

 

Mr. Snowden:  Most likely not. 

 

Chairman McKenzie:  It seems like this is not the ideal way to express these points, such that 

the change to your title would require us to change the Rules of the Commission.  Also, by 

the way we act now, Mr. Welday wanted to notify us that he was not going to be in 

attendance tonight, but he did it by email where he notified everyone.  Right now you have a 

new set of regulations that you are changing and going before Council, and I noticed that 

there was a change in definitions in which you had crossed out Planning and Zoning 

Administrator and replacing it with Development Department. 

 

Mr. Snowden:  No, it is the opposite. 

 

Chairman McKenzie:  Adding Planning and Zoning?  Ok. 

 

Mr. Snowden:  Dr. McKenzie, I  believe the title will never change again.  I understand your 

point that when something small administratively changes here, we should not have to 

reorganize all of our stuff.  This is the third time it has changed since 1950, and will probably 

not change again for a number of years. 

 

Chairman McKenzie:  That is fine then.  It is just that I did not want to get into this procedure 

where changing a title requires us to then change our Rules of Commission.  If it is 

something, for example, we could simply say to notify Staff, and take care of it that way. 

 

Mr. Snowden:  Whenever you mention a staff member or staff title, it is really that person or 

their designee.  I also had this discussion with our attorney when we dealt with the situation 

regarding acting upon the language that was in there.  It is that individual or his or her 

designee.  For example, I wrote the Zoning Code so that ultimately the person in charge of 
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the Zoning Code within the City of Reynoldsburg, is the Development Director.  The reason 

for that is that individual is the director of the department.  That title encompasses the entire 

Development Department.  I would not get hung up on that, I think the point is that you are 

giving notification.  I am just trying to make it consistent.  Again, I do not see that changing 

for a very long time in a City this size. 

 

Chairman McKenzie:  Any further questions or discussions?  By our Rules of Commission, 

these have been introduced now, we have had an opportunity to discuss them, and then we 

would vote on them at our next meeting, and they would immediately take affect is we adopt 

them at our next meeting. 

 

Mr. Snowden:  I will send out a revision based on the feedback that I receive for Article 4, 

Section 4.1. 

 

Chairman McKenzie:  As a point of ease for reading, because there are so many things in this 

document, underlining small changes would be beneficial.  Because I could not find a copy 

of the existing one, what was or was not being changed here.  A way of indicating changes, 

other than simply underlining the new sections, would be helpful. 

 

Mr. Snowden:  Would yellow highlighting be appropriate?  I do not know if anyone on the 

Board is color blind. 

 

Chairman McKenzie:  Color coding would help.  I went through the document.  I did see the 

underlining, but there were so many things underlining that I did not know which items were 

changed. 

 

Mr. Snowden:  Once these are approved, I will post both these Rules and those for BZBA, 

and post them to our website.  That is something we need to do, so thank you. 

 

Chairman McKenzie:  With no further business before the Commission, I will close the 

meeting. 

C. ADJOURNMENT 

 

 

 Chairman      Planning Administrator 
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Key Risk Indicators: 
BENEFITS TO THE 
CITY AND THE 
SURROUNDING 
NEIGHBORHOOD: 

Mitigating Factors: 
In addition to providing a quality, safe, and affordable housing option for the growing senior population, the proposed development 
will also provide the City and the surrounding neighborhood with other substantial benefits including but not limited to, 
 
• Job and Revenue Creation 
• Contribution to Future Economic Development 
• Enhancing Connectivity & Pedestrian Safety 

 
Job & Revenue Creation: 
• The proposed development will create both IMMEDIATE and LONG-TERM employment opportunities. 
• The independent and assisted living facilities are expected to generate more than 65 new, long-term, employment opportunities. 

Of which, approximately 70% (or 45) of these jobs would be for Full-Time Employees (“FTE’s). 
• The City of Reynoldsburg would benefit from more than $40,000 of annual Income Tax Revenue. 

 
Contribution to Future Economic Development: 
• The local economy benefits both directly (receipt of funds spent on materials, labor, etc.) and indirectly (job creation to local 

suppliers & material providers) from the housing construction and long-term operations of the development. 
• Further, newly created employment opportunities, both short and long-term, will induce additional consumer spending within 

the local economy. 
• Existing corridors will be enhanced to improve pedestrian mobility, accommodate multiple transportation options, improve 

landscaping, and building appearances which will assist in creating an environment to attract and support future economic 
development. 

 
Enhancing Connectivity & Pedestrian Safety: 
• New pedestrian sidewalks along E. Main St, Carlyle Dr., and Hanson St. will be provided to improve pedestrian walkability and 

safety, while enhancing the streetscape along a major corridor. 
• A newly constructed private road will provide access to the interior of the site with curb cuts and access points being located off 

Carlyle Dr. and Hanson Rd.  
 
Contribution to Franklin County Consolidated Plan: 
• The proposed development will also assist the City of Reynoldsburg with fulfilling its agreement with the Franklin County Board 

of Commissioners (Resolution No. 64-14, dated and approved September 3rd, 2014) to cooperate in the undertaking, or assist in 
the undertaking, of essential community renewal and lower income housing assistance activities. 

• There is only one (1) age-restricted Tax Credit development within the Reynoldsburg Site PMA, Stratford East Senior Living, 
which is located more than 5-miles away from the proposed development. 

• The subject project will represent the first age-restricted Tax Credit project in the immediate Reynoldsburg market and will be 
the 1st age-restricted Tax Credit development built in the region in more than 10-years; thus filling a significant void within 
the local community. 
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Key Risk Indicators: 
SITE PLAN AND 
DESIGN 
CONCERNS: 

Mitigating Factors: 
The development team received valuable feedback related to the initial site plan and design which included, 
 

• Building orientation along the E. Main St. and Carlyle Dr. corridors  
• Connectivity, Pedestrian Mobility & Safety 
• Improved Landscaping and Building Appearance  

 
In an effort to address these concerns and encourage collaboration, the development team has made several major revisions to the 
proposed site plan and design which include, 
 
Building orientation along the E. Main St. and Carlyle Dr. corridors: 

• The three (3) residential buildings adjacent to E. Main St. and Carlyle Dr. have been redesigned so the “rear elevations” of 
these buildings were no longer facing these major corridors.  

• The revised design includes the reorientation of these buildings so the “front elevations” now face these corridors. 
• Further, to address any aesthetic concerns with residents entering through the “rear entrance” of the building, the redesign 

includes overbuilds and varied gable heights to give the buildings less of a “backdoor feel”. 
 

Connectivity, Pedestrian Mobility & Safety: 
• New sidewalks have been added to the site plan along the E. Main St, Carlyle Dr., and Hanson St. corridors. 
• These new sidewalks will directly enhance pedestrian mobility, connectivity, and safety between the surrounding residential 

land uses and the E. Main St. corridor, by providing a safe and dedicated pedestrian pathway along the Public Right-of-Ways. 
 
Improved Landscaping and Building Appearance: 

• Landscaping will meet and/or exceed the minimum requirements outlined by the City.  
• Varied elevations of landscaping berms, up to 15’ in height in some areas, will be constructed to provide enhanced buffers 

that will not only be compatible with, but will also complement the surrounding residential uses. 
• Improve the current storm water quality and site drainage by creating a detention pond and removing the low areas that do 

not currently drain well. 
• The proposed site plan provides for an aggregate building coverage of 29.9% LESS than code maximum (15.7% vs 42.6%).  
• Architecturally, sloped roofs and a mixture of both traditional and natural materials, including a mix of brick, stone, and vinyl 

horizontal shake, and vertical siding, will provide a residential quality that will is reflective of the surrounding neighborhoods.  
• Materials, lighting, and site work will enhance the property and seamlessly tie into the existing community. 
• These features will establish continuity and consistency along the corridors, while promoting development that features 

enhances landscaping, facade transparency, rear parking lots, user-friendly access, and appropriately scaled lighting and 
signage. 
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Key Risk Indicators: 
DEMAND FOR 
ADDITIONAL 
AFFORDABLE, 
AGE-RESTRICTED 
RENTAL 
HOUSING: 

Mitigating Factors: 
Concerns were expressed regarding the lack of demand for additional senior housing in the area. The development team 
commissioned an independent market study to specifically identify the demand for dedicated senior housing in the area. This study 
identified the following statistics which support the significant need for the proposed senior living development: 
 
Market Demand: 

• The Site Primary Market Area (the “PMA”) household bases by age are summarized as follows: 

 
 

• As evidenced in the chart above, between 2016 and 2021, the greatest growth among household age groups is projected to 
be among households between the ages of 65 and 74.  

• Further, household growth is also occurring at a fairly rapid rate among households between the ages of 75 and 84 and those 
age 85 and older, indicating an increasing demand for housing units targeting senior age cohorts. 

• These projections indicate the following demand of age and income-restricted households within the Site PMA, 
o More than 1,600 income-eligible renter households, ages 55-62 years old, and  
o More than 3,100 income-eligible renter households, ages 62 years and older. 

• The 60 proposed units at the subject project represent a Capture Rate of only, 
o 3.6% of the income-eligible renter households, ages 55-62 years old, and  
o 1.5% of the income-eligible renter households, ages 62 years and older 

 
Existing Housing Options: 

• There is only one (1) age-restricted Tax Credit development within the Reynoldsburg Site PMA, Stratford East Senior Living. 
• However, this project is located on the far southern periphery of the Site PMA, approximately 5.3 driving miles from the 

subject Site, and currently has a 6-12 month waiting list. 
• The subject project will represent the first age-restricted Tax Credit project in the immediate market and will be the 1st age-

restricted Tax Credit development built in the region in more than 10-years; thus filling a significant void within the local 
community. 
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City of Reynoldsburg – Planning Commission 

Rules of the Reynoldsburg Planning Commission 

The Reynoldsburg Planning Commission, in order to carry out the general powers conferred upon it by 

the Ohio Revised Code and the City of Reynoldsburg's Charter and Codified Ordinances, does hereby 

adopt the following rules to govern its proceedings: 

ARTICLE I AUTHORIZATION 

 Section 1.1 - The authorization for the establishment of Reynoldsburg Planning Commission is set 

forth in Article VII, Section 7.01 of the City Charter. 

ARTICLE II MEMBERSHIP 

 Section 2.1 - The entire membership shall be the same as that provided for in Article VII, Section 

7.01 of the City Charter. 

ARTICLE III OFFICERS AND THEIR DUTIES 

 Section 3.1  Officers – The officers of the Planning Commission shall consist of a Chairman, a Vice-

Chairman, and a Secretary.  

 Section 3.2 Chairman – The Chairman, shall preside at all meetings of the Commission. He shall call 

special meetings of the Commission when required. The Chairman may appoint committees or sub-

committees comprised of Commissioners and others whenever he feels that such committees can 

further the work of the Commission. The Chairman shall act as spokesman for the Commission, and 

shall have such other duties as are normally conferred on such officers by parliamentary procedure. 

Unless otherwise restricted by the Planning & Zoning Code or Charter, the chairman shall have a vote 

on all matters before the Commission.  The Chairman shall sign all documents of the Commission 

and see that all actions are properly carried out. 

 Section 3.3 Vice-Chairman – The Vice Chairman shall serve as Chairman during the temporary 

absence or disability of the Chairman, and shall upon those occasions be vested with the full authority 

attendant to the position of the Chairman.  

 Section 3.3 Secretary – The Secretary shall be elected by the Commission from within or without the 

membership.  A Secretary elected from without the membership of the Commission shall not have a 

vote.  The Secretary shall keep the minutes of all meetings of the Commission in an appropriate 

location. The Secretary shall also give or serve all notices required by law or by the rules of the 

Commission and prepare the agenda for all meetings of the Commission.  He shall be custodian of 

Commission records and shall inform the Commission of correspondence relating to business of the 

Commission. The Secretary shall attend to such correspondence as required by the Chairman and 

handle funds allocated to the Commission in accordance with its directives, the law, and City 

regulations. 

ARTICLE IV ELECTION OF OFFICERS 

 Section 4.1 - At an annual organization meeting, which shall be the first regular meeting in January, 

the Commission shall elect a Chairman and Vice-Chairman. Nominations shall be made from the 
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City of Reynoldsburg – Planning Commission 

floor, and the candidate receiving a majority vote of the voting membership shall be declared elected 

and shall take office at the close of the meeting. The officers shall be elected for a period of one (1) 

year, shall be eligible for re-election, and shall serve until their successors take office. Vacancies in 

office shall be filled immediately by regular election procedure.  

ARTICLE V MEETINGS 

 Section 5.1 - Regular meetings shall be held at 6:00 P.M., on the first (1st) Thursday of each month.  

 Section 5.2 - Special meetings may be called by the Chairman or Vice-Chairman at the request of 

three (3) voting members to act on those matters necessary and germane to the duties of the 

Commission, in accordance with the Ohio Revised Code. 

 Section 5.3 Quorum – A quorum shall be necessary at any regular or special meeting in order for the 

Commission to take official action or carry on its business. A quorum shall consist of a majority of 

Commission members. Each member of the Planning Commission  who has knowledge of the fact 

that he will not be able to attend a scheduled meeting shall notify the Planning & Zoning 

Administrator or Secretary at the Municipal Building at the earliest possible opportunity and, in any 

event, prior to 5:00 p.m. on the date of the meeting. The Planning & Zoning Administrator or 

Secretary shall notify the Chairman in the event that the projected absences will produce a lack of 

quorum. 

 Section 5.4 - Action of the Commission on any application properly brought before it shall be 

effective only when the matter being considered by the Commission receives at least three (3) votes 

on the prevailing side. Questions on procedure shall be decided by a voice vote in the usual manner. 

 Section 5.5 Parliamentary Process – Unless otherwise specified herein, Robert’s “Rules of Order”, as 

filed in the Clerk of Council’s Office, shall govern the proceedings at the meetings of the 

Commission. 

 Section 5.6 Designation of Voting Order – Votes of the Commission will be by verbal vote and the 

order of voting will rotate in sequential alphabetical order. The Chairman shall always vote last. 

 Section 5.7 Reconsideration – Reconsideration of any decision of the Commission may be had when 

the interested party for such reconsideration makes a satisfactory showing to the chairman that 

without fault on the part of such party, essential facts were not brought to the attention of the 

Commission. 

 Section 5.8 Conflicts of Interest – Any member of the Commission who feels that he has a 

conflict of interest on any matter that is on the Commission’s agenda shall voluntarily excuse 

himself and refrain from discussing and voting on said items as a Planning Commissioner.  

ARTICLE VI AGENDAS & ADMINISTRATIVE PROCEDURES 

 Section 6.1 Open Meetings and Records – All proceedings and records of the Commission shall be 

open to the public in accordance with the City Charter, Codified Ordinances and the Ohio Revised 

Code. All maps, plats, and other matters required by law to be filed with the Commission shall be 
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City of Reynoldsburg – Planning Commission 

filed in the office of the Planning & Zoning Administrator or Clerk of Council as required by the 

Planning & Zoning Code. 

 Section 6.2 – Referral - Matters referred to the Commission by the City Council shall be placed 

on the calendar for consideration and action at the first meeting of the Commission after such 

reference. 

 Section 6.3 – Deadline for Application – The deadline for filing applications for placement on the 

agenda shall be thirty (30) days prior to any given meeting of the Commission unless otherwise stated 

by the Planning & Zoning Code. Requests for continuance of matters scheduled for a particular 

agenda shall be filed with the Planning & Zoning Administrator or Secretary by noon on the 

Thursday prior to the Thursday of the meeting so the printed agenda will reflect the required 

continuance. 

 Section 6.4 – Agenda - The Secretary, under the guidance of the Chairman, and with the assistance of 

the Vice-Chairman, shall prepare the agenda for the regular and special meetings. Agendas for regular 

meetings shall be prepared at least seven (7) days in advance of each regular meeting. Commission 

members shall be provided an agenda, a copy of each application and all related exhibits and 

materials, and a report from Staff at least seven (7) days in advance of each regular meeting.  

ARTICLE VII ORDER OF BUSINESS 

 Section 7.1 Agenda Order – The order of business at the regular meetings of the Commission shall be 

as follows: 

A. Call to Order 

1.  Roll Call 

2.  Approval of Minutes 

3.  Approval of Agenda 

4.  Public Comment 

B. Commission Business 

C. Adjournment 

 

 Section 7.2 Presentation Order – The following procedure will normally be observed; however, it 

may be rearranged by the Chairman for individual items if necessary for the expeditious conduct of 

business: 

A. Staff presents report and makes recommendation. 

B. Applicants make presentation. 

C. Any opponents make presentations. 

D. Applicant makes rebuttal presentation of any points not previously covered. 

E. Commissioners ask any remaining questions they may have for the proponents, 

opponents, or staff, and then take a vote. 
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City of Reynoldsburg – Planning Commission 

ARTICLE VIII AMENDING THE RULES OF THE COMMISSION 

 Section 8.1 Changes to these rules may be proposed and discussed at any regular meeting.  At the 

next regular meeting, the proposed amendments will be eligible for adoption.  The adopted rules will 

supersede any and all other rules and will take effect immediately. 

 

 

____________________________________________ 

CHAIRMAN 

 

___________________________________________ 

VICE-CHAIRMAN 

 

 

_________________________________ 

ADOPTED (Date) 
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City of Reynoldsburg – Planning Commission 

Rules of the Reynoldsburg Planning Commission 

The Reynoldsburg Planning Commission, in order to carry out the general powers conferred upon it by 
the Ohio Revised Code and the City of Reynoldsburg's Charter and Codified Ordinances, does hereby 
adopt the following rules to govern its proceedings: 

ARTICLE I AUTHORIZATION 

 Section 1.1 - The authorization for the establishment of Reynoldsburg Planning Commission is set 
forth in Article VII, Section 7.01 of the City Charter. 

ARTICLE II MEMBERSHIP 

 Section 2.1 - The entire membership shall be the same as that provided for in Article VII, Section 
7.01 of the City Charter. 

ARTICLE III OFFICERS AND THEIR DUTIES 

 Section 3.1  Officers – The officers of the Planning Commission shall consist of a Chairman, a Vice-
Chairman, and a Secretary.  

 Section 3.2 Chairman – The Chairman, shall preside at all meetings of the Commission. He shall call 
special meetings of the Commission when required. The Chairman may appoint committees or sub-
committees comprised of Commissioners and others whenever he feels that such committees can 
further the work of the Commission. The Chairman shall act as spokesman for the Commission, and 
shall have such other duties as are normally conferred on such officers by parliamentary procedure. 
Unless otherwise restricted by the Planning & Zoning Code or Charter, the chairman shall have a vote 
on all matters before the Commission.  The Chairman shall sign all documents of the Commission 
and see that all actions are properly carried out. 

 Section 3.3 Vice-Chairman – The Vice Chairman shall serve as Chairman during the temporary 
absence or disability of the Chairman, and shall upon those occasions be vested with the full authority 
attendant to the position of the Chairman.  

 Section 3.3 Secretary – The Secretary shall be elected by the Commission from within or without the 
membership.  A Secretary elected from without the membership of the Commission shall not have a 
vote.  The Secretary shall keep the minutes of all meetings of the Commission in an appropriate 
location. The Secretary shall also give or serve all notices required by law or by the rules of the 
Commission and prepare the agenda for all meetings of the Commission.  He shall be custodian of 
Commission records and shall inform the Commission of correspondence relating to business of the 
Commission. The Secretary shall attend to such correspondence as required by the Chairman and 
handle funds allocated to the Commission in accordance with its directives, the law, and City 
regulations. 

ARTICLE IV ELECTION OF OFFICERS 

 Section 4.1 - At an annual organization meeting, which shall be the first regular meeting in January, 
the Commission shall elect a Chairman and Vice-Chairman. Nominations shall be made from the 
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City of Reynoldsburg – Planning Commission 

floor, and the candidate receiving a majority vote of the voting membership shall be declared elected 
and shall take office at the close of the meeting. The officers shall be elected for a period of one (1) 
year, shall be eligible for re-election, and shall serve until their successors take office. Vacancies in 
office shall be filled immediately by regular election procedure.  

ARTICLE V MEETINGS 

 Section 5.1 - Regular meetings shall be held at 6:00 P.M., on the first (1st) Thursday of each month.  

 Section 5.2 - Special meetings may be called by the Chairman or Vice-Chairman at the request of 
three (3) voting members to act on those matters necessary and germane to the duties of the 
Commission, in accordance with the Ohio Revised Code. 

 Section 5.3 Quorum – A quorum shall be necessary at any regular or special meeting in order for the 
Commission to take official action or carry on its business. A quorum shall consist of a majority of 
Commission members. Each member of the Planning Commission  who has knowledge of the fact 
that he will not be able to attend a scheduled meeting shall notify the Planning & Zoning 
Administrator or Secretary at the Municipal Building at the earliest possible opportunity and, in any 
event, prior to 5:00 p.m. on the date of the meeting. The Planning & Zoning Administrator or 
Secretary shall notify the Chairman in the event that the projected absences will produce a lack of 
quorum. 

 Section 5.4 - Action of the Commission on any application properly brought before it shall be 
effective only when the matter being considered by the Commission receives at least three (3) votes 
on the prevailing side. Questions on procedure shall be decided by a voice vote in the usual manner. 

 Section 5.5 Parliamentary Process – Unless otherwise specified herein, Robert’s “Rules of Order”, as 
filed in the Clerk of Council’s Office, shall govern the proceedings at the meetings of the 
Commission. 

 Section 5.6 Designation of Voting Order – Votes of the Commission will be by verbal vote and the 
order of voting will rotate in sequential alphabetical order. The Chairman shall always vote last. 

 Section 5.7 Reconsideration – Reconsideration of any decision of the Commission may be had when 
the interested party for such reconsideration makes a satisfactory showing to the chairman that 
without fault on the part of such party, essential facts were not brought to the attention of the 
Commission. 

 Section 5.8 Conflicts of Interest – Any member of the Commission who feels that he has a 
conflict of interest on any matter that is on the Commission’s agenda shall voluntarily excuse 
himself and refrain from discussing and voting on said items as a Planning Commissioner.  

ARTICLE VI AGENDAS & ADMINISTRATIVE PROCEDURES 

 Section 6.1 Open Meetings and Records – All proceedings and records of the Commission shall be 
open to the public in accordance with the City Charter, Codified Ordinances and the Ohio Revised 
Code. All maps, plats, and other matters required by law to be filed with the Commission shall be 
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filed in the office of the Planning & Zoning Administrator or Clerk of Council as required by the 
Planning & Zoning Code. 

 Section 6.2 – Referral - Matters referred to the Commission by the City Council shall be placed 
on the calendar for consideration and action at the first meeting of the Commission after such 
reference. 

 Section 6.3 – Deadline for Application – The deadline for filing applications for placement on the 
agenda shall be thirty (30) days prior to any given meeting of the Commission unless otherwise stated 
by the Planning & Zoning Code. Requests for continuance of matters scheduled for a particular 
agenda shall be filed with the Planning & Zoning Administrator or Secretary by noon on the 
Thursday prior to the Thursday of the meeting so the printed agenda will reflect the required 
continuance. 

 Section 6.4 – Agenda - The Secretary, under the guidance of the Chairman, and with the assistance of 
the Vice-Chairman, shall prepare the agenda for the regular and special meetings. Agendas for regular 
meetings shall be prepared at least seven (7) days in advance of each regular meeting. Commission 
members shall be provided an agenda, a copy of each application and all related exhibits and 
materials, and a report from Staff at least seven (7) days in advance of each regular meeting.  

ARTICLE VII ORDER OF BUSINESS 

 Section 7.1 Agenda Order – The order of business at the regular meetings of the Commission shall be 
as follows: 

A. Call to Order 
1.  Roll Call 
2.  Approval of Minutes 
3.  Approval of Agenda 
4.  Public Comment 

B. Commission Business 
C. Adjournment 

 
Section 7.2 Presentation Order – The following procedure will normally be observed; however, it 
may be rearranged by the Chairman for individual items if necessary for the expeditious conduct of 
business: 

A. Staff presents report and makes recommendation. 
B. Applicants make presentation. 
C. Any opponents make presentations. 
D. Applicant makes rebuttal presentation of any points not previously covered. 
E. Commissioners ask any remaining questions they may have for the proponents, 

opponents, or staff, and then take a vote. 
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ARTICLE VIII AMENDING THE RULES OF THE COMMISSION 

 Section 8.1 Changes to these rules may be proposed and discussed at any regular meeting.  At the 
next regular meeting, the proposed amendments will be eligible for adoption.  The adopted rules will 
supersede any and all other rules and will take effect immediately. 

 

 

____________________________________________ 

CHAIRMAN 

 

___________________________________________ 

VICE-CHAIRMAN 

 

 

_________________________________ 

ADOPTED (Date) 
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CHAPTER 1131 – Definitions 

 
Planning & Zoning Administrator.  The public official of the City of Reynoldsburg 
designated to administer and enforce this Zoning Code.  All references to the Zoning 
Officer, Planning Administrator, and Planning & Zoning Administrator may be construed 
as referring to the Development Director or his/her designee. 
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1161.02  SPECIAL PURPOSE DISTRICTS. 

   (c)   HD Reynoldsburg Historic Overlay District.  An area of special historic significance, 
containing a concentration of historic features, known and identified as the "Olde Reynoldsburg 
Historic District", has been delineated by City ordinance.  The "HD Reynoldsburg Historic 
Overlay District" has been established to provide for the preservation of the historic 
characteristics of the area and for the compatible use and redevelopment of the properties therein 
as regulated by this Code within the district. 

   (d)   CCO Community Commercial Overlay District.  An area of special significance, as 
defined by Chapter 1196 of this Code. The “Community Commercial Overlay District" has been 
established to enhance the characteristics of the commercial corridors and encourage 
redevelopment of the properties within the district.  
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1183.04  USE REGULATIONS AND DEVELOPMENT STANDARDS. 

   The following shall be the minimum standards required for development in a Planned 
Neighborhood Development District.  Additional requirements and conditions may be 
established by the Planning Commission and by City Council for approval of the district and the 
development plans.  Such requirements and conditions may include but are not limited to: 
approved uses; width, height, yard requirements;  density; arrangement and spacing of buildings 
and other structures; signs; parking; vehicular, pedestrian and bicycle circulation; landscaping; 
the construction of public improvements;  and preservation of natural features or historic 
structures.  Varied requirements and conditions may be applied to different areas of the 
development. 

   (a)   Permitted Uses.  The following uses may be permitted, as approved in the development 
plan, in a Planned Neighborhood Development District: 

   (e)   Lot and Yard Dimensions, Building Spacing. 

      (1)   Lot and yard dimensions shall be as established in the detailed development plan, except 
that no lot designed for a single family dwelling shall have a width of less than sixty-five feet 
(65FT) or a depth of less than one hundred ten feet (110FT). 

      (2)   In locations where the Planned Neighborhood Development District abuts other zoning 
districts, the minimum area and widths of yards and setbacks within the proposed Planned 
Neighborhood Development District shall be no less than the minimums required for such 
abutting districts unless specifically varied by approval of the Planning Commission. 

   (f)   Variances to the Subdivision Regulations.  To the extent specifically provided in the 
Subdivision Regulations, the Planning Commission may vary the requirements for improvements 
as determined necessary and appropriate for the design and development of the Planned 
Neighborhood Development District. 
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CHAPTER 1184 – Planned Commercial Development District 
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CHAPTER 1192 - F-1 Flood Plain Overlay District 
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CHAPTER 1193 - "HD" Historic Overlay District 
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CHAPTER 1196 - Community Commercial Overlay District 
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20170111 Revision   1 
 

 

 
REYNOLDSBURG  

PLANNING & ZONING DIVISION 
 

STAFF REPORT: 
CODIFIED ORDINANCE 

AMENDMENT
 
CODE SECTION: Section 1181.06 – General Sign Regulations 
 
BACKGROUND: Staff becomes periodically aware of provisions in the Planning & 
Zoning Code that require revision.  A provision of Chapter 1181 of the Zoning Code 
prescribes a structural requirement for signage that is at variance with those prescribed in 
the Building Code.  Staff proposes to remove this redundant requirement. 
 
SUMMARY OF MAJOR REVISIONS: 
 
SECTION 1181.06 – GENERAL SIGN REGULATIONS 
 Staff proposes to remove language from this section that requires signs to be 
constructed to a specific structural specification.  This was an existing regulation within 
the Codified Ordinances and was originally part of our local Building Code.  This 
requirement was necessary when the statewide building codes did not have specific 
signage requirements.  Today, the Reynoldsburg Building Division is a certified building 
department, which means that the requirements of the Ohio Building Code are 
mandatory.  Section 3107 of that code prescribes the regulations for signs, most of which 
exceed this requirement.  The structural regulations of this section are no longer required. 
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20170111 Revision   2 
 

  
 1181.06  GENERAL SIGN REGULATIONS. 

 
 (b) Requirements for all Signs. 

(1) All signs shall be properly constructed and maintained to ensure that 
no safety hazard is created. All signs shall be constructed to withstand a wind pressure of 
thirty pounds per square foot (30LB/SF).  All signs shall be built in conformity with the 
requirements of the Building Code and the procedures of the Building Division.  
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ARTICLE IV 
ELECTION OF OFFICERS 
Section 4.1 - At an annual organization meeting, which shall be the first regular meeting in January, 
the Commission shall elect a Chairman, Vice-Chairman, and Secretary. Nominations shall be made 
from the floor, and the candidate receiving a majority vote of the voting membership shall be declared 
elected and shall take office at the close of the meeting. The officers shall be elected for a period of one 
(1) year, shall be eligible for re-election, and shall serve until their succ essors take office. Vacancies in 
office shall be filled immediately by regular election procedure. 

Section 5.3 Quorum – A quorum shall be necessary at any regular or special meeting in order for the 
Commission to take official action or carry on its business. A quorum shall consist of a majority of 
Commission members. Each member of the Planning Commission who has knowledge of the fact 
that he will not be able to attend a scheduled meeting shall notify the Planning Administrator or 
Secretary at the Municipal Building at the earliest possible opportunity and, in any event, prior to 
5:00 p.m. on the date of the meeting. The Planning Administrator or Secretary shall notify the 
Chairman in the event that the projected absences will produce a lack of quorum. 

Section 6.1 Open Meetings and Records – All proceedings and records of the Commission shall be 
open to the public in accordance with the City Charter, Codified Ordinances and the Ohio Revised 
Code. All maps, plats, and other matters required by law to be filed with the Commission shall be 
filed in the office of the Planning Administrator or Clerk of Council as required by the Planning & 
Zoning Code. 

Section 6.3 – Deadline for Application – The deadline for filing applications for placement on the 
agenda shall be three (3) weeks prior to any given meeting of the Commission unless otherwise stated 
by the Planning & Zoning Code. Requests for continuance of matters scheduled for a particular 
agenda shall be filed with the Planning Administrator or Secretary by noon on the Thursday prior to 
the Thursday of the meeting so the printed agenda will reflect the required continuance. 

Section 6.43 – Agenda - The Secretary, under the guidance of the Chairman, and with the assistance of
the Vice-Chairman, shall prepare the agenda for the regular and special meetings. Agendas for regular
meetings shall be prepared at least seven (7) days in advance of each regular meeting. Commission
members shall be provided an agenda, a copy of each application and all related exhibits and
materials, and a report from Staff at least seven (7) days in advance of each regular meeting.
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